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REQUEST FOR QUOTATTON
Date:
RF No

ll &PRIL zolq
., b9- 04-@+

1. The Department ofthe Interior and Local Government (DILG] Region XII, through its Bids and
Awards Committee, hereby intends to prrocure GOODS AND SERVICES (lease of venue,
meals and Foom accommodation) on the conduct ofLeveraging Technology for Citizens
and Government: Regional Moderato/s Training on Development Live (DevLlVE)
Platform System fvisayas and Mindanao Cluster II) to be conducted on May 6-8,2019
u/ithin General Santos City.

2. The lease ofvenue including meals shall be undertaken in accordance with Section 53.10 of
the Revised Implementing Rules and Regulations of RA. 9184 and with GPPB Resolution No.
0B-2009.

3. Submit your proposal/quotation for the procurement of MEALS AND SNACKS with
ACCOMMODATION for 3 nights; and MEAIS AND SNACKS broken down as follows: A.
AM Snacks consists of snack and drinks for 2 days; B. LUNCH consists of [4J main courses:
2 meats and 1 fish/sea foods 1 vegetables, 1 salad/soup, 1 dessert, rice and drinks for 2 days;
C. PM Snacks consists of snack and drinks for 2 days; D. DINNER consists of (4) main
courses: 2 meats and 1 fish/sea foods 1 vegetables, 1 salad/soup, 1 dessert, rice and drinks
for 3 days; E. Buffet Breakfast (free): 1 main course (at least 1 meat or fish dishl,
salad/soup, rice [Fried or Plain] and fruits for 2 days.

4. DEADLINEOFSUBMISSION ur signed quotation/proposal is not later than 10:00 A,M.
15 AffiIL Ir4q^{ for the specified goods and services, subiect to the

Terms and Conditions provided at the dorsal portion of this request for quotation [RFQ).

5. Open quotations may be submitted manually or through facsimile or email at the address and
contact numbers indicated below.

5. For any clarification, you may contact Ms. Katherine M. Llano, Merriam D. Sarmiento and
Ms. fermie Erie-Yeager at telephone numbers (OA3) 22A-7959 to 60 and (083) ZZA-1*Z[
and (083) a77 2971or email address at mail@region12.dilg.gov.ph.

Approved by:

The DILC Region XIl, imbued with intqity, compet ce
wo*ing environment, commiE to delivet qualily sentices

rcwatls ond odministrotiee ossistonce to locol govemmeht uni6

We uphold customer sotisfaction and continu.al imp.ovement of our Quolity Management $6tem's efectieene$, cI)mpliant ta apFlicable
lort,' rul6 ond regulotiorr\ ond intemotional stqndordglor o highly Dewloped, ora"rry, SirtS-Aaioii, en*rcnnent-Srimaty onitbbo y

Competitive SOCCSKSARGEN. (LU PAD DOSE).

Name of Hotel Venue:
Address:

R stered Business Name:
Address:

Business Permit No.
TIN
PhiIGEPS Re No.

A. ALIM



INSTRUCTIONS:

1. Accomplish this RFQ correctly and accurately.
2. Do not alter the contents of this form in any way.
3. Technical Specifications with asterisks (*) are mandatory. Failure to comply with any of

the mandato uirements will r uotation.

After having carefully read and accepted the Terms and Conditions, I/We submit our quotation/s for
the following item/s as follows:

Legend:
* MANDATORY REQUIREMENTS. Failure to comply witi any of the mandatory
requirements will disqualify your quotation,

The DILG Regioa XIl, idbued with integriv, competence anil pftrfessionalitm, and Living Up to d Pedceful, Accountoble, and Dtmomic
working enironment, commits to deliver quoliy services through oversight function, copociE development inte ention, incentives ond

ftwords and administmtive asslstance to local govemment units

We uphold clrstomer tutis[actt(m ond @ntinuol impmvement ofour Quolity Monagement s)Btem's elfectivene$, compliont to applicoble
lai/,r' d/les anil rcgulatiois, and intetuotionol stondods for a highly Developed, Ordedy, Self-Reliont, ENironmentfnendly ond Globally

Conpetitive SOCCSKSARCEN. (LU PAD DOS E).

Approved Budget for the
Contract (ABC)

Leveraging Technolory for Citizens and Governments Regional
Moderatods Training on Development Live (DevLIVE)
Platform System (Visayas and Mindanao Cluster II) to be
conducted on May 5-8, 2019 within General Santos City,

Php 168,000.00

Item Description Compliance Remarks
Yes No

a. May 6-8,2019 fMonday to Wednesday), 2D*3N
Il. Location Yes No

a. WITHIN CITY General Santos City
b. Free Parking Space *

Ill. Neighborhood Data Yes No
a.

b.
c.

Proper waste management with Sanitary Permit from
appropriate authority
Proximity to Police and Fire Stations
Proximity to Banks, Postal and Telecommunications service
provider..........

1

I
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ry. Venue Yes No
1. StructuralCondition+

a. Foundation made of concrete and structural steel or both *

2. Functionality of room:
a. Function Rooms can accommodate 54 persons *
b. Round /Long table with classroom table set up with

desimble table clothing for formal occasion.,,..,..
c. With Presidential table which can accommodate at least 5

persons on stage..
d. With 2 Secretariat's table and 1 for Guests and Speakers at least

10 persons
e. With podium, Philippine National flag and banner holder....
f. With at least 1 Proiector, proiector screen and tables for 2

proiectors .. . ... . .. . .
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Technical Specifications:

L Availability



3. With fr€e WIFI connection (at least 5-10mbps) ....
4. Room arrangementsr

a. Can accommodation for 54 persons on May 5-8, 2018 (3N)
(Individual bed)*........................

a.1 Matrimonial Bed
a.2 Triple Bed
a.3 Twin Bed

No. of Rooms
1
t2
7

5. Facilities*

a. Continuous water supply and accessible comfort rooms ..,...
b. Compliant with the standards provided by the Building Code

of the Philippines ........
c, If building has two floors, with one functional elevator........
d. Accessible emergency exit and with standby fire

extinguisher .....

e. Available telephone and/or inter-net connection* .................
f. Audible and Operational Sound System t [at least 3 wireless

microphone at the presidential table and EMCEE and 4-5
microphone with stand for audienceJ.......................

g. With standby lirst aid kit and BP Apparatus

6. Other Requirements*

a 2 days after being determined as the lowest calculated and
r€sponsive bidder by the BAC,

b. Provision offanitorial and Maintenance Services r(standby
technician at the venue in cases ofsound system and aircon
malfunction and waiter/waitress to cater the needs of the
participants)....

c. Function room provides good ambience and conducive to
1earning,....,,......

d. 24/7 Secunty Services *......
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The DILG Region XIl, imbued with inegdE, conpetence and profNionalism, ond Living Up to a Peoceful, Accountable. and Dynomic
wo*ing environmenl connits to deliver quolity se'1,,c5 through a)ersightfunction, copocity devclopment inte ention, incentives ond

tewotds anal administmtive olaistancc to local govemment units

We uphold ct stomer satislaction ond continuol improwment of our QuoliEt Monogement Slntem's elfecdvene$, compliont to applicoble
lqvs, rules an l rcgulations, ond intemationol standords" for a h@hly D€leloped, Orderly, Self-Reliont, Enei onment-friehdly dnd Globally

Competitive SOCCSI,SARGEN- (LU PA D DOSE).

b. With Breakfast
c. With free WIFI Connection (at leasr 5-10mbpsJ......................
d, Complimentary bottled water and coffee......,
e. With telephone and cable TV inside the room

I1tItItt
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CATERING SERVICES:

A. Location must be inside or near the Function Room *.,.,...,.......

May 6-8. 2019 (Monday to Wednesday)

Meals for 54 per:sons *.........

Two (2) Free Buffet BreakfasL................
threakfqst should be serted between 6am-G:30am)

l.

ii. Two (2) AMIPM snacks*
(AM snacks should be sefled between 9:30 AM - 7O:AM
while PM snacks should be semed between 2:3OpM -
3:OOPM or upon request by the Secreturtqq

iii. Two (2) Buffet Lunch
1. Salad/Soup*

Main Courses (consists of [4) main courses: Z meats
and 1 fish/sea foods 1 vegetables, 1 salad/soup, 1
dessert, rice and
drinks)*..........................

2. Rice*.........................
3. Dessert*......

(Lunch should be served between 71:30 AM - 12:00 NN )

iv. Two (3) Buffet Dinner
1. Salad/Soupr
2. Main Course (consists of [4) main courses: 2 meats and

1 fish/sea foods 1 vegetables, 1 salad/soup, 1 dessert,
rice and drinks)*.................

3. Rice*...
4. Dessert*
(Dinner should be served between 6:OO PM - 6:30 PM)

v. Drinks fat least one (1) round of iced tea/iuice/soda for
every meal and snack)*.............

7. Client Satisfaction

activity............
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The DILC Regian Xlt,
wo*ing enimnment,

mbued with.tntegnty, competence ond pmfessionalism, and LNing llpt to i p*nfut-, er*irmtt", oniolnonic.ommtts to deliwr q.uolity seryices through oversgnt pna;* ,oi*iq aniipiint intervennon. fncentiva ond,ewards ond adminis|atiye o\gistonce to loeo! govemrne;t units'
we uphord rustomer stisractioh ond contihuor.imptuvem-enr ofour Quority ,onagemert systzm's eneftivene$" compriont to opDricobreto$nltesondresutotto'1'"ondinrc-otionottu 

'tu2,;;ii#l:fr;xi#;i!';;i:;H;::tr::ff";1,f,:l';^",U

vi. Provision offtee flowing coffee /tea/watef
vii. ln all instances, there should be buffer for meals good for 5
persons ..............

i. Establishment should appropriately address the feedback and
ensures client satisfaction during the activity

ii. Billing Statement and/or Charge Invoice shall be provided to the
Secretariat right after or within 48 hours after the conduct of the
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than10:00 P.M.. 15 AfRIL 2Dtq
be the basis for the evaluation and calculation ofyour quotation

Please quote your best offers for the items below and submit this proposal not later
t Mo/{ DAY }. The information stated below shall

Summary of Approved Budget

Procurement Project TOTAI ABC

Leveraging Technology for Citizens and Government:
Regional Moderator's Training on Development Live
(DevLIVE) Platform System (Visayas and Mindanao Cluster
Il) to be conducted on May 6-8,2019 within ceneral Santos City.

Php 168,000.00

Item

A

Offered
Rate
(Php)

B

Max
No. of
Nights

C

Max
No, of
Pax

D

Max
No. of
Meals

Subtotal

For accommodations
(AxBxCJ

For meals:

[AxCxD)

Date of Activity: lllay 6-8,2OL9

Accommodation with free breakfast
[May 5, 2018) 1 20

Accomrnodation with free breakfast
(May 7,2OlA') I 54

Accommodation with ftee breakfast
(May 8, 2018) 1 33

Meals - AM&PM Snacks [May 7-8, 2019) 54 4

Meals - Buffet Lunch (May 7-8, 2019) 54 2

Meals - Dinner (May 6,2019) 20 1

Meals - Dinner (Nlay 7,2Ol9) 54 1

Meals - Dinner (M ay A,ZOL9) 33 L

Total Offered Proposal/Quotation

Signature over Printed Name

Telephone or Mobile Number

Email Address

Date Accomplished

The D|LG Region XIl, irnbued with intqrity, competence and professionolism, and Living Ltp to o pedcelul Actountoble, ond Dynamic
tatorking enimnmenE cofimits to deliver quolity se ices through oversignt pn*ion,,opoaty arnnpient interyention, inceritives and

rewords and adminisnative assistance to locol govemment unitlu

we uphold customet tutisloction ond continuol imp,ovem_ent ofour Quolity ilanogemeqt $Btam's elfe$ivene$, compliont to applicoble
l.tu,,s n/16 and Egulotions ond intcmotionol stonddrds, for o hlght1 Deveiope.t, dra"ay, s"tS-aaiaii t"u*riit-f"i"iiiiiiiAr41

Competitive SOCCSKSARGEN. (LU PAD DOSE).



Terms and Conditions

1. Any modifications in the room arrangements during contract implementation must be approved
by DILG-xll. The rate of each new room shall not exceed the amount equal to the said room,s
published rate as ofthe date of return of this RFQ; pmvided, that the resulting total cost ofroom
arrangements shall not exceed the total offered quotation for the same as contained in this RFe.

2. Bidders shall provide correct and accurate information as required in this form.

3. Price quotztion/s must be valid for a period of thirty (30J calendar days from the date of
submission.

4. Price quotation/s, to be denominated in peso shall include all taxes, duties and/or levies payable.

5. Quotations exceeding the Approved Budget for the Contract shall be reiected.

6. Award of contract shall be made to the lowest quotation which complies with the technical
specificationt and other terms and conditions stated herein.

7 Any interlineations, erasures, or overwriting shall be valid only if they are signed or initialed by
you or any ofyour duly authorized representative/s.

B. The item/s shall be delivered within ten (10) calendar days from receipt ofpurchase order

9. The submitted quotation shall provide a 10%o allowance for the scheduled meals as per final
number of participants in each function for the increase in attendance. Ifthe actual attendance
exceeds the 107o allowance, additional persons shall be charged the same as quoted.

10. The charge for additional persons shall be contained in an Amendment to Contract.

11. The DILG-XII shall have the right to inspect and/or to test the goods to confirm their conformity
to the technical specifications.

12. The DILG-XII shall prefer Landbank's Advice to Debit Account (ADA) as mode of paymenr If
winning supplier has no account in Landbank, ADA may be made to other participating banks
provided that any transaction fees or charges deducted from such payment shall be borne by the
supplier.

13. Liquidated damages equivalent to one tenth of one percent (0.01%o) of the value of the goods not
delivered within the prescribed delivery period shall be imposed per day ofdelay. Th;DILG-xll
shall rescind the contract once the cumulative amount ofliquidated damages reaches ten percent
(107o] of the amount of the conFact, without preiudice to other courses of action and remedies
open to it

me DILC
working en

Region XIl, imbued with integity, competence dml prolesionolism, ond Lieing Up to o peaceful, Accountablq
vironment, commits to deliver quarity se,,oes through oversight lunction, copacity dewlopient intenention,

rcant* and administmtive assistonce to locot g@emdent uhitl-

ond Anamic

we uPhold customer satisfoction ond aDntinuol improlemett of our Quolity Monogement system's elfectivenels, compliont tu opplicableld, t rutes and regulations, and intemotionat stanita.gl f.:li_,'!lt 
-oZ:Lyea, 

o"Aeiy, siy-eaioi, e*i*iiia.i"ra:ty ,ii\Lmy
Conpetitive SACCSKSARGEN. (LUPAD DOSE).


