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Name of Hotel,/Venue:

Address

Registered Business Name:

Address:

Business Permit No.

TIN
PhiIGEPS Reg. No.

arQursr rop QuorarroN (arQl
Dare: 2j NlovEM0Er( 2020
RFQNo.: N?2Vn-l-0Bl

1. The Department ofthe Interior and Local Government (DILG) Region XII, through its Regional

Bids and Awards Committee (RBAC), hereby intends to prtlcure GOODS AND SERVICES

(Venue, Meals, Snacks and Room Accommodation) on the conduct of DILG )il Health and

Wellness Pros:am 2020 to be condusled mDeeelobe! l-202O

2. In accordance with GPPB Resolution No. 13-2016 dated August 9, 2016 "Implenenting

Guidelines for Small Value Procurement (S\?) pursuant to Section 53.9 of the RIRR of
RA9184, Request for Qrotation (RFQ) for the said activity has been posted in the

PhiIGEPS.

Submit your proposaVquotation for the procurement of MEAIS AND SNACKS with
ACCOMMODATION for I night; and MEAIS AND SNACKS broken down as follows:

A. AM Snacks consists of snack and drinks; B. LUNCH consists of (3) main courses: 2 meat and

1 fish, 1 salad,/soup, 1 dessen, rice and drinl<s; C. PM Snacks consists of snack and drinks; D.

DINNER consists of (3) main courses: 2 meat and 1 fish, I salad/soup, 1 dessen, rice and drinks

E. Buffet Breakfast: 2 main course (at least 1 meat or fish dish), salad./soup, rice (Fried or
Plain) and fruits.

3. DEADIINE OF SUBMISSION of your signed quotation/proposal is not later 'ha. lO:(X) A.M. of
N0,q"M0t( 4l,2n1D ( f{e nnY ) for the specified goods and services, subject to the

Terms and Conditions provided at the dorsal portion of this request for quotation (RFQ).

4. Open quotations may be submitted manually or through facsimile or email at the address and

contact numbers indicated below.

5. For any clarification, you may contact Ms. Merriam D. Sarmiento and Ms. Mary Ann R. Traspe

at telephone numbers (083) 228-7959 to 60 and (083) 228-1421 or email address at

ditrgrol2rbacsecretariat.

Approved by:

M,MPC
LGOOVII

Chiel LGMED / Chairperson, RBAC

The DILG Region Xll, imbued with integity, compeEnce and profe$ionalism, ond Living U p to a Peacelul, Accountoble, ond Dynomic

working environment, clrmrnits tn deliyer quolity services thmugh oversight functiotL copacity development inteNention, and incentives and
retAfirds onil administmtive ossistance ta locol govemment uni8.

We upholil customer sotisfaction ond continuol imprceement of our QualiE Monogement SysEn's efectit eness, compliont to oppl itoble
lows, tul.s anil regulations, anil intemotionol stondaftk, lor o highly Develope4 Orderly, Self-Reliont, E nvironmefit-fiendly ond Globolly

Com peti tive SOCCS I(SARG EN. OU PA D DOS E ).
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Rcpuhlic of the Philippines

OT IHT INTI,PIOP AND LOCAL TO}tPNIIENI
afGroN xr!

'l,l.lino, f.hus.y ea lta.aai.baD'
PriDe Region l Gov€mnent Cent€r, Carpenter Hill, Korodd, City,9506

TellFax Nos: (083)228-6660 . (083)228- 1421 . Email: dil8-rol2@yahoo.com . Websiter rcgron12.dil8"gov.ph
ADMIN (083) 228'7960. FINANCE [083) 228 7959. rc]rED (OA3)477-2969. LGCDD (083)877 2971

INSTRUCTIONS:

l. Accomplish this RFQcorrectly and accurately.
2. Do not alter the contens of this form in any way.

3. Technical Specifications with asterisks (*) are mandatory. Failure to comply with
any of the mandatory requirements will disqualifr your quotation-

After having carefuIly read and accepted the Terms and Conditions, VWe submit our
quotation/s for the following item,/s as follows:

kgend:
'MANDATORY REQUIREMEI{TS. Failure to comply with any of the man&tory

ts will
Approved Budget for the Contract

(ABC)

C,OODS AND SERVICES (Vmue, Meals, Snacks and Room

Accomnodation) on the conduct of DILG )(II Health and Wellness Prqgram

2020 to be conducted on December 4. 2020.

Php 150.000.00

Technical Specifications:

Item Description Compliance Remarks

I. Availabfity Yes No

a. December 4, 2020 (Friday), fD
II. location Yes No

a. OUTSIDE CITY PROPER '
b. Wide parking area (Free of Charge) '

III. Neighborhood Data Yes No

a Proper waste management with Sanitary Permit from appropriate

authority
b. Proximity to Gasoline Station, Hospital and Mercury Drug ........
c. Profmity to Banks, Postal and Telecommunications service

provider

t l
I l

t l

lV. Venue Yes No

l StructuralCondition"
a. Foundation made of concrete and structural steel or both'

2. Functionaliry of room:

a. Function Hall can accornmodate 120 persons'

b. 'long table with classroom table set up with desirable table

clothing for formal occasion.........

c. 'With Presidential table which can accommodate at least

10 persons on stage

d. 'With 2 Secretariat's table

e. nil/ith podium and Philippine National flag........
f. 'With at least 1 Projector, projector screen and tables for 2

projectors..... ...

t

t

t

t
t
t

t

l

l

l

l
l

l

l

t

t

t

t
I
t

t

l

l

l

l

The DlLc Region Xlt, imbued with integriEt, comryEnce ond professionalism, and Living Up to o Peoceful, Accountable, ond Dynonic

working enviroimenq co mi5 to deliver qualiq seryices through oversightfunction, capacily development intetvention, ond incentives ond

rcwords and oilministtotive ossist0nce to locol govefifient uniB-

We uphold customer sotislaction and continual improwment of our Quolity Monogement Sysbm's effectiveness, compliant to oPplicable

lows, rul.s and regulotions, dnd intemational stondords, for a highty Develoryd, orderly, Self-Reliant, Envircnment'Jriendly ond Clobolly

Competitive SOCCSKSARCEN. (LU PADDOSE).
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' atiro, l{.hls.y.i i{.az5.lDo'
Prime Regional Govemnent cente., c.rpenter Hill, Koromdal City,9506

Tel/Fax Nos.r (083)228'6660 . (083)228-1421 . Email: dilg-rol2@yahoo,con . Websiter region12.dil8.8ov.ph
ADMIN [083) 228-7950. FINANCE (083) 228'7959. LGMED (083)877'2969. LCCDD (Oa3)a77 2971

3. 'lil/ith Strong WIFI connection (at least l0ombps)

4. Room arrangements'

a. Can accommodate 30 persons on December 4. 2020 (1N)

(Individual bed)' with Free Breakfast on December 5,

2020..............

No. Room Requirements No. of Rooms

a.l
a.2

a.3

a.4

14a6i6enial Bed

Triple Bed

Twin Bed

$ingls Bed

b. With free W]FI Connection

c. Free brea}fast, drinking water, andcoffee.....

d. With telephone and cable TV iaside the room

5. Facilities'
a. Continuous water sup,ply and accessible comfort rooms . . . . . .

b. Compliant with the standards provided by the Building Code

of the Philippines ... ....
c. If building has two floors, with one functional elevator . . . . ..

d. Accessible emergency exit and with standby fue e*inguisher

e. Available telephone and/or internet connection'
f. Audible and Operational Sound System' (at least 3 wireless

microphone at the presidential table and EMCEE and 4-5

microphone with stand for audience)

g. With standby fi:st aid kit and BP Apparatus

6. Other Requirements

a. 2 days after being determioed as the lowest calculated and

responsive bidder by the BAC, establishment should prepare

for the Ocular Inspection by the BAC-TWG and/or End-

User of the venue,/hall and rooms and food tasting (good for
3-4 persons oily).............

b. Provision of Janitorial and Maintenance Services '(standby
technician at the venue in cases of sound system and aircon

malfunction and waiter/waitess to cater the needs of the

participants)....
c. Function room provides good ambience and conducive to

learning.... . .....
d. ' 2417 Seanrity Services

e. No bump-off of participants to otler hotels'

t l

t l

t l
t l

t l
t l

t l
t l

t l

t l

t l

I l

t l
t l

tl
tl

t l

t l

tl
tl
tl

t l

t1
t l
t l
t l
t l

t l

t l
t l

t l
t l

t l

t l

t l
I l

t l

t l

t l
t l
t l

g. 'Free of charge tarpaulin for backdrop (Size: 3' x 8') and

entrance (Size: 6' x 8') tl tl

The DILG Rqion Xtt, imbued with inAgiE, compebnce and prolesionalism, ond Living Up to a Peaceful, Accountoble, ond Dynanic

wo*ing enviro;ment, @mmi5 to deliver quoliOl sen ices through ovetsight function, copaciy develoqnent inteNention, and incentives and

rewdrds onil administmtive ossistonce to locol govemment units.

We uphold customer sotisfoction and contihuol improvement of our Quolity Monogefient System's effectiveness, conpliant to opplicoble

lows, rules and regulotions, and intcrnotionol standardt for a highly Developed, Orderly, Self-Reliont, Envianment'friendly ond Globa y
Competitive SOCCSKSARCEN. (LU PADDOSE).
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' etim, t{ahus.y.l l,l.r8.}ar'
Prime Regionar Government Center, Carpenter Hill, Koronadal City, 9506

Tel/Fax Nos.: (083)228-6650. (083)228'1421 . Email: dilS-.o12@yat@.con . websita re8ionr2.dil8.8ov.ph
ADMIN (083) 228-7960. FINANCE [083) 228-79s9. LGMED [083J 877-2959. LGCDD (oa3\a77 2971

CATERING SERVICES:

A. location must be inside or near tJre Function Room '. . . . . .....

December 4, 2020 Gridav)
Meals for 120 persons '. . ..

i. 30 Crax) Free Breakfast on December 5, 2020
(break{a* should b serud betwen 5am43hm)

ii. 120(pax) AM/PM snacks'
(AM snack on kember 4, 2020 should be serued betwen 9:3O

AM - 10AM while PM snacks on D*aber 4, 2020 should be

served betwen 2:30PM - 3: )PM or upon requ*t by the
krcteiet)

iii. 120 (pax) Buffet Lunch
(Lunch on keaber 4, 2020 should be svd btwren 11:30

AM-12:NNN)
l. Salad/Soup'

2 . Main Courses (at least 3 variants of meat dish or
I meat and I fish dishes; and I variant vegetables dishf

3. Rice'.
4. Dessert'

iv. 120 (pax) Buffet Dinner

@inner on hembr 4 %fl should be *rvd btwen 6:0O PM

-6nPM)
1. Salad/Soup'

2. Main Course (at least 3 variants of meat dish or I meat

and I fish dishes; and I variant vegeables dishf Rice'

3. Dessert'

v. Drinks (at least one (1) round of iced tea/juicdsoda for every

meal and snack)'...

vi. Provision of free flowing coffee/tea/water'

vii. In all instances, there should be buffer for meals good for
5 persons

7. Client Satisfaction
i. Establishment should appropriately address the feedback

and ensures client satisfaction during the activity . .

ii. Billing Statement and,/or Charge Invoice shall be provided

to the Secretariat right after or within 48 hours after the

conduct of the activiry.

t l

t l

t l

t l

t l

t l

t l

t l

t l

t l

t l

t l

t l

t l

t l

t l

t l

t l

t l

t l

t l

f. 'To comply with the CODE ZOE of the DILG 12, the
establishment/zupplier shall avoid using the PLASTIG for
the entire duration of the activity I l t l

The D|LG Region Xlt, inbued t ifi inugrity, comryunce ond professionolkn ahd Lfiting Up to a Peaceful, Accountoble, ond Dynamic

workins environment, commis t' detiuer quotiE 
f#ff !"11!r!l!!&t!"lrltrllir,itriljivetopment 

inurvention. and incentives ond

We uphold c1lstomer sotisfaction ahd continuol improvement ofour Quolity Manogement System's efectiveness, conpliont to opplicoble

lows, tules anil regulations, ond internationol stondards, fot o highly Developed orderly, Self-Relionq E nvironment-friendly and Globolly

Conpetitive SOCCSKSARGEN. OU PADDOSE).
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Republic of the Philippines

ENT OT THf IN-IIPTOP AND I OOAL GOVTANilTNI
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'M.tino, l,lahusay et Itlaaas.nar'
P.ime Regional Government Center, Carpenter Hill, No.onadal City, 9505

T€l/Far( Nos.: (083)228-5550. (083)228-1421 . EEail: dilrrol2@yahoo.com . website, r€on12.dil8.8ov.ph
ADMIN [083) 228-7960. FINANCE [083) 228-79s9. LGMED (083) 877-2969. LCCDD (083)877 2971

Please quote your best offers for the items below and submit this proposal not later
thanl0:00 A.M. . The information stated below shall

be the basis for the evaluation and calculation of your quotation.

Signature over Printed Name

Telephone or Mobile Number

Email Address

Date Accomplished

The DILC Region Xl l, inbued with integriE, compekncc and prcfessionalisn, ond Living U p to o Peoceful, Accounuble, ond Dynamic

wo*ing environmenE comfiiB to deliver quality sedices through overslghtfunction, copacily development inbfiention, ond incentjves and

reworils ond odminbtrotive olsistance to locol govemmeht uniB.

We uphold customer sotishction and continuol impt ovement of our Qualily Monogement Sysbm's effectiveness, compliant ta opplicable

lows, rules onil regulotions, anil int motional standords, for a highly Develoryd, Ordetly, Self-Relianl Environment'fiendly ond Globally
Competitive SOCCSKSARGEN. OU PADDOSE ),
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Summary of Approved Budget

Procurement Project Total ABC

C,OODS AND SERVICES (Venue, Meals, Snacks and Room

Accommodation) on the conduct of DILG )ilI Health and Wellness

202O to

Item

A

Offered

Rate

(Php)

B

Max
No. of
Nights

C

MaxNo.
of

Pax

D

MaxNo.
of

Meals

Subtotal

For accommodations:
(A xB xC)

For meals:

(AxCxD)

Date of Activity: December 4, 2020 (Friday)

Meals-AM Snacks n/a
120

Meals-Lunch
1.20

nla

Meals - Dinner r/a 120

Accommodations with free Breakfast

on December 5, 2020 (Saturday)
1 30 n/a

Total Offered Propllg{Qpetatiol

Php150,000.fi)

nla

Meals - PM Snacks
120



ENT OT IHT INIEPIOP AND LOCAL GOVIPNA{TNI
DfGrot xll

'U.tlno, .hut y.tX,_'sh'!'
Prime ReAionar Govemment Cente., Carpenler Hill, Xomnadrl City,9506

TellFax Nos.: (083)228-6660. [083)228'142r . Email: dilg-rol2@yahoo.com . Website: regionlz.dil&gov.ph
ADMltl (083) 228'7960. FINANCE (083) 228-7959. LGMED [083) 877.2969. LGCDD (083)877 297r

Terms and Conditions

1. Any modifications in the room arrangements during contract implementation must be approved
by DILG-XII. The rate of each new room shall not exceed the amount equal to the said room's
published rate as ofthe date of return ofthis RFQ,; provided, that the resulting total cost of room
arrangements shall not exceed the total offered quotation for the same as contained in this RFQ

2. Bidders shall provide correct and accurate information as required in this form.

3. Price quotation/s must be valid for a period of thirty (30) calendar days from the date of zubmission.
4. Price quotation/s, to be denominated in peso shall include all taxes, duties and/or levies payable.

5. Quotations exceeding the Approved Budget for the Contract shall be rejected

6. Award of contrac shall be made to the lowest quotation which complies with the technical
specifications, and other terms and conditions stated herein.

7. Any interlineations, erasures, or overwriting shall be valid only if they are signed or initialed by
you or any of your duly authorized representative/s.

8. The item,/s shall be delivered within ten (10) calendar days from receipt of purchase order

9. The submitted quotation shall provide a 1096 allowance for the scheduled meals as per final number

of participants in each function for the increase in attendance. If the acnral attendance exceeds the
l@6 allowance, additional persons shall be charged the same as quoted.

10. The charge for additional persons shall be contained in an Amendment to Contract.

11. The DILG-)OI shall have the right to inspect and,/or to test the goods to confirm their conformity
to the technical specifications.

12. The DILG-XII shall prefer Iandbank s Advice to Debit Account (ADA) as mode of payment. If
winning supplier has no account in l,andbank, ADA may be made to other participating banks

provided that any transaction fees or charges deducted fiom such payment shall be borne by the
supplier.

The DILG Region Xll, inbued vith integity, compeEnce ond p.ofessionalism, ond Living Uptoa Peaceful, Accounhble, ond Dynamic
wotking environmenl commits to deliver qualiE seNices through oversight function, coqciE development interyention, ond incentives ond

reworils ond addinistrotive assistance to locol govemment uniB.

We uphold custoner satisfoction ond continual improvementoJour Quolily MonagementSysbms effectiveness, compliant to applicoble
laws, tules ond regulottons, anil intemational standardt for a highly Developed, Otderly, Self-Relione Environment-fiendly and Globally

Co petitive SOCCSKSARGEN. (LUPADDoSE).
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Republic of the Philippines

13. Liquidated damages equivalent to one tenth of one percent (0.01%) of the value of the goods not
delivered within the prescribed delivery period shall be imposed per day of delay. The DILG-XI
shall rescind the contract once the cumulative amount of liquidated damages reaches ten percent
(l@6) of the amount of the contract, without prejudice to other courses of action and remedies

open to it.


