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AEQUIST TOP IDTOI

Date: 11 NDVEfiEQ amo
RFQNo.: SUqo?o-tl- do7

1. The Department of the Interior and Local Government (DILG) Region XII, through its Regional

Bids and Awards Committee (RBAC), hereby intends to procure GOODS AND SERVICES
(Venue, Meals, Snacls and Room Acmmmodation) on the conduct of SEMINAR WORIGHOP

N RKP

(BATCH 2yCl,IGP to be conducted on Decenber 9-11. 2020 at Koronadal City.

2. In accordance with GPPB Resolution No. 13-20i6 dated August 9, 2016 "Implementing

Guidelines for Small Value Procurement (SVP) pursuant to Secdon 53.9 of the RIRR of
RA9184, Request for Quotation (RFQ) for the said activity has been posted in the

PhilGEPS.

Submit your proposal/quotation for the procurement of MEAIS AND SNACKS with
ACCOMMODATION for 3 nights; and MEALS AND SNACKS broken down as follows:
A. AM SnacLs consiss of snack and drinks;B. LUNCH consists of (3) main courses: 2 meat and

1 fish, I salad/soup, I dessen, rice and drinks; C. PM Srucks consists of snack and drinkq D.

DINNER consists of (3) main courses: 2 meat and 1 fsh, 1 salad/soup, 1 dessen, rice and drinks
E. Buffet Brealfct : 2 main course (at least 1 meat or fish dish), saladisoup, rice (Fried or
Plain) and fruis.

3. DEADLINE OF SUBMISSION of your signed quotation/proposal is not later than 10:OAM. of
tJ}ltrl:r{4Jfl. 2+ 2070 ( Tlt4&,'l \ for the specified goods and services, subiect to the

Terms and Conditions provided at the dorsal ponion of rhis request for quotation (RIQ)-
4. Open quotations may be submitted manually or through facsimile or email at the address and

contact numbers indicated below.

5. For any clarification, you may contact Ms. Merriam D. Sarmiento and Ms. Herminia S. Ontoy
at telephone numbers (G3) 228-7959 to 60 and (G,3) 228-l0l or email address at

mail@regionl 2.dilg.gov.ph.

Approved by

ALIM,
LGOOVII

Chief, LGMED / Chairperson, RBAC

The DILG Region Xll, i bued with integriE, @npehnce and prcI.ssionolism, and Liviag Up to a Pcaceful, Accounaoble, oad Dynamic
working cnviMnment, commia b d.llter quallE s.Niccs tltrough overslght function, copactty development intctuention, ond incentiv.sand

rawords ond odministrotive asslstonce to locdl gowmmant units,

We uphold customer satkfactlon and contintal improven.nt ofour Qudlity Uonqgement SysDm's effectlvsn.ss, compliont to opplicablc
lowg tales and regulations, qnd inumd.tlonol standqrdt, fot a hlghly Developc4 ordedt sar-Relianl Envlronnant.fi.ddly and Globolb,

Co mpctiti ve SOCCSKSARG E N. ( L u P AD Do S E ).
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Name of HoteWenue:

Registered Business Name:

Address:

Business Permit No.

PhiIGEPS Res. No

TIN:
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A-fter having carefully read and accepted the Terms and Conditions, IAVe submit our
quotation/s for the following item./s as follows:

Legend:

'MANDATORY REQIIREMENTS. Failure to comply with any of the mandatory

requirements will disquali! your quoution.

Thc DILG Wion Xll, inbued with ihtcgriql @mpeEnce ond prol.ssiondlitm, and Livi g Upto a Peaceful, Accountoble, ond D)mamic
wo*ing environment, commits to dellver qualiq, sa,vices through overslght Iunctioa,\ coparity development inzrvention, and incentives and

ftwards dnd odministratire ossbtdnce to local goE.?ancnt units.

We uphold customer satisfactlon ond continual inpror.ment ofour Qualit, Management Sys,Pm's .frecttwncss, compliant to appli.qblc
laws, rules and requlotions, ond int mdtlonal stqnda s fot a highly Dav.lop.4 oderly, sef-Rcliant" Envimnmcnt friendly and Ctobolty

Conpetiti ve SOCCSI(SARGE N. (L U P AD D o S E).
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INSTRUCTIONS:

1. Accomplish this RFQcorrectly and accurately.

2. Do not alter the contents of this form in any way.

3. Technical Specifications with asterisks (') are mandatory. Failure to comply with
of the mandato requirements will

Approved Budget for the Conuzct
(ABC)

Seminar Wortshop on Proftssionelizing Wor$lace Correspondence and

Daumentation (Batch 2/CMGP on December 9-11,2020 in 

-

Php 138.00.00

Technical Specifi cations:

Item Description Compliangg Remarks

I. Availabfity Yes No

a. December 111,2020 (Wednesday - Friday), 3D2N'
II. location Yes No

a. WITHIN KORONADAI CmY-Approxinmately 2-3 I{tuIS

away ftom the Gty Center. '
b. Free Parkilg Space '

III. Neiglrborhood Data Yes No

a Proper v/aste management with Sanitary Permit from appropriate
authoritv.....-.-.

b. Proximity to Police and Fire Statiors . .......
c Proximity to Banks, Pctal and Telecommunications service

provider

t I

t I

t I

t l
I I

t I

Yes No
1. StructuralCondition-

a. Foundation made of concrete aad structural steel or bor}l '
2. Functionality of room:

a. Function Hall can accommodate 30 persons following the
social distancing protocol '. . .. .... . . . .. . ..

b. 'Long table with classroom table set up with desirable table
glsthing for fomral occasion. . .. . .. . .

c. Extended area for worlshop

tl tl
IV. Venue

tl
tl
tl

tl
tl
I1
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tl tl

d. 'With Presidential table which can accommodate at least

e.'With I Secretariat's table .................
f. lMith podium and Philippine National flag......
g. lMith at least I Projector, projector screen and tables for 2

projectors.. ......

10 persons on stage

3. -With free WIFI connection (at least lOmbps) ..

4. Room arrangements'
a. Can accommodation for 23 persons on Decemircr 9, 2020

(lNight),23 penons on December 10,2020 (lNight), ad 23

persons on December 11,2U0 (1Nigh$ [ndividual
bed)'. ... ... . ... .. .

No. Room Requirements No. of Rooms

a.1

a.2

a.3

a.4

Matrimonial Bed

Triple Bed

Twin Bed

Single Bed

b. With free WIFI Connection . . .. . . . .

c. Free breakfast, drinking water, and coffee...

d. With telephone and cable TV inside the room

5. Facilities'
a. Continuous water zupply and accessible comfort rooms .. ....

b. Compliant with the standards provided by the Building Code

of the Philippines .................
c . If building has two floors, with one functional elevator. . . . . .

d. Accessible emergency exit and with standby fue extinguisher

e. Available telephone and/or internet connection'
f. Audible and Operational Sound System' (at least 3 wireless

microphone at the presidential table and EMCEE and 4-5

microphone with stand for audience).. ...............
g. With standby first aid kit and BP Apparatus ...................

6. Other Requirements

a. 2 days after being determined as tJre lowest calculated and

responsive bidder by the BAC, establishment should prepare

for the Ocular Inspection by the BAC-TWG and/or End-

User of the venue,/hall and rooms and food tasting Good for
3-4 persons only). . .. . . . .... ..

The DILG Region X , imbued vith inbgrily, conrytcnce ond pmfesrionalisfi, and LiiW Up to a Peoceful, Accountable, and Dynomic
wo*ing envitunment, commits to deliver qudliry sewices through ovarsoht [unction, capocivt development intetuention, and incentives and

.ewa.ds qid administrativa qssi.rtanc. to locqlrorlmmant unitr,

We uphold custotuetsatisfoction ond continuol impn ement of ow Qualit! Manog.a.nt Syst m's allcctiwn.ss, compliont to opplicobla
lows, n/les and regulations, and in,,motional stondords,lot o hbhly Developcd ordedy, se[.R.liant, Envlmnn.nt.Jricndly ahd Abhll!

Co,npc al.l E SOCCS KSA&A E N, (L u P AD Do s E ),
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b. Provision of Janitorial and Maintenance Services '(standby
technician at the venue in cases of sound system and aircon
malfunction and waiters/waiuess to cater the needs of the
participans). . .. .

c. Function room provides good ambience and conducive to
learning

d. ' 2417 Seafiry Services

e. No bump-off of participana to other hotels'
f. 'To complywith the CODE ZOE of the DILG 12, the

establishment/supplier shall avoid using the PI,ASTICS for
the entire duration of the activity

g. lb minimized the COVID-19 outbreak, catererls shali wear
face mask, face shield and hairnet all the time. . .. . .

t l

t l
t l

t l

t 1

t l

t l

t l
t I

t 1

t l

t l

CATERING SERVICES: (PLATTD)

A. Location must be inside or near the Function Room

December 91 1. 2020 (Wednesday - Friday)

Meals for 23 persons '.............
Two (2) Breakfast

ltlt

I
(breakfxt should k*wd betwen fum-6:ilam)
Day 2 - 23 persons...

Day3 - 23 persors...

ii. Three B) AM and Three (3) PM snacks' (Day 1 - 3).........
(AM snrcb shor d b srvd btwen 9flAM - 10:AM while
PM snsk shor d b srud btwen 2:30PM - 3.OPM or upon
rqu6t by the kretaria|

iii. Three (3) Lunch (Day 1-3). .......
(Lunch should b erd br*-en 1l:il,7:11[ IZUNN)
1. Salad/Soup'

2. Main Courses (at least 3 variants of meat dish or
1 meat and I fish dishes; and 1 variant vegetables dish)'

3. Rice'.
4. Dessert'

iv. Three (3) Din:rer (Day I 3)........
(Dianer should b erud btwea 5:0OPM -6:30 PM)
1. Salad./Soup'

2. Mein Csurse (at least 3 variants of meat dish or 1 meat

and 1 fish dishes; and 1 rariant vegetables dish)' Rice'

3. Dessert'

lIlt

tl lt

ltl t

TheDll.GRegionX,imbudwithiatqrity,@rnFteo@andpr".fa'liionolisolorrdLinwUp,oaPeaceful,Accounuble,ondDynomic
vto*ing environmen\ commia to delivcr qualilt l{'rvic6 tltmugh ovelsight lunction, ctwigt Mopment inteaven tion, ohd incentivet and

llwoad ord oarr-,aist oafea asiistoa(t to looolgoramm.fla uni(s

We uphold ctlston,,r sotit@n and.",ntinl/,d/ irnwwn .nt of our Ql4oliy ltonagancnt SltEm's cffcrti'€,nass, cofipliqnt to opp cablc
laws, rules and l?guloaior|s ond inr'',.ationot st rdords, fot o hlghlt Dcvelopcd, ord.dy, S.f-irliont, Environn.it-fricndl, dnd Globolly
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v. Drinlis (at least one (1) round oficed tea/juicdsoda for every
meal and snack)'

vi. Provision of free flowing coffedtea/water'
vii. In all instances, there should be buffer for meals good for
5 ner<onc

7. Client Satisfaction

i. Establishment should appropriately address the feedback

and ensures client satisfaction during the activity

ii. Billing Statement and/or Charge Invoice shall be provided
to the Secretariat right after or within zE hours after the
conduct of the activity.

I l

t l

t I

t l

t l

t l

tl
t I

t l

t l
Please quote your best offers for the items below and zubmit this proposal not later

thanl0:00A.M., . The information stated below shali
be the basis for the evaluation and calcuiation of your quotadon.

The DILG Region X , imbtd eith iatqriq, @n FE tc and prol.5'ionolifln, ond Lin g U? tu o Pq@ful, Accounubte, ond D)namic
working enviroNnznt, c4 mia b delivd quolialt *rvi(Is thmugh ovetdgha functiorl- caryity dcvelopment inENehtioh, and incentives ond

rurrards o.ld odnrnisaroafrl! ossisaooG o lo@l {lollmlnGit (rni(i

We uphold custot tcr satisfactlon ohd condDuol improt tE t ofotr Qtality UonagancntSytttn's cfetivcn.ss, ampllontao applicabL
lows, rules and rrgulatio,,8 qnd in,rrnotionat stardar&, fot o hbhlt D.v.lod, ord.rl!, s.f-R.liona Lnvimnncnt.fricndly and Aloboll!

conpcttttE 5oc6 l$ A nG E N, (L u P aD Do 5 E ),
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Summary of Approved Budget

Procurement Project Total ABC

Seminar Workshop on Professionalizing Workplace Correspondence

and Documentation @atch 2)/CMGP phn I ?e rrn rYl

Item

A

Offered
D^.^

(Php)

B

Max

Nights

C

MaxNo.
^c

Pax

D

MaxNo.
^f

Meals

Subtotal

For accommodations:
(AxBxC)

For meals:

(AxCxD)

Date of Activity: December 9, 2020

Meals-AM Snacks n/a 1

rlieals-Lunch IVA l5 _t

Meals - PM Snacks n/a ZJ I

Meals -Dinner n/a 23

Accommodations 1
23

nJa

Date of Activity: December 10, 2020

Meals - Breakfast nla h 1

Meals-AM Snacks nla 23
1

Meals- Lunch nJa 23 1

Meals - PM Snacks r/a h
1

Meals -Dinner nJa
23

1

A ^^^- -^l "ri ^-. 1
1,)

Date of Activity: December 11,2020

Meals - Breakfast
n/a

23 I

Meals-AM Snacks
nla

1

The ULG negion XII, imbued with ihtqdty, conrytend dnd profelsionalistL ond Livitg U? to a Peaceful, Accountoblq ond Dynamic
wo*ing ehviron ent, cornmiB to deliver qualiq/ services t mugh oversight function, caryity development intcryention, and inaentives and

r.L.ards aad admifisaratil€ qlsisroaca m locql lolcmmc,tt .rnr-ls

We upiold customet sotkfacalon nnd co^tinual improtement of our Quality Manogcnent Syttefi's eJfrctiveness, fimplian t to a pplifibl.
lat rs, rules dnd regulations, ond inbmatlonal standa s,fot a hlghb Develope4 ordedy, Self.neliafit, Environment-friendly ond Cloba !

Canpc tltlve SOCCS KSABG E N. {L u P AD D o s I). -Page6of8
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Meals- Lunch t/a
23 1

Meals - PM Snacks
n/a 2J I

Meals -Dinner
nla t3 I

Accommodations 1
23 n/a

Total Offered ProposaVQgotation

SigDature over Frinted Name

Telephone or Mobile Number

Email Address

Date Accomplished

The DILG Region Xll, inbued with intqrity, @,npetencz and po[e$ionolism, ond Liiag Upto d Parceful, Acountoble, and D)mamic
wo*ing envircnmelt" commifs to delitcrquolitt s rk ct thtough ovc,sb,tr function, cd,oci,, dadopment inurve/,tion, ond ince,titls ond

lty,oldt dnd ddministaotiw osistonca ,o locat qaDmmqr, urriB

We uphold custon r sdaisfa.tlon a l continaol imqoycm.nt oI our Quality Uarrrynatt Sla.ml 4Featuncss, cnrnpliant to oppllcettla
laws, rul6 ond rcgulotions, ond inumational stardardt for o hlghl! Lbvelopcd, ord.tt, self.Rclio,|t Etetfttmcnt-friendl! ond clobll!

Conpctft iv. SOC(SXS RGEN, (Lu P AD uos E).
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Tsms andConditions

1. Any modifications in the room arrangements during contract implementation must be approved
by DILG-XII. The rate of each new room shall not exceed the amount equal to the said room's
published rate as of the date of return of this RFQ; provided, that the resulting total cost of room
arrangements shall not exceed the toui offered quotation for the same as contained in this R-Fq

2. Bidders shatl provide correct and accurate information as required in this form.

3. Price quotation/s must be valid for a period ofthirty (30) calendar dals from the date ofsubmission.
4. Price quotation/s, to be denominated in peso shall include all taxes, duties and/or levies payable.

5. Quotations oiceeding the,{pproved Budga for the Contract shall be rejected.

6. Award of contract shall be made to the lowest quotation which complies with the technical
specifications, and other terms and conditions stated herein.

7. Any interlineations, erasures, or overwriting shall be valid only if they are signed or initialed by
y'ou or any of 1'our duly authorizcd reF,rescntatil'c/i s.

8. The item/s shall be delivered within ten (10) calendar days from receipt of purchase order.

9. The submined quotation shall provide a 10/o allowance for the scheduled meals as per final number
ofparticipants in each function for the increase in attendance. If the actual attendance exceeds the
100/o allowance, additional persons shall be charged the same as quoted.

12. The DILG-XII shall prefer landbank's Advice tc Debit Account (.A.DA) as mode of pslment. If
winning supplier has no account in l,andbank, ADA may be made to other panicipating bank
provided that any transaction fees or charges deducted from zuch payment shall be borne by the
supplier.

13. Liquidated damages equivalent to one tenth of one percent (0.010/o) of the value of the goods not
delivered within the prescribed delivery period shall be imposed per day of delay. The DILG-XII
shall rescind the contract once the c,rmulatil-e amount of liquidated damages reaches ten percent
(l0o/o) of the amount of the contract, without preiudice to other courses of action and remedies
open to it.

The D|LG Regton Xll, irnt,.tcd with int grttt, compcte,,ce ond profcssionotita and Lilliw Up to o Peoe[ul, Ac.ounaablq ond D)rnomic
wo*ing enianmcnt, commits to d.lilln,t quolity !rr/,vic6 t rough ot.rsigha fulctiorr. coq.itJ, dE},ry',opP.,ent inbrltsJntior. ond tacintives and

raflardJ oad odmiaistrqtiw a6sil,ar@ ao lo.,l 
'or,!,,.ment 

,/,ni,l
we uphold customer sotishctlon and continuol imptueement ol ou. quality Mdnagement System's effectieeness, conpliant to applicable
lows, rules ond regulations, and inEmationol stdndards fot d highly Deeelope4 ordedy, set[-Relidnt Environnent-friendly anA Aohll!

Co petitive SOCCSKSARGEN, (LUPADDOSE),
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10. The charge for additional persons shall be contained in an Amendmenr to Conrracr.

11. The DILG-)ilI shall have the right to inspect and,/or to test the goods to confirm their conformity
to the technical specifications.


