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1. The Depanment ofthe Interior and local Government (DILG) Region XII, through its Regional
Bids and Awards Committee (RBAC), hereby intends to procue C,OODS AND SERVICES
(Venue, Meals, Snrls and Rom Accommo.letion) on the conduct of CXvIGP-Training -
Workshop on Adv-arrce Technical Writing for Pro,pcal Developmert to be conducted on
December l-3. 2020 at Koronadal Ciry

2. In accordance with GPPB Resolution No. 13-2016 dated August 9, 2016 "Implementing

Guidelines for Small Value Procurement (SVP) pursuant to Section 53.9 of the RIRR of
RA9184, Request for Quotation (RFQ) for the said activity has been posted in the

PhiIGEPS.

Submit your proposal/quotation for the procurement of MEAIS AND SNACKS with
ACCOMMODATION for 3 nighs; and MEAIS AND SNACKS broken down as follows:
A. AM Snacls consists of snack and drink; B. LUNCH consists of (3) main courses: 2 meat and
1 fsh, 1 salad/soup, I dessert, rice and drinks; C. PM Snacks consists of snack and drinks; D.

DINNER consists of (3) main courses: 2 meat and 1 fsh, 1 salad/soup, 1 dessen, rice and drink
E. Buffet Breakfrt : 2 main course (at least I meat or fish dish), salad/soup, rice (Fried or
Plain) and fruits.

3. DEADLINE OF SUBMISSION of your signed quotationiproposal is not later than 10OAM. of
t'l0ffiflSft 24,201n ( TUa.DAV ) for the specified goods and services, subiect to the
Terms and Conditions provided ar the dorsal portion ofrhis request for quotation (RFC).

4. Open quotations may be submitted manually or through facsimile or email at the address and
contact numbers indicated below.

5. For any clarification, you may contact Ms. Merriam D. Sarmiento and Ms. inia S. On
at telephone numbers (083) 228-7959 to 60 and (083) 228-1421

mail@regionl 2.dilg. gov.ph.
or email address at

Approved

A. ALIM, MPs
LGOOVII @

Chief, LGMED / Chairperson, RBAC

The D|LG Region Xll, inbued with integiE, @mpetence and prof.ssiondlism, dnd Living U? to o Peaceful, Accountoble, ond Dynomic
vrot*ing enviftnmen\ comfiits to deliecr qudlily .trrvic6 thmuqh oversight fuhctio| capacity development intedention, ond incentivas dnd

tpwottls qhd administtstitc ossistance to locol gawmment units,

we uphold customer sotisfaction and continual impme.mcnt ofout Quality Mondgefient s$t.m's .lf.c van.ss, compllant to opplicablc
lavs, rules and regulotiont ond intematlonal stotdads, fo. a highly Devclopcd, ordcdy, se[.Palio,C Envlrunhcnt.fiiendly and Cloboll!

Conpetiti ve SOCCSKSARGE N. ( L U P A D Do s E ),
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After having carefully read and accepted the Terms and Conditions, I/We submit our
quotation/s for the following itern/s as follows:

Legend:

'MANDATORY REQUIREMENTS. Failure to comply with any of the mandatory

requirements will tlisqualily your quotation.

7it'.DILGRegionX,imbucdwithintcgtitt,camrytenceondprofessionalistn,aadLivirrgUptooPeaeful,Accountoble,ondDynomic
l,yor*ing.nviaDmen| com iB to d.ltwr quoliE e'1,i(!s tirough ove\ight function, ca,d€ity dcv.lopment intedention, ond incenti tes ond

't.g,otds ond administaotive ossistoncc to loctl goEmment uniat

We uphold cj,stomer satislactlon ond continuol inprovement olout Quolity Management SysPfi's cfrectltencss, compliafi ao opplicobl.

lavs, rubt and ftgulationt ond inamationol sta,|/.odI for a hlghly Developad, otdctt!, self-R.liant, Envi'!n,,,e,t'lriendly dnd Globalb,

Cornpc titive SOCCSKSARGEN. O U P AD DosE ).

Page2of 7

INSTRUCTIONS:

1. Accomplish this RFQcorrectly and accurately.
2. Do not alter the contents of this form in any way.

3. Technical Specifications with asterisks f) are mandatory. Failure to comply with
of the mandato will quotatioD.re

Approved Budget for the Contract
(ABC)

P-

Propcal Development
Php 152.10C.00

Technical Specifi cations:

Item Description Complian6g Remarks

I. Awailabiliry Yes No

a. December l-3,2020 Guesday - Thursday), 3D3Irf

II. location Yes No

a. WTII{IN KORONADAL CITY- Approximately 2-3 ICr{S

away from the center of the City '
b. Free Parking Space '

III. Neighborhood Data Yes No

a Proper waste management with Saniury Permit from appropriate

authority
b. Proximity to Police and Fire Stations

c Proximity to Banks, Restaurants Gasoline Sotions, Hcpital and

Clinics, Commercial centers, Pctal and Telecommudcations

service provider.... -.

t1
tl
t l

t 1

t 1

t I

lV. Venue Yes No

1. Structural Condirion'
a. Foundation made of concrete and structural steel or both '

2. Functionaiity of room:

a. Function Hall can accommodate 30 persons following the
social distancing protocol

b. Extended area for workshop

tl t l

t l
I l

tl
t1
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c. 'Long table with classroom set up with desirable table clothing
for formal occasion.

d. 'With Presidential table which can accommodate at least

10 persons on stage

e

f.

b

. 'With 1 Secretariat's table
'With podium and Philippine National flag.

. 'With at least I Projector, proiector screen and tables for 2
proiectors........

t l

tl
tl
tl
t l

t l

tl
tl
tl

3. lMith fiee WIEI con:rection (at least 5-l0mbps)
4. Room arrangem ents*

a. Can accommodate 26 persons on December 1, 2020 (lNight),
26 persons on December 2, 2020 (lNight), and 26 persons on
December 3, 2020 (lNrgh$ flndividual
bed)'..............

No. Room Requirements No. of Rooms

a.1

a.2

a.3

a.4

Matrirnonial Bed

Triple Bed

Twin Bed

Single Bed

b. With free WIFI Comection
c. Free breakfast, drinking water, and coffee.. ....
d. With telephone and cable TV inside the room

5. Facilities'

of the Philippines
c . If building has two floors, with one functional elevator. . . . . .

d. Accessible emergency exit antl with standby fire extitrguisher

e. Available telephone and/or internet connection'
f. Audible and Operational Sound System' (at least 3 wireless

microphone at the presidential table and EMCEE and 4-5

microphone with stand for audience).................
g. With standby first aid kit and BP Apparatus

6. Other Requirements

a. 2 tlays after being determined as the lowest calculated and

responsive bidder by the BAC, establishment should prepare

for the Ocular Inspection by the BAC-TWG and/or End-

t l

t l

t I

l
I

tI
t1
I]
tl
t l

t l
t 1

t 1

t I

l
l

t l

t l

t

t

t

I

t

t l

t l
t l

tl
tl

The Dl LG Region XIl, imbucd with itqritt, @mpeun.. ond profe$ional;fjn\ ond Liirv U p to o P@c.[ut, Accounlo e, ond D),hamic

wo*ing envi$nmcnt, c,mmits to deliEr quoliE sarriccs thmugh oversight functior\ cdpo6ity ttavelopment interl,enaion, ond inaentives ond

rta,oads ord odniairtrotit! ossistooc. to baq, lprlmttitlt Lttits

We uphold cunorner sotisfdction and contlnual ideroecm.nt ofour Quolity llonqg.ment S)d,u,r','s cll.ctlvqJn ss, conpliant to apPlicabl.

laws, rules dnd regulotio;g ond i',tamdtlonol storrdotd\ for a hlghly Devetoped, otdotly, S.lf-R.liona Envlron/f...nt'friendly ahd Globolly

Conpc tl tl vc SOCCSi(SA&GEN. {L u PA D DO S E ).
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tl

a. Conti::uous water supply and accessible comfort rooms ......
b. Compliant with the standards provided by the Building Code

l
l
l
l

l
l
l

tl
tl
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User of the venue,/hall and rooms and food tasting (good for

b. Provision of Janitorial and Maintenance Services '(standby

technician at the venue il cases of sound system and aircon
rnalfunction and waiters/waitress to cater the needs of the
participants)..

c Function room provides good ambience and conducive to
learning..........

d. ' 24l Securiry Services . . ..

e

f.
No bump-off of participants to other hotels'
' To comply with the CODE ZOE of the DILG 12, the
establishment/supplier shall avoid using the PL{S'I'ICS for
the entire duration of the activiry

g. To minimized the COVID-I9 outbreal<, Hotel Employees

shall wear face mask, face shield and haimet all the
trme. .

tl

tl

t l

t l

tl

tl

t l

I l

CATERING SERVICFJ : @I,ATED)

A. Iocation must be inside or near the Function Room '
December l-3. 2020 (Iuesday - Thursday)

Meals for 26 persons'............
Two (2) Breakfast (2 viand,1

(brcakfut should be rewd betwen 6an4:fran)
Day 2 - 25 persons.....

Day 3 - 26 persons. ...

ii. Three (3) AM and Ttree (3) PM snacla. (Day 1 - 3) (Heavy

Snacks)
(AM snx*s should b srvd brwen 9:30 AM - lO:AluI while
PM nrck should b ervd bwen 2: PM - 3:APM or upon

rqu6t by the krcwiat)
iii. Three B) Lunch (Day 1-3) (  vian&)..

(Lunch should b srvd btwen I l:fl AM - 12il NN )
1. Salad,/Soup.

2. Main Courses (at least 3 variants of meat dish or
1 meat and 1 fish dishes; and I variant vegetables dish)'

3. Rice'.
4. Dessert'

iv. Three (3) Dinngl (Day 1-3) (4 viands)........
(Dimer should b swd btwen 6:00 PM -6:30 PM)

1. Salad/Soup.

lt

l

l

t

t

l

l
I

t

It

1t

1t

lt

tl

tl

tl
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vi. Provision of free flowing coffee/tea./water'

vii. In all instances, there should be buffer for meals good for
5 persons

7. Client Satisfaction

i. Establishment should appropriately address the feedback

and ensures client satisfaction during the activiry

ii. Billing Statement and/or Charge Invoice shall be provided
to the Secretariat right after or within 48 hours after the
conduct of the acriviry. ... .......

t l

t l

t l

t l

t l

t l

t l
Please quote your best offers for the items below and submit tlis proposal not later

thanl0:00 A.M. . The information stated below shall
be the basis for the evaluation and ca-lculation of your quotation.

The DILG Region Xll, imbued with ifiugriE, comryEnce ond profe$ionolism, ond Living U p to o Peoceful, Accountoble, and Dynomic
worwne environment, commiB to detiuer quatity 

fil::;Hl*::X::#,,tr1;:ffiity 
deuebpment interuention, ond incentiws dnd

We uphold customer sotisfoction ond conanuol improvement of our Quolity Monogement S)rsum's effectiven*s, complio ht to opplicoble
lows, ntl6 onil regulotions, ond intemotional stondads,lor a highly Developed, orde y, Sev-Relianl Envircnment-fiendly and Globolly

Con petitive SOCCSKSA RG E N. OU PADDOSE ).

Page 5 of7

grrmmery of Approved Budget

Procurement Project

CMGP-Training-Workshop on Advance Technical Writing for
Propcal Development Php 152.100.00

Item

A

Offered

Rate
(Php)

B

Max
No. of
Nights

C

MaxNo.
of

Pax

D

MaxNo.
of

Meals

Sub,total

For accommodations
(A xBxC)

For meals:

(A xCx D)

Date of Activity: December 1, 2020

Meals-AM Snacks nla 26 I

Meals-Lunch n/a 26 1

Meals - PM Snacks n/a I

Meals -Dinner n/a 26

Accommodations 1
26 n/a

Date of Activity: December 2, 2020

tl

Total ABC

26

I
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Meals - Breakfast a 26 I

MeaIs-AM Snacks nla 26 I

Meais- Lunch nla 1

Meals - PM Snacks nla 26 I

Meals Dinner n/a
26

1

Accommodations 1
26 nla

Date of Activity: December 3, 2020

Meals - Breakfast
nla

26 1

Meals AM Snacks
n/a 26

1

Meals- Lunch 26 I

Meals - PM Snacks
n/a 26 I

Meals -Dinner
nla 26 I

Accommodations 1
26 n/a

Total Offered ProposaVQgotation

Signature over Printed Name

Telephone or Mobile Number

Email Address

Date Accomplished

TheDlLeRegionx,imbuedwithintzgrily,compehnceandpmfesiondlisn,andLivingUptooPeaceful,Accountable,ondD)momic
wort<tns environment, co.^,",0",,"il::;:?,f#ffiHrylKfilljlr]trliiftil"devetowent inte,vention, ond incentives ond

We uphold customer sotisfaction anil continual improrement of our Quoliryt Monogement System's efectiveness, compliont ta apPlicoble

lotAts, ru1.5 ond regulotions, anil intemational stonilords, for o highly Developed, Orderly, Self-Relioni E nvironment'friendly and Globolly
Competitive I,CCSKSARGEN. (LUPADDOSE).
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Terms and Conditions

1. Any modifications in the room arrangements during contract irnplementation must be approved

by DILG-XII. The rate of each new room shall not o<ceed the amount equal to the said room's

published rate as of the date of return of this RFQ; provided, that the resulting total cost of room

arrangements shall not exceed the total offered quotation for the same as contained in this Rf'q

2. Bidders shall provide correct and accurate information as required in this form.

3. Price quotation/s must be valid for a period of thirty (30) calendar days from the date of submission.

4. Price quotation/s, to be denominated in peso shall include all taxes, duties and/or levies payable.

5. Quotations exceeding the Approved Budget for the C,ontract shall be rejected.

6. Award of contract shall be made to the lowest quotation which complies with the technical

specifications, and other terms and conditions stated herein.

7. Any interlineations, erasures, or overwriting shall be valid only if they are signed or initialed by
you or any of your duly authorized reprsentative/s.

8. The item/s shall be delivered within ten (10) calendar days from receipt of purchase order.

9. The submitted quotarion shall provide a lfflo allowance for the scheduled meals as per final number

ofpanicipans in each function for the increase in attendance. Ifthe actual attendance exceeds the

1@/o allowance, additional persons shall be charged the same as quoted.

10. The charge for additional persons shall be contained in an Amendment to Contract.

11. The DILG-)ilI shall have the right to inspect and/or to test the goods to confirm their conformity
to the technical specifications.

12. The DILG-XII shall prefer landbank's Advice to Debit Account (ADA) as mode of payment. If
winning supplier has no account in tandbank, ADA may be made to other participating banks

provided that any transaction fees or charges deducted from such payment shall be borne by the

supplier.

13. Liquidated damages equivalent to one tenth of one percent (0.01o/o) of the value of the goods not

delivered within the prescribed delivery period shall be impced per day of delay. The DILG-XII
shall rescind the contra€t orrce the cumulative amount of liquidated &mag€6 reachee ten percent
(100/o) of the amount of the contract, without prejudice to other coumes of action and remedies

open to it.

ThcDILGnegionxfi,ifibucdwithiatrgriy,@tFteo.condprv.fcl''iol4olisn\ondLtvirgUptooPee{ul,Accouna.,o.tdDynanlc
wor*ing eny.iro,,,,tr}cnt comml.l to tkllrEr {,,tdtay *l,ic.' through ov.6uht fr/nctiot , cqp6 ,, dc? lopl[ld.nt int N.ntiod, and iicentiv.s ond

,t,,aoads ond odttirtisarotivc astlstond 2o loaat gar,rmlnlrl lrriai.

We uphold custometsqtisfactlon ood continual improvement ofour Qrolity Managenent Syst m's ellectiveness, compliant to applicobl.
lo$, rubr dnd ftgulations, and inumational sundods, fo? a htghl! Developcd" ordedy, Saf.Reliont Environnent-fti.hdly and Glohlb,

Con p.titi v. SOCCSIGARCEN. (L U PAD D o s E ).
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