
Republic of the Philippines

DIPAPI,}ITHT OT THT TNTTPIOI} AND LOCAL GOVfDNi{rNr
AIGIOH XII

"Matino, Mahusay at Maaasahan"'
Prime RegioIa] Government ilenter, Carpenter Hill. Koronadal City, 9506

'fel/Fax Nos.: [083J228-6660 . t0B3)228-1421. Emailr dil5lrol2@ya]roo.corn. \,Yebsiter regionl2.diig.gor,.ph
ADMIN r0B3l 22A 7960. F1NANCE l0t]3\228-7q59. LGMED t0831 877-2969. LGCDD rc83]8772971

Name of Su

Address:

Registered Business Name:
A AA-o"."

Business Permit No.

TiN:

TIQIJEST TOft {iU*TATIOH
(RrQNo. SVP2020- ll - 0(06 )

PhiIGEPS Reg. No.

The Department of the lnterior and Local Government Region XII (DILG-XIi), through its
Regionai Bids ancl Awarcis Commitiee (RBAC), hereby lnvites aii interested suppiiers
registered with the Philippine Government Electronic Procurement System (PhilGEPS), to
quote their lowest price on the item listed below, subject to the General Conditions stated
herein, and submit their quotation d,uly signed by their representatives not later than
t0:00a.m., lE lqv=qmqq zOZO L${)W1OAL,

NAME OF PROIECT Procurement of Other Office Supplies chargeab,le

to Conditional Matchinp Granf to Provinces

{CMGP)

TOCATION/ARXA OF
DEIJYERY

DILG XII Regional Office,
Regional Government Center, Carpenter Hiil,
Koronaciai Crty

APPROYED BUDGET Sevenry Three Thousand Five Hundred Eighty
Pesos Only (Php73.580.00)

TERMS OF REFERXNCE:
'fL^ ^*^.^^^+i.'^ l-'ill^*.L^ll 1.;l f^* 1L^ ^^*^^^^-J;-^ ii^*.r rls ylVJygLLIvg Uiuusl Jlloil ulu tui arrL LUr rLJyUriUlrrb rLcllr.

The DILG Regian XIl, imbued with integri\t, competence and proj-essianalism, and iving p to a eaceiul, ccountable, and ynarnit
working efivironment, comrnits to deliver quality services througlt oversight ftnctiotl, rcpaci4j developnent infy;yentian, and incentives antl

rew'ards and cdn?inistratite assisiance to local government units,

We upll1ld cust\mer satis.la$i1t1 and cantinual impravement 0f $ur Qua{i\t Management System's eJfectiveness, compliailt to applicable
laws, ntles and regulations, and international stantiards,for a higitly evelopecl, rderly. elf-Reliant, nvironrnent-friendly and lllobally

Cornpetitlve SOCCSKSARGEN. { ).
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Item Number of Pieces Cost Estimate Total Cost

Archive Folder (blue) 150 Phpl90.00lpiece Php28.500.00

Adapter (heavy dory) 5 Php70.0Olpiece Php350"00

PVC Cover, Long 1 Php850.00/box Pho850.00.-.._
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PVC Cover. ,4.4 1 Pho780.00/'box Php780.00

Scotch Tape 1" 6 Php30.00/rol1 Php180.00

Bond Paper, Long 6 Phir300.00/ream Php1.800.00

Bond Paper, .44 6 Pho250.00/ream+ Php1.500.00

r _rrlraer J -1 
!n 6nA4n'

rND l U.UUU.UUI UI1II
n1
TTII,JU.UUU.UU

Stapie Wire Remover
(Heavy Duty)

) Phpi00.00lpiece Php500.00

ink 003, Epson ibiacki o rITDJ/U.UU/ DOTUE rIlDt.vtu.uu

lnk 003, Epson (cyan) 4 Phu500.00,/bottle.-..,','._ Phpz.400.00

Ink 003, Epson (magenta) 4 Php600.00/bottle Php2.l*00.00

Inh 003, Epson (yellow) 4 Pho500.001bottle Php2.400.00

TOTAL AMOUNT: Php73,580.00

The total amount of rhe above item shall determine the most advantaseous price fur
DILG-XTI.

SPECIFICATIONTS
. Archive Folder, Long (blue)

e Arlnpter t'hoav.w rlirt,rr)

. PVC Cover, 217mmx 331mm (Long)

r PYC Cover, 2i0mm x297mm |A+S

. Scotch Tape 1"

. Bond Paper, Substance 20 (Long)

. Bond Paper, Substance 20 {A4)

. Printer
All-in-One Function: Print, Scan, Copy

Inlc Technology: Dye Ink
Frinring Speeei: i5 pagesrmin cciour, 33pagesrmin monochrome

Scan: Maximum of A4 size

Output Tray Capacity: 30 Sheets

Loading Tray Capacity: 100 Sheets
Dn.r.ar Crr^^1r.. 1?n-, 

",{n,I UYYLr rvYlrrj r L-vYr 4 rv r

Tfu NLA Region Xfi, imbued with integrity, carfipetence and pro,f*ssionalism, and ivig p to a eacelil, cconntable, and ynamic
warking environment, commlts to deliver quality sen ises through *versight function, c*pLtciQt developnrcnt intercention, and incentives ttnd

rewards ond adnir?rsfrofive a.'-rlste*ce to locol gove*ment Ltnits,

We uSthald customer satisfaction aild cantinus] improvement of aur Qwlity Managenle!1t Systetn's eJf'ectivent:ss, cornpliant Lo applicable
laws,rulesandregulations,andinternationalstandards,forahighly evelopetl, rderly, rlf-Relian, nvirotlment-JiiendlyandGlabalty

Competirive SOCCSKSARGEN. { ).
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o Staple \i/ire Rernor.er (hear,y dutr-)

o Ink 003, Epson (black)

o lnk 003, Epson (cyan)

. lnk U03, Hpson (magenta)

r Ink 003, Epson iyellow)

1" LOCATION/AREA Of DEII\fERY: DILG XII Prime Regional Government Center,
Carpenter Hill, Koronadal City

2. ToCATION OF qUAtrFIEp BIDDERS

Bidders/Suppliers are exchsive within Region 12 or*y

3. TIMELINE/SCHEDULE OF DELI\TERY

The supply and dellvery of the aforesaid other office supplies must be made not later
than NOvpMOeK lU 202U it''todo*7 ) lncludlng Saturdays, Sundays ancl

holidays from the receipt of Notice to Prr:ceed.

Liquidated damages equivalent to one tenth of one percent (0.01o/o) of the value of the

goods not delivered within the prescribed delivery period shall be imposed per day of
cietay. 'I'he L)ILG-XII shall rescind the contract once the cumulative amount of liqurdated
damages reaches ten percent (10o/b) of the amount of the contract, without prejudice to
other courses of action and remedies open to it"

4" TERMS OF PAYMENT

The winning supplier shail be paid the contract amount in fu1l upon deiivery and
1-..' +l-^ T\TT f- VII ^"tr i^-t .^ .I^.1"-ti^6 ^T.-^li^^kl^ t^.'^.crLL(.PtdiaL( t/y Liic l.ril-u-v\ijr suUJCLL it/ ufuuLLrutr vi dPPliLdulc LMC5.

Mode of payment to the winning supplier shall be made via Landbank's Advice to Debit
Acconnr (.rrDa). rf suppiier is nonhoicier of a Landbank Account, ADA may be marje to
other participating banks provided that the suppiier will bear the bank charges deducted
from such transaction.

All quotations shall be considered as fixEd prices aud not subiect to price escalati,on

during contract implementation.

The DILC Regiort XII, imltued tvitir integrtty, competence and prolks,siorutrlrsnr, and iving p ta il eorcful, rcourtoble, and ynurnit
working environment, cammits to deliver quality seryjces throug!t cversl.q&tfunctian, mpacity development intervention, and incenfives #ttd

rewards and administrative assistafice to lacal governmatt units.

l{e uphald cilstomer stttisfaction afid cantiilual tnprovement af our 8u{}li\t Monfigenpr}t s.v-rtem's effettiveness, ftfpliant t0 apytlicable
laws,rnlesandregttlatians,andinternationolstandard-<,forahighly eveloped, rderly, e$:Reliant, nvironment-friendlyandCl*bally

Competitive S0CCSK.EIRC.EN. t ).
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5. WARRANTY FOR DEFECTS

Upon delivery, the DILG XII reserves the right to inspect the items and to return any
defective items/goods which shall be replaced or remedied by the supplier within a period

r /4\ 1 !1 -lui bevtrlr \/ / udy5 -Lluil lrulrLe.

For further inquiries or clarifications, you may contact Ms. Katherine M. Llano,

Ms. Merriam D. Sar:niento ard Mr. Muhammad farzieh B. Abr*azil at telephone numbers
(083)228-1421 or (083) 228-7960 or emad address nt mail@regionl2.dilg,gov.ph.

The DILG-XII reserves the right to reject any or aii Quotations/Bids, to waive any minr:r
defects therein, to annul the bidding process, to re.iect all Quotations/Bids at any time prior to
rontrarr award= without therehv incr.rrrins liahilitv fo thp affected hidder/s. anci ter accent onlv
the off'er that is most advantageous for the Government.

The DILG-XII assumes no responsibility whatsoever to compensate or indemnify Bidders

for any expenses incurred in the preparation of their Quotation/Bid.

Approved by:

A AT TI/f f,/fD^I I. r l.ulllr lVlI I I

Chairperson, DILG XII RBAC

aB

The D|LC l!.egion XIl, imb*ed with integrlty, campetence and pro-fatsroaailsnr , and ivirzg p to a eacefu[, tcourtable, and ynamic
working environment, commits to deliver quality.selvirss throLtgh ove!$igllt function, rcpo.rfty development inieruention, 0nd incenlives and

rewards and administtotive o.s.q:slcnre to local goventsttenl unrfs.

We upltold customer satisfaction and continual intprovement of our Quoliw' Mana$ement System's elkctiveness, campliant to applicable
laws,rulesandregulatictns,andinternationalstandards,Jbrahighly eveloped, rderly, elf-Reliant, rNironment^friendlyandCiobally

CompetitiveS}CCSKSlRGrN, { },
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C!ffererl Qrotatien

Item

A

Oftred
!]o+a fPhn\

B

Nr:mber af PEeces

Subtotal

Archive Folder (blue) 150

Adapter (heavy duty) 5

PYC Cover, Lons 1

PVC Cover, A4 1

Scotch Tape 1" 6

Bond Faper, Long o

Bond Paper, A4 6

Printer 3

Staple Wire Remover
lhpcrnr rlrrrrr\

5

Ink 003, Epson (black) 6

TbDtLGRegionXI!,imbuedwithintegrity,campetenteandprafessiaralisnt,and i.virry ptaa eaceful, ccountohle,and ynatnic

u;orkin's environment' commits to *":;;::;:'y";":;:,::;:i::::,::::;f::Ji:f::3"";::-7;'I:?'::atnnent irtte*ention' q'rtd incentives end

We uphald crtstomer satisj-actian and continual improvement *f our Quality Mana.qemenf Syst€m s effectiveness, cofilpliant to applicahle

laws, rules *nd regulatiols, and intenrutrondl standards, foY tt *ighty evelapetl, rtlerly, slf Reliant, tvironmettt-lriendly artd Globally

Competitive SACCSKSARCEN. t ).
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DIPAATA{TNT OT THf INTEPIOI} AND LOCAL GOVIPNilTN-r
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"Matino, Mahusay at Maaasahan"
Itrrime Regional Covernmeut Cenler, Carpenter Hill, Koronadal Cily,9506
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Ink 003, Epson (cyan) 4

Ink 003, Epson (magenta) 4

Ink 003, Epson (yellow) .a.+

TOTAL OEEERED QUOTATION

Signature over Printed Name

Telephone or Mobile Number

Email Address

Date Accomplished

The D!LC Regian XII, imbued with inte!]ri1!, catnpatetx'e and professianalisnt, anil *iirg p ta a eaceful. ccountable. and ynamic
working environment, fimmits to deliver quality services thraugh avorsqg}tfiinrfion, capacity developnent interuention, artd intentivts and

rewards and atlrninistrative assisl*rre to latal gavern*tent units.

We uphald custamer satisSactiort and continual improvement af *ur Qu*li$ Ivlanag€nrcr* System's effectiveness, campliant to appticable

laws,rLilesandregLlatians,andinternationalstandards,forahig1hly eveloped. rderty, elf-Reliant, nvironme!*-friendlyandClahally
Com?etitive ,1CCSl(t1RGEt. ( ).
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Terms and Conditions

1. Any modifications in the itemis hsted above during contr:act implementation must be approved by
DILG-XII. The rate of each ltem/s shaii not exceed the amount equal to ine said item's pubirsire<i

rate as of the date of return of this RFQ,;provided, that the resulting totai cost of itemis shall not
exceed the total otfered quotation for the same as contained in this RFQ

2. Bidders shal1 prr:r,ide correct and accurate informatjon as required in this form.

3. Price quotationis must be vaiid for a period cf thirty (30) caiendar days from the date of submission.

4. Price quotatiory's, to be denominated in peso shall include ail taxes, duties and/or levies payable.

5. Qpotations exceeding the Approved Budget for the Contract shall be rejected.

6. Award of contract sha1l be made to the lowest quotation which complies with the technical
specifications, and other terms and conditions stated herein.

7. Any interlineations, erasures. or oven*,riting shall be valid only if they are signed or initialed by
t ire proprretor or any of your ouiy autnonzed representati\:e s.

8" f ire itemr's shail be cielivered lvithin ten ( l0 ) caienciar dal,'s from receipt of purchase order

10. The DILG-XII shall prefer Landbank's Advice to Debit Account (ADA) as mode of payment. If
winning supplier has no accorlnt in Landbank, AD,,\ may be macie to other participating hanks
provided that anv transaction fees or charges deducted from such payment shali be borne by the
suppiier.

ii. i,iquiciated damages equivaient to one tenth of one percent (0.0is.h) of the vaiue of the goocis not
delivered rn'ithin the prescribed delivery period shall be imposed per day of delay. The DILG-XIi
shall rescind the contract once the cumulative amount of liquidated ciamages reaches ten percent
(iu0zo) of the amount oi tire contract, B-ith(rur pre;ucirce to orner courses of acrion anci remeciies

open ter it.

The DILC Region XII, imbued with integrity, comp€tence and profe.rsron*lisrn, and iving p to a eaceful, rcotntable, and ynantic
working environntent, commits to delivet quality seruirp.s thrauglt averci.qht functiat4 capacity development intera)ention, and inrcntivt,s and

rewards and administt'ative a-lTisl*nce to local gavern*tent units,

We uphold custamer satis{oction and contirual improvement af sur Qttitligt Manngentent System's effecfil.ene.s.! cornpliant to applicahle
laws,rulesandregulatiorts,andinternatiottalstandards,forahighly eveloped, rderly, elf-Reliont, nvironment-.friendlyandClol:aily

Competitive S0CC.9I{SI,RGEA,'. ( ).

Page7 of7

9. The DILG-XII shali have the right to inspect andr'or to test the goods to confirm their confcrrmity
to the technrca-r spcciircatrons.


