
Republic of the Phlllppines

DEPARTMENT OF THE INTERIOR AND LOCAL GOVERNMENT
REGION XII

'Madnq M.[u.ay.t iteaat.halr"
Pnme Regional Govemment Cenler, Car?€nterHill, Koronadal Cily,9506

Tel/F3x Nos.1 [083)228-5660 . (083]228-1421 . Email: dil&ro12@yahoo.com . Websit€: regionl2.dil8.Bov.ph
ADMIN (083) 228'7950 . FINANCE (083) 228.79s9 . LGMED [083) 877.2969 . LGCDD [083]877 2971

REOI-IEST FOR QUOTATION

Date: e,l tnel 20q
RFQNo.: ,rlq-45- Oe)

Approved by:

A.AUM,MPA
L

The DILC Region Xlt, imbued with integrily, co petence onil professionalism. ond l.ivi\g

wo*ing environment, commits to deliver qualiqt seqicet through oversight filnction' capocity ilaElopment inten ention, onil incentives and

rcwotds to local govemment unih"

Name of Hotel/Venue:
Address:

Registered Business Name:

Address:

Business Permit No.

TIN:
PhiIGEPS Reg. No.

We uphold custoner satislaction allil continuol impmvement of our Quolity Momgement Systen,:: "n"!iY'"o 
*!!::\::2:lp:':bl"

tows rutes o.,d regulotions, ona intemoaonii y-nbo*, p, o iiguy-o*itoped, orderly, sey-neliont, I:nironment-ftiendly ond Globolly

Competitive SOCCSI$ARGEN. (LUPAD DOSF),

l. The Depanment ofthe Interior and local Government (DILG) Region XII, through its Bids

and Awards Committee, hereby intends to procure GOODS AND SERVICES (venue, 'ne"l* s1d

room accommod*ion) on the conduct of Seninar-Vr'orlshop on Detailed EnsineednS Design

@ED) fur Road and Drainage Projecb to be conducted on |une 17-21,2019 in Koronadal City.

2. In accordance with GPPB Resolution No. l3-2016 dated August 9, 2016 "lmplementing

Guidelines for Small Value Procurement pu$uant to Section 53.9 of the RIRR of RA9184,
Request for Quotation (RFQ) for the said activity has been posted in the PhilGEPS.

Submit your proposaVquotation for the procurement of MEAIS and SNACKS with
ACCOMMODATION for 5 days and 4 nights; and MEAIS AND SNACKS broken down as

follows: A. AM Snacts - consists of snacks and drinks for 5 dayrs; B. LLINCH- consists of (3)

main courses: 2 meat and 1 fish, I vegetables, I salad/soup, 1 dessen, rice and drinks good for 5

days; C. PM Snaclc- consists of snacks and drinks for 4 days; D. DINNER- consists of (3) main

courses: 2 meat and I fish, 1 vegetables, I salad/soup, I dessen, rice and drinks good for 4 nights;

E. Buffet Breakfigt - 2 main course (at least I meat or fish dish), salad./soup, rice (Fried or Plain)

and fruits for 4 days.

3. DEADIJNE OF SIJBMISSION of your signed quotation/proposal is uot l*er than - . O0 M.
D[t ((lAIr 2op f il,BOFJ) for the specified goods and services, subject to the Terms and

Conditions provided at the dorsal portion ofthis request for quotation (RFQ).

4. Open quotations may be submitted manually or through facsimile or email at the address and

contact numbers indicated below.

5. For any clarification, you may contact Ms. Krtherhe M. Llano, M8. Merrisn D. Sarmiento and

Ms. Herminia S. Ontoy at telephone numbers (083) 228-7959 to 60 and (fflil)228-l'llll or email

address at mail(Oregionl2.dilg.gov.ph.



DILGn
Republic of the Philippines

DEPARTMENT OF THE INTERIOR AND LOCAL GOVERNMENT
REGION XII

un."*o"*,o",H*lli:*.Tl"#iffi fi;ronadarcity.es.o
TellFax Nos.: (083)228-5550. (0831228-1421 . Ernail: dil&ro12@yahoo.com . Websiter r€gion12.ditg.8ov.ph

ADMrN (0831 228-7950 . FTNANCE (083) 228-7959. LGMED [083) 877-2969. LCCDO (083)877 2971

INSTRUCTIONS:

1. Accomplish this RFQcorrectly and accurately.
2. Do not alter the contents of this form in any way.
3. Technical Specifications with asterisks (-) are mandatory. Failure to comply with

of the manda s,ill quotation.

After having carefully read and accepted the Terms and Conditions, IAVe submit our
quotation/s for the following item./s as follows:

Iegend:

' MANDATORY REqUIRXMENTS. Failure to comply with any of the mandatory
requirements will disqualify your quotation.

The DILG Region Xtt, imbued with integity, competence ond prolessi onolism, ond Living llp to a Peoceful, Accountoble, and Dynamic

working environment, commi! to deliver quality set lices through oeersight function, copocily development intereention, ond incentiv5 and

re\rrords to locol govemment units-

Procurement Project Approved Budget fur tlre
Contmct (ABC)

Seminar-Worlshop sa I),etsiled EngneeFnS Deaip @ED) for Road and
Drainage Projects

Technical Specifi cations :

Item Description Compliance Remarks

L Availability Yes No
a. firne 17-21,2019 (Monday - Friday), 5D{N'

II. Ipcation Yes No
a. Within Koronadd Ciqf
b. Free Parking Space that can accommodate 20 service

vehides'
III. Neighborhood Data Yes No

a Proper waste management with Sanitary Permit from
appropriate authority

b. Proximity to Police and Fire Stations

c Proximity to Banks, Postal and Telecommunications sewice

provider

t l
t l

lV. Venue Yes No

l. Structural Condition.
a. Foundation made of concrete 8nd stnrctual steel or both'...
b. Function hall must not contain pillars/pct'.....

2. Functionaliry of room:

a. Function Rooms can accommodate 6l persons ''..
b. long table with classrmm table set up with desirable table

dothing for fomal occasiotr'.... . . . .

tl
tl
t1

t l

t l
t l

tl
t l

we upholal customet sotisfoction and continuol improvement of out Quoliay Monagement system. s effec_oveness, a.mpliont to oppliable

lo\at rules and regulotiont anil intemotional staniards, Jor a iighly-ueveiopea' orde'ly' :ey'a"tionL n:nvircnment-friendly ond Globally

compedtive soccslsARGEN. (LUPAD D( )S E).

Php,lil9,0@.00

tl

tI
tI
tl
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DEPARTMENT OF THE INTERIOR AND LOCAL GOVERNMENT
REGION XII

'Marino, Mahusay ar Maaasahan-
Prime Re8ional Govemmenr Center Carpenter Hitl, Xoronadat Cty,95O5

TellFax Nos.: (083)228 6660 . (083)228-1421 . Email: dil&ro12@yahoo.com ' websire region12.dil8.8ov.ph
7960. FINANCE 224-7959 . LCMED 083 477 2969 . LCI:DD 083 877 2971

c. With Presidential table which can accommodate at Ieast 4

Persons on stage.............,
d. With 2 Secretariat's table

3. With free WIFI connection (at least 5-10mbps)

4. Room arrarrgemena'

a. Twin or Triple shain{ (orith standail mom size of l&q or
thue with I sar acadiadon from

b. C,an accommodate for 6l persons on fune 17 -21,2019
3 nights in total

c. With free WIFI Connection
d. Complimenury botded water and cofiee. . . . . . . .. .. .

e. With telephone and cable TV inside the room

5. Facilities'

a. Continuous water supply and accessible comfon rq)ms . .......
b. Compliant with the sundards provided by the Building Code

of the Philippines
c. If building has two floors, with one functional elevator......
d- Accessible emergency exit a56nd with standby fire

extinguisher

e.

f.
Available telephone and/or intenret connection'
Audible and Operational Sound System ' (at least 3 wireless

microphone at the presidential table and EMCEE and 45
microphone with stand for audience).................

g. With standby first aid kit and BP Apparatus

t l
t l

t l

t l
t l

I]
t l

t l

l
l
l
l

t l

tI
tl

t l
t l

t l
t l
t l

tl
tI

l
l

t l
t l

t l

tI
tI

t l
t l

5. Other Requirements

a 2 days after being determined as the lowest cdculated and

responsive bidder by the BAC, establishment should prepare

for the Ocular Inspection by the BAC-TWG and/or End-User

of the venue/hall and rooms and food tasting (good for 3-4

persons only)... tl tI
The DILG Region Xll, imbued with integrity, competence dnd profesionolism, and Liing llp to o PeoceIul, Accountoble, ond Dynamic

working enviroimenE comnits to detieeriu;tiq seryices through oversight function, capocity degelopment inter,.ention anil ihcentivs ond

rewords to locol govemment units-

We upholal customer sotisfoction ani! continuat improvement of our Quality Monagement System's eJfectiveness, complidnt to aPplicoble

lows, rulet ond rcgulations, on.l intemotional standatds, for a highly Developed, orderly, SeT'Reliant, Fnvitunment'Fiendly ond Globally

Competitive SOCCSI$ARG E N. (LU PA D Do S F).

tl
tl

t
t
t
t

tItl

tl

tl
tl

e. With podium and Philippine National flug......................
f. With at least 1 Projector, projector screen and tables for 2

projectors.......
g. With wide space (indoor) for activities and demonstration ....
h. Comfort rooms should be located within or near the function

room'......,.....



Republic of the Philippines

DEPARTMENT OF THE INTERIOR AND LOCAL GOVERNMENT
REGION XII

'Madro, iiahusay at iiaaa!:han-
Prime Regional Governinent Center, Carpenler Hill, rloronadal Ciry,9506

TellFax Nos.: (083)228-5660 . (083)228-1421 . Email: dil&rc1z@yahoo.com , websile: reSionl2.dit8.gov.ph
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b. Provision of |anitorial and Maintenance Services '(sandby
technician at the vmue in cases of sormd system and aircon
malfunction and waiter/waitress to cater the needs of the
participants).. ..

c. Function room provides good ambience and conducive to
learning.........

d. 24t7 Srrrtrity Services '........
e. Indusion of Tarpaulin at tlre vmue (4x6 ft. and 6:d ft.)'.. .

CATERING SERVICES:

A. Location must be inside or near the Function Rmn '.....
Tune 17-21. 2019 (Mon&y-Friday)

Meals for 5l persons '. . . . .. . .

i. Three (3) Buffet Breatfast
Day 2 - 6l persons.... ..... . .

Day 3 -61 persons

Day 4 -61 persons

Day 5 -61 persons

brcaLfa* should be seld b*wea 6:0oam-7:d)am)

i. Five (5) AM and four (4) PM snacLs'
(AM snac*s should be servd basea 9:30 AM - 10AM while
PM snacks should be servd bet*wn 230PM - 3flOPM or upoa
requ5t by the kftaiet)

iii. Five (5) Butret Lunch
Day 1 to 5 - 61 persons. .

1. Salad/Soup'.

2. Main Courses (at least 3 variants of meat dish or
I meat and I fish dishes; and I variant vegetables

dishf
3. Rice'.
4. Dessert'... . .

(hnch should be servd bawren I 130 AM - 12flO NN in two
(2) sqar*e abla)

iv. Three (3) Buffet Dinner
Day I -61 persons

Day2-61 persons

Day 3 - 51 persons..........
Day 4 - 61 persons..........
1. Salad.tSory'.

t l
t l
t l

t l

t l

I l
t l
t l
t l

t l
t l

t l
t l

t l
t l
t l

I]
tI
tl
tI
t1

t

t

t

t l

t l
t l

t l
t l

t l
t l
t l

tl
tl

l
l

t l

The DILG Region Xtt, imbued with integriE, competence ond ptofessionolism, ond Livitg llp to a Peoceful, Accountable, and Dynomic

working enviro;ment, connits to deliver-qu;tiq setyices through oveBight f nction, copacity development interventioL ond incentiees and

rettords to locol govefiment units

We uphold customer satisfoction ond continual impmvement ol our Qualily Manogement $ts.'f'm's effectiveness, complidnt to oPplicoble

ldws, rutes ond regulations, anil intemotionol standotdt for a highly Da,eloped, orderty, self'Reliant, Efivironment'fiendly and Globolly

Competitive SOCCSKSARGEN. (LU PAD Dos E).

tl tl

t1

tI
tI
tI
tI



DILG.tt

2. Main Couse (at least 3 variants of meat dish or I meat
and I fish dishes; and I variant vegetables

dishf.............
3. Rice'.........
4. Desserf . .. . .

(Dinner should be setd bawen 6: ) PM - 630 PM)

v. Drinls (at least one (1) round of iced tea/juice/soda for
every meal and snack)'...........

vi. Provision of free flowing coffee, tea and watef
vii. In all instances, there should be buffer for meals good for 5

i. Establishment should appropriately address the feedback

and ensures client satisfaction during the activity
ii. Billing Statement and./or Charge Invoice shall be provided

to the Secretariat right after or within 48 hours after the conduct of
the activity.

7. Client Satisfaction

persons

tl
tI
tI

tl
t l

t l

t l

t l

tl
tl
tl

tI
tI
tI

t l

t l
Please quote your best offers for the. items below and submit this propcal not later than

4,:00 P,M., il err.re ZuilCflEsOoY\ . The information stated below shall be the

Republic of the Phllippines

DEPARTMENT OF THE INTERIOR AND LOCAL GOVERNMENT
REGION XII

'Madno, Mabusay at i,laaasahan"
Prime Regional Govemment Center, Carp€nter Hill, Koronadal City, 9506

TellFax Nos.: (083)22 8-6660 . (083)22 8' 1421 ' Enail: dilS_ro l2@yahoo.con . websiter r%ion 12.dil8.8ov.ph
 DM IN 228 7960. FINANCE 224-7959. LGMEI) 877 -2969 . LGCDD 77 2971

basis for the evaluation and calculation of r otatlon.

The DILG Region X , inbued with integrily, competence ontl prcIessionalism, and Living Up to a Peaceful, Accountable, and Dynomtc

working environment, commits to deliver quoliE seryices through oveBight function, capocity dcvelopment intervention, and incentives ond
rcvtarAs b local govemmentuniE-

We upholil customer sotislaction anil continuol imprcvement of out Quoltty Manogement System's elfectiveness, compliont to applicoble

laws, rules onil regulotiont onil intemationol stondotds, lor o hohly Developed, oderly, self-RelionL fnironfient-hiendly ond Clobolly
Co petitive SOCCSKSARGEN. (LUPAD I)osE).

Summary of Approved Budget

Procurement Project Total ABC

Seminar-Worlshop on Detailed Engrneering Desip (DED) for Road

and Drainage Projects
Php 439,0m.00

Item

A

0ffered
Rate (Php)

B

Max No.
of

Nights

c

Max No.
of

Pax

D

Max No.
of

tleals

Subtotal
For accommoddions:

(AxBxC)

For meals:
(AxCxD)

Date ol Activity: June 17,2019

AM Snacks nla 20 1

Meals.Lunch nla 40

nla 6'l 1

,|

Ptl Snacks



Republlc of the Philippines

DEPARTMENT OF THE INTERIOR AND LOCAL GOVERNMENT
REGION XII

'Madno, Mahusay at Maaasahrn-
Prime Re8ional Govemmenr Cen Ler, CarpenterHitl, Koronadal Ciry,9506

Tel/Fax Nos.: (0831228-6660. [083)228,1421 . Ernail: dil&rol2@yahoo.com . websire: re8ion12.ditg8ov.ph
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fleals.Dinner nla 61 I

Accomodation 1 61 nla

Date of Activity; June 18, 2019

Meals - Buffet Breakfast nla 61 1

AM Snacks nla 6'l 1

Meals - Buffet Lunch nla 61 1

PIU Snacks nla 61 1

Meals - Buffet Dinner nla 61 1

Accommodation 1 61 n/a

Date of Activity: June 19, 20,19

Meals - Buffet Breakfast nla 61 1

ileals - AM Snacks nla 61 1

]{eals - Buffet Lunch nla 61 1

Meals - PM Snacks nla 61 1

Meals - Buffet Dinner nla 61 1

Accommodation 1 61 nla

Date of Activity: June 20, 2019

Meals - Buffet Breakfast nla 6'l 1

AM Snacks 61 1

Meals - Buffet Lunch nla 61 1

PM Snacks nla 61 1

Meals - Buffet Dinner nla 61 1

Accommodation 1 61 n/a

The D\LC Region Xlt, imbued with integrity, competence an.l profelF;iohatien, and Liing Up to o Peoceful, Accountoble, and Dyndmic

wo*ing eriro;menC commits to deliver quolity seryic5 through oversightfunction capociE development intentention, and incentives and

ruwods to locol govemment uniB-

We upholi! customer satisfdction and continuot improvement of our QuoliE Monagemefi Synem's ellectiveness, compliont to dpplicable

lows, rules onil regulotions, onil intemotionol standards,lot o highly Developed, O erly, Sel&Reliont,Iheirunment-Fiendly ond Globally

Competitive SOCCSKSARGEN. (LUPAD l)oSD,

nla



Republic of the Phillppines

DEPARTMENT OF THE INTERIOR AND LOCAL GOVERNMENT
REGION XII

on*" *"r,..", ".,HllllHlJI#i**":fi iilLronada, city, es06
Tel/Fax Nos.r [083)228-6660. (083)228 1421. Email dil&m12@yahoo.com . website: reCionl2.dilg.gov.ph
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Date of Aciivity: June 21, 20,19

Meals - Buffet Breakfast nla 61 1

AM Snacks nla 61 1

ileals - Buffet Lunch nla 46 I

Signature over Printed llame

Telephone or Mobile Number

EmailAddress

0ate Accomplished

The DILG R.{,ion X , imbued with in&,gnry, competence and pmfesionolism, and Liing
wo*ing enviroimexC commits to deliver quolity setvices through ove6@ht functlo\ copaci

rewords to larcol goremment untts-

Up to o Peoceful, Accountable, ond Dynomic

ty darelopment inteqentioL ond incentiees ond

We uphold customer satisloction ond continual impmvement of out Quality Manogement S)/stem's effecdveness, comPliant- to applicoble

Iows, rules dnd regulations, ond iIttemationdl stondards, lor a itghlyileueloped, Otderty, SelFReliant, Environment'f iendly and Alobolly

Conpetitiee SOCCSIiSARGEN. (LUPAD DoSl).
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Republic of the Philippines

DEPARTMENT OF THE INTERIOR AND LOCAL GOVERNMENT
REGION XII

p,i." R.si"d 6.;HI::i i;l#J"#i:f,,,fl ronada, city. es06
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Terms and Conditions

l. Any modifications in the room arrangements during contract implementation must be approved
by DILG-XII. The rate of each new room shall not exceed the amount equal to the said room's
published rate as ofthe date ofreturn ofthis RFQ,; provided, that the resulting total cost of room
arrangements shall not exceed the total offered quomtion for the same as contained in this RFQ

2. Bidders shall provide correct and accurate information as required in this form.

3. Price quotation/s must be valid for a period ofthirty (30) calendar days fiom the date ofsubmission.
4. Price quotation/s, to be denominated in peso shall include all taxes, duties and/or levies payable.

5. Quotations exceeding the Approved Budget for the Contract shall be rejected.

6. Award of contract shall be made to the lowest quotation which complies with the technical
specifications, and other terms and conditions stated herein.

7. Any interlineations, erasures, or overwriting shall be valid only if they are sigped or initialed by
you or any of your duly authorized representative/s.

9. The submitted quotation shall provide a l0olo allowance for the scheduled meals as per final number
ofparticipants in each function for the increase in attendance. Ifthe actual attendance exceeds the
10olo allowance, additional persons shall be charged the same as quoted.

10. The charge for additional persons shall be contained in an Amendment to Contract

11. The DILG-XII shall have the right to inspect and/or to test the goods to confirm their conformity
to the technical specifications.

12. The DILG-)flI shall prefer landbank's Advice to Debit Account (ADA) as mode of payment. If
winning supplier has no account in landbank, ADA may be made to other Participating banks

provided that any transaction fees or charges deducted from such payment shall be borne by the

supplier.

13. Liquidated damages equivalent to one tenth ofone percent (0.01olo) ofthe value ofthe goods not

delivered within the prescribed delivery period shall be imposed per day of delay. The DILG-XII

shall rescind the contract once the cumuiative amount of liquidated damages reaches ten percent

(l0o/o) of the amount of the conrracr, without preludice to other courses of action and remedies

open to it.

The DILA Region Xll, imbued with inbgnry, competence and pmfe$ionalism, and Liing up to o Peaceful, Accountoble, and Dynomic

wo*ing enviroimen| ammits to detieeriu;tiq setyicet thtouih oeeBigha function capocity development inteqenaoL and incentives ond

rewords to locol govetument unitt

We uphold customer satisfaction ond continual improvement of our Qualiy Monagement S),stem's ellectiveness, coilpliant- to applicoble

ldrrs, rules anil regulationt and intemotiohal stondords, for a iighly neveioped, Oraerty, Sey'netiant, l:nvironment-ftimdly dnd Globolly

Conpetitive SOCCSKSARGEN, (LUPAD Do \ I).

8. The item,/s shall be delivered within ten (10) calendar days fiom receipt of purchase order.


