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Republic of the Philippines

DEPARTMENT OF THE INTERIOR AND LOCAL GOVERNMENT
REGION XII

'Matino, Mehus.y at M..esahan"
Pnme Regional Govemnrent Cen ter, Carpenler Hill, Koronadal City, 950 6

T€llFax Nos.: (0831228 6660 . [083]228-1421 . tjmail: dil&ro1z@yahoo.com . Website: region 12.dil&gov.ph
ADMIN (083) 228-7960. FINANCg (083) 228 7959. L6MED (0831 877,2969 . LGCDD [083)877 2971

REQIJEST FOR QUOTATION
Date: 1l /ft.l1 cDq
RFQNo.: doq-&- w

App by,

A.AIJM, MPA
LGOO

", 
$oef, LGMED /

\rII /U
Chairp*o C

The DILA Region Xll, imbued with integriay, competence ond prufe$ionolism, and Li]/{tg llp to a Peaceful, Accountablq anil Dynomic
worwng envircnment, commiA b deliver quoliEt se ices throu|h oversight function, capacity deyelopment inteqention, and ihcentives ond

rcwards and administrotive asistance to locol govetummt unit&

We uphold customer tatislaction and continuol improvement of our Quolity Monagernent System's qectiveness, comptiant to applicoble
low rul6 and regulations, and intetudtiohal standords, for o highly Developed, orderly, Self-RelionE Envimnment-fl.iendly ohd ctobally

Competi tive SOCCSKSA RG E N. (LU PA D D O S E).

l lPa oe

Name of Hotel./Venue:

Address:

Registered Business Name:

Address:

TIN:
PhiIGEPS Reg. No.

l. The Department ofthe Interior and Local Government (DILG) Region XII, through its Bids

and Awards Committee, hereby intends to procure GOODS AND SERVICES (Venue, meab

and accommoddion) on the conduct of Trainitrt cum Orientation on tle Barangay Drug
Clearing Program aad Baraogay Anti-Drug Abuse Council Functionality Indicators to be

conducted on April 25-26, 2019 at City of l(oronadal, South Cotab*o.

2. In accordance with GPPB Resolution No. l3-2016 dated August 9, 2016 "lmplemenling
Guidelines for Small Value Procurement pursuant to Section 53.9 of the RIRR of
RA9l84, Request for Quotation (RFQ) for the said activity has been posted in the
PhiIGEPS.

Submit your proposal/quotation for the procurement of MEAIS AND SNACKS with
ACCOMMODATION for 1 night; and MEAIS AND SNACKS broken down as follows:
A. AM Snacts consists of snack and drinks; B. LUNCII consists of(3) main courses:2 meat

and I fish, I salad,/soup, I dessen, rice and drinks; C. PM Snacl:s consists of snack and drinks;
D. DINNER consists of (3) main courses: 2 meat and I fish, 1 salad/soup, 1 dessen, rice and

drinks E. Buffet Brealfist : 2 main course (at least I meat or fish dish), salad/soup, rice
(Fried or Plain) and fruits.

3. DEADIINE OF SUBMISSION of your signed quotation/proposal is not later' \en 10:fi) A.M.
of 15 Afr\L Zol4 ( ltt o{OAY ) for the specified goods and services, subject to
the Terms and Conditions provided at the dorsal portion ofthis request for quotation (RFQ).

4. Open quotations may be submitted manually or through facsimile or email at the address and
contact numbers indicated below.

5. For any clarification, you may contact Ms. Kaherine M. Ilano and Ms. Merriam D.
Sarmiento at telephone numbers (08:]) 228-7959 to 60 and (0tX,) Zl8-1421 or email address

atmail@region l2.dilg.gov.ob-

Business Permit No.



Republic of the Phlllpplnes

DEPARTMENT OF THE INTERIOR AND LOCAL GOVERNMENT
REGION XII

'Ualino, iLhusay at Laaasa}.n-
Prine Regional Gov€mment C€nl€r, Carpenter Hill, Koronadd City,9506

TellFax Nos.: (083)228-6550 . (083)228-1{21 . Email: dil&rolz@yahoo.com . website: rEgionlz-dil&gov.ph
ADMTN (083) 228-7960. FINAT{CE [083) 228,7959. LCMED (083] 877,2969. LCCDD (083)8772971

INSTRUCTIONS:

1. Accomplish this RFQcorrectly and accurately.
2. Do not alter the contents of this form in any way.
3. Technical Specifications with asterisks (') are mandatory. Failure to comply with

atry of tlre mandatory requircmerts will disqualify your quotation.

After having carefirlly read and accepted the Terms and Conditions, IAVe submit our
quotation/s for the following item,/s as follows:

Iegend:
' MANDATORY RXQIJIREMENTS. Failure to comply with any of the mandatory

ts will

The DILC Region XII, imbued with integiE, competence and prcfessionalism, ond Living llp to a Peoceful, Accountable, ond D)mamic
v,orking environmena commiB to deliver quolily seruices through oversight Junctiol capacily deeelopment intevention, and incentives ond

rewards and administrotive assirtance to locol govemmeht units
We uphold customer etisfadion ond continuol improvement of our QuoliE Monagement $6tem's efediveness, compliont to applicoble
low rules and regulotiont and intemotional standords, for o highly Developed, orderly, self-Reliont, Envirohment-Iriendly and Clobolly

Comperi rive SOCCSr\SA RG E N. I LU PA D D o s 0.
2 | I) : o ,,

Training cum Orientation on the Barangay Drug Cleariry Program and
Barangay Anti-Drug Abuse Council Functionality Indicators to bc
conducted on 6f l(616nqdrl, $6uth Cotabato25 I20 a9 t26,

Php 216,000.fi)

Apprwed Budget for the
Contract (ABC)

Technical Specifi cations:

Item Description Compliance Remarks

Yes No
a. April 25-26, 2019 (Thursday-Friday), 2D

I. Avaitability

II. Iocation Yes No
a. WITHIN CITY PROPER '
b. Free Parking Space '

III. NeighborhoodData Yes No

b. Proximiry to Police and Fire Stations

Proximiry to Banks, Postal and Telecommunications servicec

provider

appropriate authority

t l

tl
tl

tl
tl
tl

IV. Venue No
1. StructuralCondition'

a. Foundation made of cotrcrete and structural steel or both'
2. Functionality of room:

a. Function Rooms can accommodate lfi) penons '.
b. Rormd llong table with classrmm table set up with desirable

table dothing for formal occasion

c. With Presidential table which can accommodate at least

10 persons on stage with LED Wall.
d. With 2 Secretariat's table '...
e. With @ium and Pbilippine National flsg. ......................
f. With at least 2 Proiectors, 2 projector screens and ubles for 2

projectors',.....

I]
tI
tI
tl

t l

t l

t l

tl
tl
t1

tI
tI
tI
tI

a. Proper waste management with Sanitary Permit from

Yes
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3. With free WIFI connection (at least 25mbps)'
4. Room arrEngemenB'

a. Can accommodation for 90 persons on April25-26,2019
(ll0 Gndividual bedf.............

No. of Rmms
a.l Maainonial Bed

a.2 Triple Bed

a.3 Twin Bed

a.4 Single Bed

With Breakfast

With free WIFI Connection
Complimmtary botded water and coffee............
With telephone and cable TV inside the room

5. Facilities'

a. Continuous water suprply and accessible comfrrt r@ms . . ....

b. Compliant with the standards provided by the Building
Code of the Philippines

extinguisher . .

e. Available telephone and/or internet connection'
f. Audible and Operztional Sormd System ' (at least 5 wireless

microphone at tlre presidential table and EMCEE and ,{-5

microphone with stand for audimcr)............................
g. With standby first aid kit and BP Apparatus

6. Other Requirenents'

a. 2 days after being determined as the lowest calculated and
responsive bidder by the BAC, establishment should prepare

for the Ocular Inspection by the BAC-TWG and/or End-
User of the venue/hall and rooms and food tasting (good for
3-4 persons ody).............

b. Provision of Ianitorial and Maintenance Services '(standby
techniciatr at the venue in cases of sound system and aircon
malfirnction and waiterVwaitress to cater the needs of the
participants)....

c. Function room provides good ambience and conducive to
learning.........

d. 24fi S$lrity Services '. . . . . ...

b.
c.

d.
e.

tl
tl
tl
il

tl
tI
tl

t l

t l

t l

t

t l
t l

i l
t l

t l

l
l

t

Republic of the Phllipplnes

DEPARTMENT OF THE INTERIOR AND LOCAL GOVERNMENT
REGION XII

'Madno, uahulay at Maaasahan"
Pnme ReBional CovemnEnt Celer, CarpenterHill, Ko.onadal City,9506

Tel/Fax Nos.: (083)228'6660 . [083)228-1a21 . Em.il] dil&rol2@yahoo.com . Website: re8ionl2.dilS.gov.ph
ADM IN 228 7960. FININCE 228-7959 . LGMED 083 477-2969. LGCDO 3 477 2977

The DILC Region Xll, imbued with integrity, competence ond prcf?ssionolism, and Living Up to o Peaceful Accountoble, ond Dynomic
wofking environment, commits to deliver quality l/-t9ices through overriqhtluction, capocity development inteftention, ond incentites and

revtdfds and odministrative ossistonce to local govemfient units-

We uphold customer satisfoction ond conahual impruvement ofour Q olily Manogement System's efectiveness, ampliont to applicoble
lows, rulesand regulotiont ond intemotionol ttandord, for o highly Developed, orderly, Sef-Reliont, Enimnment-fiendly ond elobolly

Con peti tive SOCCS KSA RG E N. ( LU PA D D o S E).
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I

I
I

I

t

t
t

t

t1
tl
tl

l
l

t

c. If building has two floors, witfr one fimctional elevator ......
d. Accessible emergmcy exit and with standby fire

t1

tl
tl

tI

tl
tI
tl



CATERING SERVICES:

A. Iocation must be inside or near tlre F\rnction Room '. . . . . .....

April 25. 2019 (Ihunday)

Meals for lil) persons '..............

1t.

(AM snecks should be servd betwren 9:il AM - 9:30AM
while PM soub should be sewd b*wea 2:d)PM - 2I0PM
or upoD rr{ue,t by the sanetariat)

One hundred (lffi) Buftt Lunch
1. Sahd/Soup'.
2. Main Couses (at least 3 variants of meat dish or

I meat and I fish dishes; and I variant vegetables

dish)'..... .. ......
3. Rice'.........
4. Desserf .. ...
(Iuch should be send be*,en 1130AM- I2.OO NN)

lll. One hundred (100) Buffet Dinner
1. SalailSoup'.
2. Main Coune (at least 3 varians of meat dish or 1 meat

and I fish dishes; and 1 variant vegetrbles

dishf .............
3. Rice'.........
4. Desserf .....
(Dinner should be servd bewen 6:M PM - 6:30 PM)

v. Drinks (at least one (l) round of iced tea/Juice/soda for
every meal and snac9'...........

vi. Provision of free flowing coffee/tea/watet'
vii. In all instances, there should be buffer for meals good for
5 persons

April 26.2019 Griday)

Meals for adeast lfi) persons

ninety (90) Buffet BreakfrstI
(brca*frst should be servd betwea 6am-63oaa)

ll One hundred (100) AM Snacks'
(AM snac*s should b sewd bawen 9: ) AM - 9:30AM or
upon rquat by the ktetari*)
One hundred (lffi) Buftt Lunch
1. Salad/Soup'.

2. Main Courses (at least 3 variants of meat dish or

lll

tl
I]

tl
tl

tl

i l

t l
t l

t l

t l
t l
t l

I l

t l
t l
t l

t l

t l

tI
I]

t1
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tl
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t
t

t l
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t l

t l
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Republic of the Philippines

DEPARTMENT OF THE INTERIOR AND LOCAL GOVERNMENT
REGION XII

'Matino, ilahusay at Maaas.har'
Prime Regional Covem ment Cenler, Carpenter Hill, Koronadal Cily,9506

Tel/Fax Nos.: (083)228'6650. (083)228-1421 . Email: dil&ro 12@yahoo.com . website regionl2.dilg.Sov.ph
ADMIN 228 7960. FINANCg 3 228 7959 . LCMED 0 477-2969 , LCCDD 477 2977

The DILC Regioh XIl, inbued with intzgrity, competence ond prcfesionolism, and Living Up to o Peaceful, Accountoble, ond Dynomic
working envimnment, commiE to deliver qualirt seruices through oversightfunction, capociqt development [nte ention, ond incentiyes ond

rewards and administmtive osistonce to locol government units

We uphold customer soti{action and continuol imprugement ofour Quality Monagement S)lstem's effediven$, compliont to dpplicoble
laws, rules ond regulations, ond intemationol stondards for a highly Developed, Orderly, SelFReliant Enirunment-friendly and Globolly

Conpeti tive SOC CSKSA RG EN. (LU PA D D oS F).

4lPagc

i. One hundred (100) AM/PM snacts'

tI



1 meat and 1 fish dishes; and I variant vegetables

dish)'.............
3. Rice'.........
4. Dessert'.....
(bnch should be servd betwen 1130 AM - 12fr NN )

v. Drhls (at least one (l) round of iced tea/yuice/soda for
every meal and snack)'..... . . ....

vi. Provision of free flowing coffee/tea/water'
vii. In all instances, there should be buffer for meals good for
5 persons

7. Client Satisfaction

i. Establishment should appropriately address the feedback

and ensures client satisfaction during the activiry
ii. Billing Statement and./or Charge Invoice shall be provided

tI
I]
tI

tI
tl
tI

t l

t l

tl
tI
tI

t1
t l

i l

t l

t

Republic of the Philipplnes

DEPARTMENT OF THE INTERIOR AND LOCAL GOVERNMENT
REGION XII

'Madno, Mahusay at Maaasahan"
Pnme Regional Government Cflter, CarpenlerHill, Koronadal City, 9506

Tel/Fax Nos.: (083)228'6660. (083)228-1421 . Email: dilg_ro 12@yahoo.com . w€bsite: region 12.dilg.8ov.ph
ADM IN 228,7960. F'rNANCri 3 228.7959. LGMED 083 877-2969 . LCJCDD 477 2977

Please quote your best offers for the items below and submit this propoeal not later
thanl0:N P.M., lq- ArRIL olq Mc^l The information stated below
shall be the basis for the evaluation and calculation ofyour quotation.

The DILG Region Xll, imbued with integrity, co petence ond prcf?5sionalisfi, ohd Liitg Up to o Peaceful, Accountoble, ond Dynomic
\9orking enimnmeni commib tb deliver quality scrlric6 through ove6ight functioq capocily development inten)enlion, ohd incentives and

nwa,ls and admihistmtive o$istance to locol govemment units
We uphold c1lstomer sdtislaction and continuol improvement of our Quality Monagement S[,tem3 effectivehess, compliont to oppticabte
laws, rules and regulationt and intetudtional standords, for o highly Deeeloped, orderbL Sef-Relian' Envimnment-friendbt ond Ctobally

Com peti tive SOCC SKSA RGEN. ILU PA D D o S E).

5lPape

Summary of Approved Budget

Procurement Project TotalABC

flaining gum Orientation on the Barangay Drug Clering Program and
Barangay Anti-Drug Abuse Council Functionality Indic*ors to be

conducted on April 25-26, 2019 at City ofKoro"arl,l, South Cotab*o
Php 216,000.00

Item

A

llfisred
Ran (Php)

B

l{ax llo.

rf tlights

E

llax llo. ol

Pax

0

llax llo. ol
lleals

Subtotal

Ior accommodations:

(AxBx[)

For meals:

(AxIxD)

Date of Activitp Apri5-26,20f9 ffhursday-
Friday)

Day I - April 25, 2019 fihunday)

Meals-AM Snacks nla 100 I
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Republlc of the Philippines

DEPARTMENT OF THE INTERIOR AND LOCAL GOVERNMENT
REGION XII

't{adm, Mahusay at i.laaasahan'
Prime ReSional Govem ment Center, Carpen ler H ill, Noronadal City, 9 506

TellFaxNos.: (083)228-6660. (083)228-1421 . Email: dil&ro12@yahoo.com . websile: regionl2.dilg.gov.ph
ADMIN 3 228'7960. r'rNANCri 224.7959 . LCMED 477.2969 . LCCDD 08 477 2977

Meals Buffet Lunch nla 100 I

Meals - PM Snacks nla 100 I

Meals - Buffet Dinner n/a 100 I

Accommodations 1 90 n/a

Day 2 - March 19, 2019 (Friday)

Meals - Breakfast n/a 90 I

Meals-AM Snacks nla 100 I

Mesls-Buffet Lunch t/a 100
1

Total Offered ProposaVQuotation

Signature over Printed ]lame

Telephone or Mobile Number

EmailAddress

0ate Accomplished

Terms and Conditions

The DILG Region XII, imbued with integrily, competehce and pmfesJiionalism, and Liylt1€ Up to a Pedceful, Accountable, anil Dynomic
\t orking environment, commib to deliger qualiq setvices through ove5ight fttnctio? copocity development intevention, and incentives ond

ftvtards ond odminisi.atire alsistance to locol govemment units

We uphold customer satislaction on.l continual improvement of our QuaIiLy Manogement System's efectivenqss, compliont to applicobte
laws, rules ond Ngulotiont and intemotionol stondorda Ior o highly Developed, Orderly, Self-Reliont, Cnironment-friendly ond Globally

Com peti tive SOCCSKSA RC E N. (LU PA D D O S E).

6lProe



Republic of the Philippines

DEPARTMENT OF THE INTERIOR AND LOCAL GOVERNMENT
REGION XII

"Malino, if.husay at Harasaha-n"
Prime ReSional covemment Center, Ca.penter Hill, Koronadal City, 9 506

Tel/Fax Nos.; [083]228 6660 . (083)228-1421 . Email: dilgrol2@yahoo.com . Website: region 12.dilg.gov.ph
ADMIN [083) 228'7960 . FINANCE (083) 228 79s9 . LGMED [083] 877'2969 . LGCDD (083]S77 2971

1. Any modifications in the room arrangements during contract implementation must be approved
by DILG-)flL The rate of each new room shall not exceed the amount equal to the said room's
published rate as of the date of return of this RFQ,; provided, that the resulting total cost of room
arrangements shall not exceed the total offered quotation for the same as contained in this RFQ

2. Bidders shall provide correct and accurate information as required in this form.

3. Price quotation/s must be valid for a period of thirry (30) calendar days from the date of
submission.

4. Price quotationL/s, to be denominated in peso shall include all taxes, duties and.ior levies payable.

5. Quotations exceeding the Approved Budget for the Contract shall be rejected.

6. Award of contract shall be made to the lowest quotation which complies with the technical
specifications, and other terms and conditions stated herein.

7. Any interlineations, erasures, or overwriting shall be valid only ifthey are signed or initialed by
you or any of your duly authorized representative/s.

9. The submitted quotation shall provide a l0olo allowance for the scheduled meals as per final
number of panicipants in each function for the increase in attendance. If the actual attendance
exceeds the 100/o allowance, additional persons shall be charged the same as quoted.

10. The charge for additional persons shall be contained in an Amendment to Contract.

I 1. The DILG-)OI shall have the right to inspect and./or to test the goods to confirm their conformity
to the technical specifications.

12. The DILG-XII shall prefer Landbank's Advice to Debit Account (ADA) as mode of payment. If
winning supplier has no account in Landbank, ADA may be made to other participating banks
provided that any transaction fees or charges deducted from such payment shall be borne by the
suPplier.

13. Liquidated damages equivalent to one tenth of one percent (0.01o/o) ofthe value ofthe goods not
delivered within the prescribed delivery period shall be imposed per day of delay. The DILG-)flI
shall rescind the contract once the cumulative amount of liquidated damages reaches ten percent
(1@/o) of the amount of the contract, without preiudice to other courses of action and remedies
open to it.

The DILG Region XIl, imbued with intqily, competence and prufelfiionalism, and Liing llp to a Peaceful, Accountoble, ond DyDamic
working envircnmena commits to delieer quality setaric5 through oveBight fitnction cdpacity deeelopmeit intewention, and incLntives ond

rcwards dnd administmtiye assistance to local gonemment unis
We uphold customer satisfa.fion oul col.tinual improvement of our Quoliq Manogement Srf/rjm's efectivene$, compliant to applicobte
lovt' rules dhd tcgulotions dnd intemationol stondod,l. for o highly Devetoped, orderly, s'elf-Retiaii, enarcnnent-Srienay oniitototty

Con petitiee SOCCS KSA RG EN. (LU PADD O S F).

71p2()..

8. The item,/s shall be delivered within ten (10) calendar days liom receipt ofpurchase order.


