
Republic of the Philippines

DEPARTMENT OF THE INTERIOR AND LOCAL GOVERNMENT
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'i.l.dno, Mahuray ai Maaasahan'
Prime Regional Govemment Center, Carpenter Hill, Xoronadrl City, 95 06
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RXQI'EST FOR QUOTATION
Date: lo - *?flL 2nlq
RFQNo.: &M-Oq-D3A

1. Th" D"pun-ent of the Interior and local Government (DILG) Region KI, through its Bids

and Awards Committee, hereby intends to p(xlue C,OODS AND SERVICES (Verue, Meals,

Snacls ad Roon Acconmodation) on the conduct of RXFRESIIER COURSE IOR DRMRS ON
TRATTIC RT LES AND REGIjLATION, HANDIJNG Or VIPs, ETHICAL STANDARDS AND
RXPORTING CLJM REGIONAT WORKNG GROIJP CASCADING SESSION to be conducted on April
1G17, 2019 (Iuesday-Wednesday) at lale Sebu, South C.otabato Province.

2. In accordance with GPPB Resolution No. 13-2016 dated August 9, 2016 'Implemenring
Guidelines for Small Value Procurement pursuant to Section 53.9 of the RIRR of RA9184,

Request for Qgotation (RFQ) for the said actiyity has been posted in the PhilGEPS.

Submit your proposaVquotation for the procurement of MEAIS AND SNACKS wirh
ACCOMMODATION for I night; and MEAIS AND SNACKS broken down as follows:
A. AM Snacks consists of snack and drinks; B. LUNCH (HAlLl)consists of (4) variants of
fish, salad,/soup, dessen, rice and drinks; C. PM Snacks consists of snack and drinks;
D. DINNB. consists of (HAlAl)consists of (4) variants of fish, salad/soup, dessen, rice and
drinks E. Buffet Breakfast : 2 main course (at least I meat or fish dish), salad,/soup, rice
(Fried or Plain) and fruits.

3. nneOfmff Of SL]BMISSION of your signed quorarion/proposal is not later \en l0:(x) AM.
of lE hff?tL zon ( WN2AI - ) ftr the specified goods and services, subiecr to
the Terms and Conditions provided at the dorsal ponion ofthis request for quotation (RFe).

4. Opeo quotations may be submitted manually or through facsimile or email at the address and
contact numbers indicated below.

5. For any clarification, you may contac Ms. Ifutherine M. uano end IVts. Merriam D. Sarmiento
at telephone numbers (083) 22s-7959 m @ and (ffB) 22g-1421 or email address ar
mail@region 12.dilg. gov.ph-

App by,

tr LGOO
Chiel LGMED / C

The DILG Region Xtt, imbued with in tegnty, compeence and professionalism, and Living Up to o peaceful, Accountoble, and Dynamicworkihg environmeht commi\ to deliver quolity services thmugh oveqight fanction, copociry development inte9ention, and incentivesandand odministmtive assistonce to locolgovernment uniB.
We uphold customer satisfoction ond continual impruvement of our QuoliEt Monogemen t Sy stc m's efe c ti ve n ass, com pl i o nt tn opplicablelaws, rules anil regulotions, ond intemationotsundotds, Ior o highly Developed, O rd e rly, S e[- R e t i o nt, E nv i ro n men t-fi endly ond Global ly

1l

Name of HoteWenue:
Address

Registered Business Name:

Address

TIN:
PhiIGEPS Reg. No.

Competi tive SOCCSKSARGEN. (U.TPADDOSE).

Business Permit No.
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INSTRUCTIONS:
1. Accomplish this RFQcorrectly and accurately.
2. Do not alter the contents of this form in any way.
3. Technical Specifications with asterisks (*) are mandatory. Failure to comply with

of the will

After having carefully read and accepted the Terms and Conditions, I/We submit our
quotation/s for the following item,/s as follows:

Icgend:

' MANDATORY REQLIREMENTS. Failure to comply with any of the mandatory
Yritl

Approved Budget
for the Contract

Php 114,,100.00

Technical

liance Remarks

Yes No
a. APRIL 16-17,2019 CIIJESDAY-WEDNESDAY), I % D'

Yes No
a. WTIHIN I-A.KESEBUSOUTHCOTABATO'
b Free Par S

No
Proper waste management with Sanitary Permit from appropriate

b. Proximity to Police and Fire Stations

a

Proximi

authority

l
l

t

fV. Venue Yes No
l. Structural Condition.

a, Foundation made of concrete and sEuctural steel or both'...............
2 . Functionality of room:

a. Function Rooms can accommodate 44 persons'.....
b. Long table with classroom table set up with desirable table clothing for

c. With Presidential table which can accommodate at least l0 persons on
stage.-...........

With podium and Philippine National flag..

formal occasion.

e

f. With at least I r screen and table for I ectorector,

d. With I Secrerariat's table
l

t

t

t

l

The DILG Region XII, imbued with
working environment, commis to del

inegiE, compeEnce and professionolkm, ohd Living llp to a peaceful, Accountoble, onil Dynamic
iver quality seryices through oversight function, capociE developm; inteventiorL and incentives o
rewords and odminisuative assistance to locol govemment uni&.

nd

we uphold customer sotisfaction and continual impruvement of our Quolity Manogetuent $6um's efectiveness, compliant to applicoblelows, r tes ond resurotions, ond intemationor stanaoras, pr o ignybeveiopea, dra"ry, siy-naaii, errir.iiiii-iiirdiy,ii'ii"trtty
Co n pe titive SOCCSI$ARG EN. OU pA D DOS E ).

2ll,a!.

REFRES}IER COURSE FOR DRIWRS ON TRAITIC RULES AND REGI'I-{TION,
IIANDUNG OF VIPs, TIHICAL STANDAXDS AND R-EPORTING CUM REGIONAL
WORXING GROUP CASCA-DING SESSION to be conducted on April 16-17, 2019 (Iuesday-
Wednesday) at hke Sebu, South C.otabato Province.

Item Description
I. Availability

II. Incation

III. Neighborhood Data Yes

to Banks, Postal and Telecommunications service provider ..C.

t

t
i

tl
t1
tl

tl
tl
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3. With free WIFI connection (at least 5-10mbps)
4. Room arrangements'

a. Can accomnodation for 44 perrcns on APRIL 16,2019

fflrESDA$ (lN) Qndividual
bedf..............

No. of Rooms

a.l Matrimonial Bed 2

a.2 Triple Bed

a.3 Twin Bed

a.4 Single Bed

With Breatfast
With free WIFI Connection
Complimentary botded water and coffee........ ..

With telephone and cable TV inside the room

of the Philippines
c. If building has two floors, with one functional elevator ......
d. Accessible emergency ocit and with standby fue extinguisher

e. Available telephone and./or internet connection'
f. Audible and Operational Sound System' (at least 3 wireless

microphone at the presidential table and EMCEE and 4-5
microphone with stand for audience).... . ............... ........

g. With standby first aid kit and BP Apparatus

d,. 24n

7

5

b.

c.

d.

e.

l

t

t

l
t

l

t

l

t

l

l

t

The DILG Region XIl, imbued with ihtegriLy, competcnce and professionolism, and Living Up to a Peoceful, Accountable, ond Dynomic
working envifonment, comtuits to deliver quolity setuices through oversight function, capaciE development interyentioL ond incentives onil

rewords and odmihbtmtive assistance to locol govemment unis.
We uphold customer sotisfoction ond continuol improvement of out QuoliE Monogement Sysn4j,.'s etrectiven*s, compliont to opplicable
laws, rules and regulotions, ond ihtemotional stondards, for o highly Developet orderly, Sif-Reliail Environnent-friendly oni'Globo y

Com petitive SOCCSRSA RcE N. (LU P ADDOS E ).
c l r)JIIJ'l(

5. Facilities'

a. Continuous water sup,ply and accessible comfort roonu . . . . . .

b. Compliant with the standards provided by the Building Code

6. Other Requitements'

a. 2 days after being determined as the lowest calculated and
responsive bidder by the BAC, establishment should prepare
for the Ocular Inspection by the BAC-TWG and/or End-
User of the venue,/ha1l and rooms and food tasting (good for
3-4 persons ody)......... ... .

b. Provision of |anitorial and Maintenance Services '(standby
technician at the venue in cases of sound system and aircon
malfunction and waiters/waiuess to cater tJre needs of the
participants)....

c. Function room provides good ambience and conducive to
learning..........

tl

tl

tl

tl
tl

tl

tl
tl
tl

tl
tl

tl
tl
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CATERING SERYICES:

A. location must be inside or near the Function Room '. . ..,..,..

I 17 Y-I

Meals for 44 perrcns '......... . . . .

i. ,14 pax Buffet Breakfist (HAI-AI)
(BREAIGAST SHOULD BE SERYED BETWEEN 6:30AM{:30AM)

ii.,14 pax AM/PM snacks' (HAIAL.........
(AM SNACKS SHOULD BE SERVED BETWXEN 9:00 AM- IO:AM
WHtr.E PM SNACKS SHOI'LD BE SERYED BETWEEN 2SPM -
3OOPM OR IJPON RXqUEST BY TIIE SECRETARI,AI)

iii. 44 p"* Buffet Lunch (HALAL)
Salad/Sou/.....
Main C.ourses (at least (4) variants of fish, salad/soup)'. .

1

2

3

4
(LUNCH SHOULD BE SERVED BETWEEN 1l:00 AM - 12:00 NN )

iv. ,14 pax Buffet Dinner (HALAL)
Salad/Soup'......
Main C.ourse (at least (4) variants of fuh, salad/soup)'..

Rice'........ . .....

1.

2.

3.

4.

Rice'..................
Dessen'....................

(DINNER SHOIJLD BE SERVED BETWXEN 6:00 PM - 6;30 PM)

v. Drinls (at least one (l) round of iced teafuicey'soda for every
meal and snack)

vi. Provision of free flowing coffee/tealwater'
vii. In all instances, there should be buffer for meals good for
5 persons

7. Client Satisfaction

i. Establishment should appropriately address the feedback
and ensures client satisfaction during the activity
ii. Billing Statement and,/or Charge Invoice shall be provided

l

l

t

l

l

t

t

l

Please quote your best offers for the items below and zubmit this propcal not later
thanl0:00 P.M., l5 *fr.t1 2.Dtq tnNoA'/ . The information stated below
shall be the basis for the evaluation and calculation of your quotation.

The DILG Region Xll, imbued wih integriq, compebnce ond p
worhng environmenC commi5 to deliver quaw senices throujh

rewa rds d n d ad ministotive

rofessionalism, ond Living Up to o peaceful, Accountablq and Dynomic
oversight fuhction, capacity development intetuention, ond inientives ond
assisunce to local govemtuent unib-

tI
tI

tl

tI

tl
tl
tl

tl
tI

tl

tl
tl

tl

I]

tl
tl
tl

t1

We uphold customer sotidoction ond cohtinuol improvem.ent oI our euotity Monagenent Srtstem,s efectiyeness, compliont to oDDticobletotA , rutes ahd resutotio^. o,a inu-,tionor 
'moao..a,, 

b, o iahti;ioo.i;;ffii:Rlii"iii"i#i,iiliiiiiiiliilti".iiri,"o,r,,

41p,3.
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Summary of Approved Budget

Procurement Project Total ABC

REFRESHER COURSE FOR DRTVEPS ON TRAFFIC RULES AND
REGUI-ATION, TIANDLING OF VIPs, ETTIICAI STANDARDS AND
REPORTING CUM RXGIONAI WORKING GROIJP CASCADING

SESSION to be conducted on April 16-17, 2019 (Iuesday-Wednesday) at

kke Sebu, South Cotabato Province.

Php 114,,t00.00

Item

A

0llered
Rau (Php)

I

Max ilo.

ol l{ights

c

Max il0. of

Pax

D

llax llo. of

lleals

Suhtotal

Ior accommodations

(AxBxC)

fnr meals:

(AxIxD)

Date of Activity: APRIL lGl7,2019

Day I - APRIL 16, 2019 (tuesday)

Meals-AM Snacks nla 44 I

Meals-Buffets Lunch n/a 44 1

Mea]s - PM Snacks n/a 44 I

Meals - Buffet Dinner n/a 44 I

Room Accommodation 1 44 n/a

Day 2-April 17, 2019 (Wednesday)

Meals - Breakfast tt/ a 44 1

Meals-AM Snacks nla 44 1

Meals-Buffet Lunch n/a 44 1

Mp"ls - PM Snacks wa 1

Total Offered ProposaVQuotation

Signature oyEr Printed llame

The DILG Region Xll, inbued *,ith integnty, compeEnce ond professiohalism, ond L iving Up to o peaceful, Accountoble, ond DynomicworkinB environment, comtuits to iql sevices through ove6ight functiorL copacity development intc\ention, ond inrewo rds a nd o dministrotive ossistonce ta locolgovemmentuniE.
We uphold customer sotisfaction and continual im provement of our QuoliE Monogement Slstetu's efrectivenes\ com pl i o n t to oppli co blens, ond ihtemotiohdl stondordg for o highly Developed, O rderly, S elf-Re I iont, En v i ro nme n t-fri e n d ly o n i 

-G 

I o ba I ly

sl

regulotio

Competitive soccsKsARcEN. OUPA DDOSE).

44



Telephone or Mobile llumber

Email AddrEss

0ate Accomplished

Terms and Conditions

1. Any modifications in the room arangemens during contract implementation must be approved
by DILG-)fl. The rate of each new room shall not exceed the amount equal to the said room's
published rate as ofthe date of retum of this RFQ,; provided, that the resulting total cosr of room
arrangements shall not exceed the total offered quotation for the same as contained in this R-FQj

2. Bidders shall provide correct and accurate information as required in this form.
3. Price quotation/s must be valid for a period of thirry (30) calendar days from the date of

submission.
4. Price quotation,/s, to be denominated in peso shall include all taxes, duties and,/or levies payable.
5. Qpotations exceeding the Approved Budget for the Contracr shall be relected.
6. Award of contract shall be made to the lowest quotation which complies with the technical

specifications, and other terms and conditions stated herein.
7. Any interlineations, erasures, or overwriting shall be valid only if they are signed or initialed by

you or any of your duly authorized representativ€y's.
8. The item/s shall be delivered within ten (10) calendar days liom receipt of purchase order.
9. The submitted quotation shall provide a 1096 ALLOTI/ANCE FOR TIIE SCIIEDIJLED MEAIS AS

PER FINAL NUMBER OF PARTICIPANTS IN EACH FUNCTI FOR THE IN
ATTENDANCE. If the actual aftendance exceeds the 1096 allowance, additional persons shall be
charged the same as quoted.

10. The charge for additional persons shall be contained in an Amendment to contract.
11. The DILG-XI shall have the right to inspect and,/or to test the goods to confirm their conformity

to the technical specifications.
12. The DILG-)0I shall prefer Landbank's Advice to Debit Account (ADA) as mode of payment. If

winning supplier has no accounr in landbaak, ADA may be made to other panicipating banks
provided that any transaction fees or charges deducted fiom such payment shall be io.re uy t6e
supplier.

13. Liquidated damages equivalent to one renrh ofone percenr (0.01%) ofthe value ofthe goods not
delivered within the prescribed derivery period shalr be imposed per day of deray. m" 6u-c->ut
shall rescind the contract once the cumulative amount of riquida,Ld dr.rg", ."""h", ,", p"."u.r,
(l@6) of the amount of the contract, without prejudice to other cou.ses of action and remedies
open to it.

The DlLc Region Xll, inbuedwith integrity, compebnce and professionolism, ani! L iving Up ta o peaceful, Accountoble, and Dynonicworhng envtronment, commits to deliver quol,iql servica through oveBight Iunction, copocily development inteNentiotL and incentives andrewa d s a nd administra tive assistance to local government units
We uphold customer satisloction ond continuol improvement ofour Qu o I iq Monageme n t Sysbm's ve nest co m p I i a n t ta appl ica bl eefectiinumotionol stanilords, for a highly Develoryd, ordert ,self-RelionCEnv i ro nment-frie nd ly ond clobo I ly

lows, rules ond regu lotions, ond
Competiti ve SOCCS KSAR' EN. (LU p ADDosE).

6lt
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