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RXQITEST FOR QUOTATION

Date: b Sffit zDPl

RFQNo.: Wlq-O*- O>E

l. The Department of the Interior and Local Government (DILG) Region XII, through its Bids and
Awards Committee, hereby intends to procrue GOODS AND SERYICES (vmue, meals and room
accommodation) on the conduct of CY 2019 Performanee Challenge Fund (PCF) Regional Sunmit
to be conducted on April 1l-13 , 2tl9 in City of Koronadal.

2. In accordance with GPPB Resolution No. l3-2016 dated August g,2A16 "Implementing
Guidelines for Small Value Procurement pursuant to Section 53.9 of the RIRR of RA9l84,
Request for Quotation (RFQ) for the said activity has been posted in the PhilGEPS.

Submit your proposaVquotation for the procurement of MEAIS and SNACKS with
AC@MMODATION for 2 nights; and MEAIS AND SNACKS broken down as follows:
A. AM Si.IACKS consists of one (1) snack and drink for rwo (2) days; B. tt NCII consist of three
(3) main courses: rwo (2) meat and one (1) fuh, one (1) vegetables, one (1 ) salad, one (1) soup,
one (1) dessert, rice and drink good for one (1) day; C. PM SNACKS consists of snack and drink
for two (2) days; D, DINNER consists of ttuee (3) main courses: two (2) meat and one (l) fuh,
one (1) vegetables, one (I) salad, one (l) soup, one (1) desserr, rice and drink good for two (2)
nights; E. BUFFET BREAKFAST: two (2) main course (at least one (1) meat or fish dish), one (l)
salad, one (1) soup, rice (Fried or Plain), coffee and fruits for rwo (2) days.

3. DEADLINE OF SUBMISSION of your signed quotation/proposal is not later than l0:fi) A.M.
a ArP;\L ng c for the specified goods and services, subject to the Terms and

Conditions provided at the dorsal portion of this request for quotation (RFCI)

4- OPen quotations may be submitted manually or through facsimile or email at the address and
contact numbers indicated below.

For any clarification, you may contact IUs. Kathedne ffi. T.leno, Ms. Merriam D. Samiento and
Itds. Herminia S- Ontoy at telephone numbers (083) 228-7959 to 60 and (ffi3)22g-1421 or email
address x1 dilg rol2@yahm.com.

A.
VII i Chairperson,

The DILG Region )el, imbued with integrity, co mpetence and profNsionalism, and Living to a Peoceful, Accountable, atd Dynamic workingenvironment, commits to deliver qaality seruices throug h oversig ht function capaciq, development intcrvencion, and incentives and rewards to
localgovernment units.
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Narne of Hotel,/Venue:

Address:

Registered Busi4ess Name

Address:

Business Permit No.

TIN:
PhiIGEPS Reg. No.

we uphold custnmer satisfactio.n.and conttnual improvement of .our Quality Management system's effectiveness, compliant to applicable laws,rules and resulatlons, and lnternatlonal standards, f* :!,glll"y*jgoi,b',iiitl- 19tLileilont, Envtronment-frtendty and GlobattyCompetitive SOCCS KSAne m. 0.U ptO bOS i),
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DEPARTMENT OF THE INTERIOR AND LOCAL GOVERNMENT
REGTON XTI

"Matino, Mahusay at ilaaasahan"
Prime Regional Government Certter, Carpenter Hill, Koronadal City, 9506

Tel/Fax Nos.: {083)228-6660 . [0e3]228-1421 . Emafl: dlig-ro12@yahoo.com . Website; regionlZ.dilg.gov.ph
ADMIN (083) 228-796o . FINANCE (0831 ZZ8-7959 . LGMED (083) 877-2969 . LGCDD (083)877 2971

INSTRI.ICTIONS:

1. Accomplish this RFQcorrectly and accurately.
2. Do not alter the contents of this form in any way.
3. Technical Specifications with esterisks (') are mandatory. Feilure to comply with

of the

After having carefully read and accepted the Terms and Conditions, INVe submit our
quotationy's for the following item/s as follows:

Iegend:

' MANDATORY REQUIREMENTS. Failure to comply with any of the mandatory
requirements wiil disqualify your quotatiou.

Procurement Project Approved Budget fortie
Contract (ABC)

CY 2019 Performance Chellenge Fund (PCF) R€gioul Sumnit to be conducred
on April 1l-13, 2019 in City of Koronadal. Php 785,000.00

Technical Specifications:

Item Decription Compliance Remarks
I. Availability Yes No

a. April 1l-13, 2019, 3D2I\P

U. Iocation Yes No
a. WTfIIIN CITf
b. Free a

ru. Daa Yes No
a. Proper waste management with Sanitary Permit from appropriate

authoriry
b. Proximiry to Police and Fire Starions
c. Proximity to Banks, Postal and Telecommunications service
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IV. Venue Yes No
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we uphold customer satisfoction.and continual improvement of 
.our Quality Management system's effectiveness, compliont b applicable laws,rules and regulattons, ond international standards, pr a^nighty_oeviopra, dranly, 

19ty-Reliant, Environment-friendly and Globally
Competitive SOCCS I(SARC E N. (LU pAD DOSE).

The DIL0 Region Xil,
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f. With at least 2 Projector, proiector screerr and tables for 2

Prorectors
g. With wide space (indoor) for activities and demonstration ....

3. \Ifith free WIFI connection (at least lOmbps)

4. Room arrangenents'

a. Twin sharing and extra bed must be elevaredfwith stand' (with
sandad ruam size of 16sq or those vith I star accrditation from
ND.

b. Can accomnodate 20 pa* on lst oight and 300 pax on the 2d night
(April 11-13, 2019 - 3D219

c. With Breakfast

d. With free WIFI Connection
e. Complimenury bottled water and coffee.
f. With telephone and cable TY inside the room

5. Facilities'

a. Continuous water supply and accessible comfort rooms ......
b. C,ompliaut with the standards provided W.th" Building Code of

the Philippines ......
c. If building has two floors, with one functi,onal elevator......
d- Accessible emergency exitand with standby fire exringuisher

e. Available telephone and/or iatemet connection'
f. Audible and Operational $ound System'(at least 3 wireless

microphone at tle presideutial table aud EMCEE and 4-5
microphone with staad for audience)... .. . . . ., .

B. With standby first aid kit and BP Apparanrs
h. Shuttle Service for outsourced room accommodations

6. Otler Requiremmts'

a. 2 rJays after hiagdetermined as the lowest calculated aad
responsive bidder bythe BAC, establishment should prepare for
the ocular Inspecrion by the BAC-TWG and./or End-user of the
venue/hall aad rooms and food rasring (good fsr 3-4 persons
only).....

b. Provision of |anitorial and Maintenance Services.(standby
technician at the venue in cases of sound s,'stem and aircon
malfunction and waiters/waitress to ceter the needb of the
participana).............

c. Function room provides good ambience and conducive to
leardng...

d. 24f7 fuanty Services....-...
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The DILG Region )OI, imbued with integrity, competence
environment, commis to deliver qualiE services through

and profxionalism, and Living llp to a peaceful, Accountablq and Dynamic worHng
overcightfunction, capaciry development inteNention, and incentives and rewards-to

local govemmentunits,

we uphold customer satisfactio.n.and continual improvement of .our Quallty Managemmt system\ effectiveness, compliant b appllcable laws,rules and regulations, and lnternational s-tandards, for a^highty Deveioped; o'rderty, siy-aenaii tnvironmsn\-frienau and Gtobally
Competitive SOCCSKSAR?EN. ILU pAD DOSE).
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CATERING SERVICES:

A location must be inside or near the Function Room t.....

April 1l-13.2O19 flhunday - Saturday)
I\deals for a maximum of 4O0 persons '.. .. ..

i. Two (2) Buffet Breakfrst 20 pax (1" day), 300 pax (2"u day) ....
(beaffi*shotild b*:ryd btwru Gfu-h(fu)

ii. Two (2) AM and PM srrxcks'
(AM sntrk sharld h ffiad bttrw *il AA,f - ilMM while PM
snack shoald fuxrd b*vwa 2:3OFM-3fr0PM orrqna rqu&
bythetuwri*)

iii. One (1) Buffet I;unch
t. Salad'

2. Soup........
3. Main Courses (2 meat and I fish dishes; I variant

vegetables dishf ......
4. Rice'..
5. Dessert'.

Qunchshould b*nd Mweea ll:frAht- 12ffiNNinfow(4)
slnnte abl6)

iv. Two (2) Buffet Dinner

3. Maiu Course (2 meat and 1 fish dishes; 1 variaut vegetables
dish)'......

4. Rice'.
5. Dessert'.

@inner should b wyd btm 6:N PM - 6:JO pM iD fosr (4)
*paae dbl6)

v. Drinks (at lea* one (1) round of iced tea/iuice/soda forevery
meal and snack)'...

v. Provision of free flowfu€ coffee/tea/waterr
vi. Menu must be flexible aad not limited on ttre available menu

of the sernice provider (Client may suggest other dishes). . . . . . .

vii. In all instances, rhere should be buffer for meals good for 40
persons

7. Client Satisfaction
i. Establishment should appropriately address the feed,back and
ensures client satisfaction during the activity
ii. Billing Statement and,/or charge Invoice sha[ be provided to
the Secretariat right after or within 48 hours after the conduct of
the
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The DILG Region XII, imbued with integrity, comrytence

environment, commits to deliver quali\y services through
and pro{essionalism, ond Living llp co a peaceful, Accoantable, and Dynamic working
t overcight function, capacity development intervention and incentivis and rewards"a

I o cal g overnment units.

we uphold customer sotisfoction ond continual improvement of 
.aul Qyality Malagement systemb effectiveness, compliant to applicoble laws,rules and regulations, and internotional standards, lor a igny oeveiopea, dra*iy, s"tf-Reltanl Environment-ftiendly and Globally

Competitive SOCCSKSARGEN. ILU2AD DOSE).
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Republic of the Philippines

DEPARTMENT OF THE INTERIOR AND LOCAL GOVERNMENT
REGION XII

'Matino, Mahusay at Maaasahan"
Prinrc Regional Government Center, Carpenter Hill, Koronadal City, 9506
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Please quote your best
10:il) A.M., 10 AfRIL 2D

offers for the items
tq CWror,tEJDnq)

basis for the evaluation and calculation of your quotation.

below and submit this proposal not later than
The information stated below shall be the

Signature uwr Frinted l{ame

Telephone or Mobile llumber

EmailAddress

Date Accomplished

Summary of Approvd Budget

Procuremeut Proiect TotalABC
CY 20f9 Performance Challenge Fund (PC$ Regional Summit to be
conducted on April 11-13, 2019 in City of Koronadal. Php 786,000.00

Item

A

Oftered
Rato (Php)

B

ltlax No. of
Nights

c

Max No. of
Par

D

Max No. of
ileals

Subtotal
For accommodations:

(AxBxC)
For npals:
(AxCxD)

Date of Acfivef: April 11, 2019

Meals - PM Snack n/a 20 1

Itreals - Buffet Dinner n/a 20 1

Accommoddions 1 20 nla

Date of Ac{ivig: April 12,2019

llealr - Buffet Breakfest nla 50 I

lleele - AM Snacks n/a 100 1

meds - Buffet Lunch n/a 400 1

Meals - PM Snacks n/a 400 1

Meals - Buffet Dinner n/a 400 I

Accommodations 1 300 n/a

.Date of Activity: April 13,.2019

Meals - Buffet Breakfast nla 300 1

Meals -AM Snacks n/a 50 1

The DILG Region )OI, imbued with integriA, comrytence and professionalism, and Living Up to a Peaceful, Accountable, and Dynomic warkingenvironmenE commits to deliver qua lity services through oversight lunction, capaciqt development interuention, and incentives and rewards ta
localgovernment units.

we uphold customer satisfaction ond conttnual improvement of .our Quallty Management system's effectiveness, compliont to appllcable laws,rules ond regulatlons, and lntematlonal stsndards, for o hlghty-Deueioped; o'rderty, se$-Rettant, Envlronment-friendty and Globalty
Compedttve SOCCSI$ARG EN. (LU pAD DOS E).



Republlc of the Philipfines

DEPARTMENT OF THE INTERIOR AND LOCAL GOVERNMENT
REGION XII

'Matino, Mahusay at M"'eh'Ir-
Prime RegionaI Government Certer, Carpent€r Hill, Koronadal City, 9506
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Terms and Conditions

l. Any modifications in the room arrangements during contract implementation must be approved by
DILG-XII. The rate of each rew room shall not exceed the amount equal to the said room's published
rate as of the date of return of this RFQ provided, that the resulting total cost of room arrangements
shall not exceed the total offered quotation for the same as contained in this RFQ,

2. Bidders shall provide correct and accurate information as r€quir€d in this form.

3. Price quotation/s rnust be valid for a period of thirry (30) calendar days from the date of submission.

4. Price quotation/s, to be denominated in peso shall include all taxes, duties and/or levies payable.

5. Qgotations exceeding the Approved Budget for the Contract shall be reiected.

6. Award of contract shall be made to the lowest quotation which complies with the technical
specifications, and other terms and conditions stated herein.

7. Any interlineations, erasures, or overwriting shall be valid only if they are signed or initialed by you
or any ofyour duly authorized representativey's.

8. The item/s shall be delivered within ten (10) calendar days from receipt of prrrchase order

9. The submitted quotation shall provide al0orb allowance for the scheduled meals as per final number
of participants in each function for the increase in attendance If the exceeds the
10o/o allowance, additional persons shall be charged the same as quoted.

10. The charge for additional persons shall be contained in an Amendment to Contract.

11. The DILG-XII shall have the right to inspect and./or to test the goods to confirm their conformity to
the technical specifications.

l2.The DILG-XI shall prefer Landbank's Advice to Debit Account (ADA) as mode of payment. If
winning supplier has no account in Landbank, ADA may be made to other participating banks
provided that any traasaction fees or charges deducted from such payment shall be borne by the
supplier.

13. Liquidated damages equivalent to one tenth of one percent (0.010/o) of the value of the goods not
delivered within the prescribed delivery period shall be imposed per day of delay. The DILG-XII
shall rescind the contract once the curnulatrive amount of liquidated damages reaches ten percent
(l@/o) of the amount of the contract, without prejudice to other courses of action and remedies open
to it.

The DILG Region XII, imbued with integrity, comrytence
environmenE commia b deliver quality services thrcugh

and profxsionalism, and Liviry llp to a Peaceful, Accountable, and Dynamic working
o v erci g h t fu n c ti o n, c a p a city development intcrvention, and incentives and rewards to

lo cal g ov ernmen t units.

we uphold customer satisfoction and continual improvement of 
.our Quality Management system's efiectivenesg compliant to applicable laws,rules and regulations, and internatlonat stendards,for:i,gll[yyi**, oiiity, s"f-aatunt, Environment-frienitty and GtobailyCompetitive SOCCS KSARG EN. (LU pAD DOS i).


