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RXqUEST FOR qUOTATTON

Date, E Ma.fl$ zoq
RFQNo,: 341q-s3 -024

1. The Department ofthe Interior and local Govemment (DILG) Region XII, through its Bids

and Awards Committee, hereby intends to procure GOODS AND SERVICES (Venue, meals
a"d accomnoddion) on the conduct of Review, 1\ss6smeot 'nd Presentation of \e CI 2Ol7

ADAC Perbrmance Audit R6ult to be conducted on March n-29,2O1q at City of
Kerenedal, $q15 Cotabto.

2. In accordance with GPPB Resolution No. 13-2016 dated August 9, 2016 "Implementing
Guidelines for Small Value Procurement pursuant to Section 53.9 of the RIRR of
RA9184, Request for Quotation (RFQ) for the said activity has been posted in the
PhiIGEPS.

Submit your proposal/quotation for the procurement of MEALS AND SNACKS with
ACCOMMODATION for 2 nights; and MEAIS AND SI.IACKS broken down as follows:
A. AM S.a"ks consists of snack and drinks; B. LL]NCH consists of (3) main courses: 2 meat

and 1 fish, I salad,isoup, I dessen, rice and drinlcs; C. PM Snacls consists of snack and drinks;
D. DINNER consists of (3) main courses: 2 meat and 1 fish, I salad./soup, I dessen, rice and

drinks E. Bu-ffet Breatfist : 3 main course (at least 1 meat or fish dish), salad./soup, rice
(Fried or Plain) and fruits.

3. DEADIJNE OF SUBMISSION of your signed quotation/proposal is not lder \an l0O0 A.M.
of 14 lllA€otl ?rlzl ( IuEsoAY ) for the specified goods and services, subject to
the Terms and Conditions provided at the dorsal portion ofthis request for quotation (RFQ).

4. Open quotations may be submitted manually or through facsimile or email at the address and
contact numbers indicated below.

5. For any clarification, you ma

Sarmientoattelephone numbers

atmail@regionl2.dilg.gov.ob-

y contact Ms. Ifuherine M. Llano aud Ms. MerriaD D,
(0tli!) 228-7959 to 60 aad (083) 228-f42f or email addressz'

A

fl Lcoovu4
MPA

Chief, LGMED / Chairperson, RBAC

The DILG Region Xll, imbued with integrity, competence dnd ptuf.ssionalism, and Living Up to d Peaceful, Accountoble, ond Dynomic
working enimnment, commiE to deliver qualiy scryices through oyqsightfunction, capociEt development inteNention, and incentives onil

rewords dnd administtotive osistorrce to locol govemment units.

We uphold customer sotisfaction and continuol improyement olour qnlily Monagement St,stem's elfectirene$, compliant to opplicoble
latps, rules ond reguldtiont ond intemational standards, for a highly Moped, orderly, Self-Relian| Ithironment-fiendly ond clobaA

Comryti tive SOCCSKSARGEN, (LU PA D D O S E).

1lD.--

Name of HoteWenue:
Address:

Registered Business Name:

Address:

Business Permit No.

TIN:
PhiIGEPS Reg. No.
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DEPARTMENT OF THE INTERIOR AND LOCAL GOVERNMENT
REGION XII

'ilatino. Mehusay at Dlaaaseh2n'
Prime ReBional Govemment Cmter,Carpenter Hill. Koronadal City, 9 506
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1. Accomplish this RFQcorrectly and accurately.
2. Do not alter the contents of this form in any way.
3. Technical Specifications with asterisks (') are mandatory. Failure to comply with

of the wilt uotaooD.

will

The DILG Region Xll, imbued with integity, competence ond prcf.5sionolism, ond Living Up to o Peoceful, Accountoble, ond Dynomic
's)orking environmen| commib to deliver qualily se ices through areBight function, capocily de|elopment intervention, ond incentiees ond

rcwords ond odministmtive osistnnce to local govemmentunits

We uphold customet satisfoction ond continual impmvement of our Quoliqt Manogement System's efectiven*s, compliont to opplicoble
laws, rules and regulatioht dfiil intemational standords, for o highu Dqeloped, orderly, self-Relidna Envirohment-friendly and clobolly

Competitiee SOCCS KSA RG EN. ( LU PA D D os [:),

?1D"".,

App:rwed Budget fur the
Contract (AIC)

Review, Assessment and Presenation of the CY 2017 ADAC
Performance Audit Result to be conducted on March 27-29, 2019

in the City of Koronadal, South Cotabato

Php 9sJ00.fi)

Technical Specifications:
Item Description Conpliance Remarks

L Availabiliry Yes No
a. March 27 -29, 2019 (Wednes&y-Friday), 3D

II. Iocation Yes No
a. WTfHIN CEYPROPER'
b. Free Parking Space '

III. NeighborhoodData Yes No

a. Proper waste management with Sanitary Permit from
appropriate authority

b. Proximiry to Police and Fire Stations

C Proximiry to Banks, Postal and Telecommunications service
provider t l t l

W. Venue Yes No
1. Structural Condition-

a. Foundation made of concrete and structural steel or botJr'
2. Functionality of room:

a. Function Rmms can accommodate 30 persons '..
b. Round /Iong table with classroom table set up with desirable

table clothing for formal occasion

c. With Presidential table which can accommodate at least

5 persons on stage..........
d. With I Secrewiat's table'
e. With podium and Philippine National flag' .....................

t l

t l

i l

I]
tI
tI

t l

t l

t l

t 1

t l
t l

After having carefirlly read and accepted the Terms and Conditions, IAVe submit our
quotationL/s for the following item/s as follows:

Iegend:
' MANDATORY RXQLTIREMENTS. Failure to comply with any of tlre mandatory

tI
t1

t1
tI
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f. With at least 1 Projector, projector screen and tables for 2
projectors'...... lt tI

3. With free WIFI connection (at least 25mbps)

4. Room arrangements'

a. Can accommodation for 20 persons on March2T-28,2019
(2I9 GdiYidurl bed)'.............

No. of Rmms
a.l Matrimoniel Bed

a.2 Triple Bed

a.3 Twin Bed

a.4 Sinde Bed

With Breakfist
With free WIFI Connection
Complimentary botded water and cofiee............
With telephone and cable TV inside the room

5. Facilities'

a. Contiruous water sqpply 8nd acce$rible comhrt r<xruu . . ....

b. Compliant with the standards provided by the Building
Code of the Philippines

c. If building has two floon, with one functional elevator ......
d. Accessible emergency exit and with standby fire

extinguisher
e. Available tdephone and/or internet connection'
f. Audible and Opentional Sound System' (at least 3 wireless

nicrophone at tlre presidential table and EMCEE and +5
microphone with stand for audience). ... . ..... .. . . ...

g. With standby first aid kit and BP Apparntus

5. Other Requirements'

a. 2 ilap after being determined as the lowest calculated and
responsive bidder by tle BAC, establishment should prepare
for the Ocular Inspection by the BAC-TWG and./or End-
User of the venue/hall and rooms and food tasting (good for
3-4 persons only)...................

b. Provision of |anitorial and Maintcnance Services '(standby
technician at the venue in cases of sound system and aircon
malfunction and waiters/waitress to cater the needs of the
participants). . . .

c. Function room provides good ambience and conducive to
learning.........

b.
c,

a
e.

tl
tl
tl
tI

lt

lt

tI
l
l

t

t

tI
tI

tl
tl

tl
t1

tItI
tI

tI
t1
tI
tl

tI
tI

lt

tI

lt

lt

lt

tI

tl

The DILG Region Xll, imbued with integrily, competence ond prof.5sionalism, ond Livirv Up to o Peoceful, Accountabla ond Dynomic
working enironmenE commib to deliver qualiEt sctvices through oversight functiotl copocit! deyelopment inte rention, onil incentives anal

'?watds 
ond administmtive dsistottce to local govemment units

We uphold customer satisfodion ond continual imptuvement of out Quolity Manogement System's efectivenes, compliont to opplicable
low rules ond regulotiont ond inte ationdl stondordt lor a highly Developed, oderly, Sef-Reliona Fnvi.onment-Iriendly and clobdlly

Competi tive SOCCS KSA RG E N, I LU PA D D o S E).

11p"".

tl
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Republic of the Philippines
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CATERING SERVICES:

A. Iocatim must be inside or aear the Function Room '..........

March 27. 2019 (Wednesday)

Meals for30 penons
1. ftifiy (30) Buffet Breakfrst

(bteaffist should be sewd bawea 630aa-930am)

l1 Thirty (30) Alf/PM snacks'

111

(AM snack should be servd betwvn 930 AM - 1030AM
while PM snac*s should be servd bawea 2:3OPM - S:NPM

Thirty(3O) Buffetlunch
1. Salad/Soup'.

2. Main Counes (at least 3 variants of meat dish or
I meat and I fish dishes; and I variant vegetables

dishf.............
3. Rice'.........
4. Dessen'
(Lmch should be sewd bawren 1130 AM -130PM )

lv Thirty (30) Buftt Dinner
1. Sahd/Soup'.

2. Main Couse (at least 3 variants of meat dish or I meat

and I fish dishes; and I variant vegetables

dishf.............

4. Desserf . ....
(Dianer should be send betwen 6:0O PM - 8fl0 PM)

v. Drhls (at least one (l) round of iced tea/iuice/soda for
every meal and snacL)'...... .....

vi. Provision of free flowing coffee/tea/watef
vii. In all instances, there should be buffer for meals good for
5 persons

March 28, 2019 (Thursdav)

Meals for at least!,0w*
1. Twenty (20) Buffet Brealfast

a. (brca*fut should be servd betwen 630am-9:30am)

t l

t l
t l

t l

t l

t l
t l
t l

tI

l
l
l

t l

t l

tI
tI

t l

t l
t l

t l

i 1

t l
t l
t l

tI

t l
t l
t l

t l

t l

t1
tI

ADMIN 3 228-7960. FINANCE 3 224 7959. LCMED 477 2969 . LC,CDD 477 297 1

d. 24U Secudty Services ' t l t l

The DILG Region XU, i bued with integriay, compdence ond pdsionolism, ond Livi\g Up to d Peaceful, Accountable, and DyMmic
v,rorking envircnment, commits to deliver quolit! se icfs through ovc'!,bft functiotL copaciq development intcdention, and ihcentives ond

rewords and adminisdative olsistonce to locol gNremment uniB

We uphold customer satisfoction on l continudl improvement of our Qualiay Monagement $/stem's effectivens, compliont to opplitoble
lows, rulet a4l regulotion\ anal intematior,ol stonlords, for a highly D*eloped" Orderly, Selt&elionE Enironment-friendly ond Globolly

Competitive SOCCSKSA RG EN. (LU PA D D OS E).

AID-^,'

tI tI



DILGt 5

1l Thirty (30) AWPM snacls'

lt1

(AM snaclrs should be serud betyea 9:30 AM - 1030AM
while PM snac*s should be servd betwea 2:30PM - S{OPM
or qnn rqudt by the Ser*ari*)
Thirty (30) Buffet Lunch
5. Salad/Soup'

6. Main Courses (at least 3 variants of meat dish or
I meat and I fish dishes; and I variant vegetables

dishf.............
7. Rice'.........
8. Desserf .....
(knch shotild be servd betwen 1130 AM -130PM )

1V Thirty (30) Bufiet Dinner
5. Salad/Soup'

6. Main Course (at least 3 variants of meat dish or 1 meat

and 1 fish dishes; ard I riart vegetables

dishf .............
7. Rice'.... . ....
8. Desserf
(Dinaer should be servd betwea 6:&) PM - 8.OO PM)

v. Drinks (at least one (l) round of iced tea/juice/soda for
every meal and snack)'... ........

vi. Provision of free flowing coffee/tea/watet'
vii. In all instances, there should be buffer for meals good for
5 persons

March 29. 2019 Clhursday)

Meals for at least i0 persons '
i. Twenty (20) Bufiet Breakfast.

(brcakhst should be sefld bdwen 6: )am-9:30aa)

11 Thirty (30) AM snacts'
(AM sa,rcb should be sewd bawea 9:30 AM - 1030AM
while PM saaclrs should be send fuwea 2:30PM - 3:00PM
or uPoD rqu6t by the serctari*)

Drhts (at least one (1) round of iced tealjuice/soda for
every meal and snacL)'. . . .. .. . . . .

Provision of free flowing cofte/tea/water'
In all instances, there should be buffer for meals good

t l

tl
tl
tl

tl

tI
tI
tI

t l

t l

t l

t l
t l

t l

tl
tl

t l

tl
tl
tl

tl

tI
tI
tI
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t l

t l

t l
t l

t l

t
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Republic of the Philippines

DEPARTMENT OF THE INTERIOR AND LOCAL GOVERNMENT
REGION XII

'l{atlno, Mahusay at Maaashan"
Prime Regional Govemment Center, Carpenter Hill, Koronadal City, 9 506

TellFax Nos.: [083]2?8-6560 ' (083)228 1421 . Email: dil8-ro12@yahoo.com ' Webslte: regionl2.dilg.gov.ph
ADMIN 228-7960 . FINANCE 228"7959 ' LGMED 3 877-2969 . L0CDD 77 2977

The DILG Region Xll, imbued with integiE/, competence and prcfsionalism, ahd Living Up to a Peaceful, Accountoble, ond Dynatuic
working environment, commits to deliver qualt,l services through oversightfunction, capaciv development [nteNent[on, ond incentives ond

rewords and administrotire osistohce to local govemment units.

We uphold customer sotisloction and continuol improvetu ent ol our Qr,otiql Monagement System's elfecdven*, compliont to applicoble
lows, rules an,d rcgulations, ond intemational stondardt for a hight,' Moped, Orderly, self-RelianE Envirunment-fiendly and Globally

Conpetitive SOCCS RSA RG EN. (LU PA D Do s F.).

EID-^^

iii.

iv.

ti ti
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DEPARTMENT OF THE INTERIOR AND LOCAL GOVERNMENT
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'M.tino, Mahusay at Maaasah.n-
Pnme Re8ional Govemhent Cen ter, Carp€nter Hill, Koronadal City,9505
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for 5 persons

7. Client Satisfaction

i. Establishment should appropriately address the feedback

and ensures client satisfaction during the activiry
ii. Billing Statement and/or Charge Invoice shall be provided

t l

t l

i l

t l

ADM IN 083 228-7960. FTNANCE 0 224 7959. LGMED 477 2969 . LGCDD 0 77 2971

Please quote your best offers for the
thanl0:00 p.M., ti h\A(c H 2!lq

items below and submit this proposal not later
TIEIOAY . The information stated below

shall be the basis for the evaluation and calculation ofyour quotation.

Suhtsbl

Ior accommodations

(AxBxC)

lor meals;

(AxCx0)

Sumnary of Approved Budget

Procurement Project Total ABC

Review, Assessment and Presentation of tlrc CY 2017 ADAC
Performance Audit Result to be conducted on March 27-29,

2019 in the City of Koronadal, South Cotabato
Php 9s500.00

Item

A

0ffeled
Rau (Php)

B

Max l{0.

of l{ights

c 0

Date of Activitlr March2T -29,2019
(Wednesday-Friday)

Day I - March 27, 2019
(Wednesday)

Meals - Breakfast nla 30 I

Meals-AM Snacks nla 30 I

30
1

t/a 30
1

Meals - Buffet Dinner 30 1

Accommodations with free breakfast

on March 28, 2019
1

20 nla

Day2-March 28, 2019 (Ihun&y)

The DILC Region Xl!, imbued with integriEt, codpetence ond prcfess;ionalism, and Liing Up to a Peaceful, Accountoble, ond Dynomic
working env[mhment, commia to deliver quality seftic€s through ov@sightl nction, capoci,t development intervention, ond incentiees and

reuldrds ond administmtive osistaDce to local govemmeht unih-

We uphold customer satisfoction ond continual irnprovement of otr q0li6, Monagement System's effectivens, compliont to opplicable
lows, rules ond regulationt ond intematiohal stondodt for a highly Dareloped, Orderly, Self-Reliont, Eneircnment-friendly and Globally

Competitive SOCCSKSA RG E N. (LU PA D D O S E).

(1D"..,

l{ax l{0. sf
Pax

ilax l{0. ol

Meals

Meals-Buffet Lunch nla

Meals - PM Snacks

n/a
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Republic of the Philippines

DEPARTMENT OF THE INTERIOR AND LOCAL GOVERNMENT
REGION XII

'Mztino, Mahus.y at M.aas.han'
Prime Regional Government Cmter, Carp€nter Hill, Koroned:l Ciry, 9505

Tel/ Fai Nos.: (083) 228 6660 . (083) 2 28 r 42 1 . limail: dil&ro12@yahoo..om . Website: region 12.dil8.8ov.ph
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Meals-AM Snack nla JU I

Meals-Buffet Lunch r/a 30 I

Meals - PM Snack n/a 30
1

Meals - Buffet Dinner nla I

Accommodations with free breakfast

on March 29, 2019
1

1i
nla

DaylMarch 29, 2019 (Friday)

Meals-AM Snacks nla 30 I

Total Oftred ProposaUQuotation

Signature oYEr PPintEd llame

Telephone or ilobile ilumber

Email Address

0ate Accomplished

The DILC Region xll, inbued with integrity, compet2nce and profs5dionalism. ond Liing Up to a Peoelul, Accountoble, ond D)momic
A,orking ehimnment, cornmib to deliret quolity l/]tvic.s through oversightfunctiot, copocity da,elopment intetuention, ond incentives a\d

rewords and odminisiative osistance to local govemment units
We uphold customet sotisfoction onil continual tunpmvement oI our QuoliEt lilanogement SWh's effectiven*" comptiont to opplicable
low, rulgs and regulotions, ond intemotionol stondods, lor o highly Dareloped, oderlt SelFRelion| Environment-Iriendly ond Globally

Competitive SOCCSKSA RG EN. OU PA D D O S E),

7lD"^-

30
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DEPARTMENT OF THE INTERIOR AND LOCAL GOVERNMENT
REGIOl{ XII

'Matino, Mahuley.t Maaas.han"
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Terms and C,onditions

1. Any modifications in the room arrangements during contract implementation must be approved
by DILG-XII. The rate of each new room shall not exceed the amount equal to the said room's
published rate as of the date of retum ofthis RFQ; provided, that the resulting total cost of room
arrangements shall not exceed the total offered quotation for the same as contained in this RFQ,

2. Bidders shall provide correct and accurate information as required in this form.

3. Price quotatior/s must be valid for a period of thirry (30) calendar days flom the date of
submission.

4. Price quotatior/s, to be denominated in peso shall include all taxes, duties and/or levies payable.

5. Quotations exceeding the Approved Budget for the Contract shall be rejected.

6. Award of contract shall be made to the lowest quotation which complies with the technical
specifications, and other terms and conditions stated herein.

7. Any interlineations, erasures, or overwriting shall be valid only if they are signed or initialed by
you or any of your duly authorized representative,/s.

8. The item,/s shall be delivered within ten (10) calendar days liom receipt of purchase order

9. The submitted quotation shall provide a 10olo allowance for the scheduled meals as per final
number of panicipants in each function for the increase in attendance. If the actual attendance

exceeds the l@/o allowance, additional persons shall be charged the same as quoted.

10. The charge for additional persons shall be contained in an Amendment to Contract.

11. The DILG-XI shall have the right to inspect and./or to test the goods to confirm their conformiry
to the technical specifications.

12. The DILG-)ilI shall prefer landbank's Advice to Debit Account (ADA) as mode of payment. If
winning supplier has no account in landbank, ADA may be made to other panicipating banks
provided that any transaction fees or charges deducted from such palrment shall be bome by the
supplier.

13. Liquidated damages equivalent to one tenth of one percent (0.01olo) of the value of the goods not
delivered within the prescribed delivery period shall be imposed per day of delay. The DILG-XI
shall rescind the contract once the cumulative amount of liquidated damages reaches ten percent
(l0olo) of the amount of the contract, without prejudice to other courses of action and remedies

open to it.

The DILC Region X , inbued etith integiEt, competence ond pruIess;ionolism, and Liing Up to a Peacelul, Accountable, anil Dynomic
working environmeht, commits to deliver qualily se rices through over'ight lunctiotl cdpocity deyelopment inten@ntioL ond incehtives ahd

rewards and administmtive o$istance to locol govemment units,

We uphold customer satisfodion anil continual improvement of out Qtolity Management System's effedivenes, compliont to opplicohle
lows, rul* ond rcgulotions ond intemationol stondordr lot a highly Dqeloped, orderly, Self-Reliant, Environmmt-fiendl! ond Globally

Conpeti tive SOCCS KSA RG E N. ILU PA DD o s E).

a1D"...,


