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REO FORO ON

Date: 8lvtnRod Dlq
RFQNo.: b\-oZ-oZt

I' The Department of the Interior and local Government (DILG) Region XII, through its Bids
and Awar& committee, hereby intends m proctre GooDS At{D SERYICES (veoue, naalc gaqt

rmm aocoEEodation) on the conduff of Foll,ow-thrug! worlshop oo Agency procurenent

C,ompliance aod Performance Indicaqs (ArcPD Batch 2 to be conducted on Marrch 2l-2i!,
2019 wirhin South Cotabato Province.

2. In accordance with GPPB Resolution No. 13-2016 dared August 9, 2016 .,Implementing

Guidelines for Small Value Procurement pursuant to Section 53.9 of the RIRR of RAg l 94,
Request for Quotation (RFQ) for the said activity has been posted in the PhilGEpS.

Submit your proposaVquotarion for the procurement of MEAIS aad SNACKS with
ACCOMMODAfiON for 2 dals and 3 nighs; and MEAIS AND SNACKS broken down as

follows: A. AM Srq.ls - consists of I snack arrd drinks for 2 days; B. LIINCH- consists of (3)
main courses: 2 meat and 1 fuh, 1 vegetables, I salad,/soup, I dessen, rice and drinks good for 2
days; C. PM Snads- consists of snack and drinls for 2 days; D. DINNER- consists of (3) main
courses: 2 meat and I fuh, I vegetables, I salad/soup, I dmsen, rice and drinls good for 2 nights;
E. Buftt Breatfist - 2 urain course (at least I meat or fuh dish), saladl/s611p, rice (Fried or Plain)
and fruits for 3 days.

3. DEADLINE OF SUBMISSION of your simed ouotation/oroposal u not lat€r ttrBn 10.00 A.M.
tl m^nc,tl 2ol{ CMNDA7) for the specified goods and services, subject to the Terms and

Conditions provided at the donal ponion of this request for quotation (RfQ).

4. Open quotations may be submined manually or through frcsimile or email at the address and
contact numbers indicated below.

5. For any clarification, you may contact Ms. fsth€rine M. Llano, Ms. Merriam D. Sarmiento and
!vls. Heminia S. Outoy at telephone numbers ((Bl) Zl&7959 to 60 and (83)228-1,D1 or email
address at mail@reeion12.dile.sov.ph.

Approved by:

dtu
A.Af,IM,MPA

\41 / Chairperson, RBAQI
The DILG Region X , imbued with intcgriE, comryEnee and professionali$a, and LiiW Up to a Peaeefut, lnornmbt", ,nd Oyn-o

worhtg envirohfient, commia b delfttet quow se/vices thrut{h @ersight lunction, capacity development inten entioru and incentita dnd
rewot* to Lr(nl goEmmant unis

We uphold customer todsladion ohd continuol lmprovement ofour Quolity Monogement $6tem's effectiveness, compliont to opplicoble
lorr,t rules and regulations, ond intemational standords, for a hlghly Developed, Orderty, Self Relion| Environovnt-friendly and Globo y

Comperitive SOCCSKSARCEN. (LU PAD DoSE).

Name of HoteWenue:
Address:

Business Name:

Address:

Business Permit No.
TIN:
PhNGEPS No.
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INSTRUCIIONS:

Accomplish this RFQcorrectly and accurately.
Do not alter the conrents of this form in any way.
Technical Specifications wirh asterisks (.) are manda tory Faifure to comply with

of the will

After having carefirlly read and accepted the Terms and conditions, vwe submit
quotadon/s for the following item,/s as follows:

our

Iegend:

' MANDATORY REqUREMENTS. Failure to comply with any of ttre mandatory
requirements will disqualiS your quoation.

Tttc ULC p,jgion nl, irrfiued with iatcg.iE, @frpetcnce orid profts9i<rnolisF,, atd Liri,,g Up to o Peocelul, Accountoble, and Dynomic

twrkiB eniroiment, afi ia b thti]}er quaw sevices through owsightfunction, caryiay dereloryent intervention, and incentiws aDd

re$ords b lo.al gpvctument uni6-

We uphold cu$omer sod{ac*on ond @ndnuot trnprovement ofout Quotlty Mono_gementsyrtem's efectivehe$, complion-t to opplicoble

tows,'rulcs and relulodo;, oad la&rmatioacl stoadordt N o itgv DevelopcL oderb, W'Reltanc Enrlrunr,ent'frle,r.|dly and clobolly

contlrsiti€ soccst(sAkc' N. ILU PA D DOSE).

Procuremeut Project Approved Budget for tle
Contract

Follow-Thr,ough Wortshq oo Ageocy Procureoelrt C.ompliaace and
Performance Iudicators (APCPI) Batch 2 to be conductei. on March 2l-23,
2019 within South Cotabato Province but ourside Koronadal Ciry proper.

Php 168,750.fl)

Item Remarks
L Yes No

a. March 2l-23,2019 3D2N'
II. Location Yes No

a. OUTSIDE CITY PROPER'

UL Data Yes No

tt
t1
tl

tl
tl
tl

Proper waste management with Sanitary Permit from

b. Proxinity to Police and Fire Stations

c. Proximiry to Banks, Postal and Telecommunications service

a.

provider

appropriate authority

NoYesIV. Venue

I1
tl
tl
tl

tl
tl
tl

1. Strucnrral Condition-
a. Foundation made of comrete atrd structural steel or both'...
b. Fuacti,on hall must not conain pillarVpost'.....

2. Functionality of room:

a, Fulction Rooms can accornrnodate 60 persons'........,.....
b. Iong table with classroom table set up with desirable table

dothing for fiormal octasion'........

Technical Specfi cati,ons:

Compliance

b. Free Parking Space '

II
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With Presidential table which can accommodate ar leasr 4
persons on stage..................

d. With 2 Secretariat's table
With podium and Philippine Narional flag..............
With at least I Proiector, projector screen and tables for 2
projectors.......
With wide space (indoor) for acriviries and demonstrarion ....
Comfort rooms should be located within or near the functioo

3. With free WIFI connection (at leasr 5- l0mbps)

4. Room urangements'

a. Twin or Triple shaing' (with stendard twm size of l&q or
those with I sar accrdiation bom

b. Can accommodate for 60 persoos on March 19-20, 2019 and
15 persons on March 18, 2019 - 3 nights iu
totaI..............
With Breakhst
Wittr free WIEI Connection
Complimeutary bottled water and coffee..........
Wittr telephone and cable TV inside the room

5. Facilitires'

a. Continuous water supply and accessible comfrrt roona .. ......
b. Compliaat witi the standards provided by the Brril,liog Code

of tle phitippiaes

c. If building has two floors, wittr one firnctional elevator. . . . ..

d. Accessible emergeacy er.it and witl standby fire o<tinglis[s5

e.

f.
Available telephone ard./or futernet connection'
Audible and Operatiooal Sound System' (at least 3 wirelers
microphone at the presideatial table md EMCEE aod 4-5
microphone witi stand for audience).................

g. With standby fim aid kit and BP Apparatus

c

e-

f.

h.
room'

c.

d.

e.

f.

fhe DILC Regioh XLt, inbued wtth inugiy, compehnce and Nofetsionolism, and Living Up to o Peoceful, Accountoble, and Dynomic

wo./(ing eflIl/rol]ment, commiB to deliver qaalit t se/,lices through oversight firnction, capociE d1'elopmenl intewention, ond incentiws ond

reflar& to local govemment units.

We uphold customer satidoctioh ond continuol ifiprovement of our Qoolity Monogement Systam's efedivene$, compliont to oppliroble

laws, rules ond relulatlont ond int motb'lal standotdt for o haghly DeveloDen, orderlf, self4e ant, Envircnrnent-friehdly ond Clobolly

Comrydttue SOCCSIGARGEN (LUPAD DOSE).
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6. Other Requiremmts

a. 2 days after teing d€terniEed as ttre lowest calculated rnd
responsive bidder by the BAC, establishment should prepare
for the Ocular Inspection by the BAC-TWG and,/or Eud-User
of the venue/lall and room. and food tas.ing (good for 3-4
persons only). . .

b. Provigioa of fanitorial and Mainteaance Sersices .(randby

techaician at the venue in cases of sound systeE .r,d aircon
malfirnctioo and waiter#waitrecs to cater the needs of the
participants)... .

c- Functioa room provides good ambieace and conducive to
learning.........

d. 24, S€cudty Services'........

CATERINGSERVICES:

A Iocation mugt be ioside or oear tle Functirm Room '. ....

March 2l-2i!. 2019 ffhursdav -Saturdev)

Meals for 60 persoDs '.... . . ..... . . ..

i. Tbree (3) Butret Breatfrst
Day 1 15 persons

Day2-60persons
Day3- l0 persons
btalhs shanld b svd btwen 6&m- Z{fun)

ii. Two (2) AM aDd PM snacts'
(AM sotrLs sfurH b svd fuwa 9i) AM - lOA-*f whib
PM sntrb sho,ril b wvd btwea 2:A)PM - S.(DPM or uru
Ique bt,thefueriet)

iii. Two (2) Buffet Lunch
Day 1to 2 - 60 persons.............
1. Salad/Soup'.
2. Main Coursee (et least 3 variants of meat dish or

I meat gDd I fish dishes; and I vrriant vegetables

dishf.............
3. Rice'.........
4. Dess€rt'.....
(kach Ehoad bstd fuwm lIgrAM- lZ@NNiD two

Q)xVanteahb)

iv. Three (3) Buet Dimer
Day 1 - 60 penons

The Ult Region Xlt, imfuett wifh integrity, cornpetence oAd r,.ol..{,siot/,otisrn, ond Living lJp to o Peaceful Accountoble, afid D)lnamic

*o*rg "nti*i."nt 
*fifii! Ar.telie.r-qu;ltty tewices **"gn ovro'rght function, caryiq Mpment inlf,]'"en,ito,r'. ond irr.entiY5 ond

r ewa r* b M ggecm mcnt dni6.

we uphold customef soti{action ond continuol improvetuent of out Quow Mono-gement systlm's efecdvene$, compliont to opplicoble

ii'rulcs aon regubais, eld iauraattoecl suidords for a irighlr Devebped, otde y, self Reliant, Envtron,alent'frlendly ond cloballv

Comwtltlw S,CCSKSAR'EN. (LUPAD DosE).



Day 2 - 30 persons.................
l. Salad./Soup'.

2. Main Courge (at least 3 variants of meat disfu sy 1 Eeal
and I fish ilfuhes; and I variant vegetables

dishf............
3. Rice'.. . .. ....
4. Dessert'.....

@iaaa sfuH b sd fuwm 6fr PM - 6:fi PM)

v. Drints (at least one (1) rourd of iced tealjuice/soda for
every meal and snack)'...........

vi. Provision of free flowing coffeey'tea/water'
yii. In all instances, there should be buffer for meals good for 5
persons

7. Client Satisfaction

i. Establishmeot should appropriately address the feedback

and ensures client satisfaction during the activity
ii. Billing Statement and/or Charg. lorrsi6s sbell be provided

to the Secretariat right after or within 48 hours after the conduct of
the activity.
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Please quote your best offers for the items below and submit this propossl pot later tlan
1O:fi) A.M., N Mp-RC,41 2Og cMb{DA'r) The informarion statd below shall be the

basis for the evaluation and calculation of your quotation.

The NLG Regbn Xtl, im}x/ed wirh inugriay, competence and prdessioaoltmt, and LtiW lJp b o Peaceful, Accountoble, and Dynomic

wo.lKing eavironment, comfiia tu deliver qualiE se"'ices through ovttsightlunction' caryity dzrelopnent inten ention, ond incentiws
retor* b l@al govemnrcnt units-

grrmmary of Approved Budget

Total ABC

Follow-Throug! Activity on fueocy Procuement C,omplieace Indn:amr

Batch 2 to be conducted on March 2l-23, 2olg within South Cotabato

Province but outside Koronadal Gty proPer,

Php 168,750.00

Item

A

Ofered
Rde (Php)

B

ilax No.
of

Nights

c

far llo.
ol

Pax

D

tar l{o.
ot

lleals

Subtotal
For accommodations:

(AxBxC)

For meals:
(AxCxD)

Ihte of Activity: itarch 21, 2019

I$erh - Buffet Breakfast n/a 15 I

we uphold custofiet soadocaon ond continuol imptorement of our Quoltty Mona-geme-ht systzm's efecivehess, complioh-t to opplxohle

h$}ups o.d regulati(,os, and ingrnotlorat ttondor*, fu o itgny Oevetoped Ordery, Se$-Relldht, Eavironn.nt'friendly ond Clobo v
Cornltitive SMCSKSARCEN. ILUPAD DOSE).

tI

Procurement Ptofect
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Itleals - AM Snacks n/a 60 1

eals - BufH Lunch 60 1

I$eals - PM Snacks n/a 60 I

eals - Buffet Dinner fila 60 I

Accorunoddion 1 60 nla

Ihte of Acthrity: illarch 22, 2019

ileals - Buffet Breakfast nla 60 1

llleals - AM Snacks nla 1

illoals - Buffet Lunch nla 60 1

lleals - PM Snacks nla 60 1

lleals - Buffet Dinner nla 1

Accommodation I 15 nla

Date of Ac{ivity: ilarch 23, 2019

eals - Buffut Breakfast nla ,0 1

Signature oYEr Primed llame

Telephone or llobile llurnter

EmailAddress

0ate Accomplished

The DILi Region Xl, imbue.t wi,l,. inAgdt!, comrytcnce and proletshnolism, and Liing Up to o Peoceful, Accountoble, and Dynomic

world]tg enironnent, comrniB ta delirer gualiEt seNk6 thro,/{,h oveslghtfunctbh, copocily development intewention. ond incentives atd
revotds ao l@ol gNernment units

We uphold clslotnat 
'd/dsfuction 

oDd coattnuol imryvenent of out Qrollty Nahogcment Sfitcm's afectiven$, con_ptlont b lpplicobh
lorNs,'rulesond regulations ond Int4rnotional stondo ls, for o hiAhly Developed, O erly, self'Reltanl Environment'friendly ond Clobally

Comrydtlvc SoCCSNSARGEN. (LU PA D DOS E).

nla

60

30
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Tetas end Conditions

l. Any modifications in the room arrangemena during contract implemenation must be approved
by DILG-XII. The rate of each new room shall not exceed the amount equal to the said room's
published rate as of the date of return of this RFQ,; provided that the resulting total cost of room
arrangements shall not exceed the total offered quotation for the same as contained in this RFQ,

2. Bidders shall provide correct and accurate information as required in this form.

3. Price quotation/s must be valid for a period ofthiny (30) calendar days from the date ofsubmission.
4. Price quotatioa/s, to be denomiuted in peso shall include all taxes, duties and,/or levies payable.

5. Quotations exceeding the Approved Budget for the Contract shall be rejected.

6. Award of contract slull be made to the lowest quoation which complies with the technical
specifications, and other terms and conditions stated herein.

7. Any interlineations, erasures, or overwriting shall be valid only if they are siped or initialed by
you or any of your duly authorized representatiy€/s.

8, The item/s shall be delivered within ten (10) calendar days from receipt of purchase order.

9. The submitted quotarion shall plovide a 109o allowance for the scheduled meals as per final number
ofparticipants in each functi,on for dre increase in attendance. If the acmal attendance exceeds the
10)6 allowance, additional persons shall be charged the same as quoted.

10. The charge for additional persons shall be contained in an Amendment to Contract-

ll. The DILG-XII shall have the right to inspect and,/or to test tlre goods ro confirm their conformiry
to the technical specifications.

12- The DILG-XII shall prefer Landbank's Advice to Debit Account (ADA) as mode of payment. If
winning supplier has no accounr in l-andba*, ADA may be made to other particip3ting banks
provided that any transaction fees or charges deducted from such payment shall be bome by the
supplier.

13, Liquidated darnaga equivalent to one tenth of one percent (0.01%) of the value of the goods not
delivered withiu the prescribed delivery period shall be irnposed per day of delay. The DILG-xII
shall rescind the contract once the cumulative amount of liquidated darnages reaches ten percent
(1096) of the amount of the eontract, without prejufice to other courses of action and remedies
open to it.

TheUrcRegioaX,hnbl&dwithintagriE,cor*Wtencea profutk rM,lism, ond Living ltp to a Peaceful, Accountable, and Dynamk
workiv environment, commitr b dcliver quaw sefliaes thtotgh oyedightfunction, capacity @N intefiention, ond tncentivr and

rsords to lrctl govemment unitt-

we uphold customer soti{action ond contjnuol impavement of out Quolity laohogement Sy$qm's efectivenes, compliont to opplicoble
kws, rules ond regulddons, ond intzmatio,r',al standords,lor o hlghy lbveloryd, Otderly, self-Retianl Envtronn nt-friendy and qlobally

Compctltlve SOCCSIGARGEN. ILUPAD DoSE).


