
DILG

RePublic of the PhiliPPines

DEPARTMENT OF THE INTERIOR AND LOCAL GOVERNMENT
REGION XII

"Matino, MahEley at iiaaasahaD"
frime ReliiDrsl Covemment Cen ter, CaqrentEr H ili, Xo.onadal Citv, 950"
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REOI.iEST FOR OUOTATION
Date: 24 psankl al1
RFqNo.: &14- oi- olq

Name of Hotel/Venue:
Address:

Re tered Business Name:

Address:

Business Permit No.

PhiIGEPS Reg. No.

L The Department of the Interisr and Local Government (DILG) Region XII, through its Bids and

Awards committee, hereby intends to procure GooDS AND SERVICES (Catering Services, Food and

Accommodation) on tte conduct of TBAINING ON Tm PRCX;RAM TO INSTITUTIOI{AIIZE .
MF,RITCXRACY AND D(CEIIENCE ON HTIMAN RESOURCE MANAGEMMfl (PRIME-HRM) to bE

conducted on March 10-12, 2019 (Suuday - Tuestlay) in the City of Koronadal, Frovince of South

Cotabato.

2. ln accordance with CPPB Resolution No. l3-2016 dated August 9, 2016 "lmplementing

Guidelines for Small Value Procurement pursuant to Section 53.9 of the RIRR of
RA9l84. Request for Quotation (RFQ) for the said activity has been posted in the

PhiIGEPS,

Submit your proposal/quotation for the procurement of MEAIS AND SNACKS u"ith

ACCOMMODATION fbr Two (2) nights; and MEAIS AND SNACKS broken down as follows:

A. AM Snacks consists of snai:ks and drinks; B. LIINCII consists of (4) main courses (HAt A.L):

2 meat and 1 fish, 1 soup, I dessert. rice and drinks; C. PM SDackt consists of snacks and

drinks; D. DINNER consists of (4) main courses (HA[-A'L): 2 meat and 1 fish, 1 soup, 1 dessen,

rice and drinks; C. PM Snacks consists of snack and drinks [. Buffet Breakfast (FREE) : 2

main course (at least I meat or fish dish), salad/soup, rice (Fried or Plain) and fruits.

3. DEADIINE Or SUBMISSION of your signed quotation/proposal is not later than 10:00 A.M.

of oq noccA 20 ( rlloNoc7 ) for the specified goods ancl services, subiect to the

Terms and Conditions provided at the dorsal portion ofthis request for quotation (RFCD.

4. Open quotations may be submitted manually or through facsimile nr enrail at the address and

contact numbers indicated below.

5, l'or any clarification, you mav contdct lils. Kdh€rine M. L,lano or Ms' Merriam D. Sarmiento at

telepl'rone numbers (Wg) ?28'7959 to 60 atrd (083) 22E-f'U1 or email address at

mail@regionl2.dilg.grov.oh.

App by

A. MPA
LGOO Vlt

Chairperson, RBAC

The DtLG Region Xtl, imbued with integrity, conpetEnce aid pmfessionolisfi, ond Living llp to d I'edceful, Accountqhle and a)yflomic

working environment. commtts to dellyer qudlity se\ices thtough overslght functlon, copdcity degelophent [ntervention, dnd lncehtlvcs ond
re\,ards and odministrative ossistqnce to locol governmentunitt

We u,thold .ustomer satishction and continual improvement of our Quolity Monagefient Syttem's elfechveness, compliont to opplicable
ldrrt rules and rcgulotlon' and intematlonal stando,,ds, for a highly Deeeloped, Orderly, \elf-Rellant" l'.nvironment-frlendly ahd Clobolly

conpetitive soccsKsARaEN (LllPADDost') 
1|r'.,pi.

TIN:



iDILG

Republlc of the PhlllPPlnes

DEPARTMENT OF THE INTERIOR AND LOCAL GOVERNMENT
REGIOT{ XII

"uadro, ilrhut.y at ltaaatahrr"
priflr. 8.8lonrl Cov.m m.nt CPxt!r, Caryeol.r H lll, (oronrdal Cltv, 9506

I .t / la,( Nor . (083122 8'6660 . (08312 28- 142 1 . Emnil dillrol2@-vnhoo.corn . wcbrit., resion t 2.dilt{$r 'ph
iDMIN [0t .3] 2:|tl-7960 . rlNAllCE t083] 2zfl-7959. L(;MCD (083)877 2969 ' LCCDD {0113i877 2971

INSTRUCTIONS:

1. Accomplish this RFQcorrectly and accurately.

2. Do not alter the contents of this form in any way.

3. Technical Specifications with asterisk (') are mandatory. Failure to comply with
any of the mandatory requirements will

uirements will quotatiorL

Approved Budget for the Contract

TRAINING ON THE PROGRAM TO INSTITUTIONALIZE MERTTOCRACY

AND }XCF]LI,INCIJ ON HT'MAN RT:SOURCI' MANAGEMINI' (PRIMII-HRM)

to be coaducted on March 1G12, 2019 (Sunday - Tuesday) in the City of
Koronadal, Province of Soulh Cotabato.

Technical

a. WTIHIN KORONADALCITY'
b. Free

Php 256,000.00

III. Neighborhood Data

Proper waste management with Sanitary Permit from
Yes

a

appropriate authority
b. Proximity to Police and Fire Stations

c Proximity to Banks, Postal and Telecommu nications service

rovider

l. Strucrural Condition.
a. Poundation made of concrete and strucrunl steel or both'

2. Functionaliry of room:

a. Function Rooms can accommodate 60 perrcns'
b. Round table with dassroom table set up with desirable table

dothing for formal occarion. ... ... . .

c. With Presidential table which can accommodate at least

5 persons on stage

d. With I Secreuriat's uble ..... .. . . .

e. With podium and Philippine National flag.....................
f With at least I Projector, proiector screen and tables the

The DILG Region XII, inbued with integdty, conpetence qnd profesiionolism, and Ltirrg l,p to d I'eocelul, Accountoble,ond Dynmrc
working envltunment, commits to deltver quallty pr\tices through oyerttght func. on, capoclty detelopfiehl lnteflentlon, dnd lncehtives onil

rewards ond qdministrotive o$istdnce to locol goyemmeDt uniLt

We uphold customer sotitlqction ond continuol ittipruvement oI out Quolity lilonogefient Ststefi's efiechveness, compliont to opplicohle
lows. rules ond regulotlons, dnd lntenotlonol sto nddrds for o highly Deleloped, Orderly, .sef-RellonL t nvitunment-lrlendly ond Globolly

Conp.titive SOCCSRSARGEN. (LUPAD 
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C,ompliance RemarlsItem
Yes No

Yer No

I

II. Iocation

No

tltl
I]

Yes NolV. Venue

After having careltlly read and accePted the Terms and Conditions, IAVe submit our

quotation/s for the following item/s as follows:

legen*
' MANDATORY REqUIRXMENTS. Pailure m comply with any of the mandatory

a. MARCH l0-12, 2019 (Monday-Tuesday), 3D

Space '

t
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Republlc of the Phlllpplnes

DEPARTMENT OF THE INTERIOR AND LOCAL GOVERNMENT
REGIOT{ XII

'iladro, atorey at llaearahcn'
Prlm! RpSDna, (iov.rnm.nt Cml.r. Carpa!t r Hlll. xoron.dal Clly, 9506

'lel/ fnr Nor.: (083122 8 6650 . (083 )228- 1{2 1 . Ernail dil&ro1 2@yahoo.com . Website: re8iof, 12.dilB.8ov ph

,^DMIN [083) 228 7e60. IINAN{:E (083) 228 7959. LCIIEO t0A3}a77.29(te. LCCDD Oa3)477 zs11

a. Can accomnodstion for 8 penonr on March 10, 2019
(Sundav) (lIO alrd 60 perrons on March ll-12.2019
(Monday - Tueeday) (2N) (Individual d)' ..................

No. of Roomr

a.l Marimouial Bed

a-2 Triole Bed

a.3 Twin Bed

a.4 Sinde Bed

b. With FREE Brealfast on March 11, 2019 good for I pu a"d
on March 12-13, 2019 good for 60 pax

c. With free WIFI C-onnection

d. Complimenary bottled water and coffee.. .. . . .

e. With telephone and cable TV inride the rmm

5- Facilitiee'

a. C-oatinuous water supply and accessible comfort rx)rrs . . ...,

b. Compliant with the stand.rds provided by the Building Code

of tie Philippines
c. If building h8s two floors, with one functional elevator ......
d Accessible emergmcy exit and with standby fire ortinguisher

Available telephone and/or internet connection'
Audible and Operati,onal Sound Syrtem ' (at leart 3 wirdero
microphone at the preidential table and EMCEE and G5
microphone with stand for audienc e)........,,,,,.,,,., .........

g. With standby fint aid kit and BP Apparatus

5. Other Requiremmu'

a. 2 &yr after being daermined as the lowe* calculated and
reslrcnsive bidder by the BAC, establishment should prepare
for the Ocular Inspection by the BAC-TWG and,/or End-
User of the venue,/hall and rooms and food tasring (good for

l

t

t

t

t
t

e.

f.

3-4 persons only).. . . .......... ... .. . . t

b. Provicion of Jmitorirl and M&int€nance Seryices '(etandby
technician at the venue in care* of round ryrtem and aircon
malfunction ald waiters/waitresg to cater the needc of the
participane)....

c. Function rmm provider good ambience and conducive to
leaming..........

d. 2417 futrfry Services'........

The DILG Regon Xll, ifihued with integily, conrytence ond professionolien, ond l,iying ltp to o I'eaceful, Accountohle, ond L)yno,nic
worklnq envircnmen\ commits to dellver qudllry servlces through oveBtght fuc on, capacity development tnteflentton, o d incentives ond

rewards and administrotiye ossistance to locol govemment uniLg

we uphold c.ustomer sohsfoction and continuol imprNement oI out QudliE Monogelnent System's eJlectiveness, comptiont to opplicoble
lau,t rules ond regulotions, ond intemotional standards, for o highly ireeeloped, Orde y, \el[-RelionL tnimnmena[riendly ond Ctobo y

Com peti tive SOCCS KSARG E N. (LU PA D t to s I. ).
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3. With free WIFI connection (at least 5-10mbps)

4. Room arrangomu'
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DILG

Republic of the Phillppines

DEPARTMENT OF THE INTERIOR AND LOCAL GOVERNMENT
REGION XII

'H.airo, Irahlr'uy at Mae.iahan"
Pa m. Regional Govemment Center, Carpefl @r Hfll, Koronadal City, 9506

Tellr.xx No3.: t083)228'6660 ' (0831228-1421 . E niilr dil8-rol2@yah6o.com , wpbsite: tecion 12.dils.8ov ph

ADIYIN t083) 228 7960. FTN^NCE t08:rJ 228 7959. IC.MEO t0831a77.2969 . l,l'CDD OA3IA77 297'l

CATERING SERVICES:

A. lpcation mugt be iruide or near the Function Room

MARC}I 10. 2019 (SUNDAY)

Mealr for 8 pemom

8 pax AM,/PM rnaclr'I

(AM sazcls shwld be ssvd futwst *00 AM - I(bAM while
PM snacks should be servd bawiflt 2:30PM - S:NPM or upoa

tquat by the kraariat)
ii. 8 pax Butret Irrnch

1. Salsdlsoup'.
2. Main Courses (at least 4 variants of meat dish or

I meat, I firh distE , and 1 coup dirh)
3. Rice'......,,.
4. Derc€rf . .. ..
(Luach shottld fu served bawwt 11:30 A-*l - I2:lM NN or upoa

rquat by the kcrctari*)

iii. I pax Bufiet Dinner
1. Salad/Soup'.

2. Main Cnurse (at leart 4 variantr of meat dish or 1 mpat,

I fish dishes, and I soup dish)'.. . .

3. Rice'.........
4. Dessen'.... ......
(Dinner should be cend btwtra 6:00 PM - 6:30 PM or upa
rquat by the furetariat)

iv. 8 pax ( Buffet Breakfast
(bteakfrst chould be sefid btweer 6aa4:30aa)

v. Drints (at least one (l) round of iced tealpfuelsda for *uy
meal and rnack)'...................

vi. Provision of free flowing coffeeltea/watef

The ULG negion Xll, inhued with integrily, competcnee ond prolessionalism, ond Living lip to o Peocefql, .4ccounlohle, and Dynmic
wofklng ehvlfofimenl, &mnltt to.le ver quality sewicesthrough oversig ht finctlon, cdpaclty deyelopfieflt interyentlo,\dnd incentires dnd

rewdrds and administrative ostistanae to locol govemment units,

weuphold custo er sohshction and continual improve ent ofNt Quality Mdnogement Systern's eJlectiveness, conpliont to applicable
laws, fuler dn.l regulotlons, oNi internationol $dnddrds,for o highly Developed, Orderly, lelf"Rellont, t:nvlrunment-frfendly ond clobdlly

Competitivc SOCCSKSA ReEN, (!.U PA D l)Ost ).
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Rcpubllc of the PhlllPPlnes

DEPARTMENT OF THE INTERIOR AND LOCAL GOVERNMENT
. REGION XII
"llrtlm, if.hu.y rl lkaatrher"

Pdmc llo8lotnl Govsrn nr6llt (]rn lrr, (hr?.o(.r H lil, Koronadxl (illy, 9t116

Tcll!!r or., (0€31228 6660. l0fr3)228-1421 . tmril. dil&rol26yahoi,.(,m ' Webrllrrr.8!on lz.dilB.re.ph
HtiANCI 0tl 228 7959 . Lt;MED {083) u77-2969. LCCI)D

CATERING SERVICES;

B. location mwt be inside or near the Function Room

MARCH 11 -12.2019 MONDAY _TUESDAY)

Mealo for 60 perroul'................
v. 60 pax Alvl/PM snacls'

(AM oaec*r shanld be svd btwm 9:N Alt - ilrlnf while

PM snactt should be crwd betwan 2:30PM - 3:NPM or upn
rquat by the krctari*)

vi. 60 pax Buffet Ixnch
5. Salad6oup'.
6. Main Counes (at least 4 variants of meat dish or

I meat, I fish diEh6, and I soup dish)

7. Rice'......
8. Dess€n'
(Imcb shatld bc *nd bawan II:K)AM- 12: )NN)

vii.60 pex Buffet Dinner
5. Salad/Soup'.

6. Main Coun€ (at leart 4 variane of meat dirh or I meat,

I firh dish€s, snd I roup dich)'. .. .

7. Rice'.........

l

tl
t

l

t

t

t

l

tl
8. Desserf . . .. .

t

t

(Dinner should be servd bawen 5:M PM - 6:30 PM)

viii. 65 pax ( Bufiet Breatfart
(breakfut should be rervd betwea 6am4:3km)

v. Drinls (at least one (l) round of iced tea/juice/soda for every

mealandsnack)'.....

vi. Provision of free flowing coffee/tealwatef
vii. In all instances, there should be buffer for meals good for
5 persons

7. Client Satisfaction

i, Establishment should appropriately address the feedback

and ensures client satisfaction during the activity ... ..... ........
ii. Billing Statement and,/or Charge Invoice shall be provided

Please quote your best offers for the items below and submit this Bropocal not later

thas l000lP.l&, u.l mp&t| zorq ( |IID^IOSY ). The information stated below shall be '
the bas.is for the evaluation and calculation of your quotation

The DILG Region Xll, inhued with integity, conrytrnce ond prolestionqliem, and Livin|ltp to o Peacelnl, Accountohle. ond Dynonr
worklng ene[ronhent, cohnl$ to dellvet qudllty sen lces through werslght functlon, copoclty developfient lnten)entto , ond thcen ees dnd

tewatdt and odministmtive ostistonce tD localgovemdent units.

We uphold customer satishction and continual impmvefient ol our Quolity Monogenefi Systefi's e'lecttveness, compliont to opplicohle
low rules ond regulations, ond internotionol ttohdotds, lor o hiqhly l)eveloped, o erly, sef-RellonL l hvlronment-frlendly ond Clobolly

Conpetitive SOCCSRIARAEN, (LttPADt).ost), 
511,,,,,,

l

7 2971 I
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Rcpubllc of thc Phlllpplnes

DEPARTMENT OF THE INTERIOR AND LOCAL GOVERNMENT
REGION XII

'llitlno, i,lihorry.t lle.sr.hrn'
l,imr lt.gltlflalk,v€rnm6nt CEnler, edrlr.nt.,r Hlll, Xororrdal (lrty, 9 506

'l'el/!nx Nos.. (093)228-6f,60 . {08]})228-1421 . l-mnil. .li,Erol2@yahoo.com . website. rcgn,n l2.dilB.[(,v ph
ADMIN{08:rl22tl-7960.flNlN(; 0lJ3)2287t)s9.LCMrD({}8:l)t177291;9.16(:DDll)81)u772971

Summary of Approved Budget

Procuremmt Project Total ABC

TRAINING ON TIiE PROGRAM TO INSTITLMONAIIZE MERITOCRACY

AND D(CETJJNCE ON HUMAN RESOI.-IRCE MANAGEMEM' (PRIME-HRM)

to be couducted on March l&l2, 2Ol9 (Sunday - Tucsday) in tte Gty of
(oronadal, Province of South Cotabato.

Php 2,16,000.00

I

A

llflsrBd
Rala
(Php)

cI Subutrl

lor accommodations

(AxBx[)

[or meals:

(ArCxt})

Item

Oay 0 - lhrch 10. 2019 (Sunday)

Meak-AM Snacks (March I0, 2019)

Meab-Buffet Lunch (March 10,2019)

Accommodations on March 1l -12, 2019
rv/ FREE Breakfast on March 12-13,2019

lilar l{0. of

llightr
Max l{0.

ol

Meals

8

I

rla

Total Ofrered PropocaVQntation

lilax l{0.

sl
Fax

8

60

60

60

60

1

,I

n/a I

nla

Mesls - PM Snack (March 10, 2019) n/a 8 I

Meals - Buffet Dinner (March 10, 2019)

Accommodations on March I0, 2019 with
FREE Breakfast on March 1 1, 2019

n/a

,|

8

I n/a

I

Day I - l,larch lll2, 2019 (Monday - Tuerday)

Mesls- AM Snacks (March ll-12,2019) n/a

n/aMe6ls - PM Snacks (March I I -12, 20,19)

Meals -Buffet Dinner (March ll-12,2019) n/a

Signature oYEr Printed l{amE

The DILG Region x , inhued wtth lfltegity, con\etence ond ffolettlondlln, qnd t,iying up to q t,eq.eJul, Accountahle, and Dynamic
wo*lng enelrofinehl, conmt.i co delteet qualtty se^/lces through over!]tght lu c on, copo.tty deyelopnent tnteflentton. dnd In;enttves ond

retuatds ond odminitttotive o$istance to locol govemment units
we uphold atstornet sdtisloction and continual inp.ovetuent of out Quolity Nonogelnent systern's elJbctivenest, compliont to opplicoble
low, n les and rcgulotlon, ond lntefiottonol ttdndontt, [or o highty Developed, orderly, lill-Reluii. t:nvironrent-lrienay oniZufu y

Conpstitivc SOCCSK.ARGEN. (LUPADbo\t', 
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Republlc of the Ph{liPPines

DEPARTMENT OF THE INTERIOR AND LOCAL GOVERNMENT
REGION XII

'il.dno, ilehosy.t ilaa2t bar'
l'rimc tt!8innal Cov.mment Centfr, CarIEn hr Hill, Xororudal Ciry, 9506

'rel/lax Nor. (0831228 5560 ' (083)22S 1421 . tmnil: dil&rol2@y:hoo..6m , Website: retion 12 diltto!.ph
ADMIN (r83)228 7960. FINAN{:E (1183) 228 795e. LGMEO 1(tA3)877'2e6e. t'c'CDD $43,477 2971

Telephone sr Mobile ilumber

Email Address

0ate Accomplished

'Ierms and Conditions

1. Any modlfications in the room arrangcments during contract implementation must bc approvod

by DIIC-XII. The rate of each new room shall not exceed the amount equal to the said room's

published rate as of the date of return of this RFQ,; provided, that the resulting total cost of room -
arrangcmcnts shall not cxcecd the total offercd quotation for the same as contained in this Rl'Q

2. Bidders shall provide correct and accurate information as required in this forn:.

3. Price quotation,/s must be valid for a period of thirty (30) calendar days from the date of
submission.

4. Price quotation/s, to be denominated in peso shall include all taxes, duties and/or levies payable.

5. Qyotations exceeding the Approved Budget for the Contract shall be rejected.

6. Award of contract shall be made to the lowest quotation which complies with the technical
specifications, and other terms and conditions stated herein.

7. Anv interlineations, erasures, or overwriting shall be valid only if the.v are signed or initialed by
you or any of your duly authorized represenrative/s.

8. The itemis shall be delivered withrn ten (10) calendar davs from receipt of purchase order.

10. The charge for additional persons shall be con(ained in an Amendment ro Contraci.

I l, 'l'he DII-G-XII shall have the right to inspect and/or to test the goods to confirm their confirrmiry
to the techn ical specifications.

The DILG Regon Xll, inhued with integrity, conpetance dnd prolessionolisn, ond Liing ltp to o Peocelul, Accountoble, ond Dynonic
vtorklng envlronmen|, comhlts to dellvet quollty senlces thtough oee6lght functton, caqclty delglopment Intententton, dnd lncenttvet ond

rewordt qtd odministrative airistonce to larcql got emment unit\
We uphold cltstomer sotisloction and continual inpftNement of our Quqlity onqgement Ststem's eilectivenear, compliont to opplicohle .

low, rules ond reguldtlons, dnd lntemdtlonol stondordt lor a htqhly Devetoped, Oderly, \ef-RellonL I nvtronrnenl-lrtendty ohd clobdlly
Conpetitive SOCCSKSARGEN, (LUPAD., os!). 

7l) . .,

9. The submitted quotation shall provide a l0pzir allowance for the scheduled meals as per final'
number of panicipants in each function for the increase in attendance. If the actual attendance
exceeds the l0o/o allowance, additional persons shall be charged the same as quoted.



Rcpubllc of the PhlllPplnes

DEPARTMENT OF THE INTERIOR AND LOCAL GOVERNMENT
REGION XII

p.,,",,.s, *d 6.;l;ll:',r.Iffi i#ffi,ii:l;mrada, c, !v, e 506
't.l/ far No5.: (0831228-6660 . (083 )228-1421 ' Enailr dil&ro I 2@vahod cotn ' W'brilc redon 12 dil&8w'ph

ADMlll [083) 228'791t0 ' IINA CT (083) 228-7959' Lel4ED (O83)A77'296e ' I'6CDD PA3)A77 2971

12. The DltG-XI shall prefer landbank's Advice to Debit Account (ADA) as mode of payment. If
winning supplier has no account in landbank, ADA may be made to olher pafticipating banks

prwided that any transaction fees or charges deducted from such payment shall be borne by the

supplier.

13. Liquidated damages equivalent to one tenth of one percent (0.010/o) ofthe value ofthe goods not

delivered within the prescribed delivery period shall be imposed per day of delay. The DllC-Xll -
shall rescind the contract once the cumulative amount of liquidated damages reaches ten Percent
( l0olo) of the amount of the contracl, without preiudice to other courses of aclion and remedies

open to it.

The DILG Region Xll, i hued with integity, conrytcnce ond professionallsn, ond Living llp to o l,eqceful, Accountable, ond llyndrnic
working e4irunmenL commits to dellver quoliq senlces through ole6l0ht funcAon, copoctry development lntenentlon, dnil lncentlves dnd

rewatds ond odninistrative ossistance to locol goyemment unit:t

We uphold cltstomet sathlaction ond continual imprwemdt of our Quolity Uonogement System's 4feetiveness, compliont tq opplicohle
low, rules and regulotlon, dnd lntemotlonal ttondads, lor o hlghly Developed, Ord.dy, .\ef.Rellont, t:nvlrunnent.ftlendly ond ebboll!

Conpetitive SOCCSKSARGEN, [LUPAo.o()\t ), 
gII,.,',.


