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RXqUEST FORqUOTATION

Date: lbtr,OP.iftz1 2Aq
RtQNo.: j}Olq- 03 - Dto

l. The Department of the Interior and local Government (DILG) Region XII, tfuough its Bids

and Awards Committee, hereby intends to prcre CloOE AND SEBVICES (El, ard
macb) on the conduct of SPECIAL RPOC Mf,EUIttG m EBRUARY 20, 2019 itr
KORONADALGTY.

2. fhe haee of venue including meale shall be undertaken in accordance with Section 53,10 of
the Revieed lmplementing Rules and Regulatione of RA. 9184 and with GPPB Reeolution No.
08-2009.

Submit your propoeal/quotation for the procurement of MEAIS AND SI.IACKS for 1 DAY
broken down as follows: A. AM $!ecl:s consists of snacks and drinls; B. LLJNCII (lIALAf)
consists of (4) meil counes: 2 meats, I fish and I seafood or vegetables, I salad./soup, I
dessen, rice and drinks; C. PM sn--h consists of snacks and drinks;

3. DEADIJNE OF SLJBMXSSION of your signed quotation/proposal is nc l*err th"- l&fi) Afr. of
feb'ruary 1& a)19 for the specified goods and services, subiect to the Terms and Conditions
provided at the dorsal ponion ofthis request for quotation (PJQ).

4. Bids/Qyotations/lnterest may be submitted manually or through facsimile or email at the
address and contact numbera indicsted below.

5. For any clarification, you nuy contacr Mr. I(flerine M. LJaoo, Mr. Merrisn D. Sarmielto at
telephone uumbers (W) W1-2%9, Z*Tt@ aad (m) Z*14:21 or email address at
dilg ro12@:aboo.coo-

A.
VII / Chairperso

The DILG Region Xtl, imhued with intqrily, codpetence ond yoff5!,ionolism, and Liing Up to o Peoceful Accountable, ond Dynomic
wo*ihg envitunfient, commits to deliyer qudlity services through ove,tight functiotl cdpacit t deeelopment inte1ention, incmtiees d,1it

rewords ond odmihisltttive osistance to locol goyernment unit

We uphold cltstomer sotislaction ohd continuol improvement of our Quality Monogemett System's effectivenesg cofipliant to opplicoble
l.rws nrl6 and ftgulations, ond inE:motionol stnndords, for o highly Dereloped Nedy, Se[-Reliont,lhvimnment-friendly and cloba y

Conpetitive S(rcCSlGlrRGEN, (LUPAD DOSE).

Address:

Registered Business Name:

Address:

Business Permit No-

PhiIGEPS Reg. No.

Name of Hotel/Venue:

TIN:



After having carefully read and acc€pted the Terms and Conditions, VWe submit our
quotador/s for the hllowing item/s as follows:

,"9".,

1

2

3

INSTRUCTIO}.IS

Accomplish this RFQcorrecdy and accurately.
Do not alter rhe contents of this fiorm in any way.

Technical Specifications with asterisks (') are mandatory. Friltre to compty with
of the will

' MANDATC)RY REQUIREMBITS. Flilrlre to comply with any of the -mdatory
requirementa will dirquali$ your quotation.

TheDILGRegionX,
wo*irg e,tvimatucat,

imb@d with.integity, co,npetence and pro[e$iondlism, and Living llp to o peacefut, Accountoble, and Dyfimic
@fifiiB an divq qsaliqt srvrcls droryi or,ar,:{rrt t f.ractidr\ .J/parittt ddvatopmcnt intcrventiot\ ia@ntiv6 ond

,flaardJ qlld qdll1inlstIuh.l,? assrstqre to local goy€mment units

l?. uphold cl6to.rcrjotitactior ond coatinudl impdrvcment ofour Quolity anogdnent Sys/f,,r..b eflctit,eness .omplia,tt to apptcqDle
lowg rulfs ond regulations and iitemational standords fot o highly Deveioped, oaeay, SiFnaioiL ndmnnent-ftiemlly and'Alobolty

Comrytitive SOCCSNSARGEN. (I.UPAD DOSE}

Ptocurenent Pmject Approved ndget Sr the Comrct
(ABC)

Procurement of Catering Services on SPECXAL RPOC MEETII'IG

on FEBRUARY 20, ru19 in KORONADAT C[TY. Php 97500.fl)

Technicrl Specifi cations:

Item Deccription Compliance Remarts

I. Availability Yes No
a. February20,2019(lD)

II. Iacation Yer No
a. WTIHINKORONADAICXTYPROPER'

b, FteeParkingSpace'
m. Nei8lrbohoodDatr Yes No

a Proper waste management \ dth Sanitary Permit from
appropriate authority

b. Proximity to Police and Fire Statious

c Proximiry to Banks, Postal and Telecommunications service
provider

t1
tI
tl

tl
tl
I]

lV. Venue Yes No
l. Structural Condidon'

a" Fomdation made of concme a"d stnrcoual steel or both'

2. Functionalityof PLENARYIIAII
(MANDAlORY)
a. Conference/plenary hall which caa accommodate f5G200

persons and IOCA'IED WIIIIIN OR II.ISIDE TIIE
HOTEL.........,.....

b. At least l0 conference rables with table set up and desirable
table clothing with banquet chain'..... ........ (U-type set-up
6r a meeting) and extra l0 round tables witl table dothing

c. With 4 Secrctariat's table for
REGISTRATIOI.I*.................

d. With 3 Poles for the Phili National Flag & DILG

tl

tl

t l

I l

tI

tl

tl

t l



Banner and RPOC XII BANNEF ......
e, With at least I Projector, wide projector screens/ wide

screeDs...........

3. With free WIFI connection (at least 25 mbpe)

Facilities'
a. Contiauous water supply and accessible comfort rooms ...
b. Compliant with the standards provided by the Building Code

ofthe Philippines
c. If building has t*o floorsn with one functionrl devator ......
d. Accessible emergency exit and with standby fire extinguisher

e. Available telephone and./or internet connection'

a. Subject to the BAC notice, the bidder with tle Lowest
C-alculated Responsivey'Highest Responsive Rated Bid
(LCRB/HRRB) or Single C,alculated and Responsive Bid, if
any, by the BAC, the supplier/bidder should prepare for the
Ocular Iuspection by the BAC-TWG and./or End-User of the
venudhall and rooms

b. Provision dlanitorial eod Mainteornce Servtcce '(sondby
techniciu at dre vrnue in crce of sornd sjlst€D ard lircon
nalfuaction rnd waitenrtraitrecs to cater tlre needs of the
participans)....

c. Provision dsmOy tnusponaAonlsnuttte sewices br the
participants (aLport to hotel and vice-vena)

d. F\mction room provides good ambience and conducive to
Ieudng..........

e. 247 Security Serrric:s '. . . . . . . .

tI
tl

t1
tl

tltl

tl
tl

tl

tl
tl
t1

t l

l

tl
tl

tl
tl

tltI

tl
t1

tl

tl
tl

fhe DILG Rqion X ,
uror*r-(g rhvr-mnncltc

mDu€d witt.iatqgnt/, .r.np.teffe qnd prD,&Jsio aolism, oad Livitg ltp to a peaceluL Actountable, and Dynamic
corrrrlts to dalivrI q uoft:o,, JaMc6 t rmqgri owtl'Jg ht fnncuon, capocivt dawloptnent in'/,r\tahdokt tncenti\ra and

,ewards aad qdministrative a$ijtoace to local govemment unib.

we uphold rustomet sotisfaction ond continuol impmver|,ent of our Quolity Manqgement S)^iten's effectiven$, compliant to oDDlicable
lows,lu16 od Gsulqrrou, ad irre'rohorsls.onitu"asrorc fieity-D?vJqrcd, da*, iiaiirii riiiiiiiiiiiiiiii"it utty

Conp€dti r,r SOffSK1i4RGEN. (t,UPAD DOSE),

tI
tI

tl
I]

tI

f. Audible and Operational Sound System'(at least 2 wireless
microphones at the presidential table and the EMCEE and 3
mtcrqhooea wlth scend fur ttrc audtence)

g. With sundby first aid kit and BP Appararus

4. Other Requirements'



CATERING SERMCES:

A. Iocetioa mugt be INSIDE or NEAR tlre hnctioa Roou '
Gftnarmq').....-

FEBRUARY20.2OI9

o 50prxBrerlfrst
. 150 paxAltf enzalts (snacks shou]d be served betweea 9:00-

1l:il)AM)
o 150 pu PM snrct (snacks should be servd between 2:00-4

PM)

150 pax Buftt Lunch
l. Sabd/Sqp'.
2. Mein C,olmes (u least 4 variants 6[ps61 dish 6r

2 Beats, I seafood orl fish distres; rnd I variant
vegetables dish)

a lN AIL IIISTANCSS TIIERE SIIOT]ID BE BT]FFER TOR

MEALS@DTOR l5PERfrIIS

t j

tl
tl
t l

tI
tl

tl
tl
tl
tl
tl

t l

tl
tl
tl
tI
tl

tI
I1
tl
tI
tl

Please quote your best offers for the items below and subrnlt ttris fopoeal not later
thrn 1(}00 4.M., Febnury f8, 2019. The information stated below shalt be the basis for the
evaluation and calculation of your quotation.

nt"DLG Rqgtbn,rll' imlued wittl inqeriy, conpr60aco od prqNomli$a qnd Livilv up to q pro(rrul ActI,untabld, and Dynamic
r.ort 49 ttrvfmntaeril Connrnt to drtrvir guolrry s!wrc.. mmr€h ovrrsoitrtnctlo a aioaq aarutopiont lntcnrador, Incrn-ttes ond

,!warlt aad adminbt,{tiw aJrijta,l(t &o loarl goyeaa elrt ullils,

we uphold custofier sqtislac1.ion and continuql impmvement of our euolity Manqqemeht sysaem,s effecrivene$, compliant to oDDlicable
l01rr' n 16 ond rqgrlorions qnd irrsrno.iorqr .rto,irar6, fw o [igt(r DGr,?ioF4 dranv, sitt aaaii n iiiiiirtiiiiiiiifiwuy

Co,|pddt r,r SOCCSrctn68 . (t.UpAD DOSE),

o Drids (rt least one (1) round of ter/luicehoda for every

merl and snad')
o Pr,ovision of free flowing cofte^errtrrt€t'



Summnry of Approved Budget

Procurement Project ToalABC

Procurement of Catering Services on SPECIAL RPOC METING on
FEBRUARY 22,2019 in KORONADAI CITY. Php9500.m

Item 0flered

Rats (Fhp)

A B

l,lax llo.

ol l{ighr

c

Max

llo. of

Psx

Max l{0. ul

llsals

0 Subtul

Ior accommodations:

(AxBx[)
Ior meals:

(AxCxD)

Date ol Activity: FEBRUARY 22, 20lS

l{eals - EreaHast
n/a 50 I

l{esls - Alil Snacks n/a
t50

I

l{ssls - Buffet LiJli[H MA talu I

ilaals - Pl,l Snacks n/a t50 I

Iotal 0ffarsd Proposal/Euototion

Telephone or Mobile l{umber

EmailAddress

0ate Acuomplished

The DlLc RegionXll, itubued with integrily, competence ond pmfesf,ianalism, and Liyi\g up ta o Peoceful, Accountable and Dyhamic
workiW environment, cotnmits to deliver q services through oveBight function, cdpacity deeelopment interuention incentives andudlily

odmi nistrative assistance to localgovemment units.

we uphold customet sotisfoctlon ond continuol imp.mvem-ent of our Qualily Maaogement system's elfectiveness, compliont to applicablelal,c rules ond resulations, onil intemotionol standoas, pr o-iignty-oaniop"a, dra"iy, siy-a"tioit, r""ir"iiiiq{iiiiiii"i'itrt tty
Conpetitive SOCCSKSARGEN. (LU pAD DOSE).

FERERUARY 2U,2OI9

Signature oveP Printed l{amE



Terms and Conditions

l. Any modifications in the room arrangements during contract implementation must be approved
by DILG-XII. The rate of each new room shall not exceed the amount equal to the said room's
published rate as ofthe date of rerum ofthis RFQ,; provlded, that the resuldng total cost of room
arrangements shall not exceed the total offered quotation for the same as contained in this RFQ

2. Bidders shall provide correct and accurate information as required in this form.

3. Price quotatior/s must be valid for a period of thirry (30) calendar days from the date of
submission.

4. Price quotation/s, to be denominated in peso shall include all taxes, duties and/or levies payable.

5. Quotations exceeding the Approved Budget for the Contract shall be rejected.

6. Award of Contract shall be made to the lovrest quotation which complies with the technical
specifications, and other terms and conditions suted herein.

7. Atry interline&tions, erasures, or overwriting shall be valid only if they are signed or initialed by
you or rny of your duly authorized representrtive/s.

8. The item,/s shall be delivered within thiry (30) calendar days from receipt of purchase order or
during the specified schedules ofthe aftiviry as stated in this Bid/RlQ .

9. The submitted quotation shall provide a 1096 allowance (buftr) for the scheduled meals as per
ffnel nurnber of panicipants in each function for the increase in attendance. If tbe actual
attmdancr exceeds tbe 1096 dlowance, additional persons shall be charged the same as quoted.

10. The charge for additional penons shall be contained in an Amendme[t to Contract.

I l. The DILG-XII shall have the right to inspect and/or to test the goods to confirm their conformity
to the technical specifications.

12. The DILG-xII shall prefer landban]'s Advice to Debit Ac.count (ADA) as mode of payment. If
winning supplier has no account in Iandbonk, ADA may be made to other panicipating banks
providd that any transaction fees or charges deducted from such payment shall be borne by the
supplier.

13. Liquidated damages equivalent to one tenth ofone percent (0,01%) ofthe value of the goods not
delivered within the prescribed delivery period shall be imposed per day of delay. The DILG-XII
shall rescind the contract once the cumulative amount of liquidated damages reaches ten percent
(l@/o) of the amount of the coffiact, without prejudice to other courses of action and remedies
open to it.

?Ihe DltC Rlgnarnt,iraAradA i,&{,iiq- *p"u*" rna -'
wor*t V .lrvlronrlrtht, cornnrlts lo d"i'r,rr qualrry Jrrvrc.s drmwlr or,rrs0ht/uncdo n, @iactli dewlop;cna tntrr.rlt ori /r|Cr'rdyrs ord

revards aad adm,/,istr.4tiw alsiltaa.f to local govenment unib.

We uphold c'ttstomer etisfaction aad coatinuol inpmwnent ol our Quality llanogement System's 4r.Ijtiven.!s, t{,mpliant to applicabte
lor.6 trles md tqgulahb,E qrd iat".trq,io,rol sondqrdf /b. c rrigrrly D.rr!iop.4 oaqv, sitfnaioit mvianncat-yhenay wi a*ly

Corrprdriur SOCCS iSTXGEIV. (t,UpAD DOSE),


