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Republic of the Philippanes
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-ilrUDo, ihhusay.t Maars.h.D'
Prlme Regional Covernment Centrr, Carp€nter Hlll, Noronadal Clty,9506
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Date: tSSanuanl cltQ

RFQ p.,1s.; SolQ -Ol - Ol5

1. The Department ofthe Interior and local Government (DILG) Region XII, through its Bids

and Awards Committee, hereby intends to p(rrue GOODS AND SERVICES (meals and
accommodation) on the conduct of STRATEGIC PLANNING WOR(SHOP CUM Is
MANCOM MEETING FOR CY 2019 to be conducted on Ianuary 31,- February 2. 2019 in
KORONADAICITY.

2. ln accordance with GPPB Resolution No. 13-2016 dated August 9. 2016 "lmplementing
Guidelines for Small Value Procurement pursuant to Section 53.9 of the RIRR of
RA9l84, Request for Quotation (Rf Q) for the said activity has been posted in the
PhiIGEPS-

Submit your proposaVquotation for the procuremenr of MEAIS AND SNACKS with
ACCOMMODATION for 2 nights; and MEAIS AND SNACKS broken down as follows:
A. BRXAKFAST; B. AM Snacks consists of snacks and drinl<s; C. LUNCH consists of (3)

main courses: 1 meats, I seafood and I fish, I salad/soup, I dessert (fruits), rice and drinks; D.
PM Snacks consists of snacks and drinks; E. . DINNER consists of (3) main courses: I mears, 1

seafood and I fuh, 1 salad./soup, 1 dessen (frui*), rice and drinks

3. DEADLINE OF SUBMISSION of your si ed quotation/proposal is not later than 10:00 A.M.
of ?olq Lmond
specified goods and services, subject to the Terms and Conditions provided at the dorsal
portion of this request for quoration (RFQ).

4. Open quotations may be submitted manually or through facsimile or email at the address and
contact numbers indicated below.

5. For any clarifications and details of the activiry, you may contact IAN ION S, CLEMENIE at
(083) 877-29i9 or Ms. Katherine M. Llano, Ms. Merriam D. Sarmiento at telephone numbers
(08i1) 228-7959 to 60 or email us at lgsdxii@yahoo.com or dilg ro12@yahoo.com.

Noted by: , Approved

Mue LIM, MPA
Planning Officer- Designate / End-User LGOO / Chairperson, BAC

Name of Hotel./Venue:

Registered Business Name:

Address:

Business Permit No.

TIN
PhiIGEPS Reg. No

The DILG Region x , imbued with intcgriE, competcnce onil profe$ionolistL and Living lLp to a peoce[ul, Aceountable, ond Dynamic
ng enitonment, commits to deliver quoliq, se,vices through oversightlt nction, copacity development intervention, ihce;tives ond

rewords ond administrative ossistonce to local goi)emment units'.

We u phold customer sotisfoction and continuol improvement of our euality Monogcment S)tstem,s efectivenes, compliant ta applicobleloets rutes ond resutotions, and intemotionot standords, for a iighly Devei.p"a, ora"ry, saSn"roi sn"i*riiir-i;"iiii ,"i';btulty
Com peti tive SOCCS KSARG E N. (LU pA D DOS E).
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REqUEST FOR QUOTATION

for the

Address:



Republic of the Philippines

DEPARTMENT OF THE INTERIOR AND LOCAL GOVERNMENT
REGION XII

-fadno, atuaay.tllaeas.har-
Ptime ReSional Cov€rnmenl Center, Carpenter Hlll, Koronadal Clty,9505

Tel/Far Nos.; [083)228-6660. (083)228-1421 . Emall: dlls_ro 12 @yahoo.com . webslte: re8lor12.dll&gov.ph
ADMIN (083) 228,7960. FTNANCE (083) 228-7959. LCMED (083) 877,2969. LCCDD {OA3)A77 2971

INSTRUCTIONS:

1. Accomplish this RFQcorrectly and accurately.
2. Do not alter the contents of this form in any way.
3. Technical Specifications with asterisks (') are mandatory. Failure to comply witl

any of ttre mandatory requiremeots will disqualify your quoation.
After having carefirlly read and accepted the Terms and Conditions, VWe submit our
quotation/s for the following item/s as follows:

legend:
' MANDATORY REQInREMENTS. Failure to comply with any of tlre mandatory

will tron.

a Proper waste marugement with Sanitary Permit from
appropriate authoriry

b. Proximity to Police and Fire Stations
C Proximity to Banks, Postal and Telecommunications service

vider

The DI LG Region Xll, imbued wil}. inbgriE, compebnce ond profe$ionolien, and Living Up to o peoceful, Accountable, andDynomicworking enircnmenC commiF to deliver quoliDt seryices tj:trI)ugh ove1ight function, copaciE develoryent intcrvention, incentives and
rewards and odministto tive assistonce to locol govemment unil5,.

we uphold customer sotidoction onil continual imwvement of our Quality Management sys,I.m's effectiveness, compliant to applicabletaws, rutes and resutotions. and intlmotionot st ndarit, Ior Zl;r,H*flfrriii;i: ;rfql;;;;;;:;;;;;.rt;;;;;;;hurt,
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Approved Budget for the
Contract

STRATEGIC PI.ANNING WORKSHOP EIIM 1ST MANCOM
MEETING FOR CY 2019 to be conducted on Ianuary 24-25.2019
in KORONADALCITY .

Php 189,200.fi)

Item Remarks

Yes No
a- |ANUARY 3r-FEBRUARY 2,2019 (HURS-SAI) 3D'

II. location Yes No
a. WTIHINCITYOFKORONADAI'

III. N Data Yes No

fV. Venue Yes No
1. Structural Condition'

a, Foundation made of concrete and stnrctural steel or both .

2. Functionaliry of room:

a. Function Rooms can accommodate ,()-50 persons .
b. U-shape table set up (for formal meeting) with desirable

c. With 2 Secretariat's table .............
d. With podium and Philippine National flag. .. . . .

e. With at least 1 Projector, projector screen and tables for 2

table clottring

tl tl

tI
tl
tI

Technical Specifi cations:

Compliance
I. Awailabitity

b. Free Parking Space '

tI
t1
tt

I]
tl
t1

t1
tl
tl
t1tt

I]
tl
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DEPARTMENT OF THE INTERIOR AND LOCAL GOVERNMENT
REGION XII

'iiatlno, ihhulay ar M...sah.o'
Prime Regional Covernment Center, Carp€nter Hlll, Ko.onad.l City. 9506
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3. With free WIFI connection (at least 10- 15 mbps)
4, Room arrangeueuts'

a. Can accommodate for 43 persons on lanuary 3l-February 1,

2019 (2 NIGHTS) (hdividual B€df.............
No. of Rooms

a.l Single Beds (Matrimonial)
a.2 Twin Beds

a.3 Triple Beds

-3
-t2
-9

b.

c.

d.

With free WIFI Connection
Complimentary botded water and coffee... ....... . .

Witl telephone and cable TV inside the room

rooms

5. Facilities'

a. Continuous water supply and accessible coufort roons ......
b. Compliant with the standards provided by the Building

Code of the Philippines
c. If building has two floors, wittr one functional elevator .. . . .

d. Accessible emergency ecrit and with standby fire
ecrtinguisher

f. Audible and Operational Sound Systeo ' (at least 3 wireless
microphones at the presiding officer's table ,''d EMCEE and
2-4 microphones for both sides of the meetilg

g. With standby first aid kit and BP Apparatus

6. Other Requirements'

2 days after being determined as the lowest calculated and
responsive bidder by the BAC, establishment should prepare
for the Ocular Inspecrion by rhe End-User and Supply
Officer of the venue/hall and

a

b. Provision of Janitorial and Maiatenance Services .(standby

techniciaD at the venue in cases of sound system and aircon
malfunction and waiters/waiuess to cater the needs of ttre
partieipants).. . .

c. Function room provides good ambience and conducive to
learning.........

d. 24, Securi Services

tI
t1
tI

t

t

t

t

l

t

t

t

tI

t1
t1

tI

tl
tl

1

l
l
l

t

t

t
t
t

t

t

..::..?!::-!:!,:: l!,: 
,-bued with.inAsrity, comrytence ond professionotir^, ona Lirins'Up to o p"*"fut,

wontng ehvtrcnmenL commiB to deliver quality xmices hmugi oversight funaion, copocity developimt
rewards ond administrauve ossistonie a locol govemm"nt unis.

Accoun toble, o n d Dynomic
i nte Nention, i hcentives o n it

we u phold customer satisfoctton ond continuol im p.mvement of our Qualil Manogement system's efectiveness, compliont to o,pricobletows.tut6andresutations,ondintcmotionatsuhdam:j{lyl:^Rii,:igi:i:;"i;;;i,:,ii:;;;:;;l:;;!iiii,X,frliri^u^,,
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e. Available telephone and"/or internet connection'

tl

tl

tl
tl
tl

tl

tl

tI

tI

tl

tl

t1

il
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CATERING SERVICES:

A. Iocation must be INSIDE or NEAR the Function Room'
(Man&tory)......

IANUARY 3I-FEBRUARY 1. 2OI9

. 43 pax - Breakfrst,

. 43 pa:< AM snae*s (snacks should be served between 9:00-

1I:004M)
. 43 pax PM snack (snacks should be served between 2:0O-4

PM)

a

43 pax Buffet Lunch and Dinner... ..
1. Salad,/Soup'.

2. Main Courses (at least 3 variants of meat dish or
I meat, I seafood orl fish dishes; and I variant
vegetables dish)

3. Rice (Steamed or Fried./Garlic)
4. Desserf .... .

Drinks (at least one (l) round of tealjuicey'soda for every
meal and snack)

Provision of frec flowing cofieey'teay'water'

Ia all iwaace, therc should fu butrer for aeals sd for

. 43 pg)( - Breakfist,
o 43 pax AM snacks (snacks should be serued between 9:N-

10:00AM)

,13 pax Buffet Lunch
El Salad/Souy'.
El Main Courses (at least 3 variants of meat dish or

o I meat, I seafu orl ffqh dishes; and I
\rariant vegetables

dish)..............

El Rice (Steamed or Fried./Garlicf ... ...................
EI Dessen'

Drinls (at least one (l) rouud of tealjuicey'soda for every
meal and snack)

Provision of free flowing coffeey'tea,/water,

a

tl

l

t

t

l

l

I]

I]

l

l

t

The DlLc RegionXll,
working envioMnen|

Republic of the Philappines

DEPARTMENT OF THE INTERIOR AND LOCAL GOVERNMENT
REGION XII

' adno, rhusay it u...sahan'
Prime Regional Government Center, Carpent€r Hlll, (oronadal City,9506

Tel/Fax No!.r (083)228-5660. (083)228-r421. Emall: dllErc12@Fhoo.com . Webslte: resionl2.dll&sov.ph
AD MIN 3 228 7960. FINA Cg 083 228-795e. LCMED s3 877-2969 . LCCDD 877 Z97 L

imbued with intcgrity, competence ond profcasionalism, ond Living IJp to o lbacqul, Actountabb, ond Dynahiccommits to deliver qualiE sen)ices through oversight function, capacily development intevention,
rewords and administrdtive ossistance ta locol govemment unia.

we uphold customet sotisraction ohd continuol implovement o[ our Quoliot Monogement system's effectiveness, complioht to oppticobletows, rutes ond resuta,ons, ona intemott"not stonaords. roi {fuil;;l*;iii:;;: ;,ri:;:,i':{;X:;tr::,!fr111!,f,,li\^ur,,
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Spenow

FEBRUARY 2. 2019

tl

t1

t1

tI

tl

tl

tl

tl

tl
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DEPARTMENT OF THE INTERIOR AND LOCAL GOVERNMENT
REGION XII

'Mautro, Mahusay at Haaasah.n'
Prlme Regiona I Covertrment Center, Carpenter H lll, Koronadal City, 95 06
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Please quotqyour best offers for the
tban 10:(x) A.M.. Jonurrrt eB . zDtr ( mmda-ti} ). The information stated below

items below and submit tlis proposal not later

r
shall be the basis for the evaluatio n and calculation of your quotation.

be butrer for meals
Spenons

7. Client Satisfrction

I Establishment should appropriately address the feedback and
ensures client satisfaction during the activiry
ii. Billing Statement and,/or Charge Invoice shall be provided
to the Secretariat right after or within 48 hours after the
conduct of the activiry.

Summary of Approved Budget

Procurement Project Total ABC

STRATEGIC PLANNING WORKSHOP CUM IST MANCOM
MEEIING FOR CY 2019 to be conducted on IANUARY 31-
FEBRUARY 2.2019 inIKOEQMDAIGITY .

Php 189,200.0{)

Item 0lfercd
Rat (Php)

A B

llax llo.

ol ilights

llar lln. nf

Pax

c

l{ax l{0. of

lleals

Suttotal

Ior accommodations:

(AxBxE)

For meals:

(AxIx0)

0at uf Activity: JAlltlARY 3l-tE8RlllflY l. Z0l9

Meals - Breakfast n/a 43 2

lleals - Al'l Snacks n/a
43

2

lhals - Buffet lunch n/a
43 ,

li{eals - PM Snacks n/a
43 ,

Meals - EufIet 0inner 43
2

.,!i,?,-U*!p,:: O,:,mbued with.integrity, competcnce ond prclesionolism, ard tirirg Up u o p"or"1ut, lr*rniit", oiii^r-worK,ng envtronrnenl commib to deliver quolity services thmugi ovenignt Junaion, co-pacityiii;;;;;' ;;;;;;;;, ;"i:;;* *orewards ond odmlrJ.ist ltive assis&n;e b locol govemment units.

we uphold customer satis[oction and continu.ol improvement ofour Quolig/ Monogement sys,,m,s efectiveness, compl&nt to opDticabletaws' rutes and resutorions' ond intemotionot standonts Ii zrw;,lii;xii:;;: ;:,i:;;;;':t;;:;;:r:#rf1;x;rfr:r';,"u,,,,
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I

i
I

n/a



Republic of the Philippines

DEPARTMENT OF THE INTERIOR AND LOCAL GOVERNMENT
REGION XII

'ilrdno, iiahusay at [aaasahan-
Prlme Regiooal Covernment Center carpenter Hlll, Xoronad.l City, 9505
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Signature over Printed Jlame

Telephone or Mobile ilumber

EmailAddress

Bate Accomplished

t) 43
n/a

0sts olAEtiYity (february Z ZIl9)

l{eals - Breakfast n/a 43 t
Meals - Al'1 Snacks n/a 43 L

lhals - Buffet lunch n/a 43 !
Total 0flerrd Proposal/0uotatisn

The DILG Region Xl.
working environmen

I, imbued with 
-intcgrtE, compeEnce and professionolism, and Living Up ta o peoceful, Accoun&ble,l commits t4 deliver quoliE sctyices tirough ovenight functio4 copaiE alevelopmeht intcNattion,
rewards and odministtative ossisunce to locol govemmeit units.'

ond Dynamic

we uPhold customer satisfaction onil continuol improvement of our Quolity Monagement $stem's efectiveness, compliont to opplicable
totA)s, rutes ond rcsutotions, ond intemotionot standord.' fot 

ZlWi;;";:i:i;r^y.;!;;:;. 
i"ii;i;;;;;;";;;;;ri,ril,itum,U
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Accommodations
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1. Aly modifications in the room arangements during contract implementation must be approved
by DILG-)trI. The rate of each new room shall not exceed the amount equal to the said room's
published rate as ofthe date of return of this RFQ,; provided, that the resulting total cost of room
arrangements shall not exceed the total offered quotation for the same as contained in this RFQ

2. Bidders shall provide correct and accurate information as required in this form.

3. Price quotation/s must be valid for a period of thirry (30) calendar days from the date of
submission.

4. Price quotation/s, to be denominated in peso shall include all taxes, duties and/or levies payable.

5. quotations exceeding the Approved Budget for the Contract shall be rejected

6. Award of contract shall be made to the lowest quotation which complies with the technical
specifications, and other terms and conditions stated herein.

7. Any interlineations, erasures, or overwriting shall be valid only if they are signed or initialed by
you or any of your duly authorized representative/s.

8. The item,/s shall be delivered within ten (10) calendar days from receipt ofpurchase order

10. The charge for additional persons shall be contained in an Amendment to Contract.

1 1. The DILG-XII shall have the right to inspect and./or to test the goods to confirm their conformiry
to the technical specifications.

12. The DILG-XI shall prefer Landbank's Advice to Debit Account (ADA) as mode of payment. If
winning supplier has no account in kndbank, ADA may be made to other parricipating banks
provided that any transaction fees or charges deducted from such payment shall be borne by the
supplier.

13. Liquidated damages equivalent to one tenth ofone percent (0.01%) of the value of dre goods not
delivered within the prescribed delivery period shall be imposed per day of delay. The DILG-XI
shall rescind the contract once the cumulative amount of liquidated damages reaches ten percent
(1096) of the amount of the contract, without prejudice to other courses of action and remedies
open to it.

The DILG Region X , imbued with intagriE, conpeEnce ond professionalism, ond Liring Up to o peaceful Accounteble, and Dynamic
working environmenL commits to deliver quolity seNices hmugh ovesight function, capocily development interyention, incentives and

adminis|otive assistance to locol govemment

we uphold customer satidaction onil continuol 
_imp.rovement 

oI our QuoliE Manogement systcm's efectivehess, compliont to applicablelows, rules and resutotions, ond intcmn;onat standoras,lor o iishUb*ioee4rdrdeb, iU-ietiil-c irririrri.;:-.'it"^iii ,^i,cnmtty
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Republic of the Phillppines

DEPARTMENT OF THE INTERIOR AND LOCAL GOVERNMENT
REGION XII

'iLdno, l{.hus.y et U..as.h.r'
Prime Regional Government Cent€r, Carpenter Hlll, Koronadal City,9506

Tel/Fax Nos.: (083)228'6660. (083)228-1{21. Ehail: dll&ro 12@yahoo.com . Webslter re8lon12.dll&Cov.ph
ADMIN (083) 228-7960 . FINANCE (083) 228'7959. LGMED (083) 877'2969 . LC'CDD (0A3)A77 297r

Terms and Conditions

9. The submitted quotation shall provide a 1096 allowance for the scheduled meals as per final
number of participants in each function for the increase in attendance. If the actual attendance
exceeds the 1096 allowance, additional persons shall be charged the same as quoted.


