
Republic of the Philippines

DEPARTMENT OF THE INTERIOR AND LOCAL GOVERNMENT
REGION XII

'iladno, Mahus.y at U.a.sah.n'
Primc R.gional Government Center, Carpcnt.r Hlll. KoroMdalCity. q506

Tel/Fax Nos.: [083)228 6660. [083)228-1421 . Emall: dll8 rc12@y.h@.com . webslte: resionl2.dils.aov.ph
ADMIN (083) 228-7e60 . FTNANCT (083) 228 79s9. LCMED {083) 877 2959. LCCDD (083)877 2971

REQI.JEST FOR QUOTATION
Date: e'l ' NaEnbER 2Dl,
RFQNo.: 9DE-tt- lb@

The Depanment of the Interior and Local Government (DILG) Region XII, through its Bids

and Awards Committee, hereby intends to procure GOODS AND SERVICES (meals and
accommodation) on the CONDUCT Of THE 2018 PERIORMANCE REVIEIW OF THE
LOCAI CTOVERNMENT MNTTORING & EVALUATION DTVISION (LGMED) PPA
IMPLEMUYTATION AND AWARDING CEREMO}.I FOR BEST IMPLEMENTERS ON
DECEIUBER 11_12,2OI8 IN KORONADAI CITY.

2. In accordance with GPPB Resolution No. l3-2016 dated August 9,2016 "lmplementing
Guidelines for Small Value Procurement pursuant to Section 53.9 of the RIRR ol
RA9l84, Request for Quotation (RFQ) for the said activity has been posted in the
PhiIGEPS.

Submit your proposaVquotation for the procurement of MEAIS AND SNACKS with
ACCOMMODATION for Oae (1) nighq; and MEAIS AND SNACI$ broken down as follows:
A. AM Snacks consists of snack and drinks; B. LIJNCH (HALAL) consists of (4) main courses:
2 meats, I fish and 1 seafood or vegetables, I salad./soup, I dessert, rice and drinks; C. PM
Snacks consists of snack and drinks; D. DINNER (HAlAl)consists of (4) main courses: 2
meats, 1 frsh and I seafood or vegetables, 1 salad/soup, 1 dessen, rice and drinks E. Buffet
Brealdast : 2 main course (at least 1 meat or fish dish), salad/soup, rice (Fried or Plain) and
fmirs-

3. DEADIJNE OF SUBMISSION of your signed quotation/proposal is not later than 10:00 AM.
of 07 Dd,en*R 2Dh for the specified goods and services, subject to the Terms and
Conditions provided at the dorsal ponion of this request for quotation (RFCI).

4. Open quotations may be submitted manually or through facsimile or email at the address and
contact numbers indicated below.

5. For any clarification, you may contact Ms. Katherine M. Llano, Ms erriam D. Sarmiento
and MR. IAN JON S. CLEMAVTE at telephone numbers (083) 877- , 228-7959 to 60 and
(083) 228-1421 or email address at <lilg rol2@yahoo.com.

A by,

Focal Person / End-User
The DILG Region X , imbued with integrity, competence ond professiona I,A

working eneironmenC cornmits to deliver quolity services thaugh ove$ight function, co
rewords to local govemmentunits

paciry development inten ention, ond incentiyes onal

We uphold customer sotisfaction ond continuol improvement olour Quolily Mandgement system's efectiveness, compliont to applicable
lau)s, rules and regulations, ahd intemational s-tandards, Ior a highly Developed, onlerl, self-Relai-a Environment-friendly oniEbbolly

Com Ntitive SOCCS KSARG E N. ( LU p ADD O S E).
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Name of HoteL/Venue:

Registered Business Name:

Address

Business Permit No.
TIN
PhiIGEPS Reg. No.

Noted by:

ircoo

Address:



Republic of the Philippines

DEPARTMENT OF THE INTERIOR AND LOCAL GOVERNMENT
REGION XII

"Matlno, Mahusay at Maaashan"
Prime Regional Covern menl Center, Carpenter Hill, Ko.onadal City, 95 06

Tel/Fax Nos.: [083]228 6660. [1A3)Z2B 7427. Email dilg ro12@yahoo.com. Websiter.egionl2.dilg.Cov.ph
ADMIN [083J 228 7960. FINANCE [083) 228-79s9. LCMED {083) 877 2959. LGCDD loA3)A77 2977

INSTRUCTIONS:

1. Accomplish this RFQcorrectly and accurately.
2. Do not alter the contents of this form in any way.
3. Techrrical Specifications with asterisks (') are mandatory. Failure to comply with

of the will

After having careftrlly read and accepted the Terms and Conditions, IAVe submit our
quotation/s for the following item/s as follows:

lcgend:
' MANDATORY REQLIRXMENTS. Failure to comply with any of the mandatory

uirements will uotatl.on.

Approved Budget for the
Contract (ABC)

2018 PERTORMANCE REVIEW OF THE LOCAI GOVERNMENT
MNITORING & EVATUATION DwISTON (LGMED) ppA

IMPLEMENTATION AND AWARDING CEREMO}TY FOR BEST
IMPLEMENTERS to be conducted on December 11-12, 2018 in
Koronadal Ciry.

Php 250,fi[.00

Technical Specifications:

Iten Description Compliance
I. Availability Yes No

a Please fill in the blanls (Tuesday -Wednesday), 2D'
II. Iocation Yes No

a. WTIHIN Koronadal City '

III. Neighborhood Data Yes No
a. Proper waste management with Sanitary Permit Iiom

appropriate authority ..

c Proximity to Banks, Postal and Telecommunications service
provider

tl
tl
t l

t l
t l

t l
lV. Venue No

d. With 2 Secretariat's table

I l

t l

t l
t l

t l

t l

t l
t l

The DILC Region Xll, imbued with integrity, cotupetence ond professionolism, and Living Up to a Peaceful, Accountable, and Dynomic
working environmenq commits to deliver quoliy sedices through ovedight fanction, capacity developmeit intentention, and incLntives and

rewords lo local govetument units
We uphold customer sotisfoction and continual improvement ofour Qualiqt Management Systcm,s efectiveness, compliont to applicable
laws, rules and regulotions, and intemational stondards, for a highly Devetoped, orderty, S;lf-Relia;; Environment-friendly and'Globotty

Co m petitive SOCCS KSARG E N. (LU eADD O SE).
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Remarks

b. Free Parkins

b. Prodmity to Police and Fire Stations

Yes
1. Structural Conditiont

a. Foundation made of concrete and structural steel or both.
2. Functionality of room:

a. Function Rooms can accommodate lfi) persons ..... .. ... .....
b. Round /l,ong able witJ: classroon table set up with desirable

table clot}ing for formal occasion
c. With Presidential table which can accommodate at least

10 persons on stage..............

tl fl



Republic of the Philippines

DEPARTMENT OF THE INTERIOR AND LOCAL GOVERNMENT
REGION XII

'Hadbo, il.husay.r lt.easahan_
Prime Regtu nal colern ment Ce nter, Carp€nrer H ill, Xoronadal City, 95 06

Tel/Fax Nos.: (083 )2 28'6660 . loa3)zza.t42r . Email: dilLrolz@yah@.com . website: resionl2.dil&Eov.ph

e. With podium and Philippine National flrg......................
f. With at least I Projector, projector screen and tables for 2

Pro)ectoni.. -

t l

i l

t l

t l

083 228 7960. FINANCE 083 228 7959. LCMED 083 877-2969. LCCDD 083 77 2971

3. With free WIFI connection (at least 5-10mbps)
4. Room arrangements'

a. Can accoomodation for lfi) persons on December 11. 2018
(1N) (Individual bedf.............

No. of Rooos
a.l Matrimonial Bed

a.2 Trip1e Bed

a.3 Twin Bed

a.4 Single Bed

With Breakfast
With free WIFI Connection
Complimentary botded water and coffee... . . . ......
With telephone and cable TV inside the room

5. Facilities'

a. Continuous vrater supply and accessible comfort (x)rDs ...,..
b. Compliant with the staadards provided by the Building

Code of the Philippines
c. If building has rwo floors, with one functional elev.aror ......
d. Accessible "mergency orit and with standby fire

ortinguisher
e. Available telephone and./or intcmet connection
f. Audible and Operational Sound Sy"t"- ' (at least 3 wireless

microphone at the presidential table and EMCEE and ,l-5
microphone with sand for audience)..... ...... .... ..

g. With standby first aid kit and BP Apparatus

6. Other Requirements'

a. 2 &p after being determined as the lowest calculated and
responsive bidder by the BAC, establishment should prepare
for the Ocular Inspection by the BAC-TWG and./or End-
User of the venue,/hall and rooms and food tasting (good for
3-4 persons only). . . . . . ... ... .... .

b. Provision of fanitorial aud Maintenance Services .(standby

technician at the venue in cases of sound system and aircon
malfunction and waiters/waitress to cater the Deeds of the
participants). ...

b.

c.

d.

e.

tl
tl

l
l

t

l

l

l

l

l

l

l

tl

The DILc Region xll' imbued with integiE, comwtence ond professionalism, ond Liring up ta a peacefui, Acro;ntable, ora oyninworking environmenc commi\ b deliver qualiEl ser\,ices drough o;e1ightlunaion, copaity development intemention, ind in'intives ana
rewards to locol govemmenlunits

We uphold custotuer sotisfaction and continlol imp.rovement of our euoliqt Management Systetu,s efectiveness, compliant to applicoble
lows, rules ahd regularions, and intemotionql s_tondaras, 1., a iighty-oeriop"a, dra"ay, sitf-na*ii e *ir.ri"ir-1:aaiiiiy ,ri euury

Co m petitive SOCCS (IARC EN. ( LU pAD DOS E ).
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tl
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tI

t1
tl

tl
tl
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I

l
l



Republic of the Philippines

DEPARTMENT OF THE INTERIOR AND LOCAL GOVERNMENT
REGION XII

'It{adoo, Mahusay at Mraasahan'
Prime Regional Government Ccnter, Ca rp(nter Hill, Koronadal Ciry, 9506

TellFax Nos. i (083) 22 8-6660 . (083 )2 28 1427 . Email: .lil9-rol2@yah@..on . Wrbsite: reCion 1 2.djlg.gov.ph

c. Function room provides good ambience and conducive to
leaming.........

d. 24/7 fu;rrty Services'
t l
t l

ADMIN 083 228-7960. FINANCE 3 z2a-7959. LCMED 083 877-2969.LGCDO 083 477 297t

CATERING SERVICES:

A. location must be inside or near the Function Room

December 11. 2O 18 fTuesdav)

Meals for lfl)persons

i. 100 AM/PM snacks'
(AM snacks should b end futwea 9: AM- 10AM while
PM snaeks should be xwd betven 2:30PM - 3:00PM or upoa
regust by the S€retariat)

ii. lfi) Buffet Lunch
1. Salad/Soup'.

2. Main Courses (at least 3 v-ariants of meat dish or
I meat and I fish dishes; and I variant vegetables
dishf .............

4. Dessert'.....
(Lunch should b rewd beavez 11:3OAM-l2frONN)

iii. 100 Buffet Dinner
1. Salad/Soup'.

2. Main Course (at least 3 variants of meat dish or I meat
and I fish dishes; and I wariant vegeables
dishf.............

3. Rice'.........
4. Dessert'.....
@inner should be serud btwen 6:00 PM - 5:30 PM)

v. Drinls (at least one (l) round of iced tealjuice/soda for
every meal and snackf....................

vi. Provision of free flowing coffee/tea/water.

t

t

t

l

t

tI
tI

tl
tl
tl

I]

l
t

l
l

The DILG Region Xll, imbued with
working envitonment, commits to tlel

integriO!, compebnce ond prcfessionolism, ond Living Up to a peocefut, Accountohle, ond Dynamic
iver qualiE sevices through ovesightfunction, copoiity developmeit intervention, ana ininiiei ana

rewards to locol govemment uniLs.

we uphold customer sotislaction anal continuol imp-rovement of our QuoliE Manogement system's enectiveness, compliont to applicoble
lows, rules and regulations, and intcmational standords, for o iighly-oewiopea, o'raery, silf-neuait e *i*ni"ir-yiiiiiy ,riZuoaty

Co m petitive SOCCSKSARG E N. ( LU pAD DO S E).
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tl
tl

vii. In all insrances, there should be buffer for meals good for
5 persons

December 12. 2018 (Wednesday)

Meals for lfi)persons '. ...

iv. lfi) AIWPM sracls. ..........
(AM snacks should b *rved btweea g AM - I0L4M white
PM macks should b servd futwen Z3OpM - J:0OpM or upoa
requat by the kretariat)

IJ

tl
tl

tl

tl

I]

tl
tl

tl

tl

tl

tl

I]
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DEPARTMENT OF THE INTERIOR AND LOCAL GOVERNMENT
REGION XII

'ii.dno, ll.hus.y !t I'l...sehrn'
Prime Regjonal GovernmentCenter, Carp€nter Hlll, Koron dal Clty, 9506
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v. 100 Buffet Lunch
5. Salad/Soup'

6. Main Courses (at least 3 variants of meat dish or
I neat and I fish dishes; and I variant vegetables

7. Rice'.........
8. Dessert'.....

Quach should b xryd btwen |IilAM- l2flNN)

vi. Drinls (at least one (l) round of iced tealjuicdsoda for
wery meal and snack)'... ..

vii. Provision of free flowing coffee/tea.iwater'
viii. In all instances, there should be buffer for meals good for
5 persons

7. C1ient Satisfaction

i. Establishment should appropriately address the feedback
and ensures client satisfaction during the activity
ii. Billing Statement and/or Charge Invoice shall be provided
to the Secretariat right after or within 48 hours after the
conduct of the actir.ity. .... . . . .. . . .

t l

t l
i l
t l

t l

t l

t l

t l

t l

tI
tltl

t l

t l

t1

t l

t l
Please quote your best offers for the items below and submit tliE proposal not later

thanl0:fi) P.M., The information stated below shall be the
basis for the evaluation and calculation of your quotation.

The DILG Region x , imbued wih integri|l, competence and professionolism, ond Living Up to a reoceful, eccountabte, aniiynanic
t)orking environmenq commits to deliver quotity seoices through oienight fllhction, cory;ity developmeit inumention, ina in'intives ond

rewords to local govemmentuni6_
we uphold customer sotisfaction and continuol impmvement of our Quolity Manogement sys']m's eJfectiveness, compliont to applicobte
laws, rules and regutationt and intemotionql sundards, for a iighly Deveip"a, o"a"ay, siy aauii e n"i*riiit-Viiiiii rri ctrtrtty

Co m pe titiv e SOC CS KSARG EN. (LU pAD DOS E).
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gtmrt'a'y of Apprwed Budget

Procurement Project Total ABC

Php 250,000.00

Item

A

0fhred
Rate (Php)

B

Ilax l{0.

d l{ights

I

llax l{o. of

Par

l)

It{ar l{0. of

lleals

Subtoral

Ior accommodations:

(AxBxE)

lor meals:

(AxIxD)

tl

2018 PERTORMANCE REVIEW OF THE LOCAI GOVERNMENT
MNTTORING & EVAIUATION DwISION (tcMED) ppA
IMPLEMENTATION AND AWARDING CERE\,IONY FOR BEST
IMPIJMH\ITERS to be conducted on December 1l-I2, 2018 in
Koronadal City.



Republic of the Philippines

DEPARTMENT OF THE INTERIOR AND LOCAL GOVERNMENT
REGION XII

' .uro, Hehusey.t ueaasrhrn'
Prime Redonal Covernment Center, Crrpenter Hlll. KorcMdal City, 9506

Tel/Fax Nos.: [083)228'6660. {oa3)zza.,4zt. Enail: dllLrol2@yah@.com . website: recionl2-dil8-aov.ph
ADMIN 228'7960. FINANCE 083 228-7959. LCMED 3 477-2969 . LGCDD 3 7 297r

Signature over Printed ilame

Telephone or Mobile l{umber

EmailAddress

0ate of Activity: December ll-12 20t8

Accommodation : 0ecemher ll,2018 I t00 n/a

Meals - AM Snacks n/a r[0 I

Meals - Euffet Lunch n/a t00

lileals - PM Snacks n/a t00 I

ileals - Euffet 0inner n/a t00 I

0ecemher 12. 2 B

l{eals - Ereakfast (Free) n/a r00 I

Meals AM Snacks nla t00 I

Mesls - Buffet lunch n/a t[0 I

Meals - Pti,| Snacks n/a t00 I

Total 0ffered Proposal/Euotation

The DILG Region
v/orking environmen

Xll, imbued with integrity, competence ond professionolism, and Living Up u) a PeacefuL Accountable, and Dynamict commits to deliver qudliqt se ices through oversight functioh, capocity development interyention, and incentives and
rewards to locol govemment units.

we uphold customer sdtisfaction and continual improvetuent of our QualiO/ Mohagement \ystem's efectiveness, compliant to opplicable
laws, rules and resutotions, ond intemational standords, for o highly Dewiop"a, or*rty, sitf_padii O*ir-i"ir-ti;"iii 

"ri'GtrOrttyCompetitive SOCCS KSARG E N. ( LU ZADD OS E).
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I

0ate Accomplished



Republic of the Philippines

DEPARTMENT OF THE INTERIOR AND LOCAL GOVERNMENT
REGION XII

- ad!o, it.hus.y.r M.rasahan'
Primc Rcgio nal Covcrn ment Center. Carpcntcr Hill. Korcnadal City. 95 06
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Terms and Conditions

1. Any modifications in tle room iurangemens during contract implementation must be approved
by DILG-)ilI. The rate of each new room shall not exceed the amount equal to the said room's
published rate as of the date of retum of this RFQ,; provided, that the resulting total cosr of room
arrangements shall not exceed the total offered quotation for the same as contained in this RFQ,

2. Bidders shall provide correct and accurate information as required in this form.

3. Price quotation/s must be valid for a period of thirry (30) calendar days from the date of
submission.

4. Price quotation/s, to be denominated in peso shall include all taxes, duties and-/or levies payable.

5. Quotations exceeding the Approved Budget for the Contract shall be rejected-

6. Award of contract shail be made to the lowest quotation which complies with the technical
specifications, and other terms and conditions stated herein.

7. Any interlineations, erasures, or overwriting shall be valid only if they are signed or initialed by
you or any of your duly authorized representatiy€y's.

8. The item,is shall be delivered within ten (10) calendar days liom receipt of purchase order.

9. The submitted quotation shall provide a 1096 allowance for the scheduled meals as per final
number of participants in each function for the increase in attendance. If the actual attendance
exceeds the 1096 allowance, additional persons shall be charged the same as quoted.

10. The charge for additional persons shall be contained in an Amendment to Contract.

I 1. The DILG-XII shall have the right to inspect and,/or to test the goods to confirm their conformiw
to the technical specifications-

12. The DILG-)flI shall prefer Landbank's Advice to Debit Account (ADA) as mode of payment. If
winning supplier has no account in Landbalk, ADA may be made to other participating banks
provided that any transaction fees or charges deducted flom such payment shall be borne by the
supplier.

13. Liquidated damages equivalent to one tenth ofone percent (0.01%) ofthe value ofthe goods not
delivered within the prescribed delivery period shall be imposed per day of delay. The DILG-XII
shall rescind the contract once the cumulative amount of liquidated damages reaches ten percent
(10%) of the amount of the contract, without prefudice to other courses of action and remedies
open to it.

TheDILGRegionX,imbuedwithintegriE,competenceondprofessionalism,andLivingltptoopeoceful,Accountlrbte,,iaOyrii,
working envitonmenq commils to deliver qualiEt seryices through oveTight functiotl copacity developmeit intenmtion, ond inclntives and

rewards to locol govemment uni5.
We uphold cusamer satisloction and continuo! improvement of our QuoliOt Management Sltstem,s efectiveness, comptiant to appt icable
laws, rules ond regulotions, and intcmotionol sttndardt for a highly D*eiopea, draeay, setsReliail Environment-fienay oni'ctrootty

Co m pe titiv e SOCCSKSARC E N. {LU zADD O S E).
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