
RFQNo.: JotQ-lt- t5.€

TIN:

l. The Depanrnent of the Interior and Local Government (DILG) Region XII, through its Bids

and Awards Committee, hereby intends to procure GOODS AND SERVICES (venue, meals ald
rum accomnodation) on the conduct of Seninar-Worlshop otr Agercy Procurement
Compliance and Performance Indicato(APCPI) - Batch 2 to be conducted on December 12-15,
2018 in General Santos Ciry.

2. In accordance with GPPB Resolution No. l3-2016 dated August 9,2016 "lmplementing
Guidelines tbr Small Value Procurement pursuant to Section 53.9 of the RIRR of RA9l84,
Request lor Quotation (RFQ) for the said activity has been posted in the PhilGEpS.

Submit your proposaVquotation for the procuremenr of MEAIS ard SNACKS with
ACCOMMODATION (65 pax for l" and 2d nights, 15 pax for 3d/last night) for 3 nights; and
MEAIS AND SNACKS broken down as follows: A. AM Snacls (65 pax) - consists of I snack and
drinks for 3 days; B. LIINCH (65 pax) - consists of (3) main courses: 2 meat and 1 fish, 1

vegetables, 1 salad/soup, 1 dessen, rice and drinks good for 3 days; C. PM Snacts (65 pax) -
consists of snack and drinks for 3 days; D. DINNER (65 pax for Day I and 2, 15 pax for day 3)
- consists of (3) main courses: 2 meat and I fish, I vegetables, 1 salad./soup, 1 dessen, rice and
drinks good for 3 days; E. Buffet Breatfist (15 pax for Day l, 65 pax for Day 2 ard 3, 15 pax for
Day 4) - 2 main course (at least 1 meat or fuh dish), salad,/soup, rice (Fried or plai,.) and fruits
for 4 days.

3. DEADLINE OF SUBMISSION of your signed quotation/proposal is not IatEr thatr l0O0 AM.
tto Norc1u6s,* ,,, ON ior the specified goods and services, subject to the Terms and
Conditions provided at the dorsal portion of this requesr for quotar.ion (RIe).

4. Open quotations may be submitted manually or through facsimile or email at the address and
contact numbers indicated below.

The Dl LG Region Xu' imbued with intcgriq, comrytence and professionalism, ar,d Living ttp to a Peoceful, Accountoble, and Dynamic
working envitonmenc commiB to dcliver quatiEt se ices thruugh ove,ight function, capocity development intervention, and incintives and

rewords to lNol gogemment un,t\

we uphold customer satisfaction ond continu.al imp-rovement of our Quolity MoDagement system's efrectiveness, comptiont to opplicoble
laws tules and regulotions, ohil internotional stondatds, for o highly Deveiopea, oraerty, sitJ-aaaig nvhonment-friendly ori'etobolty

Co m peti tive SOCCS l(sARc E N. (LU p A D DOS L).

Name of HoteWenue:
Address:

Registered Business Name:

Business Permit No.

!

Republic of the Phitippines

DEPARTMENT OF THE INTERIOR AND LOCAL GOVERNMENT
REGION XII

-M.ttno, M.hus.y at ltlaa.s.h.n'
Prime Regionnl covernment Center, Carpenter IIiU, Koronadal City, 9 506

Tel/Fax Nos.: [083)228-6660. (083)228-1421 . Emall dilg-ro 12 @yahoo.com . W€bsirer region l Z.dilC€ov.ph
ADMrN (083) 228-7960. FTNANCE (08.t) 228-7959. t.CMED [083) 877-2969. I.GCDD (083)877 2971

REqUEST FOR QUOTATTON

Date: &) t'lWenOx'qtl

Address:

PhiIGEPS Reg. No.



,

Republic of the Philippines

DEPARTMENT OF THE INTERIOR AND LOCAL GOVERNMENT
REGION XII

'iladno, Xahus:y at Ua.asahan-
Prime Re8lonal cove.trment C€nicr, &rp€nter llll, Koronadal Cty, 9506

Tel/Fd Nos.r [083)228-6660. [083)228-!42r . Email: dil&ro12@yahoo.com . Websile: regionl2.dita.Sov.ph

Ms. D. Sarmiento and

60 (083)228- 1421 or email

l
AI4^

erson, BAC

After having carefully read and accepted the Terms and Conditions, I/We submit our
quotation/s for the following item,/s as follows:

Legend:

' MANDATORY REQIIREMENTS. Failure to comply with any of the mandatory
requirements will disquali$ your quoation.

The DILA Region xll, itubue.l with integrity, comryEnce oni! professionolism, ond Living lLp to o peoceful, Accountoble, onal Dynamic
working environment, commiB to deliver qudlity seqices thruugh owsight function, capacity development intervention, and incentives and

rewods to localgovemment unts

We uphold customer satidaction ond continuol improvement ofour QuotiE Monogement System's effectiveness, compliont to applicable
laws, rules ond regulations,ond intcrnotionol stondords, for o highly Devetoped, ordetly, s;f-Retioil Environnent-friendly ori elobo y

Competitive SOCCsKSARGEN, (LUPAD DOSE}

ADMIN (0rj3) 228-79r,0 . ITNANCU (083) 228-7959, LGt\,{ED (083) 877-2969 . L6CDD (083)877 2971

5. For any clarification, you may conract IvIs. Katherine M. Llano,
lvfs. Herniaia S. Ontoy at relephone numbers (ffi!) 228-7959 to
address at dilg_rol2@yahoo.com.

H.S
/C

,INSTRUCTIONS:

1. Accomplish this RFQcorrectly and accurately.
2. Do not alter the contents of this form in any way.
3. Technical Specifications with asterisks (-) are mandatory. Failure to comply with

an uirements willof the

Procurcment Project Approved Budget for the C-ontract
(A3C)

Seminar-Worlshop on Agency Proclrement Crmpliance and Performance
Indicaor (APCPI) - Batch 2 to be conducted on December 12-15,2018 in
General Santos City.

Php 294,00.00

Item Descripion Compliance
I. Availability Yes No

a. Decemb€r 12-15, 2018 (W - Saturday), 4D3N'
II. location Yes

a. WTIHIN CITY PROPER '
b. Free Parking Space '

III. Neighborhood Data Yes No

Tech nical Specifi cations:

Remarts

No



DII-G
I

Republac of the Philipplnes

DEPARTMENT OF THE INTERIOR AND LOCAL GOVERNMENT
REGION XII

'r..dlro, lratu..y at Maar.2h.n'
Pnme ReSional Covernment C€nter, Carpenler Hrll, Xoronadal City, 9506

Tel/ru Nos: (0831228-5660. (083)228-l{2r . Email: dil&m1z@r?hoo.com . website: regionrz.dil&gov.ph
AI]MIN 0tl.1 228-7960. FINANCE 0{l 228'7959. LGMED A77-2969. LGCDD 08il 297 |

a Proper waste management with Sanitary Permit from
appropriate authority ..........

b. Proximity to Police and Fire Stations

C Proximiry to Banls, Postal and Telecommunications service
provider

t l
t l

t l t l
lY. Venue Yes No

1. Structural Condition'
a. Foundation made of concrete and suucnrral steel or bottr'

2. Functionality of room:

a. Function Rooms can accommodate 65 persons '.. ......... ...

b. Round /Iong table with classroom table set up wittr desirable

table clottring for formal occasion........................
c. With Presidential table which can accommodate at least 4

persons on stage...... ........
d. With 2 Secretariat's table

e. With podium and Philippine National flrg......................
f. With at least 1 Projector, proiector screen and tables for 2

projectors.......
g. With wide space (indoor) for activities and demonstration . . ..

3. With free WIFI connection (at least 5-10mbps)

4. Room arrangements'

a. Twia or Triple sharing' (with saadad rwm size of 16sq or
thqe with I swaudiatioa fioa DOQ......

b. Can accommodate for 65 penons on December f2-13, 2018

and 15 persons on December 14, 2018 - 3 nights in toal ....
c.

d.

e.

f.

With Breakfast

With free WIFI Connection
Complimentary botded water and coffee. . . . .. .. . .

With telephoue and cable TV inside the room

5. Facilities'

a. Continuous water supply and accessible comfort roons ......
b. C,ompliant with the standards provided by the Building Code

of the phitippines

c. If building has two floors, with one functional elevator......
d. Accessible emeqgency orit and with standby fire e*inguisher

t l

t l

t l

t l

t l
t l

t l

t l

t l
t l
t l
t l
t l

t l

t l
t l

t l

t l

t l

t l

t l
t l
t l

t l
t l

t l

t 1

t l
t l
t l
t l
t l

t l

t l
t l

t l
The DILG Region Xll, imbued with integrity, cohwtence anl professionalism, and Living tlp to o Peaceful, Accountoble, onil Dynomic

wotfing environment, co,r..miB ta dclivt quality services thruugh ovcBight function, copaciy, devebpment intervention, ond incentives ond
rewords to lotal govemment un s.

We uphold customer sotisfaction ond continuol improwrnent ofour Quoliqt Monagement System's efectiveness, compliont to opplicable
lows, rules ond regulotions,ond internotionol stondords, for a highly Developed. orderly, setf-Relion| Environment-friendly oni etobo y

Conpetitive 5OC6Si6.ARGEN. (LU PAD DOSE).

tl
tI

t1
tl



Republic of the Phillppines

DEPARTMENT OF THE INTERIOR AND LOCAL GOVERNMENT
REGION XII

-iladno, ia.hu.ay at Maaaiehatr'
Prime lle8ional covernment Cenrer, Carpenter Hill, Koronadal Crry. 9506

TellFax Nos.: (083)228-6660. f083)228-1421 . tmail: dil&ror2@yahoo.com . websire: regionlz.dilC.gov.ph
ADt\4tN 0 224-796{). FINANCI: 083 228.71)59 . LGMED 083 477 -2969 . LGCDD 0 877 29?t

e. Available telephone and./or internet connection'
f. Audible and Operational Sound Sptem ' (at least 3 wireless

microphone at the presidential table and EMCEE and 4-5

nicrophone witl staod for audience).................
g. With standby first aid kit and BP Apparatus

t1

6. Other Requirements

2 days after being determined as the lowest calculated and
responsive bidder by tle BAC, establishment should prepare

for the Ocular Inspection by the BAC-TWG and,/or End-User
of the venue/hall and rooms and food tasting (good for 3-4
persons only)..

b. Provision of fanitorial and Maintenance Services '(sandby
technicion at the venue in cases of sound system and aircon
malfirnction and waiteny'waitress to cater the needs of tle
participants).. . .

c. FuDctiou room provides good ambience and conducive to
learning... .......

d. 242 Securiry Services'........

CATERING SERVICES:

A. location must be inside or near the Function Room'..,..

December 12-15, 2018 CW

a

)

I

Meals for 65 persons

Four (4) Buffet Breakfast

Day I - 15 persons..........
Day 2 and 3 - 65 persons.....
Day 4 - 15 persons..........
(braLhst should b end btwen fuUhn-Vfum)

ii. Thrce (3) AIWTh€e (3) PM snacks'
(AM snacb should b svd btwen gfr AM - |OAM while
PM snacks should bend btwen 2: PM - 3:0OPM or upa
tquat by the ktariat)

iii. Three (3) Buffet Lunch
l. Salad./Soup..

2. Main Counes (at least 3 variants of meat dish or

l

t

t

l

tl

l
l

t1

The DILG Region xll, imbued with integdy, comrytence anil prcIessionatism, ond Living up to a Peocelul, Accountoble, and Dyhomic
working environtrent, commits to dcliver quolity se?icet thtough owsight function, capaciy dcvelopment intervention, ond incZntivcs and

rewards to locol govemment units,

we uphold customer sotisfaction ond continuol improvement ofou QualiOt Monogement System's efiectivehess, compliont b applicoble
lows, rules and regulations, ond internotionol stondords, for o highly Developed, orderly, set|Relioif tnvironment-friendly oni'etobolty

Conpetitive SOCCSIGARGEN. (LUPAD DOSE).

/7
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,
Republic of the PhiliPPines

DEPARTMENT OF THE INTERIOR AND LOCAL GOVERNMENT
REGION XII

-Madno, l{ahusay .t Maaas.h.n-
Prime Regronal Gove.nment Center, Larp€nter Hill, Koron.dal City,9506

Tel/Far Nos.i (0831228-5660. (083)228"r{21 . Emailr dil&ro12@yahoorom . Webs,re: rPsionl2.dils.sov.ph
ADMIN 228-7960 . EINANCE ZZtl-7959. LCMEI) 0ts.1 A77-2969. LGCDD 083 877 297 1

The DILC Region XU, imbued with intcgrity, competence ond prclessionolisrn, ond Living IJp to o Peoceful, Accountoblq ond Dynamic
working environment, commiB to deliver quolity setuices thtough ove.sight function, copocity developtuent intervention, and inceitives anil

rewards to local govemment unib.

We uphold custotuer sotisfoction and continuol improvement of our Quolity Manogement System's efectiveness, compliant to oppticoble
laws, rules o nd regulotions, ond internationol standords, lor o highly Developed, Onle y,Self-Reliant Envirohdent-lriendly ond Clobally

Conrytitive SOCCSIGARGEN. {LU PAD DOSE).

1 meat and I fish dishes; and 1 variant vegetables

dish)'
3. Rice'.

4. Dessert'.....
(Lwch should b*wd fuwen 11: AM- |2frNNintvo
(2) *pante abla)

iv. Three (3) Buffet Dinner
1. Salad/Soup'.

2. Main Course (at least 3 variants of meat dish or I meat

and I fish dishes; and I variant vegetables

dishf .............

4. Dessert'

@inner should b rervd betwen 6:00 PM - 6:30 PM)

v. Drhts (at least one (l) round of iced tea/juicdsoda for every

meal and sna&)

vi. Provision of free flowing coffee/tea/water'
vii. In all instances, there should be buffer for meals good for 5
persons

7. Client Satisfaction

i. Establishment should appropriately address the feedback

and ensures client satisfaction during the activity
ii. Billing Statement and./or Charge Invoice shall be provided

to the Secretariat right after or within 48 hours alter the conduct of
the activity.

t l
t l
t l

t l

t l
t l
t l

t l

t l

t l

tl
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t l

t l

t l

t l
t l
t l

t l

t l

t l

t l

t l

tl
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Republic of the PhillPPines

DEPARTMENT OF THE INTERIOR AND LOCAL GOVERNMENT
. REGION XII

,n-. *.,,"., 
"",H*Xil 

["IJ".:&il]i]iiii:,1;ronada, ci,v. e506

T€l/Fd Nos.: (083)228-6660 ' (083)228-1{zr ' ErEiI dil&ror2@v'hoo com ' website: rasionlz dilSSov'ph

ADMIN (083) 228-7960. tINANCE (083) 228'7959 ' LcMED (083) 877'2969 ' LGCDD (083)877 2e71

10:00 A.M.
Please quote your best offers for the items

Ao M\)etlbr-R wt c,toNDq'/ )
below and submit this proPosal not Iater tlan
. The information stated below shall be the

basis for the evaluaLion and calculation of your quotation.

The DILG Region Xlt, imbued with integrity, comrytcnce ond pmfessionalism, add Living Up to o Peoceful, Accountoble, and Dynomic

working environment, commits to detiver quolity sedices thruugh ot)ersight functiotL capacity developmefit interyention, and incentives and
rer/ords to local govemment units

We uphold customer sotisfoction anil continuol imprcvement ol our QuoliE Monagement System's effectiveness, compliant b opplicohle

laws, rules oni! regulations, and inbftotional standords. for o highly Developed, Odlerly, self-RelionC Environment'friendly ond Globo y
Competitive SOCCSI$ARGEN. (LUPAD DoSE).

of Bud
Toal ABCectProcurement

Php 294,0ffi.00Seminar-Worlshop on Ag"t"y Procurenent Compliance and

Performance Indicator (APCPI) - Batch 2 to be conducted on December

l2-15, 2018 in General Santos CitY.

Item Ofiered
Rate'(Php)

Mar No.

of
Nights

c

Itlax l{o.
of

Pax

D

Max No.

of
ileals

Subtotal
For accommodations

(AxBxC)

For meals:
(AxCxD)

oate of Activity: December'12, 2018

lleals - Buffet Breakfast

Itleals - AM Snacks

nla 15 1

nla 65 1

Meals - Buffet Lunch

lieals - PM Snacks

n/a

nla

65 1

65 1

Meals - Buffet Dinner nla 1

Accommodation 1 65 nla

Date of Activity: December 13, 2018

nla 65 1

Meals - AM Snacks nla 1

nla 65 1

Meals - PM Snacks nla 65 1

A B

65

l[eals - Buffet Breakfast

65

Meals - Buffet Lunch



,

Republic of the PhiliPPines

DEPARTMENT OF THE INTERIOR AND LOCAL GOVERNMENT
REGION XII

-i{atlDo, MahustY at llaaas.han-
Pnme Regional Gov€rntnent C€nt€r, Carperter ltill, Koronadal Citv,9506

Tel/Fax Nos.: (083)228-6660 . (ou3)228'1421 . Email: dilEro 1z@yahoo.com ' website: .egionlz.dil8'8ov-ph

AI)MIN 0t,3 22U-7960. tINANCE OLI 228-7959. LGMUD 877-2969. I,GCDD 77 2971

Item

A

Offered
Rate (Php)

B

Max No.
of

Nights

c

Max No.

of
Pax

D

Itlar No.
of

Meals

Subtotal
For acmmmodations

(AxBxC)

For meals:
(AxCxD)

Meals - Buffet Dinner n/a I

Accommodation 1 65 n/a

Date of Activity: December 14, 2018

Meals - Buffet Breakfast n/a 65 1

Meals - AM Snacks nla 65 1

Meals - Buffet Lunch nla 65
,|

nla 65 I

ileals - Buffet Dinner nla t5 I

Accommodation 1 15 nla

Date of Activity: December 15, 2018

Meals - Buffet Breakfast nla 15 1

Signature over Printed l{ame

Telephone or llohile Numher

0ate Accomplished

'the DlLe
working envi

Region xu, imbued with incegriot, compeEnce and professionalism, and Living up to a peacefi)l, Accounmble, ond Dynomic
ronment' commib to ileliver quality services through oversight function, copacity development inten/ention, anal incentives ond

retAnrds to local govemment units.

we uphold customer sotisfaction and continuol improvement ol our Quolity Manogement System's ellectiveness, compliont to appticable
laws, rules and regulotions, ond internotionol stondords, for o highly Deviop"a, o"ra"ay, siy-a"tioii t:nvironnent-fliendly ani'Clom y

Conpetitive SOCCSKSARGEN. (LU pAD DOSL).

DILG

65

ileals - PM Snacks

Email Address



DILGI

Republic of the Philippines

DEPARTMENT OF THE INTERIOR AND LOCAL GOVERNMENT
REGION XII

n.,." *.,.*, ".,Iillii f*:ffi Ii::fi ill;ronadar c,ry. es06
Tel/Fnx Nos.: [083)228-6560. (083)228-1421 . Enail: dilg-ro12@yahoo.com . Websiter regionlZ.dilggov.ph

ADMrN (083) 228-7960 . FTNANCE (083] 228-7959. LGMED (083) 877,2969 . L(;CDD (083)877 2e71

Terms and Conditions

1. Any modifications in the room arrangemens during conract implemenmtion must be approved

by DILG-XIL The rate of each new room shall not exceed the amount equal to the said room's

published rate as of the date of return of this RFQ; provitled, that the resulting total cost of room

arrangements shall not exceed the total offered quotation for the same as contained in this RFQ.

2. Bidders shall provide correct and accurate informa[ion as required in this form.

3. Price quotation/s must be valid for a period ofthirty (30) calendar days from the date ofsubmission.

4. Price quotation/s, to be denominated in peso shall include all taxes, duties and/or levies payable.

6. Award of contract shall be made to the lowest quotation which complies with the techlical
specifications, and other terms and conditions stated herein.

7. Any interlineations, erasures, or overwriting shall be valid only if they are signed or initialed by
you or any of your duly authorized representative/s.

8. The item/s shall be delivered within ten ( I 0) calendar days from receipt of purchase order

9. The submitted quotation shall provide a l(P/o allowance for the scheduled meals as per final number
of panicipants in each function for the increase in amendance. If the actual attendaace exceeds the
10olo allowance, additional persons shall be charged the same as quoted.

11. The DILG-XI shall have the right to inspect and,/or to test the goods to confirm their conformiry
to the technical specifications.

12. The DILG-XII shall prefer Landbank's Advice to Debir Account (ADA) as mode of payment. If
winning supplier has no accounr in Landbank, ADA may be made to orher participaring banks
provided dlat any transaction fees or charges deducted from such payment shall be borne by the
supplier.

13. Liquidated damages equivalent to one tenth of one percent (0.01o/o) of the value of the goods not
delivered within the prescribed delivery period shall be imposed per day of delay. The DILG-XII
shall rescind the contract once the cumulative amount of liquidated damages reaches ten percent
( 10olo) of the amount of the contract, without preludice to other courses of action and remedies
open to it.

The DILG Region xll, imbued with integriE, competence and ptufessionalism, and Living Up to o Peaceful, Accountoble, and Dynami.
working environment, commiB to deliver quolity seNkes thtough oveEight function, copacity development intetlention, ond incLndves and

rewords lo locol govemment units-

We uphold customer satisfoction ond continuol improvement ofour Quali\t Monagement System's eJlectiveness, compliont to appticobte
laws, rules ond rcgulotions,ond internotionol standords, loro highty Developed. Orderty, self-Relio;t" t:nvironment-friendty oni etobolly

Conpetitive SOCCS/GARaEN. (LU PAD DOSE).

5. Q-uotations exceeding the Approvid Budget for the Contract shall be rejected.

10. The charge for additional persons shall be contained in an Amendment to Contract.


