
Republtc of the Phllippines

DEPARTMENT OF THE INTERIOR AND LOCAL GOVERNMENT
REGION XII

'ltadno, Uehosry .t ita..'.har"
Prime Regioral Coveftmem Center, Carp€nter Hitl, Komna.tal City,9506
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RXqrrEsT FOR OJTOTATTON

Date: 2D gefi ' aDlQ

RFQNo.: 2oB -q- 086

1. The Depanment ofthe Interior and Local Government (DILG) Region XII, through its Bids

and Awards Committee, hereby intends to procure GOODS AND SERVICES (venue, rne"k 4y1
rqrn accouodstioa) on the conduct 6f plarroing aod Progrsmning for CY 2019

SAIINTUBIG aod ArrLtance o Muaicipalitier (AM) Proiectr to be conducted on Scp,teober

2G2E, 2018 within Region XII.

2. In accordance with GPPB Resolution No. 13-2016 dated August 9, 2016 "lmplementing
Guidelines for Small Value Procurement pursuant to Section 53.9 of the RIRR of RA9l84,
Request for Quotation (RFQ) for the said activity has been posted in the PhilGEPS.

Submit your proposal/quotation for the procurement of MEAIS aDd SNACIG wirh
ACCOMMODATION for 2 nights; and MEAIS AND S\ACKS broken down as follows:
A. AM Snaclo consists of I snack and drinks for 2 days; B. LUNCH consists of (3) main courses:
2 meat and I fish, 1 vegetables, 1 salad./soup, 1 dessen, rice and drinks good for
2 days; C. PM Snaclc corxists of snack and drinks for 2 days; D. DINNER consists of(3) main
courses: 2 meat and 1 fish, I vegetables, I salad/soup, I dessen, rice and drinks good for 2 days;

E. Bufiet Breat&rt: 2 main course (at leasr I meat or fish dish), salad/soup, rice (Fried or Plain)
and fruits for 3 days.

3 DEADUNE Of SIJBMISSION pf your signed quotatior/proposal is uot later thsn 10{)0 A-M.t* gpl<nuq- %tP (M!\ 
for the fiecifiea goods and services, sub.iect to the Terms and

Conditions provided at the dorsal ponion ofthis requesr for quoration (RFQ).

4 Open quootions may be submined manually or through facsimile or email at the address and
contact numkrs indicated below.

5. For any clarification, you may contact ll[r. Nsth€f,ine l{. r-lato, [\d3.

Ms. Herminia S. Oatoy at telephone numbers (0tl{}) 228-7959 to

"66ror 
s1 dilg ro l2@yahoo.com-

(083)22E- 1421 or email

D. Sarmiento and

F
H.

LGOO n uoEt

The DILG Region xll, imbued with integrity, canpetence ond prol*sionolism, and Liing Up to o Peqceful, Accountable, ond D)mamic
worklng envlrohment, commlts to deltver quottty seittces through overstght lunctton capactty dd,etopment tnte enttoh, anil inlj.2ndveJ and

revtords to locol |oye,rnment units

W. uphold custamet satisfaction and continuql impro,rement ofour Quotity Monagement Systenb efectiveness, compliont to opplicobleld$' rulPs and rsgulotlons, and ln emqdonol stdndont\ lor a htghly DerAoped, orde y, if.Rolloii Envtronnent-faendly oii ctototg
Conpetitive SOCCSKSARAEN. ( LUPAD DOSE).

Name of Hotel/Venue:
Address

Registered Business Name:

Address:

Business Permit No.

TIN:
PhiIGEPS Reg. No.



! ?
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REGION XII

p,,n e Resiod,, c;ljn:l Hl.l#":,*if ffi".,nada, ci,y, e506
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INSTRUCfiONS:

Accomplish this RFQcorrectly and accurately.
Do not alter the contents of this form in any way.
Technical Specifications with asterisks (') are mandatory. Failure to comply with

ofthe will uotation
After having carefully read and acceprd the Terms and Conditions, I/We submit our
quoution/s for the following item./s as follows:

Tctend:

' MANDATORY REqLTIREMHYIS. Failure to comply with any of the maadato,ry
requirrmento will disqulii, ),our quotrtion.

The DILG Region Xll, imbued with intcgrity, competznce ahd ptofssionalism, ond Living Up to o Peoce[ltl, Accouhtable, and Dynanic
wo*ing envimnment, commi|s to dellvet Ehlity sefiices through oeeBlght luhctiotl copaclty developmeht intetuentlon, ond ince.tdvet ond

,eeords to local govemment units

We uphold customer sotisfoction ond continudl improvement of our Quolity Management System's efectivene$, compliant to opplicable
ldvs, rules and reguladons, dnil lntematlohdl stonddrd& lor o hlghly D€veloped, Orderly, Setl-Rettant, Enetronment-frtendly and ctobotty

Competitive SOCCSIr5ARCEN. (LU PAD DO'E).

Procurement Project Aprproved Budget for the
Conruct (ABC)

PlaDring and Programmiry 6r CY Z)19 SAIJNTUBIG and A-cstutauce

to Muuicipalities (AM) Project to be conducted on Sep,tember 2G
28,2018 within Region XII

Php 150,,100.00

Technical Specifi cations:

Item Deccripion C.ompliance Remarlg
I. Availability Yes No

a. September 2G2S, mB (Wednesday- fridsy), 3y
tr. Iocati,on Yes No

a. WTIHIN CITY PROPER '
b. Eree Parking Space '

III. Neighborhood Data Yes No
a Proper waste management with Sanitary Permit from

appropriate authority
b. Proximiry to Police and Fire Stations
c Proximity to Banks, Postal and Telecommunications service

provider

t

t

t l

tltl
t l

lV. Venue Yes No
l. Structural Condition'

a. Foundation made of concrete and structural steel or both'
2. Funcdonaliry of room:

a. Fundion Rooms can accommodate 81 persons'..
b. Round /Iong table with classroom table set up with desirrble

table dothing for formal occasion
c. With Presidential table which can accommodate at least 4

Persons on stage........,.....
d. With 2 Secretariat's table
e. With podium and Philippine National flag

tl
tI

I]
tl
tl

I]
tI
t l

t

t

t

tI



3. With free WIH connection (at least 5-10mbps)

4 Rom arralgements'

a. Twin or Triple sharing' ( ndrtr standard mom size of l&q or
thqe with I star accrcdiadon from

b. Can accommodate for 81 persons on firtember 26-28, 2018
(2bI)......

c. With Breakfast

d- V/ith free WIFI Cnnnection
e. C.omplimmtary bottled water and cofiee. . .... ......
f. With tdephone and cable TV inside the room

5. Facitties'

a. C.ontinuous water rupply and accecEible comfort (rcrrE ,. ...,

b. Compliant with the standards providd by tlrc Building
Code of tte Philippines

c. If building has two floors, with one functional elevator . . . . . .

d. Accersible emergency exit and with sundby fire
extinguisher

e. Available tehphone and/or internet connection'
f. Audible and Opentiond Soutrd System' (at least 3 wirelegs

oicrophone at the preeideutial table and EMCEE and +5
microphone with strnd for audience)................

g. With standby first aid kit arrd BP Apparatus

6. Other Requiremen$'

a. 2 dayr after being detemined ae the lowest calculated and
rerponrive bidder by the BAC, establishment should prepare
for the Ocular Inspection by the BAC-TWG and/or End-
User of the venue/hall and rooms and food tasting (good for
3-4 persons only).............

b. Provision of ]anitorial and Maintenance Servicer'(sundby
techniciar et the vmue in case of sound system and aircon
maffunctioa aud waiteE/yaitr€rs to cater the needs of the
panicipants)... .

c. Function room provideo good ambience and conducive to
learning.........

A. 24tl Srs.tuity Servicer'........

l
l

tl

tl
tl
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Republic of the Phillppines

DEPARTMENT OF THE INTERIOR AND LOCAL GOVERNMENT
REGION XII

'ttatho, Xahusay at Mraaaahan'
Prime ReSional Govemment Center, C..rpenter tlili, Komnadal City,9505

Tel/Fax Nos.: [083]22&6n60 . [083]228- r421 . Email: dilS-ro r2@]€hoo.com . w.bsit€: regionl2.dllS.gov.ph
ADM IN 228 7960. FINANCE 224 7959. LGMED 083 477 2969 . LC,CDD 77 297r

The DILC Region X , inbued with in@gnq, co petence ond profsiololi$n, and Livi4g ltp to o Peocelul, Accountable, and Dlmomic
wo*lng envlrcnment cohrnlts to dellver quallty servlces throqh drerstght functiott, capoclty developmena tnteventton, anal thcentlves ond

ftwords to locolqovemment wtitl-

we uphold custanet sotisloction and antinuql improveme t of our Quoliq Monagement $lstem's etectivznest compliont to opplicoble
ldw, rulss and r€gulodont, and lntemotlondl standards, for o hlghly Developed, ordafly, scf.Rellont" Envtronment lttendly aniblobotty

Conpetitive SOCCSKSAfrGEN. ILUPAD DOSq,

f. With at least 1 Projector, projector screen and ubles for 2
proiectors. ......

g. With wide space (indoor) for activities and demonstration . . ..

tl

t1

t1



DILG
{'

CATERING SERVICES:

A- location must be inride or near the Function Room '.....

Septeober 2G28. 2018 (Wedmsday-Priday)

Meals frr 8l pers@s '. . . .... .

Thee (3) Buftt Breal&stI
(breaLfut should be send betvren 67)Oam-710aa)

ii. Two (2) AlvU Two (2)PM snacls'

iv. Two (2) Buftt Dinner
1. Salad/Soup'
2. Main C,oune (at lenst 3 variants of meat dish or I meat

8nd I fsh dish€s; "nd I variant veget blet
dish)'............

3. Rice'.........
4. Desserf . . .. .

(Dianer ohould be oend baween 6:00 PM - 630 PM)

v. Drintr (at least one (l) rouad of iced tealiuicdrcda for
every meal and snact)'...........

vi. Provision of free flowing coffee/tealwatef
vii. In all instances, there should be buffer for meals good for 5
persons

7. Client Satisfaction

i. Establishment should appropriately address the feedback
and ensures client satisfaction during the activity
ii. Billing Statement and,/or Charge Invoice shall be provided
to the Secretariat right after or within 48 hours after the
conduct of the activity

tl
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Republlc of the Phillpplnes

DEPARTMENT OF TI.IE INTERIOR AND LOCAL GOVERNMENT
REGION XII

'ii.dro, il.hlllay .t ua.r.h.n'
Prime Regional G@€mment C€nter, Carpenter Hill, Koronadal City,9505

T.l/rax Nos.: (083)228-6660 . (083)228-r421 . Email: dll&m12@Fhoo.com . w.bsitlr regionl2.dilg.Eov.ph
ADMIN 228 7960 . FINANCE 224 79s9 . LGMED 477 2969 . LCCDD 0a3 77 2971

The DlLe Region xfi, imbued with intzgrity, conpetence and professionolism, qnd l.ieing Up to o Peaceful Accountable, on.l D)momic
worklng envlronment, commlE to delrvet quoltty srvlces thtough oeerdghtfun.tlon cdpoctty ddtelopment tnA9entloL an.l lncendees and

rewords to locol gatamment units

We uphold custofier sotisfaction ond ctntinual improvement oI out QuoW Monqgement Systemb efectieene$, conpliqnt to opplicnble
la$, rubs oru| tqulatlons, on.l lntemotlonol stundards, for o hlghl, Developed, orderty, self.RallanE Envtrcnment.Jr!.ndly ona Cbba y

Conpetitive SOCCSIGARGEN. (LU PA D DOSE).

(AM snzck straa16 be servd betwm 9:30 AM - 10AM while
PM sDackt chould fu send betwen 230PM - 3:NPM or upon

'?queft 
by the krcteriet)

iii. Two(2) BufFet Lrmch
1. S8lsilSorry'
2. Main Cours€s (at leagt 3 variantc of meat dich or

I meat crd I fish dighes; ard I variant vegetablec

dtuh)'............
3. Rice'.........
4. Desserf .....
Qtnch should b ssvd btwea 1130 AM - 12:(n NN iD ta,o
(2) sqante abla)



Republic of the Phllippines

DEPARTMENT OF THE INTERIOR AND LOCAL GOVERNMENT
REGIOT{ XII

p,i,'" R.ei.*r c."**li::1ffiil*ffiiHronada, city, esob
T.l/Fax Nos,: t083)228-666O . (083|22A- ,421 . EtII.ztl I dllgro t 2@Ffioo.com . W€bsits: r.8lon l2.dilg.Eov.pt!

ADMIN (0831228-7960. FINANCE (083) 228,79s9. LGMED (083) 877-2959. LmDD (OA3\a77 z97t

Please quote your best offers for the items below and submit this proposal not later than
l0:ffiA.M., 2t+ velen t,,er 2Dt8 LUodat4) The information stated below shall be the
basis for the evaluation and calculation of your quotation.

The DILO Region Xll, imbued with integrity, competence and professionolkm, ond
snrktng engironmeht, tommtE to deltvet q uollty setl)tces thtouih overstght functtorl

Living Up to o Peoceful Accnuntable, ond Dynafiic
cdpaclty detelopment inteNenttotl ond tncendves dhd

rcwords to locol govedment unitt

we uphold customer sdtislaction ond continual improvement ofour QualiEt Manogement system's effectiveness, com1liant to o1Dli@bletass, rutes and resttolons, dnd tntemolonot stanaotfr, 
ry_o_1yq11t g19ioee1,d"a"ay, iiyiii,.iiii,ui#iiq:iiilti.i"itrt"uy

Conpetitive SOCCSKSARAEN. (LU PA D DOSE).

Summary of Approved Budget
Procurement Project ToulA.BC

Plaming and Programming br CY Z)19 SAUNTLIBIG and
Aosistance to Municipalitiee (AM) Projects to be conducted on
September 2G28, 2018 within Region XII

Php 150,,100.00

Item

A

Offered
Rate (Php)

B

Uax No.

of
Nights

flax ilo.
of

Pax

D

ilax l,lo.

ot
Meals

Subtotal
For accommodations:

(AxBxC)

For meals:
(AxCxD)

Dde of Actlvity: September 26, 2018

Meals - Buffet Breakfast nla 10 ,|

tleals - AM Snacks nla 58 I

lleals - Buffet Lunch nla 58 1

lleals - PM Snacks nla 58 1

ileals - Buffet Dinner nla 25 1

Accommodations 1 25 nla

Date of Acilv'lty: Seplomber 27, 2018

Moals - Buffet Breakfast nla 25 1

lleals - AM Snacks nla 81 1

[eals - Bufiet Lunch nla 81 1

illeels - PM Snacks nla 81 1

Meals - Buffet Dinner nla 25

Accommodations
1 25 nla

t

1



Republac of the philippines

DEPARTMENT OF THE INTERIOR AND LOCAL GOVERNMENT
REGIOI{ XII

-ilatino, .hurry .t tta.s.har'
Prime Regional Govetument Cat c Carpenter Hill, Xoronadal Ciry. 9505

TellFax Nos.: (083)228-6560 ' [083)228-142r . Em:ili dilLro 12@yahoo.com . rryebsire regionlz.dil&8ov.ph
 DM III 228 7960. FINANCIi 228 79s9. LGMt[' 477 2969 . LcCDt) 77 2977

Signaturt over Printed llame

Telephone sr l{obile Number

Email Address

Bate Accomplishe

A

Offered
Rate (Php)

B

Max l{o.
of

l{ights

c

itax l{o.
of

Pax

D

Max No.

of
Meals

Subtotal
For accommoddions

(AxBxC)

Dato of Aclivity: Septembor 28, 20,18

Meals - Butfet Breaklast nla 25 1

The DILC Region XI|, imbued with integrily, competence ond prcf€ssionalism, ond t,iing Up to o Pe o cefu l, A c counta b I e, o n d D)mo m i cworking enironment, commits to deliver qualit! sen ices th ro u g h ov e,sig ht fu n cti oL c o p a c i E, degelopment inteNention, and incentives anil
,ct)ards to locol govemment urrih,

we uphold customer satisfoction anil continual improveme ofour Quolity Monagenent $rstem's efectivenes.\ ,;11mpliant to opplicoblelaw, rules ond reguldtiont ond intemotionol stondo* fo:-o-ilg!!y Dewiopi, diiiy, xraaianE En,tronment-ffiendty ond ctobolty
Con petitive SOCCSKSARAEN. (Lt t pA D DOSE).

Item

For meals:
(AxCxD)



Republac of the Philippines

DEPARTMENT OF THE INTERIOR AND LOCAL GOVERNMENT
REGIOITI XII

**" **..", ;H*i f*ffi'#iffi ffi;ronada, o,y, eso6
Tel/Fax Nos,: [083)228-6560 , (083)228,1a2r . Ematl: dil&ro1z@]€hoo.com . Webste: re8ion12.dit&8ov.ph

ADMrN (rI83) 228 7960 . FTNANCE (083) 228,7959. LG ED [OA3) A77 2969. LCI.DD (OAIA77 2977

Terms and Conditions

l. Any modifications in the room arrangements during contract implementation must be approved
by DILG-XIL The rate of each new room shall not exceed the amount equal to the said room's
published rate as of the date of return of this RFQ,; provided, that the resulting total cost of room
arrangements shall not exceed the total offered quotation for the same as contained in this RFQ-

2. Bidders shall provide correct and accurate information as required in this form.

3. Price quotation/s must be valid for a period of thiry (30) calendar day's from the date of submission.
4. Price quoutior/s, to be denominated in peso shall include all taxes, duties and/or levies payable.

5. Qgotations exceeding the Approved Budget for the Contract shall be rejected

6. Award of contract shall be made to the lowest quotation which complies with the technical
specifications, and other terms and conditions stated herein.

7. Any interlineations, erasures, or overwriting shall be valid only if they are signed or initialed by
you or any of your duly authorized representative/s.

8. The item./s shall be delivered within ten (10) calendar days from receipt of purchase order.

9. The submitted quotation shall provide a l@/o allowance for the scheduled meals as per final number
ofparticipants in each function for the increase in attendance. Ifthe actual attendance exceeds the
l@/o allowance, additional persons shall be charged the same as quoted.

10. The charge for additional persons shall be contained in an Amendment to Contract.

12. The DILG-)OI shall prefer Iandbank s Advice to Debit Account (ADA) as mode of payment. If
winning supplier has no account in Landbank, ADA may be made to other pafticipating banks

provided that any transaction fees or charges deducted from such payment shall be borne by the
supplier.

13. Liquidated damages equivalent to one tenth ofone percent (0.01o/o) of the value of the goods not
delivered within the prescribed delivery period shall be imposed per day of delay. The DILG-)flI
shall rescind the contract once the crrmulative amount of liquidated damages reaches ten percent
(1006) of the amount of the contract, without preiudice to other courses of action and remedies

open to it.

The DILG Rqion X , inbued etith inbgnq, conpetence ond prolfssionalislrl ond Liing Up to a Peaceful, Accountoble, and D)nomic
vrotl<tM en1,1rcnment, commlts to dellvet Erdltty sentices throgh averdght functlov capdclty dardopment lntewentlon, anil incentiel. dnd

rcwordt to local govemhent units,

We uphold cwtomer satitfoction ond continuol improvement of out QuaW Manogement System's effectivenes, cotnpliant to opplicuble
ldvtts, n les and regulodont dnil intemodonal smndords, Jor o highly DaelopeL Orderly, Self-Reliant, Envlronment-fiendly and Clobally

Competitive SOCCSI('ARAEN. (LU PAD D0SE).

11. The DILG-XI shall have the right to inspect and/or to tes the goods to confirm their conformity
to the technical specifications.


