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REqUEST FOR qUOTATTON

Date:

RFQNo.

Name of HoteWenue:
Address:

Registered Business Name:

Address

Bueiness Permit No
TIN
PhiIGEPS Reg. No

L The Department ofthe Intenor and local Govemmenr (DILG) Region xII, though irs Bjds
and Awards ComEittee, hereby intends ro Focure GOODS AND SB.VICES (EeaL sDd
sccoEDod4ioD) on the conduct of COACHING AND MENIORING OF TARGET IGU' ON
BPIS AUTOMATION/COMPUTERZATION CUt{ E-BPIS [SER TRAINING to be
conducted on September 2+27, 2018 in KoroDadal City.

2. ln accordance with GPPB Resolution No. l3-2016 dated August 9, 2016 "Implementng
Guidelines for Small Value Procurement pursuant to Sechon 53 9 ofthe RIRR ofRA9l84,
Request for Quotation (RFQ) for the said activity has been posted in the PhitGEPS.

Submit your proposal/quotation for the procurement of MEAIS AND SI.IACKS with
ACCOMMODATION for 3 nighs; and MEAIS AND ${ACI(S broken down as follows:
A. AM SDsct! consists of snack and ddnks; B. LIJNCH consisrs of (3) main coufses: 2 mear and
I fish, I salad/soup, I dessen, rice and drinks; C. PM SEEcb conjtsrs of snack and &inls; D.
DINNER coDsists of(3) main courses: 2 meat and I 6sh, 1 saladTsoup, I dessen, rice and drinks
E. Brfl6 Brerl&t : 2 main course (ar least I meat or fish dish), salad./soup, rice (Fried or
Plarn) and fruis.

3. DEADUNE OF SUBMISSION of your signed quotation /proposal is not lcer ttran 1OOO Al\d.
of ) for the specified goods and services,
subject to the Terms and Condruons provided at the dorsal portion of this request for quotadon
(RIQ.

4. Open quotations Inay be submitted manually or rhrough facshile or emall ar the address and
contact numtrers indicated below.

5. For afly clarification, you may contact Ms. trathedDe M. ILno, Mr. Mt'riaLlr D. SerBieDto and
Mr,Ms. noEn€lyn A- DsEr'co ar telephone numbers (O{ti}) 228-7959 to 60 Ed (0r3)
22& l,l2l or email address ar dik_El?@yahoo.coE-

Noted by

Focal Penon / End-User t
LGOOI rPerson, BAC

\}N
fhe DILC qegionx, ihbue.! fith ihrzgnry, ffipetqce

wt iM enrmndent M its to deli|er qudtiry sryc6 th
on l ptufaio.olitu, ohd Ltving t)p to o lteoelul, A@unrobla ond Dthohtc
rcugh @eBightfunction npocil! dd.lopkent inted.ntioh, ond in.e.riv6 ohtl

@ods to lffil goln e"t uhirs
we upnoh cusron* etishcaon ond 6nti.uot thprcwh^t of ouf Qudlit! Monogehent ,6teh\ ef..ieen6, mnpliont to opptrable
toel tu16 ond ftgutoio* ond int nooo.ot rtahdotdt fot a hbhtJ, n@ebr^d, ok"dr, setl-Relb;a ENircnhe .J- dbt dd ckt-ty

cnp.auve S0ICSXSARCEN. (1 t P lDbo\r).
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INSTRUCTIONS:

1. Accomplish this RFqcorrecdy and accurately.
2. Do not alter the coDtents of rhjs form in any way.
3. Technical Speciications wirh asrerists (') are r)andatory. Frilue to coDply with

of the will
Aftet having carefirlly read and accepted rhe Terms and Conditions, VWe submit our
quotation/s for the following itern/s as follows:

kgend
' MANDATORY nXQUIRXMENTS. Frilure to cc,Eply with any of the mendetsry

win

The DILA Region Xll, inbued \|id1 intqnry, .onpctence ond pruf*ioholifl, dnn t)ving up b o PeaeJul, A@untobb ond Dtnokic
wo*i^g qvircndenl @nnitt to delwr quohty e ic6 thrcugh N.^ight[unctiotl epocit, dd.loFhent intmation, ond inentiv6 dnd

@otds to IEol gNn ent units

We uphol.! tustohu etilacio, o"d bntinnl inpbEn r olout Quohr' Uanogehent St:ten s ell*.iwn6, ahplidnt ro dpplimde
tol,l tut6 a|d rAsuloaoE ond tnEmao dl sbn rord.lot o highl, D*toped, oxl*lt s.f-RelidhL tiemnnent lnendly ond 6lobolt,

Conpetittve SOCCSKSARAEN, (LU PA DDosE),
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&rForcd Budget fc th€
Contract (AXC)

COACHING AND MENTORING OF TARcE'f l.Glrr ON BPIS
AUTOMATION/COMPUTBRZATION Ct'M B-BPIS 1JSBR

TRAINING to be conducted on SepreEb€r 2+7, z)lt in Koroaadal
city

Php 216, 2.().00

Techaical Specifu ations:

It D DesadEiaD Cmplirace Rtmarb
L Yer No

a. $eEeober24Z-2Q!E (Mooday-Tlnusday)'rlDBN
tr. Lcatim Yeg No

WnHIN KoreErdd City'a.

b. Free Parting Space '
IIL Neighhcbood Drtr Yce No

a. Proper waste management with Sanitary Permit from
appropriate authoriry

b. Proximity to Police and FiIe Stations
c. Proximity ro BaDks, Posral and Telecommunications service

plovider ............... t 1

tl
tl

t l

tl
tl

IV. Yenue Yes No
1. StructuralCondition'

a. Foundation made dconeete and auucturrl ste€l or both'
2. Functionaliry of rcom:

a. Functiotr Rooos ca[ accoomodate 3{ penonr
b. Rquld /I.@g table with cbssrom trble sct rp with d€sinbt€

uble clothing for forE l occ8ion.............-...-......
c. With I Secreuriat's uble
d. With podium and Philippine Narioml flag......................
e. With at least 1 Proiecror, proiector screen and tables for 1

projector . . . . . . . , . . . . . . .

t ti/ith high speed intemet coDnectio! at lesrt smhps.. .. ... . ..

tl
tl
t1
t1

t 1

I I

t I

t1

l
l
l

t 1

t 1

t l
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The DILG Region XI, ihhuen with i*qnE, .ohpetace ohd pt:lxionotism, ond hing up to a p@d[ul A.@untdbte ohtt r,hodic
wr*in! ehetrunnent, tunniB to deliwr quotiy pNE6 rhhugh oeedght [u..rion, ap4;E dtulopdei hrfl.nti@, ond bentiv' dnd

@nts to |ffit qor.nhent units
we lphohl dstonq n1ia.tion oi.r @nhn@r inpmwent ol out Q@hE uondgenqt speh s efretiven*, conpliont to opprkobre
low\ ru16 onrl ngdo.in, on.r intemotiohot sttn.lo.dt lor o h@hlt Dturop2d, ide'r!, sz[-Reho;L FNitunndtfie*fu and arobol,

coqperjtift soccstsARcEN, (.t tpa DDosE)
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CATERING SERVICES:

A. Iocation murt be iDside c Dear the FuDctiotr Rom '.......,..

Sept€mber 2+z7. 20lE Mondsy-Thusdsy)

Mealr for 34 personr

i. Three @) Buftt Breaf&rt
(btuktut tfutld be wvd baweo 6ea-530cD)

ii. Four (4) AM and For (,1) PM ru&'

lu.

(AMsDrLt ,hould b wvd ba*a 9fi)A-Ll - ItLJ-Lt vhile
PMrntbsbrld bstd h*a2IDPM -3flPM otrpa
rqudt by the &cr*arist)
Four (4) Buftt Iuch
l. Sahd/Sor+'.. .. . ..
2. Msi! Cour!€r (rt leost 3 varirnc dmeat dirh or

1 Eelt r.Dd 1 fish disha; ud I vrrillt yegetabl€!

dish)' .

3. Rice'...... ... . . ... .

4. Desserf... ... .. . ..

(InDch rhould be @vd bcwa I lz?0 AM - 12fl NN )

iv. Four (3) Buftt Dinner
1. Salsd/Soup'.. ...
2. Maia C,oure (rt least 3 varii.trts of Eest dish or I Eert

a.nd 1 firh dirhea; and 1 vrriant vegetabler
dish)'.. .

3. Rice'. .. . .. . .. ......
4. Derserf...........
(DiDner ahould b serd btveo 6: PM-630PM)

v. Drints (at least one 0) round oficed t€r./iuicd$oda fq
every meal a.ud onacl)

vi. Provision dftee flowing coffedtedwct€r,
vii. In all instances, thete should be buffer for meals good for
5 persons ..............

3. Client Satisfaction

i. Establishment should appropriately address the feedback
and eosures client satisfaclion during rhe activity ...............
ii. Billitrg Statemenr and,/or Charge Invoice shall be provided
to the Secrerariar right after or within 48 hours after the
conduct of the acrivity. ... ... ... ...... .. . ...

t 1

t I

t 1

t l

tl
tl
tl

tl

tl
tl

t I

t l

t l

t 1

t l

t l

t1

t 1

t l

1

I
t l

t l

t l
t l

t 1

t l

tl

t1

t l
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Please quote your best offers for the items below and submit this orqpoesl trot later
thrnlofl P.M., . The information stated below shall be the
basis for the evaluatiou and calculation of your quotation.

grm mrry of Approved Budga

k(rrement Projetr Totd A.BC

COACHING AND MENIORING OF TARGET I,GU. ON BPIS
AUIOMATION/COMPUTERZATION CTJM E.BPIS USER,

TRAINING to be conducted on SepteEber 24-27,2018 m KoroDrdal
City.

Php 216,2,().m

lEr

A

0ffsd
Rrt (Ph)

B

lkllod
rhhE

t

Ihr 1lo. d
PEr

0

lhllad
lt*

SullEEl

[or accommodations

(AxBx[)

lormeals:
(ArIrD)

0it! d Aldy'ltr S.!b hr 2&?, ml8

lcconrdEtoar (Saptemtar262t, 2018) 3 34 n/a

llr.h - Emallsst (SqtEmtat 25-Tl ,?JllB) 34 3

llaah - Al.l Snach (huntu 26?.2018) 34 4

lhlh - 8uflet tlnch (S.rEirfiE 2+27,2O8) 34 4

lhoh - Ptl Snacls {hunb 2&?7. ZllS) 31 1

llob - Buffet Drnnsr (SlpEnbE 21-2E, 2018) 34 3

Totrl llftrrd Prqosal/fluolrton

SignaUrne owr Printsd l{ame

Telaphone or llohila llumber

Email Address

0ab Accomplirhed
The DlLc Region XI, Dbued with integhtr, @npetefte ond prel$ionalm, ond Liing Up to o p@elul, Acountabla aN! Dmonrw ing ehnrcnh t @nnitt to delivet quolit! pdic6 through ov*ightlthcnoq rdpocitr .revetopne;t intedeht.ot\ ond inent\a oN!

wods to t@t goeemnent uht6
we uphold .ustodq ea{oction aNtcon i"uot idpreee qr ol out Qualiry MdDogeheht Srst D s.lletuyens, conptb ro dppli.obte
10|.6 Nl6 ond legutdDoh, on.r intemdhohdr ston ra.dt fu a highlr Dtutope(r, otd lt, !;zr-perb;L rnennn nt-lti,ndlr on;-ctobolt,

co pead9e soccsKsiARcE{_ (Lu pa DDosE).
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Tems rnd Conditions

1. Any modificadons in the room arrangements during conrract implementation must be approved
by DILG-)OL The rate of each new room shall flot exceed the amount equal to the said room's
published rate as of the date of rerurn of thrs RFQ,; provided, rhar rhe resulting total cost of room
arrangements shall not exceed the total offered quotation for the same es comained in this RFQ,

2. Bidders shall provide correct and accurate information as required in this form.

3. Price quotation/s must be valid for a period ofthiny (30) calendar da)s ftom rhe dare ofsubmission.
4. Price quotation/s, to be denominated in peso shall rnclude all raxes, duties and,/or levies payable.

5. Quotations exceeding the Approved Budget for the Contract shall be rejected.

6. Award of contract shall be made ro the lor[est quotation which complies with the technical
specificauons, and other terms and conditions stated herein.

7. Aoy interlineations, erasures, or overwrung shall be valid only if they are signed or initialed by
you or any of your duly authorized representative/s.

8, The item,/s shall be delivered within ten ( l0) calendar days ftom receipr of purchase order

9. The subrnirted quotation shall proyide a 10016 allowance for the scheduled meals as per final number
ofparticipants in each function for the increase in attendance. Ifthe actual attendance exceeds the
1096 allowance, additional persons shall be charged the same as quoted.

10. The charge for additional persons shall be contained in an Amendment to Contracr.

11. The DILG-XII shall have the ghr ro inspect and./or to test rhe goods ro confirm rheir conformity
to the technical specifications.

12. The DILG-XII shall prefer landbank's Advice to Debir Account (ADA) as mode of pa),menr. If
winning suppler has no account in landbank, ADA may be made ro other participating banks
prcyided that any transaction fees or charges deducted from such payment shall be borne by rhe
supplier.

13. Liquidated damages equiwlenr ro one renth of one percent (0.010z6) ofthe value ofthe goods not
delivered within the prescribed delivery period shali be imposed per day ofdelay. The DILG-)flI
shall rescind rhe contract once the cumulative amount of liquidated damages reaches ten petcent
(10 ) of the amount of the conuact, without prejudice to other courses of action and rehedies
oPen lo ir.

The DILG Region Xll, idbued with in({ny. @npeth.e o\d ptulsonolin, ond
wor*ing enircinena co hits todet@t quatity eMA rhnugh ovedght fu"ction,

t.wt"o up Lo o P@eJuL A..ountabll ond Dthomic
@Pacttr dalrlopdeht tntery."tion, ond hcenhv* ohd

@.ds to ttdt got.dhent uniE
lre uphold Mtonet sodslocio" ond @ntihuor ihpnwqt ol our Q@tirt/ Mondgen.,t s)6teh s q.iiveneer, co^pliont to opphcabt.low tu16 ond resulotio^1 dnd ntemotiondt srnadod. lot o hbhl, rr*lop.a, dd",ly, *f-R"tioii rn ,-,."otJ-""aty o,i ctot"ny

conpehnw soccs KiARaEN. ( t.t t p a D Do sE).
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