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REqIJEST FOR qUOTATION
Date: 06 September 2018
RIQNo.: 2018-0?O67

Nsme of Horeyvenue
Address:

Registeied Business Name
Address:

Boshess Permir No.
TIN
PhiIGEPS Reg. No.

l. The Department of the Interior and Local Government (DIIG) Region XII, rhrough its Bids
and Awards Committee, hereby intends to ptrlltt GOOB AND SBRVICES (Eeae sd
@@odlioa) on rhe conduct of Yea-BEd ByatEioo 6r Cy 201E ro be conducred on
Novembet 1G17, I)l8 Giila' - Sdtrday) in withiD R€gioD 12.

2. ln accordance with GPPB Resolution No. 13-2016 dated August 9, 20t6 ..Implementing

Guidelires for Small Value Procurement pusuant to Section 53.9 ofthe RIRR ofRA91g4,
Request for Quotation (RFQ) for the said activity has been posted in the philGEpS.

Submit your proposal/quotation for rhe procuremenr of MEAUI AND SNACrS with
AC@MMODATION for 1 nighr; and MEALS AND SNACrS broken down as follows:
A. AM SDE& consisrs of snack and drinksj B. LIINCH consists of (3) main counes: 2 mear and
I fish, I salad,/soup, I de{sert, dce and dnnks; C. PM So.rlc consists of snack and drinks; D.
DINNR consists of(3) mair courses: 2 meat and I fish, I salad/soup, I desen, rice and drints
E. Brftt Brt &t : 2 main course (ar least I Eleat or fish dish), salad/soup, rice (Fried or
Plain) and fruirs.

3. DEADLIM OF STJBMISSION of your signed quourion /proposal is ofi tcer tha l(}.m A-I\,t of
10 Serember ZrfS 0rondey) for rhe specified goods and services, subrect ro rhe Teros and
Conditions provided ar rhe doBal portion of this request for quotatio[ (R.Fe).

4. Open quotatiors may be submitted manually or through facsihile or email at the address and
contact numters indicared below.

5. For any clarificarion, you D.ay contect l1k Xdherine M. .mo, l,t , Irlerriam D. Sarmiem and
Ms- Cd eripe it- Mritn ar relephone numbers ((XB) 22&2959 ro 6(} @d (flA) ,,4'ltll or
email address ar dilg_rol2@frhoo..oE-

Noted by

F Person / End-User

BAC

n6

th. Dll,C R?gbn Xll, inbu.d with htegnty, coh,tence ontl phlsionohn, dnd r Mng Ltp to o ppdelut, A.ftuntdble on(t Dynaniwqkins enitunne . tuhnir to.tetiv{ quortty setucq thmusln;"",sn tu^"." ii".iiiit"piiii)ii,**r"","a i.*.n" "*tpwtds to to&l govfrn?nt u L
we uphold tustonp. .atdd.tt@ oDd frnnnuat mnnwh.nt ol ou Qmtty Monog?dpnt sysn n,s efEtivene*. .odphont to opphcdbt.toq tuta ond ftsutalar. on.! inr.nolonot :Ldndod! t .o.htshty nwkped. ;.ded!. s;rRa,.,li'i.,rLf,i",,lr**y *a 

"r.t"rtyCodpeatM SOCC'KSAR'EN. lt t-p 1t,Dt;\D,
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'ert
INSTRUCIIONS:

1. Accomplish this RlQcorrecdy and accurately.
2. Do not alter the conrents of this form in any way.
3. Technical SpecificatioN with asterisks (') are mandatory. Fsilue to coEply with

of thc will
After having carefully read and accepted the Terms and Conditions, VWe submit our
quotation/s for the following item/s as follows:

Legqe
' MANDAIORY REQ{TIREMEITS. Failure to coryly with Ey of the mrrvr"tory

will
,tryored nudgd f thc Ccact

( 3c)
Year-End Ev"aluation for CY Z)18 ro be conducted on Noveober 1G17,
20lE Oridsy - S8q,r&y) in s'it]i! Reg,or 12 Pb 6n.7@.fi

Tecbnical Specificationr:
ftfr cn dl-r.r Rorb

LA Yet No
a. November 1G17,20lE ,2V

IL Lsdm Y€t No
a. WffHIN
b. Frec

EL DE Y€. No
a. Proper waste manatemeDt wirh Sanitary Permir fiom

appropriate autlority
b. Proximity to Police and Fire Sarions
c. Proximity to Banks, Postal and Telrommunications service

t1
tl
t l

t1
tl
tl

W. Venue Yes No
1. Strucmral Condition'

r- PqDdrtioD ltude of ccnaete and gructunl mel or both.
2. Functionality of room:

a. Function Romr can rccoEEodat€ El lElonr
b. Romd /log rlble wldr drreEoom rlble r€t rp wlth defirsble

table dothing ftE frErl ccrrioo-...........,,...,.,....
c. With Preridenrial table which can accommodate at least

10 persons on etage..
d. With 2 Secretariat's bble , ,.. ... -.. -... ..
e. Wirh podium and Philippine Natioul flag......................
f. With at leasr I Proiector, proiector screen and tablec for 2

tl
tI
t1

t1
tl
tl
tl

t l

t l

tl
I1
tl
tl
t l

fhe DILC Regton xtl, inbue.! whh hbgnE, anpetence oad pml$tonoliq, ond
Mrktag vircnhen| connirs b detMet qlotiU e c6throuOhoe^ightfuDctio,L

Living Up to o P@c4tl, ac@untabte, dnd Dlnanit
cdpaciqt daelotnent hteNentiot'\ ond in@ntiv6 dr.twds to l@dl go!.mnent !n.6.

w. uphold cusrtnet sotislocnoD 4h.t tuhnudlinptuw t ofourQudtitt MonagenentsrsE s4lecdwn6, a ptidnttooppliabtetoq rut6 dnd requtono8, a.d tnt mdti@ot s.,nda.rt, lo d hist g DdJoped, dd"ay, iu.R.t,,ii r"a-iiit 1,i".ary 
"na 

a.uuy
cohp.titi9e soccsrsARcEN, {r.t t pADDotF),
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DEPARTMENT OF THE INTER]OR AND LOCAL GOVERNMENT
REGION XII

't .rho, it i.{y .t itaat{.
P.tm. Reeion.l c vmn.nt c4c, cr!.nt.r Hi , rorcnzdul city,9s06

rer/F.r Nos.: (0s3lrr3 6660. (033)24 r421. Emait. dil&6r 269.hoo.@n . w.bsic esionl

3. With ftee WIFI connection (at least 5-10mbps) ..............
4, RooE rIrrDgcm€nt!'

a. C.m 8cc@modation ftr _251 pesos on Nov. 16.2018
(Friday) ( lN) (IDdividusl bed)'.......... ......

No. of Rooor
g-l Matimmial Bed

a2 Triple Bed

a3 Twir B€d

a.4 Single B€d

b. With Breatfast
c, With &ee WIFI Coanection
d. Compltm€ntary botded wate! aDd coff€e
€. With telellh@€ ard crble TV inside the room ....

5. Facilitie!'

a. C.ontiEuous wat r gWpV and accersible coobrt rmor ......
b. Compliant with the rrlldrrds provid€d by the Building Code

of drc Philippinea . ..

c. Ifbuilding har tro floorB, widr otre fi.ltrcfionsl devator ... ...

d- Accessible emergeocy qir EDd with rtaDdby fue ecingufuhs

e. Available telephone aod/or internet connectioa
f. Audible rnd OFrrti@rl SouDd Systo ' (rt leost 3 wircles

microphoae at the prcaidmtial t ble lDd EMCFE sld 45
Bicroph@e with stald for audience).. -.

g. With staDdby fit& aid tit and BP Appuatur

6. Oth€r Requircm€ot!'

a. 2 days after being determined as the lowest cdculsted ald
req)oDsive biddE Uy rhe BAC, esrablishment should prepare
for the Ocular Inspecrion by rhe BAC-TWG and,/or End-
User of the venue,tnll and rooms and food rasting (good for
3-4 persons only)....

b. Provisio cflanitorid qnd Mainreoaace Services .(sts-udby

technician rt the verure ia cases of sound ryrten s[d aircon
nalfunction and wai&lrlwritrers to crter dre E€ed! oftbe
puticipaDB).

c, FuDctiotr roon provi&s god ambieoce and coDduciye to
leuriDg....

d. 247 Seouity Servicec '

t 1

I l

tl
tI
tl
tl

t I

t
t

tl
tl

tltl

t l

t l

t1
t1

tl

t l

t l
t
t
t I

tt
t1
I1
t
t

I
1

tl
tl

tl

t l

tI
tl

The DILC Rqion Xll, ihbued wth hbgnry, mnperace ond ptuIsionolish, and t,iving up to o peoc4ul, A.countobte, ond Dynonic
wo*iM eneircnnenr, cohhiE Lo delivq quohty se ices thtough oveBight functiol capdciq develonnent tnted hon, ond h@h rd onit

@odr to to@l govnhent unrL\

we uphok! tustoh* rtsfd.non ohd tuntinudl idptuvenent ol ow Quanry vonogenent st\t n,s 4lecdvens, @np d rodppti.oble
|o|'t tula and regulotiont ood intenotional stondodt lot o highlt Developed, orderD, setl-Reliona Enviftnnehrlriendlt ond 1tobolty

Codpetitive SOCCSRSAReEN, (t I lPA D D0St).
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CATERING SERVICES:

,d Lasti@ Eurt tc inri& or o:ar tbe ftoctio R@E '.......,..
Nrw 16*17. 2018 ( rd.hv - Saturdsv )

Meab fu 251 pcrl@s '...... ..

i. One (_1J BnIEt Brea6st
(btaktut atd b std baw@ 6tn4-Aba)

ii. T\evo ( 2 ) AM ard Oae ( ll/PM soads'
(AM @eb 

"h@ld 
b @td Mw@ 9N Ai{- lcAM wbib

PM tueb sb@A b tuvd ktwm 230PM - 3:OOPM or upa
rque hy rtc krtuifr)

iii. Two ( 2J Buftt Lurdr
t. Srlad/Sonp'. .... ..........
2. Ivlai! Cou!€s (rt least 3 vuiaats of meat dirh or

I Eest snd I Elh dislres and 1 vei@t yegerables

di.h)....................
3. Rice'. .. . .. . .. .. . ...
4. Derlsf. ... .. ... ...
(LtMh rhqrH b cttd tuw@ lLn AM - LXn NN )

iv. One ( I I Bufiet Diucr
1. Srhd/Sorp'........
2. Md! Coun€ (rt l€slt 3 vrrhds ofme8t dish c 1 mest

aad I firh dnhel; ard I vldalr v€getsblE
dlrh)'... ..... ... ....... .

3. Ricd. . ... .. ... ... ..

4. Derctrf . . .. . .. ... ..

@ioae $atld b c|d Mvea 6,OO PM - 6:30 PM)

v. Drinls (at least one (1) tourd of t.-r teafuicdsoda for ewry
meal and uad)'.. ...

vi. Proviaion of ftee flowing coEedter/watef .........,....
vii. In all instances, there should be buffer for meals good Ior
5 persons . . .. ... ... . . . .

7. Client Satisfacrion

i. Establishmenr should appropriately address rhe Hback
and ensuies client satisfaction during the acriyiry ,.............,
ii. Billint Statement and./or Charge Invoice shall be provided
to the Secretariat right after or within ,E hours after the
conducr of the acrivity. .. . .. ... ... .... ... .. ..

tl

tI
tI
tl

tl

tl
t1

l

l

I

t

I]
tl
tl

tl

tl

tl
t1

tl

tl

t
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lh. D|LC Regbn Xll, tnbud *trh Dt gdU. eo o?tdce oftt prclsionol9nL ond
M*thg.nvttundpnl.oddks b.r.tw 4tot|, si c6 thrcuih;eReht funnto4

Liying Up to o Peaeful, Acau\aobl., ond rrnahtc
pactr, ddtclopn.nt tat tu h 04 ond th@ 6and

tuords to l@dl govmnent units,
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-xzdrq HalEy .r r&r.r'
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Please quote your best offers for the iteroJ below and rubmit this oropcal pd lda, tbelcfi)
/q.It ., l0 Sqfieober z)l8 (Monday). The informarion srared below shsll be the besis for the evaluation
and calculation of your quotarion.

Sunnary of Appoved Budga

Procultmm Proiecf Tool,A.BC

Year-Eod EvehrEion ftr CY 2018 ro be conducred on Nov. l6U, z)l8
(PridEy - Sendsy) in within ReSion f2.

w6n:r@fi

lbn

A

0tu
Rrts (Ph)

I

Ilsx lla
d XHrtr

c

lhr llc d
Pq

0

l&rllad
lffi

S'thd
tor Eccommo&tions.

(ArBr[)

For meals:

(ArIx0)

lh of fulMty: llovember I6J7. 2018 (friday - Saurday)

lkab - All Snach 0lov.16-. 2018) lasYr lt bhnl n/a 25r

lhah - 8ufld Lrnch (il0v.18, 2018) Lgsvr it hlr* n/z
25r I

lhh - Pll Snaels (llov. 16, 2 8) LErr tH n/a
251 I

kh - [uflst 0irn€r (ilov. 16. ?018) kEtE n tht 25r I

fr.oirduE (Xoy. E Z0l8) Itsrr it hhli 25r I

l&aL - ErsaUast (il0v. 17, 2018) kavs it hhnt n/a
25t

hh - All Snach (llov. l?. 2018) l"ErE it hhl 251

lhth - I'rtllt bnch (ilov. l?, 2018) kErr it hhnt n/a
25r I

Tunlllffrd PmpuaU0umim

Signattm uwr Printed llam

Talaphore r l{dib l{rmbr

Email Address

[lat Accrmplished

...-:!::,:."!*:!!,,:,.by.eth.htqnty.Mpptaeohdptut$ofuti,ondtiqwtDtoop@etut.acflntobteondtDnodteo tN enetrcnmeit, cohmits to deltv* quoliq s.dt.6 thmugh Ne6,ght JundiotL rapoitydwtop e;t intedenh@t oh.! h.ent,s ondwds to to4t sove neht Dic,

Y!:l!:::':!::::,:!,!,h and rendnudt inprevedit o{out Quotity Monased,t synnT efntiwns. conpt4ht to,pphdbtcow tutes ond regutdoons ond inr.mrionot stondordT for -o-h,ghlr 
Deptoped trdedy, \ef Rdknt t nvmDnent.hpndt! on; Ctobolty

Con ppntive SOCCS ltSA RCEN_ | t t t pA n t )t ) \t).
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Terms ard C-onditions

l- Any modifrcations in the rooh arrangemenrs during coftracr implementation must be approved
by DILG-)fl. The rate of each new room shall not exceed the amount equal to the said room's
published rate as of the date of retum of rhis RIQ,; provided, rhat the resulung total cosr of roorn
arrangements slull not exceed the total oflered quotation for the $me as comaircd in rhis RFq

2. Bidders shell provrde correct ard acorate information as required in this form.

3, Pric€ quotatiory's mulr be valid for a period ofthirty (30) calendar days ftom the date ofsubmission,
4. Price quotatiory's, to be denomitrated in peso shall include all raxes, duties and/or levies payable.

5. Quorariolls exceeding rhe Approved Budget for the C,ontracr shall be rejecred

6. Award of contract shall be made to the lowest quotation which compliet with the technical
specifications, and other renDs and conditiorls stated herein.

7. Any interhneations, erasutes, or oven^/riting shall be valid only ifthey are signed or initialed by
you or any ofyour duly authorized representativey's.

8. The item/s shall be delivered within ten (10) calendar days ftom receipt ofpurchase order

9. The submined quotation shall provide a l09o allowance for the scheduled meals as per final number
of pBrticipants in each function for the increaEe itr attendance. lf the acrual attendance exceed3 the
1096 allowance, additional persons shall be charged rhe same as quoted.

10. The charge for additional persons shall be contained in an AmeDdment to Contract

11, The Dll,G )OI shall have the righr to rnspecr and,/or ro tesr rhe goods ro confirm rheir conformiry
to the technical specifications.

12. The DILG-XI shall prefer landbank's Advice to Debit Account (ADA) as mode of peynenr. If
wiruring supplier hrs no accoum in landbank, ADA may be made to other parriciparing bank
IEovidad that any traff€ction fees or charges deducred ftom such palmeht shall be bome by rhe
supplier.

13. Liquidared damages equivalent ro one tenth of one percenr (O.0lgo) ofthe value of rhe goods nor
delivered wirhin the pres.ribed delivery period shall be imposed per day ofdelay, The DILG-)flI
shall rescind rhe contracl once the cumulative amount of liquidrted damages reaches ten percent
(100,6) of the anount of rhe conrracl, without prejudice to other courses of action and remedies
oPen to it.

,._I:!:!_!:!!:-y-'!!y-*.rh.tnrqnty. @pebtce ant preta$i otn. d tlansli a , p,"iji i-",,t tt". 
",a 

,,y""iiwdt4g .nutuihe4t, cohht s to d.ttuer qualh! edtcn through o!.6t0ht fuhft@L cd@.try ddopn.it tnt.d.nuoh and tn.aLtvs 6nd
rewar to ldat soemnenr unta. '

y::!.it:1!.:.:i:.itu*"!.ond.6ti.@t@p.tuycnhtotourQfutityMonos@antsrfln\?trettiven..odpttonttoopphtubtetM tutB ohd r4uteooE ond int noaondt s.an.lotdt lt.o htshly Ddelopel t ,td..tt, \ctJ.EelionL rnvircrd.nt-Inendb an; chboltr
conprdciw soccstsARaE , (t.t1r,at 
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