
Republlc of tn€ Phlllppln€s

DEPARTMENT OF THE INTERIOR AND LOCAL GOVERNMENT
REGION XII

REOUEST FOR OUOTATION

Date: lB -ltrnc 2oi8

RFQNo.: 2ols-0'toao
Name ofHotel/Venue
Address

Registered Business Name
Address

Business Permit No
TIN
PhiIGEPS Reg. No

1. The Department of the Interior and Local covemment IDILG) Region XIl, through its Bids
and Awards Committee, hereby intends to procurc GOODS AND SERVICES (meals and
accommodadon) on the conduct of ROLL OUT OF THE BARANGAY INFORMATION
SYSTEM'S (BIS) MODULES AND SUBAYBAYAN to be conducted on ,uly 23-Z7,zOtA in
General Santos City.

2. WHEREAS, in accordance witl GPPB Resolution No, 13-2016 dated August 9,2016
"lmplementing Guidelines for Small Value Procurement pursuant ro Section 53,9 of
the RIRR of RA9184, Request for Quotadon (RFQJ for the said activity has been
posted in the PhilcEPS.

Submit your proposal/quotation for the procurement of MEAIS AND SNACIG with
ACCOMMODATION for five (5) nightsj and MEALS AND SNACKS broken down as follows:
A AItl Snacks consists of snack and drinks; B. LUNCH IHALAL] consists of four (4) main
courses: 2 meat and 1 fish, 1 salad/soup, 1 dessert, rice and drinks; C. PM SnaclG consists
of snack and drink; D. DINNER consists of (31 maih courses: 2 meat and 1 fish, 1
salad/soup, 1 dessert, rice and drink E. Bufret Breakfast: 2 main course fat least 1 mear
or fish dish), salad/soup, rice (Fried or Plain) and fruits.

3. DEADLTNE OF SUBMISSION of your signed quotation/proposal is not later than 1l0t0o
A.tr4-of [rEj?20181!o|E)l for the specified goods and services, subject to the Terms and
Conditions provided at the dorsal portion ofthis request forquotation (RFQ).

4. Open quotations may be submitted manually or through facsimile or email at the address
and contact numbers indicated below.

5. For any clarification, you may contact Ms. Katherine M. Llano, Ms. Merriam D. Sarhlento
and Mr. Mel Roy B. Manait at telephone numbers (083) 228-7959 to 60 and ( 3) 224-
1421 or email address at dllg ro12@yahoo.com,

RILIMIN . SANDOVAL
LGOO VII rperson, BAC
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R€publrc of th€ phtlpphes

DEPARTMENT OF THE INTERIOR AND LOCAL GOVERNMENT
REGION XII

-M.dn., ittBy .r il@t&.
Prlr. R.alonal(ivhm.nl C6Dia.rD. .. Hllt, xomnrlht Ctty,95{16
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INSTRUCTIONS:
1. Accomplish this RFQ correctly and accurately.
2, Do not alter the contents of this form in any way.
3. Technical Speciflcations with asterisk (+) are mandatory. Failure to comply

with ofthe man uirements will uotation
After having carefully read and accepted the Terms and Conditions, I/We submit our
quotation/s for the following item/s as follows:

Legetrd:

' MANDATORY REQUIREMENTS. Failurc to comply with any of rhe mandatory
requirements will disqualify your quotation.

lhe Dl LG Regbn Xl t. iabuQd with hlegdt _ conpete\ce ond ptulNoadhsn, oad
turktng ehvmnh@t. comdtE ro detMet quoltt eNt.s thtough ov.dtght lunc on_

t,iing Up to o P@ceful, Accountable, oNl Drndnt
copa.itt.levelopnent intetueh ot\ dnd tn.endves ond

Appmved Budget for the
cotrE act (ABO

Procurcment ofAccommodation ard Catering Servlces on the ROLL
OUT OF THE BARANGAY INIORMATION SIYSTEM'S (BIS) MODUTES
AID SUBAYBAYAN to be cotrducted on July ZX-27, ZOLB h cen,Jt t
Santos clty.

Php 530,000.00

Technical Specilications:
Item Desniption Compliance Remarks

I. Avallabiutv Yes No
4. luly 23-27,201A (Mo4day-Friday), 5D*

lI. Location Yes No
a. WITHIN GENERAL SANTOS CITY PROPER t
b. Free Parkingspaqe *

llt. Ncighbortood Data Yes f,o
a. Proper waste management with Sanitary permit fTom

appropriate authority
b, Proximity to Police and Fire Stations ...........;..........,,.
c, Proximity to Bank, Postal and Telecommunications service

provider................,..

I]
I1
I]

I]tI
I1

IV. Venue Yes No
1. Structural Condition*

a. Foundation made of co[crete and structural steel or
both t

2, Functionality of room:
a. With LED Display Wall
b. Tt{o (2) Brcakout Function Rooms that can

accommodate 50 to 100 persons *,.,...........
c. Round /Long table with classroom table set up with

desirable table clothing for formal occasion.,,,,,...... --___-d. With Presidenrial table which can accommodate at least
10 persons on stage.

e. With 2 Secretariat's table ....................
f. With podium and Philippine National flag......................
g. With at least 1 Projector, projector screen and tables for 2

o rs.,,._

I]

I]
II
I]

I
I
t
I

I]

III]
I]

tI
I]
I]
tI
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Republlc or the phlipphes

DEPARTMENT OF THE INTERIOR AND LOCAL GOVERNMENT
REGION XII
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3. With free WIFI connection (at least 5-1ombpsJ
4. Room arrangements.

a. Accommodation for:
45 persons on July 23, 2018
65 pensons on luly 24, ZOlB
65 persons on ,uly 25,2018
45 percons on July 26, Z018
15 persons on July 27, ZOlS

No. of Rooms
a,l Matrimonial Bed NA
a.2 Triple Bed 10
a.3 Twin Bed 20
a,4 Single Bed NA

b. With Breakfast
c. With ftee WIFI Conncction
d. Complimentary bottled water and coffee.,....,,...,
e. With telephone and cable ry inside the rooE

5. Facilities.
a, Continuous water supply altd acoessible coDfort rooms

b. Compliant with the standards provided by tIIe Building
Code of t}le Philippines .........................................

c. lfbuilding has two floors, with one functional eleyator

d. Accessible emergcncy exit and with staEdby fire
extinguisher ....,.,...

e, Available telephonc and/or internet connection*

f. Audible and Operational Sound System * (at least 3
wireless microphone at tlle presidential table and
EMCEE and 4-5 mic-rophone with stand for
audience)....,.

& With standby first aid kit and Bp Apparatus .....

6. Ot-her Requirements*

a. 2 days after being determined as the lowest calculated
and responsive bidder by tlle BAC, establishment should
prepare for the Ocular Inspection by the BAC-TWG and/or
End-User ofthe venue/hall and rooms and food tasting
(good for 3-4 persons on|y1,.........,............

b. Provision of ranitorial and Maintenance Seryices
'(standby technician at tJre venue in cases ofsound
system aBd aircon malfunction and waitcrs/waitress to
cater the needs ofthe
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Republtc of the Phlllpplnes

DEPARTMENT OF THE INTERIOR AND LOCAL GOVERNMENT
REGION XII

c Function room provides good ambience and conducive I]
I]

tII]

fhe D|LG Region Xl|, thbucd w,th,nbg ty, ond pnlesionolisn, d.d t.ivihg ltp to o p@eful Acauntobte, dldenvlrcnken., .onmts to deleet quotity setuks through ov.6tght func on copdcty tl*elopnent htene.tioh, dtu1 tnende* dnd
words to fudl Aovennent

'M.dn., urnry.r il{ehr..
Pnm. R.gDn.l Govhm.nt cHEi a..D.nt.. Hitt, xorcn,d5t Clty, 9500

t)223.6+4o . (083)22e l4zt , Etuitr ditaE t 2@y.hoo..om . websiu Erion

CATERING SERVICES:

A. Location must be inside or near the Function Room

Iuly 23.2018 (Monday)
i, 15 pax AM snackst

(AM shacks should be served betv,een 9:30 AM - 70:AM or
upon request by the Secretoriat)

ii. 15 pax Buffet Lunch
1. Salad/Soup*........
2. Main Courses (at least 4 yariaDts ofmeatdish or

2 mcat and 1 seafood dishes; and 1 variant
vegetables dish)*..

3, Rice+......,............
4. Dessert*.............
(Lunch should be served between 71:30 AM - 12:OO NN )

iii, 45 pax PM snacksi
(PM snocks should be serlted hetween 2:30PM - 3:O0pM or
upon request by the Secretoriat)

iv, 45 pax PM Buffet Dinner
1. Salad,/Soup*...,..
2. Main Course (at least 4 variants ofmeat dish or 1

meat, 1 seafood and 1 fish dishes; and 1 variant
vegetables dish)*..

3. Ricer....,..............
4. Dessert*.........,,,
(Dlnaef shoutd be served hetween 6:00 PM - 6:30 pM)

v. Drinks (at least one (1) round oficed tea/iuice/soda
for every meal and snack)*.,.,..,.,...........

vi. Provision offtee llowing coffee/tea/water*
vii. In all instances, there should be buffer for meals good for
5 persons ......,,,........

Iulv 24.2018 fMondav)

Meals for 65 persoos i ...,.............,.,,
i. 55 pax Buffet BreakfasL.......,.....,,...

(breokfost should be serl,ed between 6om-6j3uom)
ii. 65 pax AM snacks* ,,...,

(AM snacks shoutd be served between g:go AM - 7O:AM or
upon request by the Secretariat)

iii. 65 pax Buffet Lunch
5. Salad/Soupr..........,.
6. Main Courses at least 4 variants ofmeat dish or

I]

I1

I]

I]

I1
tI

I]

I]
t1tl

I I]

I]

I]

tI

I]

I]
I]

I]

I1I]

I

wc Lthold c^@net sondortion an.! t.ntinuot nprcvenent ot out euoht, Mo\ogehent systen., ellfrnvenes_ rcnpliont .o dpphtobtetow\. rutp. an.I rcsutation' ond hterno!ionot stonduds Iot-o-i,ehty t)deioped. tidi\ \;tiR"niii iiiiii.i:.ti*aU 
^i et.utty

Con pehtiee lACCsksA RC E N_ (t. t t pn DDost).



Repubttc of the Ph tpptnes

DEPARTMENT OF THE INTERIOR AND LOCAL GOVERNMENT
REGION XII

prime R4ionat coHm.d chGi carD.n@. H1[, xorcnadal cty, 9506
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2 meatand 1 seafood dishes; and 1 variant
vegetables dish)...

7. Rice*.,....
8. Dessert*

Iulv 2S.2018 (Mondavl

Meals for 65 persons *...,........
i, 65 pax Buffet BreakfasL,...,...,

(Lunch should be served between 71:30 AM - 12:00 NN )
iv. 65 pax Buffet Dinner

5. Salad/Soupi.,...
5. Main Course (at least,l variants of meat dish or 1

meat, 1 seafood and 1 fish dishes; and I variant
vetetables dish)*...

7. Ricer...................
8, Dessertt,............
(Dinner should be set-eed between 5:O0 pM - 6:30 pM)

v- Drinks [at least one [1) round oficed tea/iuice/soda
for every meal and snack)*..................,.

vi. Proyision offree flowinB coffee/tea/water'
vii. In all instances, there should be buffer for meals good for
10 persons .,.............

lbreoklasl should be setl,ed between 6om-6!3qam)
ii. 65 pax AM snacks+

(AM snocks should be served betweei 9:3O A!11 - 70:AM or
upon requesa by the Secretaiat)

iii. 65 pax Bufret Lunch
9, Salad/Soup*.....
10. Main Courses (at least 4 variants ofmeat dish or

2 meat and 1 seafood dishes; and 1 variant
vegetables dish)*...

11. Ricei
12. Dessert*
(Lulrjch should be ser-'tted be.r.,Een 71:30 AM - 12:00 NN )

iv. 65 pax Buffet Dinner
9. Salad/Soup*.........
10. Main Course (at least 4 variants ofmeat dish or 1

meat, l seafood aDd 1 nsh dishes; and 1 variant
vegetables dish)*...

I 1. Rice*...................
I 2. Dessert*.............
(Dinher should be seryed he ,een 6:00 ptt - 6:g0 pM)

v. Drinks (at least one (1) round oficed tea/iuice/soda
for eve meal and s[ack

lhe DI LG Region Xll, thbued |9ik nterny codpetence ond pftle$ionohen, and Lieiv I t0 to o P@@lul, Amuntoble, d
devetoDnenL intflennoh, dnd ih.in ees and

wrktng enehnhenL, nndts to deueet quotirte t.a thtuugh oee^tght lunc on copdc t
rewards tD ltdl govennent uniLr
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DEPARTMENT OF THE INTERIOR AND LOCAL GOVERNMENT
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vi, Provision of freeflowingcoffee/tea/water*.,...,........
vii, In all instances, there should be buffer for meals good for
10 persons

luly 26.2O18 fMonday)

Meals for 55 persons *...
i. 65 pax Buffet BreakfasL

(breqklast should be served betureen 6om-6i3qam)
ii. 55 pax AM snacks+ ......,.....

(AM snacks should be served between 9:30 AM - 7O:AM or
upon request by the Secretarlot)

iii. 65 pax Buffet Lunch
13. Salad/Soup+..........,..........
14. Main Courses (at least4 yariants ofmeat dish or

2 meat and 1 seafood dishes; and 1 yariant
vegetables dish)r...

15. Rice*..............,....
16. Dessert*...,,,,......
(Lunch should be ser-eed between 71:30 AM - 12!00 NN )

iv. 45 pax Buffct Dinner
13. Salad/Soup*............
14. Main Course (at least 4 variants ofmeat dish or 1

meat, 1 seafood and 1 ,ish dishes; aDd 1 variant
vegetables dish)*..

1 5. Rice*...................
16. Dessert*.............
(Dinner should be sen)ed between 6:00 pM - 6:90 pll)

v. Drinks (at least one (1) round oficed tea/iuice/soda
for every meal and snack)r....................

vi. Provision offree flowing coffee/tea/water*
vii. In all instances, there should be buffer for meals good for
10 persons ...............

Iuly 27.2018 (Mondav)

Meals for 45 perso[s r,
i. 45 pax Buffet BreakfasL.........,..,........,.,.,....

(bredkfast should be served be,ween 6am-6:g^am)
ii. 45 pax AM snacks*

(AM snocks should be set yed between g:go AM - IL:AM or
upoh /.equest by the secrctaflat)

iii. 45 pax Buffet LuDch
17. Salad/Soup*......,,,,..
18. Main Courses (at least4 variants ofmeat dish or

2 meatand l seafood dishes; and l variant
ve bles dish

fhc DILC Regton Xll, nbu.d wnh heodrv. .onDetcn.e and p-f*o"a", ona t,.A,.pi. paelul, 4(ountob)e. oad Dy,ootc@rktns .h\mnhent nnnt6 @ dptNet quol,t, s.dr6 thtuu;h 
""".,sn 

r","i.i iei,r:;;tii.,ii ,i"i,ii*"" *a ^*"r* *drcwoms b tNt qovemnpnt untL\

I]tI
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I]

tI
t1tl

I]

tl
I]

t

I

I]
I]

I1

I]
t1

I]

tI
tItI

tI

I1
I1
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19. Rice*...,.,,............
20. Dessert*.............
(Lunch should be served between 77:30 A.Itl - 12;00 NN )

iv. 15 pax Buffet Dintrer
17. Salad/Soup*......
18. Main Course (at least 4 yariants ofmeat dish or 1

meat 1 seafood and 1 nsh dishes; and 1 variant
vegetables dish)*.....

19. Rice*.........................-.
20. Dessert*.............
(Irlnner should be seded between 6:00 PM - 6:30 PM)

v. Drinks (at least one (1) round oficed tca/luice/soda
for every meal and snack)*......,.,.,,........

vi. Provision ofhee llowing coffee/tea/water'
vii, In all instances, there should be buffer for meals good for
5 persons .............,,.,

7. Client Satisfaction

i. Establishment should appropriately address the feedback
and ensures client satisfaction during the activity .......,.,,,..,.

ii. Billing Statement and/or Charge Invoice shall be provided
to the Secretariat right after orwithin 48 hours after the
conduct ofthe activity

I]

tI
tI
II

t1t1

I]

tI
I]
I]

I]I]
Please quote your best offers for the items below and submit this proposal not

later thanlo:oo P.M.. July 2,2018 tilo(AJ). The information srated below shall be the
basis for the evaluation and calculation ofyour quotation.

fhp DILC Regioa Xtl,nbuen|9ih htpsnrv ,onDetea,pand prcl+aondlid, onrl t Dt,g lp to o p?o.e[,], 4r.ouhtoblp, oatl nynaaicMr*tns pnwmn 
"n. tund* to dehva quoh' y,i.a rhtou^h 

":,"^Un 
n**" -wl,,i i*i"i.,"i,i ,i,i,li"*". *a 

^*^n* *anM45 to10.dt 90v.4nent ultLr

wa uphold custonet rotsloction dn l conrinuot 
'hnhwheDt oJ out Quohry Manogenent Srstek.s 4Janyene$, nnptiont to dpphcobtetdws, tutes dnd ftsuto ons ohd rnte ottordt stoniddx rot a h,sn\n*"i"p,i.iii;,':,lt:iiiiiii.i)iii.iiii,_n*au *a ct tau

coh peltite soLcsKsa RaE N. (t t t p 4 u )d \ t. l
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Summary ofApproved Budget

Procurement Proiect Total ABC

ProcureEent of AccohmodadoD and Catering Servlces or the
ROI.L OUT OF THE BARANGAY INFORMATION SYSTEM'S (BIS)
MODULES AND SUBAYBAYAN to be conducted on ruly 23-27, ZOlB
in General Sartos City.

Php 530,000.00

Item

A

Offered
Rate [Php)

B

Max
No. of
Nights

c

Max
No. of
Pax

D

Max
No, of
Meals

Subtotal

For accommodations

[AxBxC)

For meals:

[AxCxD]

Date of Activity: luly 23-27,2019

|uly23,2018 fModay)

Meals - AM Snacks

Meals - Buffet Lunch

15 1

15 1

Meals - PM Snacks
45 1

Meals - Buffet Dinner
45 1

Accommodation with free
brealdast 1 45

luly 24,2018 fluesday)

Meals - AM Snacks 65 1

Meals - Buffet Lunch
65 1

Meals - PM Snacks
65 1

Meals - Buffet DinDer
65 1

Accommodation with free
breakfast 1 65

luly 25, 2018 (W€dnesday)

Meals - AM Snacks 65 1

y::e:?t: :,,:o:.::::htto.ao.n 
o.nd c@diu.o] t |ru@. t .ot 
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Meals - Buffet Lunch
65 1

Meals - PM Snacks
65 1

Meals - Buffet Dinner
65 1

Accommodation with free
breakfast 1 65

luly 26, 2018 (Thursday)

Meals - AM Snack 65 1

Meals - Buffet Lunch
65 I

Meals - PM Snacks
65 1

Meals - Buffet Dinner
45 1

Accommodation with free
breakfast 7 45

luly 27, 2018 (Ihursday)

Meals - AM Snack 45 1

Meals - Buffet Lunch
45 1

Meals - PM Snacks
20 1

Meals - Buffet Dinner
20 1

Accommodation i..ith free
breakfast 1 20

Total Offered Proposal/Quotation

Signature over Printed Name

Telephone or Mobile Number

Email Address

Date Accomplished
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Terms and Conditions

1. Any modifications tn the room arrangements during contract implementation must be
approved by DILG-XII. The rate ofeach new room shall not exceed the amount equal to the said
room's published rate as of the date of return of this RFe; provtded, that the resulting total
cost of room arrangements shall not exceed the total offered quotation for the same as
contained in this RFQ.

2. Bidders shall provide correct and accurate information as required in this form.

3. Price quotation/s must be valid for a period of rhirty [30] calendar days from tie date of
subrnission.

4. Price quotation/s, to be denominated in peso shall include all taxes, duties and/or levies
payable.

5. Quotations exceeding theApproved Budget for the Conrract shall be rejected.

6. Award of contract shall be made to the lowest quotatioh which complies with the technical
specifications, and other terms and conditions stated herein.

7. Ahy interlineations, erasures, or oventrriting shallbe valid only if they are sigded or initialed by
you or any ofyour duly authorized representative/s.

8, The item/s shall be delivered within ten (10) calendar days from receipt ofpurchase order,

9. The submitted quotatioh shall provide a 1096 allowance for the scheduled meals as per final
number ofparticipants in each function for the increase in attendance. I f the actual attendance
exceeds the 1096 allowance, additional persons shall be charged the same as quoted.

10. The charge for additional persons shall be contained in an Amendment to Cohtract.

11. The DILG-XII shall have the dght to inspect and/or to test the goods to confirh their conformity
to the technical specifications.

12. The DILG-XII shall prefer Landbank,s Advice to Debit Account [ADA] as mode of payment. If
winning supplier has no accounr in l,andbank, ADA may be mad; to Lther participittng banks
prcvided that ahy transaction fees or charges deducted from such payneni shall-be birne by
the supplier.

13. Liquidated damages equivalent to one tenth of one percent [0.01%) of the value of the goods
l_",t -d-"!i*r"g 

within the prescribed delivery period shall be imposed per day of delayl The
DILG-xll shall rescind the contract once the cumulative amount oi iiquidated dimages reaches
ten percent (10olo) of the amount of the contract, without prejudice io other courses of aoion
and remedies open to it.
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