
DILGt
Republic of the Philippines

DEPARTMENT OF THE INTERIOR AND LOCAL GOVERNMENT
REGION XII

REQUEST TORqUOTATTON
(RFQNo. 2018-0s-028)

The Depanment of the Interior and local Government Region )OI (DILG-XID, through
its Bids and Awards Committee, hereby invites all interested suppliers registered with the
Philippine Government Electronic Procurement System (PhilGEPS), to quote their lowest price
on the item listed below, subject to the General Conditions stated herein, and submit their
quotation duty signed by their representatives Dot later than p: ODl+l' 1l du^le 2018
( MoerD0Y ):

NAMEOFPROPCT: Hiring of Service Provider for Documentation of
Completed CMGP Projects FY 2017 in four (4)

provinces in Region )ilI with two (2) projects per
province

DILG XII Regional Office,
Prime Regional Government Center, C,arpenter

Hill, Koronadal Ciry

APPROVEDBIJDGET One Hundred Sixty Thousand Pesos

(Php 160,000.00)

TERMS OF Rf,FERENCE:

The prospective bidder shall bid for the corresponding item:

IOCATION/AREAOF
DELTVERY

Name of Supplier:
Address:

Registered Business Name:

Address

Business Permit No.

TIN:
PhiIGEPS Reg. No.

Item Unit Cost Estimate Total Cmt

Iob Phpl60,m.m

TOTAL AMOUNT: Phpl60,00.00

The DILC Region m, imbued *,ith inAgittt, competence
enyituhment, .ldmmits to deliver quality serl,ices thtough

ond Wofesionolisrn, ond LMng Up to a Peoceful, Accountoble, ond D)nomic wo*ing
ore6\ght functio\ capocit! ileeelopment inteftentioL onil ahcentiv.s ond rewords io

Itol goEtnment uni\

we uphold customer satisfoction and continual impmvement ofour QuoliEl I'tarmgement system's efectivenss, compliant ta applicoble loy{-
rules and regutations, and intemotiondl stundords, fot o_highly Deueloped,braeayl xtf-aeiant, niioo."nt-piiialfiii ciil y co.p"tiao

soccs t(sA RG E N. ( L U PA DDO S E).

'Matino, ilrhu.ay.t .aesahan'
Prime Regional Govemment Center, Carpetrter Hill, Koronadal Cily,9506

Tellr'ax Nos.: (083)228'6560. (o83)224-1421 ' tmil: dil&ro12@,€hoo.com . website: regon l2.dilt.tov Ph
ADMIN (083) 228-7960 . FINANCS [083] 228 7959. LcMED [083) 877-2969. LtrDD [083)877 2971

BIDS AND AWARDS COMMITTffi

Hiring of Service Provider for
Documentation of Completed
CMGP Projects FY 2017 in four (4)
provinces in Region XII with rwo (2)
projects per province.

Php160,000.00



DILGt
Republic of the Phlllppines

DEPARTMENT OF THE INTERIOR AND LOCAL GOVERNMENT
REGION XII

The toal amount of the abve item shall determine the mat advaatageous price for DILG-Xil.

SCOPE OFSERVICES
1. Under the supervision of the DILG Regional Oftceb Project Deuelopment

Management Unitthe Service Provider will be required to:

REqT'IRED QUALIHCATIONS
l. The Service Provider shall be able to do all tasks the service entafu:

o Interview with Beneficiaries
o Transladon of interviews to success to success stories
. Development of background story on the provhce
. photography

Preferably has background oD community development, economics,
commurrications, or has proven eqlerience in doing similar tasks;

2. The service Provider shall be able to present a relevant and satisfactory ponfolio
prior to hiring;

3. Eogagement of relevant services to assist in the production of the required
deliverables will be upon the discretion of the Service provider.

'tra.dno, urtlrs.y .t ii...sh.r'
Prine Regional Covemnent C6tn, Carpenter Hill. Komnadal City,9505

TellFax Nos.: [083) 228-6550 . (083) 228'142 r . Email: dil&rol2@yahoo..om . website r.gion 12.di1&8ov.pi!
ADMIN (083) 228-7960. FINANCE [083) 228-7959. LGMED [083) 877'2969. LCCDD(083]877 2971

The La Region xll. imbu.ed with inbgn$ competace ond prolesionolisrn, ond Living up to o peoceirt, Accountoble, ond [\nori*orrirgeiyircnnent, commir to detiver quolity *tyices through oret iitu itnctioa capaaty i*iopien; h;;;;;;;;;;;r;;ui'oh ,waas to
locol govemment units

we uphold customer sotidoction ond contihual impmwment of our Quolity Maaogement $6tem3 effectiyehss, cotuphont ta opplicobte lo,,..tul," ond resutohont ond intemotionot stondoe hr r-l,sj!..y-"l"lp,-it.iiti-iis-aairna trii"r,,*tfr",aliiii'ioiliv co.p"atiu"
soccsKsA Rc E N. I L u P A D DOS F).

a. Confer with the above-mencioned entities in the DII,G Regional Office for pre-

documentadon activities ilsluding briefing, discussion of expected outpu* arrd

objectives of the activiry to enable the Service Provider to understand what is hoped

to be conveyed to the target audience, the deliverables and deadlines for the service,

and budget allotments;

b. Conduct at least five (5) intewiews with project beneficiaries in project sites and the
Provincial Government (for context);

c. Produce two (2) brief but comprehensive success stories per province featuring two
(2) distirct projects. Each story should higblight narratives of at least three (3)

beneficiaries. The stories are:

. To be uploaded to any social media pladorm by the Central and Regional

Offices
. To be compiled in a coffeetable book, published and distributed to

Provincial Governments, National Government Agencies and

Organizations, the Upper and Lower Congressional Houses, the press ,

aod any other opportune venues for distribution of the material;

d. Produce a one-pager backgrounder story on the provfuice including a brief narration
of its socio-economic profile;

e. Capture remarkable and compelling photos of the bene6ciaries, the project, the
project's surroundings, economic drivers and social services the projects are leading
to.
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' attro, llrhrriy rt it r'..ha!'
Prime Regional Goveftmcnt C€oter, Carpenter Hill, Koronsdal City, 9506

TClFu Nos.: (083)228-6650. (043)228-1421. Em.il: dilrml2@y.hoo.com . wob6it€. reSionrz.dil&8o%ph
ADMIN (oa3) 228 7960. FINANCE (083) 228'7959. LGMED (083) 877-2969 . l,f{DD (m3)877 2971

OUT"UT/DELTVERABIJS
l. All outputs must be reviewed and approved by the DILG Regional Of6ce. For final

submission, outputs must be compiled in a CD and flashdrive.

2. All submitted materials should be uploaded to the cloud through google drive and

shared to the following email address: dmu.ro12 m and

dil t2
il

m.

3. The expected oulputs of this engagement are as follows:

3.1 Raw interview sound recordings
. Preferably in mp4, mp3 and wma fi.le format

3.2 Interview transcripts
o Interview transcripts should be written according to the template

set forth and agreed by the DILG Central Office and Regional

OfEce. The copy of the template is attached to rhis document as

Annex A.
o Information and consent form on interviewees which is attached

herewith as Annex B should b. flrlly accomplished and submitted
along with the transcripr.

3.3 Two (2) brief but comprehensive success stories per province featuring two
(2) distinct projects.

o The stories should be I two languages - English and vernacular
o The stories should be faithful to t}lre guideknes s€t forth and agreed

upon by the DILG Central and Regional Offrce. A copy of the guide is
attached to this document as Annex C-

o The stories should be written following the document template set
forth and agreed upon by the DILG Central and Regional Office. A
copy of the template is attached to rhis document as Annex D.

3.4 one-pager background story on the province incruding a brief narration of
its socio-economic profile

3.5 At least ten (10) satisfactory and remarkable photos per story. The photos
should be feature the beneficiaries, the project,s zurroundings, economic
drivers and social sewices the projects are leading to:

. High resolution soft copies ofthe photos must be provided.

MANAGEMENT ARRANGEMENTS AND COORDINATION MECHANISM
1. The Service Provider will be engaged under the DILG Regional office,s terms of

coDtract and supervised by the pDMU chief, sorely for the purpose of delivering the
above outputs, within the agreed timeframe. DILG RO as the crient shal provide
necessary support to the Service provider in order to execute the assignment during
the provision of service. These shall include:

The DILG Region Xtt, imbued with integrit)/, competence
enwronnent, commiLs to deliver quolity services through

ohd prolessionolisfi, and Living Up to o Peaceful, Accountable, ond Dynqmic wo*insovers A h t fu n c ti o n, co p o ci ty t intefuent[on, and incentives ond rewo
local govemment units.

r h

,{,::::;':";trI:::::;1"v,!X,:;1trHX:#:frtr;Xi,'t::;f;:!r"Iyfrl"{;,*svstem'seffectivenesscomphdnttoappticdbteta.,s,
soccsRSARcEN. ( LU pA DDos 

:' 
.RelionL 

Environment-friendly and clobaily conpehtive
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1.1 Provision of Service fee to be paid in tranches as stated in Item Number 12

(page 5);

1.2 Overseeing the delivery of sewices of the Service Provider;

1.3 Assist the Service Provider irr coordinating the activity with the concerned

Provincial Government ;

1.4 When necessary, accompany the Service Provider to the proiect sites.

TIMETABLE

1. The services under this TOR are expected to be accomplished two (2) monrlr ftom the

date of the contract signing.

2. Uquidated damages equivalent to one tenth of one percent (0.019o) of the value of the

goods not accomplished within the prescribed delivery period shall be imposed per

day of delay. The DILG-XII shall rescind the contract once the cumulative amount of
liquidated damages reaches ten percent (1096) ofthe amount of the contract, without
prejudice to other courses of action and remedies open to it.

DATA, MATERIAIS, AND FACIUTIES TO BE PROVIDED BY DII.G
a. In connection with the work of the Service Provider that requires the

cooperation of LGUs and other governmeot agencies, DILG shall provide
liaison and ensure that the Service Provider has access to the necessary

information that may be required for the completion of the services.

b. The equipment that will be used to accomplish the servicm stipulated above
chrll be prcvided by th€ Seryice hovid€r.

SECT,JRITY DECLARATION

1. The Service Provider shall be responsible for preserving the security and

confidentiality of all classified matter which may be impaned or e mstd to him,/her
as a result of this endeavor.

DECII,RAIION OF OIilNER$IIP

1. All submitted outputs, recordings, documents, raw production material under this ToR,
including but not limited to electronics files, digital information, videos, photographs
produced by the service Provider in connection with the performance of the services
shall become properry of the DILG upon completion of work and full payment of the
conrract. The kruice Prouider shall not use copies of the final and raw photos and
interuiews for any other purpose.

2. The DILG has the right to reproduce, ed.it, revise and distribute of any and all the photos
and stories intended for promotional purposes to other Nationar Government Agencies
and Organizations, Iocal Government Units (provinces, Gties, tvtunicipalities,
Barangays), the press, other partners, and the general public.

The DILG Region X , inb
enyitunment, r,,mmits to

'ued with intcgriy, @mptcnce
deliver quolity yn/ices thmugh

ond pml.5s,iondlil,n, ond Living Up to o Pedcefal, Accounuble ond Womic vo*ingd,erso fu fundioi, ca pacity deeelopment htedehtion, ond incentives ond tuutotds tolocol govemment uhiE

'Uattro, llrll!5.Y .t il..tsahar'
Prime Regional Covemment C6rter, Carpenter Hill. Komnadal City,9506

TellFd Nos.: (043)228-5560. (043)228'1421. EEil: d,l&ro12@,Err@.con . websit€: rE$on l2-dil&8o*Ph
ADMIN (0831228-79m. FINANCE(083) 228'7959. LGMED (C83) 877-2959. LCCDD (m3)877 2971
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'il.tino, lirltltry rt ilraar{har"
Prime Regional Covemment Cetrt€r, Carpenter Hill, (orona.tal City, 9506

TellFax Nos.j (083)228-6650. {0A3)22A-1427. El,lail: dil&ro12@}Ehoo.com . Webslt€: re81on12.dll&8ov.ph
ADMIN (0831 228 7960. FINANCE (083) 228 7959. LOMED (083) 877-2959. t CODD {Oa3]a77 2971

3. Ideas and concepts shall be originated by the Service Provider atrd shall be approved by
the end user. The stories and photos shall not be culled out from any stories and./or

photos done before by any individual, company, or organization.

4. Any use by a third parry of the said materials/studies without prior consent of the DILG

is abnolutely prohibited.

BT]DGET

1. The total budget for the services required in this TOR is P40,000.00 per Province with two
(2) projects per Province, which shall be charged against the FY 20fg Support to Iocal
Government Programs Fund under LGSF downloaded to the DILG Regional Offrce.

2. The budget for the service is based on similar services procured by the DILG Office in
CAXAGA for their Bottom-up Budgeting Program.

3. The allocated budget shall cover the salary, overhead costs, social charges, professional fees,

travel and accommodation expelses of the Sewice Provider.

REMIJNtrr<a..-*TION

l. Service fee shall be paid as follows:
. lfin6 finel lulment lqlor tumov€r and approval of ffnrl OutputlDelivemble

from the DIIG Regional Office

2. Remuneradon for the service shall cover expenses for all equipmeut, software, traveling,
and accommodation and other related costs thar will be incurred in the conduct of all
pre-production, productior, and post-production activities.

WARRANTIES

1. The service Provider shall hold the DILG Regional offrce free from any and all
liabilities, zuits, acdons, demands, or damages arising from death or injuries to perso i
or properties, or any loss resulting from or caused solely by the service provider
incident to or in connecdon with the seryices under this TOR.

IOCAIION/AREA OF DEIJYERY
DILG xII Regional office, prime Regional Governmenr center, carpenter Hill,

Koronadal Ciry

IOCATION OF QUAIJFIED BIDDERS
BidderVSuppliers are exclusively within Region )ilI.

The DILG Region nI, imbued with integiqt, and prufesionolisrr, ond Living Up to o Peaceful, A ccounto bl e ond Dynomic $torkingenvircnment, ammits to delile. quality etlrices through cre 6 ig h t fu nct io rL c a p aci ty development inteftentio\ ond incentives anil rewads to
local govemhent units.

we uphold rustomer satisfaction and conlinu.ot impuvement ofour Quoliry Monageme-nt system's ellectiveness, complidnt to applicoble lo,,-n tes ond regutahohs, ond intemotionot stondoras. 1or a ngnry bieiii,-oi"iliiif naan mvironmeht-Iriendty and Gtobilty conpetitivesoccsxaaam. JLurtobostl. ' . -"- -'""")
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TERMSOFPAYMENT
The winning zupplier shall be paid the contract amount in firll upon submission of the

tnal output and acceptance by the DILG-)OI, subject to deduction of applicable taxes.

OTHERCONDMO}.IS
Mode of payment to the winning supplier shall be made via Iandbank's Advice to Debit

Account (ADA). If supplier is nonholder of a Landbank Account, ADA may be made to
other participating banks provided that the supplier will bear the bank charges deducted
from such transaction.

All quotations shall be considered as fued prices and not subject to price eccalation
du ri ng contract i mplementation.

For funher inquiries or clarifications, you rury contact Mc. I(atlrcrirc M. Llano,
Itts" Mcrriam D. SErmieno rnd ffi. Ilerminia S. Ontoy at telephone numbers (83)22&1,[21 or
((B3) 2e7%0 or arnril addrese at dilg_rol2@yahoo..om.

The DILG-XII reserves the right ro reiect any or all Quotations/Bids, to waive any minor
defects therein, to annul the bidding process, to reiect all Quotarions/Bids at any time prior to
cortract award, without thereby incurring tiabifiry ro the affected bidder/s, and to accept only
the offer that is most advantageous for the Government.

The DILG-XII assumes no responsibility whatsoever to co te or indemnif,i Bidders
for any expenses incurred in the preparation of their Quotatio

t, VII
ILG

'U.dno, l,Lttt .y .t !r..2!ahzr"
Prih€ ReSional Gov€rnment C.nter, Carpenter Hill. Komnadal City,9505

TollFrx os.: (083)228-6660. [083)228'1+21 . Email: dil&ro12@rahoo.com . websit : €8ion12.dil&Bov.ph
ADMIN (m:l) 228'7960. FINANCE (083) 22r-7959. LCMED (083) 877-2969. IGCDD (083)877 2971
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soccs NsA RcE N. ( L U P A D DOS E).
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Please quote your best offers for the item(s) below. Please subrmit your quoations not
lotar lhln rP: soA nl lr3U^E 2aPf ,,lotBr't The information stated below sball be t}e basis for
the ev'ahration and calculation ofyour quotatiotr-

Signature over Printed Name

Tdephone or Mobile Nr:mber

Email Address

Date Accomplished

The DlLc Region XII, imbued with
ehvimnmenc commits to deliver q

integ ri 9, com petence ond pmfestionolisnl ond Liing Up ta o peoceful Accountable ancl D)nomic wor'l<i\quality set ,lices through ove6ight function, capacity dd,,elopment inten/ention and incen tiees and rewards to
t units

lilaalno, I{.io5.y rt ilaaas.har'
Prime Regional Cov€mment C€rrter, CarFnter Hill, Koronadat City,9506

TeUFar( Nos.: [m3)228-5650 . [m3)228-1421 . Email dil&.o12@Fhoo-.orn . websitej .egion r z.dil8.8oqph
AoMIN (0a3) 228 796O. FINANCE (0831 228-79s9. LGMED (0831877 2969. LC,CDD{oa3)477 2971

Summary dAppr,oved Budget

Procurement Project ToalABC

Hiring of Service Provider for Documentation of Completed
CMGP Projects Fy 2Ol7 in four (4) provinces in Region )CI lrith
two (2) projeca per province.

r60,000.00

TOTALAMOIJNT Phpl60,(m.m

OfferedQroation

Ofiered
Rate (Php)

A

Unit

Submtal

Hiring of Service Provider
for Documentation of
Completed CMGP
Projects FY 2017 in four
(4) provinces in Region
)OI with two (2) projects
per province.

Iob

TOIAL OFFERED qUOTATTON

We uphold custamer satisfaction and .?ntinuol improvement of our euolity Monogemen-t $tstem,s elfecdveness. comptionL ta opplicoble lo]!y-rut6 and resutorions, ond intemotiohot stonda*,'p, i niiii'iiii"i.liniif it-n"mrc orvrrunment-friendly ahd alotiity conpetidvemccsxstacw. g ueeobostl. , ..'--'"---)

Item

B
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'ltletino, Matus.y .t it...r.ha['
Prime Re8ioral covemment Center C.arpenter HiI. Komnadal City, 9506

TellFu Nos.: [083)228-5650. [0a3)228-1a21. Em.il, dil&m12@y.h@.@m. w.b.ir.: rugon12.dil98ov.ph
ADMIN (083) 228-7960. FINANCE (083) 228'79s9. LcMED (083) 877,2969. LGCDD {oa3].a77 297t

qhd profedonolien, and Lill.ng Up to a peoceful, Accountoble, and Dynomic working
oeedlght functloh, cdpdclty dqrelopment ihteMentiol ond incenties ond rapordsio

locol govemmmt unib-

Terms and Conditions

1. Any modifications in the items listed above during contract implementation must be
approved by DILG-XII. The rate ofeach item shall not exceed the amount equal to the said
room's published rate as of the date of rerurn of this RIQ,; provided, that the resulting total
cost of items shall not exceed the total offered quotation for the same as contaired in this
RTQ,

2. Bidders shall provide correct and accurate hformation as required in this form.

3. Price quotation/s must be valid for a period of thirry (30) calendar days from the date of
submission.

4. Price quotation /s, to be denominated in peso shall include all taxes, duties and,/or levies
payable.

5. Quotations exceeding the Approved Budget for the Contract shall be rejected.

6. Award of contract shall be made to the lowest quotation which complies with the technical
specifications, and other terms and conditions stated herein.

7. A",y interlineadons, etasures, or overwriting shall be valid only if they are signed or
initialed by you or any of your duly authorized representative/s.

8. The item,/s shall be delivered within ten (10) calendar days from receipt ofpurchase order.

9. The submitted quotation shall provide a l@/o allowance for the scheduled meals as per final
number of participants in each function for the increase in attendance. If the actual
attendance exceeds the 1@/o allowance, additional persons shall be charged the same as
quoted.

10. The charge for additional persons shall be contained in an Amendment to contract.

ll.The DILG-XII shall have the right to inspect and/or to test the goods to confirm their
conformity to the technical specifications.

12. The DILG-XII shall prefer landbank's Advice to Debit Account (ADA) as mode of payment.
If winning supplier has no account in Landbank, ADA may be made to other participating
banks provided that any transaction fees or charges deducted from such payment shall be
borne by the supplier.

13. Liquidated damages equivalent to one tenth ofore percent (0.01olo) ofthe value ofthe goods
not delivered within the prescribed delivery period shall be imposed per day of delay. The
DILG-XII shall rescind the cortract once the cumulative amount of liquidated damages
reaches ten Percent (10olo) of the amount of the contract, without prejudice to other courses
of action and remedies open to it,

The DILG Region X , imbued with integrily, comrytence
environment" commits to deliver quality serlices thfough

we uphold customer satisfaction onil continu.ol imugvement-of our Quality Management $^item's efectivenes, compliont to appticoble tar,/'
rules ond resulotions, ond intemotionol ttondods, for o highty Devetop"a,bra"ayl s.y-a"tirrt miii^i,it-piiaif iii itiiliy co.p"ddr"

soccstcA Rc EN. (LU P A DDOSE).


