
Republic of the Philippines
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REqUEST rOR qUOTATTON

Date: 5 April2018
RFQNo.: ,ots-a+-olD

1. The Department of the Interior and Local Government (DILG) RegionXII, through its Bids
and Awards Committee, hereby intends to procure C,OODS AND SERVICES (meals and
room accommdffion) on the conduct of Regular Regionat Peace and Order Council (RPOC)
Meetilg cum Interfacing with the Secretary of ttre Interior and Iocal Government (SIIG) to
be conducted on April20, 2018 in Koronadal Ciry, South Cotabato.

2. The Small Value Procurement (SVP) shall be undertaken in accordance with Section 53.9 of
the Revised Implementing Rules and Regulations of R.A. 9184 and with GPPB Resolution
No. 13-2016 dated August 9,2A16.

Submit your proposal/quotation for 150 pafticipants for the procurement of MEAIS AND
SNACKS; and MEAIS AND SNACKS broken down as follows: A. AM Snacks consists of
snack and drinks; B. LLINCH (HAI-A.L) consists of (4) main courses: (2 meat, I fish, I seafood),
I salad, and I dessert, rice and drinks; C. PM Snacls consists ofsnack and drinks;

3. DEADIJNE OF SUBMISSION of your signed quotatior/proposal is not later than_lIla of Apri!
2018 for the specified goods and services, subject to the Terms and Conditions provided at the
dorsal portion of this request for quotation (RFQ).

4. Open quotations may be submitted manually or through facsimile or email at the address and
contact numbers indicated below.

5. For any clarification, you may contact Ms. Katherine M. Llano, Ms. Merriam D. Sarmiento
and MLISARAPA A. AIJM, MPA at telephone numbers (083) 228-7959 a 60 aDd
(083)877-2969 or email address at dilg ro12@yahoo.com.

H. SANDOVAT
LGOO / Chairperson, BAC

The DILG Region XII, imbued with integrity, competence ond profxionalism, and Livi4g llp to a Peaceful, Accountable, and Dynomic
wo*i4g environment, commits to deliver qualigt seruices through overcight {unction, capacity darclapment interuention, and incentives and

rewards to local govemment units,

We uphold customer mtisfoction ond continuol improvement of our Quality Management S)Rtem's effectiveness, compliant to applicabte
laws, rules and regulations, and intemational standardg for a highly Developed Orderly, Self-Reliani, Environment-iriendty ani'ebfuUy

Competitive SOCCSKSARGEN. (LUPAD DASD.

Name of Hotel/Venue:
Address:

Registered B-usiness Name:

Address:

Business Permit No.
TIN:
PhiIGEPS Reg. No.
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INSTRUCTIONS:

1. Accomplish this RFQcorrectly and accurarely.
2. Do not alter the cortents of this form in ary way.
3. Technical Specifications with asterisks (*) are mandatory. Failure to comply with

of the wift
After having carefully read and accepted the Terms and Conditions, InYe submit our
quotation/s for the following item/s as follows:

Legend:

' MANDATORY REQLIIRXMENTS. Failure to comply with any of the mandatory
requiremmts will disquliff your quotation.

The DILG Region XIl, imbued with integrity, competence and profesionolism, ond Living Up to a Peaceful, Accountable, and D)momic

working environment, commits to deliver quality sentices through overcight function, cspacity development intetvention, and incentives and

we uphotd customer satisraction and antinuat im;:,:r;::;:;:::;^ent system's effectivenes, comptiant to appticabre

laws,' rules and regulations, and international standards, for a highly Developed, orderly, Self-Reliant, Environment'friendly and Globally

Competitive SOCCSKSAR0EN. (LU PADDOSE).

Approved Budget for the
Conract (ABC)

Rqular Regional Peace and Order Council (RPOC) Meeting cum
Interfacing with the Secretary of the Interi,or and l-ocal Crovernment
(SII,G) to be conducted on April 20, 2018 m Koronadal City, South
Cotabato

Php90,Ofi).00

Technical Specifications :

Item Description C,ompliance Remarks
I. Yes No

a. Aprit 20,2018 (Friday), lD
tr. Location Yes No

a. WTIHIN CITY PROPER '
b. Free Parking Space'

III. Neighborhood Data Yes No
a. Proper waste management with Sanitary Permit from

appropriate authority ....
b. Proximiry to Police and Fire Stations

c. Proximity to Banks, Postal and Telecommunications service
provider

tI
tI
t l

tI
tl
t l

ry. Venue Yes No
1. Structural Condition*

a. Formdation made of eoncrete and struetunl steel or both'
2. Functionaliry of room:

a. Function Rooms can accorrmodate 150 persons'......
b. Round ll-on1table with classroom table set up with desirable

table clothing for fomal occasion...

c. With Presidential table which can accommodate at least

10 persons on stage.

d. With 2 Secretariat's table

e. With podium and Philippine National flag.

f. With at least 2 Projectors, big projector screens and tables for

t]
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"Matilo, Mahusay at Maaasahan"
Prime Regional Government Center, Carp€nter Hill, Koronadal City,9506

Tel/Fax Nos.: (0831228-6660 . (083)228-t42L. Emai!: dilgrol2@yahoo.com . Website: region 12.dilg.gov.ph

2

. FINANCE 228-7959. ED 877-2969. LGCDD

The DILG Region XIt, imbued with integrity, competence and profNionalism, ond Living Up to a Peaceful, Accountable, and D)mamic

working environment, commits to deliver quality sentices through overright function, capacity da,elapment intewention, and incentives and

we uphord customer satisration and continuor im';:::,;::;:":;;::;-,,t system,s etrectivenes, compriant to appticobte

laws, rules and regulatiog and international standards, for a highty Developed, Orderly, Self'Reliant, Environment'friendly and Globally

Competitive SOCCSI(SARG EN' AU PADDOSE).

3. With free WIFI connecrion (at least s-lOmbps)

4. Separate Room forVIPs meeting

5. Facilities'

a. Continuous water supply end accessible comfort Kxluls ......
b. Compliant with tbe sumdards provided by the Building

Code of the Philippines
c. If biuilding has two floors, with one functional elenator .,...
d. Accessible emergenclr exit and with standby fire

extinguisher
e. Available telephone and/or internet connection
f. Audible and Operational Sound System * (at least 3 wireless

microphone dudng RPOC meetfury end 3 microphones
during VIPs meeting)

g. With standby first aid kit and BP Appamtus

6. OtherRequirements'

a. 2 days after being determined as the lowest calculated and
responsive bidder by the BAC, establishment should prepare
for the Ocular Inspection by the BAC-TWG and./or End-
User of the venue/ha[ and rooms and food tasting (good for
3-4 persons only)...

b. Provision of |anitorial and Maintenance Services'(standby
techdcian at the venue in cases of sound system and aircon
malfunction and waiters/waitress to cater the needs of the
participants)............

c. Function room provides good ambience and conducive to
learning...

d. 24t7 Serlttrity Services'.......
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CATERING SERYICES:

A. Iocation must be inside or near the Function Room '. . .. . .....

April20.2018 (Friday)

Meals for 150 person on April20, 2018' .......'
i. One (f) AWPM snacls'

One (1) AM and One (1) PM Snacls'
(AMsnacksshould beservd betwren 9:30AM- 10:AM while
PM snack should be ssd betwen 230 PM - 3:00PM or
upon rqpcst by the fut*,ri*)

ii. One (1) Bnrffet Lunch
1. Salad/Soup'

2. Main Courses (at least 3 nariants of meat dish or
I meat and I fish dishes; and I variant vegetables
dish)'.

3. Rice'.
4. Desserf.

Qauch should be senrd b*wen I 180 AM - 12:00 NN )
iii. Drinls (at least one (l) rorurd of icedteUjuice/soda for

every meal and snact)'.

iv. Provision of free flowing coffee/tea/watet'
v. In all instances, there should be buffer for meals good for
10 persons

7. Client Satisfaction

i. Establishment should appropriately address the feedback

and ensures client satisfaction during the activity
ii. Billing Statement and/or Charge Invoice shall be provided
to the Secretariat right after or within 48 hours after the
conduct of the activity.
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Republic of the Philippines

DEPARTMENT OF THE INTERIOR AND LOCAL GOVERNMENT
REGION XII

'Matino, Mahusay at Maaasahan'
Prime Regional Government Center, Carpenter Hill, Koronadal City, 9506
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The DILG Region Xll, imbued with integrity, competence and profxionalism, ond Living Up to a Peaceful, Accountable, ond Dsmamic

working enviranment, commits to deliver quality semicx through oversight function, copacity development intenrention and tncentives and

weuphotdcustomersatisractionandcontinuotim;:":;::;::;;::;ensystem,seirectivenes,comprionttoappticabte
lawg rules and regulations, and internationol standards, for a highly Darcloped, Orderly, SelFRelidnt, Environment'friendly and Globally

Competitive SOCCSI$ARGEN' (LU PA D DOSE).



Republic of the Philippines

DEPARTMENT OF THE INTERIOR AND LOCAL GOVERNMENT
REGION XII

"Matino, Mahusay at Maaasahan"

re,/FaxNos:rr*iiT:.iifflii',3ili[T.?i:i*:li,T,tr[H#:##:#1,flY;,?""[rionlzdirs.sovph
ADMIN (083J 228'7960 . TINANCE {083) 228-7959 . LGMED (083J 877-2969 . LccDD (083)877 2971

Please quote your best offiers for the items below and submit this prcposEl not ht€r
than toooqrn AF't\ lo,?&D The information stated below shall be the basis for the
evaluation and calculation of your quotation.

Signature oyer PrintEd Name

Telephone or Mohile Numher

EmailAddress

Date Accomplished

The DILG Region XII, imbued with integrity, competence and profesionalism, and Living llp to a Peaceful, Accountable, and Dynamic
workiqg environment, commits to deliver quality seruices through overcight function, capacity darclopment interuentiory and incentives ond

weuphord customersatisfaction and continuot im;:::;::;:":;;,;",tsystem,seJfectiveness, compriantto appticabte
laws, rules and regulations, and international standords,for a highly Developed, Orderly, Self-Reliant, Environment-friendly and Globatly

Competitive SOCCSKSARGEN. (LU PADDO SE).

ofApproved Budget

Procurement Profect TotalABC

Regular Regional Peace and Order Council (RPOC) Meeting cum
Interhcing with the Secretary of tle Interior and Iocal Government
(SIIG) to be conducted on April 20, 2018 * Koronadal City, South
Cotabato

Php 90,000.00

Item

A

0ffered

Rate (Php)

B

Max llo.

of ilights

I

Max llo. of

Pax

0

Max llo. o[

Meals

Subtotal

tor accommndations:

(AxBx[)

For meals:

(AxIxD)

Date sf Autivity: April 20,2018 (Friday)

ileals - Al{ Snacks n/a t50 I

Itleals - Buffet lunch n/a t50 I

ileals - PM Snacks n/a t5[ I
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Terms and Conditions

1. Any modifications in the room arrangements during contract implementation must be approved
by DILG-XI. The rate of each new room shail not exceed the amount equal to the said room's
published rate as ofthe date of return of this RIQ,; provided, that the resulting total cosr of room
arrangements shall not exceed the total offered quotation for the same as contained in this RFQ,

2. Bidders shall provide correct and accurate information as required in this form.

3. Price quotation/s must be valid for a period of thirty (30) calendar days from the date of
submission.

4. Price quotation/s, to be denominated in peso shall include all taxes, duties and,/or levies payable.

5. Quotations exceeding the Approved Budget for the Contract shall be rejected.

6. Award of contract shall be made to the lowest quotation which complies with the technical
specifications, and other terms and conditions stated herein.

7. Any interlineations, erasures, or overwriting shall be valid only if they are signed or initialed by
you or any of your duly authorized representative/s.

8. The item,/s shall be delivered within ten (10) calendar days from receipt ofpurchase order.

9. The submitted quotation shall provide a 10olo allowance for the scheduled meals as per final
number of panicipants in each function for the increase in attendance. If the actual attendance
exceeds the l0o/o allowance, additional persons shall be charged the same as quoted.

10. The charge for additional persons shall be contained in an Amendment to Contract.

11. The DILG-XII shall have the right to inspect and,/or to test the goods to confirm thet conformity
to the technical specificadons.

12. The DILG-XJI shall prefer Landbank's Advice to Debit Account (ADA) as mode of pal.rnent. If
winning supplier has no account in Iandbank, ADA may be made to other participating banks
provided that any transaction fees or charges deducted from such pa),rnent shall be borne by the
supplier.

13. Liquidated damages equivalent to one tenth ofone percent (0.01olo) ofthe value ofthe goods not
delivered within the prescribed delivery period shall be imposed per day of delay. The DILG-XII
shall rescind the contract once the cumulative amount of liquidated damages reaches ten percent
(10olo) of the amount of the contract, without prejudice to other courses of action and remedies
open to it.

The DILG Region Xll, imbued with integriE,
working environment, commiLs to deliver quali

competence ond pfole$ionolism, ond Living IJp to a peoceful, Accountdble, ond Dynomic
ty seryices through oversight func.tiol, capacity development inte\ention, and incentives a.,ld

rewords to local govemment units

we uphold customer sotisfactioh anil contihuol improeement ofour QualiE) Monagement System's ellectiveness, compliont to opplicablelaw rules and Ngulations, anal intemational stondads for q highly Developed, orderly, WReltoii, tnvlronnent-1:rienaty oniVUootty
Competitive SOCCSIGA Rc EN, {LU pA DDOS E).


