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1.

3.

BACKGROUND

The National Governmant, as pronounced in the Philippine Development Plan for 2011-2016, shall
pursue the Millennium Development Goal of reducing poverty in the country from 28.50% in 2009
o 18.6% by 2015, However, this target has not been realized, thus, it is & continuing target until
fully-achieved,

As a strategy of converging programs of National Government Agencies (NGAs) with the nesds
of the communities and the delivery of basic services by Local Government Units (LGUs), the
Bottom-Up Budgeting (BuB) was introduced in CY2012. Local Poverty Reduction Action Teams
(LPRATs) were created in the original 609 priority Cities and Municipalities (CMs) to formulate and
manitor Local Poverty Reduction Action Plans (LPRAPs) for CY2013. In CY2014, this was
increased to 1.233 cities and municipalities (CMs), and all 1,634 CMs in CYs 2015 and 2016.

As aresult. various projects were identified and included In the CY2013 Budget of pllot-participating
NGaAs, For DILG's part, two (2) projects were included in the 2013 Budget. (i) Provision for Potable
\Water Supply and (i) Implementation of Various Programs/FProjects for LGUs. In FY2014, two (2)
projects are still budgeted with the inclusion of a new one - the Local Access Roads. For 2015
two (2) major projects are still budgeted: the (i) Provision for Potable Water Supply and (i)
Implementation of Other Projects. For FY2016, (i) Provision for Potable Water Supply and (6} Other
Projects for Evacuation Center and Community-Based Monitoning System (CBMS) are included in
the budget

PURPOSE

This Circular provides the policies, processas and responsibilities in the implemeantation of pricrity
poverty reduction subprojects identified by the LGUs through the BuB which are funded undar tha
Republic Act 10717 (GAA FY20186) for the Provision for Potable Water Supply and Other
Projects (Evecuation Center) and shall cover the 742 subprojects in 608 LGUs funded under
FY2016 GAA, as follows:

¥ Three hundred fifty-six (356} CMs in fifteen {15) Regions under the Provision for
Potable Water Supply

¥  Threa hundred fourteen (314) CMs in sixteen (16) Regions under the Other Projects
(Evacuation Center)

The List of coverad LGUs and the comesponding budget aliocation per subpraject are shown in
Annax A.

LEGAL COMPLIANCE

« Executive Order (EQ) No. 43, seres of 2011, organizing the Human Development and
Poverty Reduction Cluster (HOPRC), amaong others, with mandate of implemeanting BuB
to ensure the inclusion of the funding requiremants for the development needs of focus
CMs in the budget proposals of participating agencies |

» Chapter XI'V-A - Provision for Potable Water Supply (BuB} and Other Projects under
Republic Act 10717 (FY2018 General Appropriations Act)
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Joint Memorandum Gircular (JMC) No. 5, series of 2014, JMGC No. 8 and 7, series of
2015, among Department of Budget and Management {DBM), Department of the
Interior and Local Government (DILG), Department of Social Welfare and
Development (DSWD), and Nationali Anti-Poverty Commission (NAPC), providing
Policy Guidelines and Procedures in the Implementation of BuB Program for FY2015 and
FY2016, respectively.

4. COVERAGE

All concemed DILG Central Office/RegionaifProvincial/City Directors, Cluster Heads and
City/Municipal Local Government Operation Officers (C/MLGOOs), Provincial Governors and
City/Municipal Mayoers of concerned LGUs

5. DEFINITIONS

For purposes of this Guideline, the following terminologies shall be technically defined as follows:

Basic Sector— refers to farmers-peasant, agrarian reform beneficiaries, artisan fisher-folk,
workers in the formal sector and migrant workers, workers in the informal sector, indigenous
peaple and culturat communities, women, differently-abled persons, senior citizens, victims
of calamities and disasters, youth and students, children, and urban poer.

Bottom-Up Budgeting (BuB) — an approach to budget proposal fermulation adapted by
agencies, taking into consideration the developmental needs of the poor
cities/municipalities as identified in their respective LPRAPs that shall be formulated with
strong participation of basic sectors and Civil Society Organizations (CSOs).

BuB-DILG Fund - refers to Mational Government Appropristion in the General
Apprapriation Acts (GAA) 2016 under the DILG Budget for the Provision for Potable Water
Supply and Other Projects (RA 10717)

Civil Society Qrganizations (CS0s} — include non-government organizations (NGOs},
People’s Organizations {POs), cooperatives, trade unions, professional associations, faith-
based organizations, media groups, indigenous people moavements, foundations, and other
citizen's groups formed primarily for social and economic development to plan and monitor
government programs and projects, engage in palicy discussions, and actively participate
in collaborative activities with government.

Implementing Partner — the LGU or any other entity who has the capability and who will
be responsible in the preparation of Detailed Engineering Design (DED), procurement,
implementation/supervision and evaluation of the subproject.

Local Government Units {LGUs) — as provided under the Local Government Code of
1991 or Republic Act No. 7160, assume the primary responsibility for the provision of basic
services and facilities and the iImprovement of quality of life of their constituenis,

Local Poverty Reduction Action Plan (LPRAP) - the LGU plan containing the programs
and projects collectively drawn through a participatory process by the LGU with CS0s and
other stakeholders, which will directly address the needs of the poor constituencies and the
marginalized sectors in the LGU.

Local Poverty Reduction Action Team (LPRAT) — the group, chaired by the Local Chlef
Executive (LCE) and composed of CSOs and government representatives, which
spearheads the formulation and monitoring of the LPRAP. CS0O -members shall be
composed of NAPC-identified Basic Sector reprasentatives; & Pantawid Pamilya Parent-
Leader, a leader from a Depariment of Health (DOH) organized Community Health Team,
leaders of CSOs accredited by LGUs, leaders of CS0s accredited or recognized by NAPC,
DSWD, DBM, DILG and other NGAs, and private sector representative. Members from the
government shall be composed of the Sangguniang Lungsod/Bayan Chairperson on
Appropriation, heads of local agencies such as the Planning Officer, Budget Officer,
Agricultural Officer, Social Welfare and Bevelopment Officer, Health Officer, DSWD
Municipal Links, and the DILG City/Municipal Local Government Operation Officer,

Partner Agency — refers to other agencies such as DPWH, DSWD, Local Water Ufilities
Administration (LWUA), Water District (WD), Armed Forces of the Philippines —
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Engineering Brigade and State Universities contracted out by the Implementing Partner to
implement the project.

Poor —refers to individuats and families whose income fall below the poverty thresholds as
defined by the National Statistical Coordination Board. These are those who cannat afford
to provide for their minimum basic needs for food, heaith, education, housing, and other
essential amenities of life in a sustainable manner.

Private Sector - refers to organizations of business individuals or entities such as business
- chambers, and the like. It is considerad a prime engine in the economy for the promotion
of development via investment and employment.

Froject Management Office (PMO) — refers to the Project Management Office (PMO)
astablished in the DILG under the Office of Project Davelopment Services (OPDS), which
shall be respensible for the overall-project management of the BuB-DILG Fund.

m. Proponent LGU -the LGU who has the jurisdiction over the proposed subproject, including

the operations and maintenance. The LGU could also be the Implementing Partner
provided that the said L.GU is eligible and capable to implement the subproject based on
the criteria stiputated in Section 6.2.2 of this guidelings

Provincial Technical Working Group (PTWG) - a team organized at the Provincial Level,
chaired by the DILG Provincial Director (DILG-PD) with DILG City Dirsctor (DILG-CD),
Cluster Heads or C/MLGOOs as members and technical staff from DILG-RO, to
reviewfevaluate and approve/disapprove the subproject proposals (SPs) costing Php 1
Million and below. Representatives from the provincial government may be invited,
preferably from the Provincial Engineering Office (PEQ) and Provincial Planning and
Development Office (FPDQ},

Subprojects - the eligible individual subprojects (Provision of Potable Water Supply and
Evacuation Centers) which shall be funded under BuB-DILG Fund.

Variation Orders — a madification in the scope of works in a construction contract or supply
in the form of addition, substitution, or omission from the original scope of works.

6. POLICY CONTENT AND GUIDELINES

6.1

6.2

Fund Sources
6.1.1 BuB-DILG Fund

The National Government (NG) has appropriated an amount of Php
3,6946,513,159.00 in the DILG Budgst under the Republic Act 10717 (FY2016 GAA),
herein referred to as BuB-DILG Fund.

Provision of Potable Water Supply - Php 2,082,171,834.00

6.1.1.1
1.2 Other Projects (Evacuation Center) — Php 1,614,341,225.00

6.1.
8.1.2 LGU Counterpart

The Proponent LGU shall provide cash counterpart as reflected in the approved
LPRAP and MOA as mentioned in Section 8.11.1.2.a. which shall be deposited in
the Implementing Partner's Trust Account used for the implementation of the
subproject; while both the Proponent LGU and Implementing Partner shalt provide in
cash andfor in kind counterpart for the implementation of the project as defined in
Section 6.11.1.2a.il-v and Section 6.11.1.2b.

Eligibility and Capacity Assessment of Implementing Partners

6.21 As a general rule. the proponent LGU shall be the Implementing Partner unless it
shall be found ineligible to implement the profect as defined in the succeeding
sections.

6.22 Proponent LGU/Implementing Partner shall be considerad eligible to implement
the subproject if it satisfies the following criteria:



6.2.21 Compliant with the following set of "Governance Conditions” consistent
with Section 6.4.2 of DBM-DILG-DSWD-NAPC Joint MC No. 7 dated
3 November 2015:

a. Good Financial Housekeeping (GFH), a component of the Seal of
Good Local Governance (SGLG) based on the |atest available
assessment.

b. Proof of progress in the implementation of Public Finance
Management (PFM} Improvement Plan, as assessed by the DBM
Regionai Office.

Note: The List of Eligibie LGUs will be coming from DBM Cantral
Office.

6.2.22 Capacity to implement the subproject based on the following criteria to
be determined by concerned DILG RO:

a. Technical capabilities to implement subprojects

b. Availabiiity of qualified personnel who can manage the subproject

¢. Availability of funds for the administrative costs

d. Previous experience in implementing similar subprojects

e. Capacity to implement subprojects through Competitive Bidding or
by Administration

f.  Capacity to monitor and evaluate subproject implementation

g. Absorptive capacity (capacity to implement additional projects,

especially, if there are still on-going projects funded in previous
years andfar funded by other agencies)

6.2.2.3. No unliquidated cash transfers six {8) months after the turnover to the
Proponent LGU, if by contract and final inspection if by administration, of
completed subproject/s from previous funded subprojects under BuB-
DILG Fund.

6.2.3 For Proponent EGUs, except for Independent Cities/Highly Urbanized Cities that
failed to comply with Section 6.2.2, the concerned Provincial Government shall
implement the identified BuB subprojects, provided it has met the conditions
mentioned in Section 6.2.2. However, the Provincial Government should have
complied with the submission of the PFM Improvement Plan or any other
prerequigites that may be required by the DBM instead of the Proof of progress in
the implementation of Public Finance Management {(PFM) Impravement Plan per
Section 6.2.2.1.b,

Note: The List of Provinces that have complied with the GFH and submission of the
PFM Improvement Plan or any other prerequisite will be provided by the DBM Central
Cifice

6.2.4 For Independent Cities/ Highly Urbanized Cities/ Component City/Municipality/
Provinciat Government which are ineligible to implement subprojects, the DILG-ROs
shali implement the subprojects ar may opt to designate other Implementing Partner.

6.2.53 DILG-RO shall notify in writing (Eligibility Advice-See Annex B) the Praponent LGU
whether it is eligible ar not to implerment the subproject immediately after assessment
and the implementing Partner if it is eligible to implement.

6.3 Subproject Preparation, Review And Approval Processes

6.3.1 Preparation and Submission of Subproject Proposals and Supporting
Documents

6.3.1.1  The Proporent LGU shall submit to DILG Provincial Office (DILG-PO),
within 48 calendar days upen receipt of the Eligibility Advice from the
DILG-RO a Subproject Proposal {SP) or Project Brief similar to the
subritted Project Brief to Regional Poverty Reduction Action Team
(RPRAT) describing the scope of the subproject for evacuation center;
and for water supply subproject, a Simplified Feasibility Study (SFS)
as shown in Annex C, with the following supporting documents:



6.3.1.2

6.3.1.3

6.3.1.4

a. Basic Supporting Documents:

f.

if.

ii.

iv.

Letter Request — a letter signed by the Local Chief Executive
(L.CE) submitting the required documents and requesting for the
approval of the SP for evacuation center subprojects or SFS3 for
Water Supply Subprojects. (See Annex D)

Annual Budget or Annual Investment Plan (AIP) showing the
budgeted amount for the required cash counterpart for the
subproject/s {if any) of the Proponent LGU.

Subproject Impiementation Schedule showing the activities
and timelines for each activity from Detailed Engineering Design
preparation up to subproject compistion. {See Annex E}

Certification from the Local Treasurer or Bank Certificate of
their existing Trust Account for the implementation of the
subprojects if the Proponent LGU is the implementing Partner.

{Note: Implementing Pariner, which is not the Proponent LGU, shall be
required to submit to DILG-RQ the Certification from the Local Treasurer
or Bank Cerificate of the existing Trust Account before MOA Signing.)

b. Subproject Specific Documents:

i

i

For Evacuation Center

= Certificate from Zoning Officer that the subproject is
located in a safe area based on the Mines and Geoscience
Bureau's (MGB) hazard map.

For Water Supply

s Geo-resistivity Study for new construction with
underground water source to determine the availability and
quantity of the water source.

« Certification from the Municipal Engineer that the source
is adequate to serve the intended service area. The
Proponent LGLU may engage accredited technical service
provider to conduct the source validation or they may seek
technical assistance from DILG-RQ.

« Copy of the receipt issued by the water testing
center/laboratory aceredited by DOH as proof of conduct of
water potability test.

Consistent with Section 5.8 of DBM-DILG-DSWD-NAPC Joint MC
No. 7 dated 3 November 2015, the Proponent LGU may submit a
revised design, specification, location and other details proposed in the
LPRAP and project brief under the following conditions:

a.

The LPRAT has submiited a letter signed by the LCE and three (3)
Civil Society Organizations (CSOs) signatories to DILG Reglonai
Director {DILG-RD) requesting for such changes.

The DILG-RO has determinad that there is a justifiable necessity for
such revision in order for the subproject to be implemented within
the fiscal year, and the approval of such revision has been
communicated in writing to the LPRAT.

The DILG-CD or CIMLGOO shall ensure the completeness of the
dacuments befare submission io the DILG- PO. In case there are lacking
documents, the DILG-CD or C/MLGOO shall immediately notify the
Proponent LGU. (See Annex F}

Al the required doguments mentioned in Section 6.3.1.1 shall be
submitted to the DILG-PQ. The DILG-PD shall:



6.3.1.5

a. For subprojects costing Php 1 Million and below, convene the
Provincial Technical Working Group (PTWG) to review and
approve the subproject proposals within fifteen (15) working days
upan recelpt of the proposals.

b.. For subprojects costing above Php 1 Million, endorse all the
documnents to the DILG-RQ within two (2} working days after
receipt.

In case the Proponent LGU fails to submit the required documents
within the prescribed 45-day pericd, the DILG- PO shall advise and
require the concerned Proponent LGU to explain the reason for their
non-submission within ten (10} working days. {f after validation and
evaluation of their justification/explanation, the same is found to be
unacceptable, or the Proponent LGU has no action within the ten-day
peried, the DILG-PO shall recommend to RPRAT through the DILG-
RO the cancellation of the subpreject. The RPRAT shall cancel the
subproject in accordance with DILG MC No. 2015-134 - Guidelines
on the Cancelation of Non-moving Subprojects under BuB-DILG
Fund andfor blacklist the Proponent LGU from participating in next
years' BuB Program.

63.2 Review and Approval of Subprojects

6.3.2.1

6.3.2.2

6.3.2.3

6.3.24

8.3.2.5

For subprojects costing Php 1 Million and below, the PTWG, as
mentioned in Section 6.3.1.4.a, shall review for approval/disapproval
subproject proposals within fifteen (15) working days afier the receipt
of the proposals. Within two (2) working days after approval, the DILG-
PD shall enderse the approved subproject proposals to the DILG-RO for
MOA signing. However, if the submitted subproject proposal is not acted
upon by the PTWG within the prescribed 15-day period, the Project
Development Management Unit (PDMU) shall take over the review
and approval.

For subprojects costing above Php 1 Million, the PDMU shall raview
the subproject proposals and recommend to the DILG-RD within fifteen
{15) working days after receipt of the proposals. Within two (2} working
days after receipt of the recommendation, the DILG-RD shall
apprave/disapprove subproject proposals.

If necessary, the PTWG or PDMU shall conduct site validation, including
source validation for water subprojects, to verify the accuracy of the
submitted documents and fo further assess the feasibility of the
subproject/s. Thae DILG-RO/PO may designate other accredited
technical staff or agency to conduct site validation in behalf of DILG,

After assessment, the PTWG or PDMU shail notify the Proponent LGU
to comply with the comments/recommendations. After receipt of the
official notice, the Proponent LGU shall, within fifteen (15) working
days submit the compliance to the coemments/recommendations.
Review and approvai shall follow the same procedure stated in Section
8.3.2 of this guidéline. In case the concemned LGU has not complied
within the 15-day period, the RPRAT, upon recommendation of DILG-
ROIPO, shall cancel the subproject in accordance with DILG MC No.
2015-134 - Guidelines on the Cancelation of Non-moving
Subprojects under BuB-DILG Fund and/or blacklist the Proponent
LGU from participating in next years’ BuB Program.

If the PTWG/PDMU found the subproject is not feasible, DILG-RO/PQ
shall inform in writing the Proponent LGU of the findings. The Proponent
LGU may replace the subproject with the same type following the
provisions in Section. 6.3.1.2. Otherwise, the subproject will be
cancelled.

Annex G is the Checklist of Documentary Requirements for Subproject
Review and Approval.



6.4 Signing of Memorandum of Agreement (MOA)

6.4.1

6.4.2

6.4.3

64.4

A Memorandum of Agreement (MOA) to be signed within five (§) working days after
subproject approval by DILG-RD or upon receipt of the DILG-PD endersement of
approved subproject by PTWG shall be entered info:

a. By and between the DILG-RO and Praponent LGU as the Implementing Partner
upon the submission of Sangguniang Bayan / Panlungsod (SB/SP)
Resolution authorizing the LCE fo enter into MOA with DILG. (See Annex H)

b. By and among the DILG-RO, Proponent LGU and Provincial Government or
other Partner Agency as the implementing Partrer upon submission of the
following requirement: (See Annex I}

1. For Proponent LGU, Sangguniang Bayan / Panlungsod (SB/SP)
Resolution authorizing the LCE to enter into MOA with DILG

2. For Provincial Government as Implementing Partner, Sangguniang
Panlalawigan (SP) Resolution authorizing the LCE to enter intc MOA with
DILG and Proponent LGL. Furthermore, a Cerfification from the Local
Treasurer or Bank Certificate of the existing Trust Account to be used in the
implementation of the subproject.

3. For other Agency as Implementing Partner, Certification from the Agency
Accountant or Bank Certificate of the existing Trust Account to be used in
the implementation of the subproject.

The lmplementing Partner and/or Proponent LGU may use the template of
Omnibus Resolution for ali BuB-DILG Fund Project attached as Annex K.

The subproject cost fo be reflected in the MOA shall be based on the amount
determined after the review and approval of the subproject proposal and broken-
down into BuB-DILG Fund and LGU Counterpart.

immediately after the MOA signing, the DILG-RO shall obligate the whole amount
of the BuB-DILG Fund stipulated in the MOA.

Copies of all completed MOAs shail be submitted to both the Regional and Local
Resident Auditars within five (5) working days from its execution in pursuant to COA
Circutar No, 2009-001, Section 3.1.1 dated 12 February 2008.

6.5 Issuance of Certificate of Availability of Funds {(CAF)

6.5.1

6.5.2

Within three {3) working days afier the MOA signing, DILG-RQ shall issue a
Certificate of Availability of Funds (CAF) corresponding to the whole approved
amount stipulated in the MOA to the Implementing Partner (See Annex M).
Simultaneous with the issuance of CAF, DILG-RO shall also prepars, process, and.
release the funds to the Implementing Partner in accordarice {o Section 6.11.2 ~
techanics for BuB-DI.G Fund Releases.

Annex L is the Checklist of Documentary Requirements that will be used by PDMU
on the request to Regional Budget Officer and/or Accountant in the issuance of CAF,
obligation of funds and release of funds.

The CAF issued by the DILG-RO (equivalent to 100% of the allocation stipulated in
the signed MOA) and the Annual Budget to cover the LGU Counterpart, if any, shall
be the basis of the Implementing Partner fo issue the CAF necessary 1o procead
with the procurement process provided that the Technical Design or DED has been
approved by the DILG-RO.

6.6 Preparation and Submission Technical Design/Detailed Engineering Design (TD/DED)

6.6.1

The Implementing Partner shall be responsible in the preparation and submission
of the TD/DED. However, if the Implementing Partner is not the same as the
Proponent LGU, the kmplementing Partner shall closely coordinate with the
Proponent LGU during TD/DED praparation fo ensure that the needs and welfare of
the beneficiaries are considered.
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6.6.2  Ingeneral, the preparation of TD/DED shall be financed from LGU counterpart fund.
In order to facilitate the same, the implementing Partner may opt to hire additional
technical staff for the preparation of TEVDED o be obtained as part of their
counterpart fund. Implementing Partner may use a portion of the BuB-DILG Fund
but not to exceed 6% of the allocation stated in the signed MOA for the particular

6.6.3 The implementing Partner may prepare the DED through any of the following:

8.6.3.1

6.6.3.2

6.6.3.3

6.6.3.4

6.3.6.4

By Contract, through Compefitive Bidding pursuant to RA 9184
{Government Procurement Reform Act)

Partnership agreement with any of the following:

Local Water Utilities Administration (LWUAYWater District
Provincial Government

Armed Forces of the Phiiippines (AFF} Engineering Brigade
State Universities

Other National Agencies

sadpy

By Administration or In-house, provided that the Implementing Partner
has the capagity to prepare the DED

Upon the request of the Implementing Partner, the DILG-RO may directly
engage the services of consultants or government agencies in the
preparation of DED.

The DILG-RO may alsc provide technical assistance if warranted.

6.6.4 Documentary Requirements

6.6.4.1

The following are the technical documents fo be prepared and submitted
by the Implementing Partner :

a. For Subprojects costing Php 1 Miliion and below

The Implementing Partner shall prepare Technical Design (TD) in
lieu of the Detailed Engineering Design {DED}, which may inciude
but not limited to the following:

i. Program of Works (POW) signed by the Municipal Engineer
and approved by the concerned LCE

ii. Technical Drawings

iti. Bilf of Quantities including detalled computation {signed and
sealed by the approving authorities) in accordance with the
approved National Standard.

b. For Subprejects costing above Php 1 Million

The Implementing Partner shall prepare DED to include the
following:

i. Program of Works (POW) signed by the Municipal Engineer
and approved by the concerned LCE

ii. Detailed designs, plans and drawings {signed and sealed by
the approving authorities)

iil. Detailed Design Report for Water Supply

+ water demand projection
+ hydraulic analysis taking into account the network
diagram report and, if necessary, geo-resistivity report

iv. Bill of Quantities including detailed computation {signed and
sealed by the approving authorities) in accordance with the
approved National Standard.
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6.6.5

v. Any other supporting documents as may be required

c. The tmplementing Partner shall submit the above-mentioned
documents in printed and electronic copies to DILG-RO through the
DILG-PC.

d. The Implementing Partner shall submit the TD/DED mentiched
above to DILG-RO through the DILG-G/PD or CAMLGOOs within 60
calendar days after the receipt of the first tranche., Non-compliance
with the prescribed 60-day period, DILG-RO shall:

i. Advise and require the mplermenting Partner to explain the
reason for their non-submission. [f after validation and
evaluation of their justification/explanation, the same is found
to be unacceptabie or the Implementing Partner has no action,
the DILG-RO shall issue a Demand tefter, copy furnished the
Lecal COA Auditor, requiring the Implementing Partner to
return within fifteen (15) working days all the released amount
o the DILG-RO;

ii. Cancel the subproject in accordance with DILG MC No. 2015-
134 - Guidelines on the Cancelation of Non-moving
Subprojects under BuB-BIL.G Fund; and/or

lii. Recommend to RPRAT the blacklisting of the Implementing
Partner from participating in next years’ BuB Program.

6.6.4.2 In consideration of the time needed to secure the necessary permits,
licenses, certificates, clearances, and other documentary requirements
from other NGAs, received copies of applications for the said
permitsiclearances shall be submitted by the Proponent LGU within the
prescribed 60-day period. Indicated below are the related requirements
needad to be complied with:

a. Pursuant to RA 8371, for subproject areas with Indigenous People
{IPs}) that will be affected, a certification that the area affected does
not overlap with any ancestral domain needs to be secured from the
National Commission on Indigenous Peopls (NCIP).

b. For Evacuation Center

i Proof of Land Ownership or any proof that the land ownership
ar any applicable legal instrument/s allowing the use of tand
or praperty for the subproject is being secured.

ii.  Application for Environmental Compliance Certificate (ECC)
or Certificate of Non-Coverage (CNC), whichever is
appiicable.

¢. For Water Supply - Application for the issuance of Water Permit
from deputized agencies of Nationa! Water Resources Board
{NWRB).

Note: Compliance in securing the abave permits and licenses shalf be
the responsibility of the Proponent LGLU.

The City Director or C/MLGOO shall ensure the completeness of the documents
submitted as listed in Section 6.6.4 above, which shall be endorsed to the DILG-
PO within two (2) working days upon receipt of the TD/DED (See Annex N and
Annex O for the Documentary Checklist). The DILG-PD shalk:

6.8.5.1 For subprojects costing Php 1 Million and below, convene the
Provincial Technical Working Group {FTWG) to review and approve the
TD/DED within fifteen (15} working days upon receipt of the proposals.

6.6.5.2 For subprgjects costing above Php 1 Million, endorse all the documents
to the DILG-RG within two (2) working days after receipt.
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6.7 Approval of Technical Design/Detailed Engineering Design (TDVDED)

6.8

6,71

6.7.2

6.7.3

6.7.4

6.7.5

6.7.6

6.7.7

6.7.8

Far subprojects costing Php 1 Milion and below, the PTWG, shal
review/evaluate and approvel/disapprove TD within fifteen (15) working days after
receipt of the proposals. Within two (2) working days after approval, the DILG-PD
shall endorse the approved subproject proposals to the DILG-RO. However, if the
submitted TD are not acted upon by the PTWG within the prescribed 15-day period,
the PDMU shall take over the review and approval.

Far subprojects costing above Php 1 Million, the PDMU shall review the DED and
recommend approval to DILG-RD within fifteen (16) working days after receipt of
the DED. Within two (2} working days after receipt of the recommendation, the
DILG-RD shall approve/disapprove the DED.

Annex P is the Documentary Checklist of TD/DED Approval.

TD/DED that did not pass the PTWG or PDMU approval shall be returned to the
Impltementing Partner for revision complying with the comments/recommendations
of the reviewing body.

After receipt of the official notice that the proposed subproject did not pass the
review, the Implementing Partner shall, within seven {7) working days, submit the
revised TDYDED, Review and approval shall follow the same procedure stated in
Section 6.7,

In case the Implementing Partner has not complied within the seven (7)-day period,
DILG-RO shall:

6.7.81  Advice and require the concerned Implementing Partner to explain the
reason for its non-submission. If after validation and evaluation, the
reason is found unacceptable, or after due course, the Implementing
Partner-has no action, the DILG-RO shall issue a Demand Letter, with a
copy furnished to Local COA Auditor, requiring the Implementing Partner
to return, within {(15) working days, all the released amount to the DILG
Region Office as the source agency;

6.7.5.2 Cancel the subproject in accordance with DILG MC No, 2015-134 -
Guidelines on the Cancelation of Non-moving Subprojects under BuB-
DILG Fund; and/for

6.7.53 Recommend to RPRAT the blacklisting of the Implementing LGU from
participating in next year's BuB Program.

The DILG-RO shall officially notify the Implementing Partner of the approval of the
TE/DED and advise Implementing Partner to proceed with the procurement
process.

Within five (5) working days after the official nofification of the Implementing
Partner on the approval of the TD/DED, the DILG-RO shail submit the electronic
copy of the approved documents mentioned in Section 6.6.4 to DILG Central
Office {DILG-CO).

The Implementing Partner shall commence with the posting of Invitation to Bid
{ITB) within five (5) working days upon receipt of the official communication on the
approval of their TD/DED

Mode of implementation

6.8.1

6.8.2

In order to promote economy and efficiency in the procurement, the Implementing
Partner shall adhere to the provisions of RA 9184 (Government Procurement
Reform Act).

Subprojects to be implementaed by Administration

6.8.2.1  Procurement of materials/goods shall strictly fotlow the RA 9184 and its
Revised Implementing Rules and Regulations (RIRR).
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Subprojects to be implemented by Contract

6.8.3.1

6.8.3.2

6.8.3.3

6.8.3.4

68.35

6.8.28

6.B3T

Implementing Partner shall strictly follow RA 9184 (Government
Procurement Reform Act) and its RIRR an Competitive Bidding,

The Implementing Pariner shall

a. Start posting the advertisement of ITB within five (5) working days
after the approval of the DED by the DILG-RO,

b. Submit to the DILG-RO, through the DILG-PD, a copy of the [TB as
published on the newspaper and PHIGEPs within two (2) working
days after publication and posting.

c. Complete the bidding process following the timeline stipulated in RA
8184 as summarized in Annex Q.

The Implementing Pariner shall invite the DILG-RD or the DILG-PD or
their duly authorized representative to be present during the bid opaning
and the three C50 signatones to sit as observer,

in the event of a failed bidding, the Implementing Partner shall
immediately start the re-bidding process within five (5) calendar days
after the Bids and Awards Committee (BAC) has issued a resolubion
dectaring a failure of bidding In accordance with the timeline set-forth in
RA 9184, Within the same pericd, the Implementing Partner shall submit
to DILG-RO a revised Subproject Implementation Schedule Indicating
the revised target dates for the bidding.

in the event that the Implementing Partner will have to resort fo
negottated procurement after two (2) failed biddings, the Implementing
Partner shall commence the negotiation process within five (5) calendar
days after tha BAC has lssued a resolution declaring a failure of bidding
and complete the negaotiation within fifteen (15) calendar days

In case of failure in the two (2) biddings and the negotiated procurement,
the Implementing Partner shall seek clearance from the DILG-RO to
implement the subproject by Administration. In such casa, the
procurement of malerials/goads shall adhere to RA 2184, Likewise, the
Implermenting Partner shall submit a revised POW that excludes
Contractor's  Profit. Taxes and Owverhead Contingencies and
Miscallaneous (DCM) expenses; with unit price derivations per item of
work, for review, validation, and approval by the DILG-RO

The bidding process is deemed compieted upon the issuance of the
Notice to Proceed (NTF) by the Implemanting Pariner

Subprojects to be implemented by Contract for Design and Build
Infrastructure Projects

6.8.4.1

Tha implementing Partner may akso implement the subproject by
Contract for Design and Bulld Infrastructure Projects following the
Guidefines for Procurement and Implamentation of Contract for Design
and Bulld Infrastructure Projects (see Annex G of RA 8184 subject to
the review and approval of DED by the DILG-RO.

Subprojects to be implemented by Partner Agency (&g Local Water Utilities
Administration (LWUA) Water District, Provincial Governmant, Armed Forces of the
Philippines (AFP) Engineering Brigade, State Universities, National Agencies)

6.8.5.1

6.852

The Implementing Partner shall enter into an agreement with a partner
agency stipulating the roles and responsibility of both parties.

Procurement of materalsigoods shall strictly follow the RA 9184 and its
RIRR.

Per COA Circular No. 2008-001, Section 3.1.1 dated February 12, 2008, within
five (5) working days from the execution of the contract, the Implementing Parinar
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shall submit to the LGU Resident Auditor a copy of the said contract together with
all the documents forming part, thereof, by reference or incorporation.

6.8.7 Al procurement shal} follow the approved implementation schedule as attached-in

the signed

MOA,

6.9 Subproject implementation

6.9.1 For Implementing Partners

6.9.1.1

6.9.1.2

6.9.1.3

6.9.1.4

6.9.1.5

ii.

Hi.

v,

vi.

The Impiementing Partner shall designate a Project Engineer/Supervisor
to supervise the construction/implementation on a day-to-day basis

For subproject to be implemented by contract or in partnership with other
agency, the Implementing Partner shall conduct a Pre-Construction
Conference with the Cornitractor immediately after the acceptance of the
NTP or prior to implementation to discuss the following:

a. Technical aspects of the Contract

b. Specific subproject timeline including the advice to Contactor to

mohilize within seven (7) calendar days after the receipt of the NTP

Agrei on the regular conduct of coordination meetings

The nature and thrust of the subproject in relation to BuB to ensure

that the Contractor or Partner Agency appreciates the Project

e. The participatory monitoring approach of BuB

f. Compliance of the Contractor or Partnar Agency o pertinent policies
and guidelines

s

Annex R provides the complete agenda in the conduct of the Pre-
Construction Conference.

Consistent with RA 6685 dated 12 December 1988, the Implementing
Partner shall hire or ensure that the Contractor hires at least fifty percent
{50%]) of tha unskilled and at lzast thirty percent (30%) of the skilled labor
reguirements from the available bona fide residents in the province, city,
or. municipality where the subproject is located. The Implementing
Partner shall ensure that the follawing are strictly observed: (1) adoption
of the standard labor salary rate, (2) adoption of the ratation process to
accommodate as many community members in the labor force, (3)
transparency in the criteria for selection, and (4} prioritization of those
from the community with no current employment and are abled.

The Implementing Partner shall submit or cause the Contractor to submit
a monthly report on the labor force employed within the subproject based
on the format shown in Anhex 5 as part of the Monthly Physical
Accomplishment Report stipulated in Section 6.9.1,6 balow.

The timplementing Partner shall observelcause the Contractor or Parther
Agency to observe the following:

Construction materials are available on site in accordance with the
approved plans and specifications

Project and/or Material Enginger is present on site

Appropriate equipment are on site in accordance with the Equipment
Schedule

Actual implementation/construction s in accordance with the
approved Pians and Technical Specifications

Quality control (QC) tests are conducted consistent with the
fraquency specified in the Technical Specifications for each item of
work. The tests are conducted by accredited testing
center/laboratory

Waste disposal is done in accordance with prescribed standards

12



vii.

6.9.16

6.9.1.7

6.9.1.8

6.9.1.9

6.9.1.10

6.9.1.11

Health and Safety standards set by DOLE are implemented

The Implementing Partner shall submitfrequire the Contractor or Partner
Agency to submit a Monthly Physical Accomplishment Report within five
(8) days after the end of each month using the report form shown in
Annex T — Statement of Work Accomplished {SWA}. Copy of the
report shall be submitted to the DILG-PD and PDMU within two (2)
waorking days after the submission of the Centractor or Partner Agency.

In case there is noted/observed delay, the Implementing Pariner shatl:

a. If by administration, submit of a catch-up pian to complete the works
within the approved implementation period

b. If by contract or in parfnership with other agency, immediately issue
a Warning Letter to the Contractor or Partner Agency and require
the submission of a catch-up plan to complete the work within the
approved contract period.

In case the delay is due to unforeseen events or work items known fo
the Implementing Partner, submit or immediately advise the Contractor
or Partner Agency to submit a request within thirty (30} calendar days
from the occurrence of such circumstances/events leading to the delay,
for either suspension of works or extension of contractfiniplementation
fime. :

For subproject implemented by contract, any Conbkactor's request
submitted beyond the said period shall be denied. The mplementing
Partner shall act on the Contractor's request within three (3) days upon
receipt of the request.

in case there Is a stoppage of work for unknown reasons or the
Confractor has abandoned the subproject, the Implementing Partner
shall immediately assess/evaluate the situation, determining the
accomplished and remaining works, and shall officialiy notify the
Contractor to explain the reason for abandonment and the consequence
of its action. If warranted, implementing Partner shall:

a. Forfait the Performance Security Bond in favor of the
Implementing Partner

b. File liquidated damages in accordance with RA 9184
¢. Recommend to DILG blackiisting of the Contractor and

d. Recommend revocation of the Philipping Contractors’
Accreditation Board (PCAB) License,

in such case, the Implementing Partner shall take over the wark or
immediately rebid the remaining works.

The Implementing Partner shall invite the presence of DILG-G/MLGQO
and/ar DILG-C/P/RD during major activities such as, but not limited to:

a. For Water Supply Subprojects

i. Well drilling
fi. Pumping test
iii. Pipe laying

iv. Leakagefydro testing/commissioning
v. Water sampling for potability {before, during and after
construction)

k. For Evacuation Center Subprojects
i. Pouring of concrete
il. Testing and commissioning
iii. Materials testing

For subproject implemented by Contract or in partnership with ather
agency, the tmplementing Partner shall

13



6.9.1.12

6.8.1.12

6.9.1.14

6.9.1.15

a. Conduct inspection when the subproject reaches 85% physical
accomplishment for punch listing. The Implementing Partner may
invite the DILG-RO or DILG-PO to be present during inspection.
Immediately after inspection, the Impiementing Partner shall inform
the Contractor or the Pariner Agency to reciify the noted
deficiencies. if any, and to complete the works within the remaining
contract duration.

b. Within one (1) week upon recaipl of the request for final inspection
from the Contractor or Pariner Agency, conduct final inspection and
may invite the DILG-RO or DILG-PO to be present during
inspecticn as tachnical adviser and lo the extent possible with the
participation of the Partner C50s

For subproject implemented by Administration, the Implementing
Partner shall :

a. Request inspection from DILG-RO or DILG-PO when the
subproject reaches 95% physical accomplishment for punch
listing. Immediately after inspectian, the Implementing Pariner
shall rectify the noted deficiencies. if any, and completa the works
within the remaining implementation duration

b. Conduct joint final inspection with DILG-ROMILG-PO, and to the
extent possible, with the participation of the Partner CS0s

Within seven {7) working days upon receipt of Implemanting Partner or
of the Contractor's! Partner Agency's request for final Inspection of the
subproject. the Implementing Partner shall also request for COA
inspection,

The Implementing Partner shall officially turnover the compieted
subproject to the LGU who will operate and maintain the subproject

The Implementing Partner shall prepare and submit to DILG-RO tha
Subproject Completion Report (SPCR) =5 Annex U, within six (6)
maonths after completion, which should include the following
documentsiproof

i Certificate of acceptance of the project issued or signed by the
recipient or baneficiaries
ii. Consolidated Liquidation Report showing all fund deposits and
actual disbursaments
ili. ~ Others, as deemed necessary

6.8.2  For DILG-ROs, Provincial/City Directors or MLGOOs

6.98.2.1

6.9.2.2

The DILG-RO, through the PDML, shall take the lead in monitoring all
aspects of subproject implementation,

During monitoring wvisits, the DILG-RO, through the PDMU, shal
observe/check the following, among others:

a. Awvailability of construction materials on site in accordance with the
appraved plans and specifications

b. The presence of Materials Engineer on sita

c. Avallability of appropriate equipment on site in accordance with the
Equipment Schadule

d. QC lests results conducted whether they are consistent with the
frequency specified in the Technical Specifications, and  whether
the tests wera conducted by accredited testing center/laboratory

€. \Waste disposal is done in accordance with prescribed standards

f. Heallh and Safety standards set by DOLE are being implementad
14



6.9.2.3

6.9.24

6.9.2.5

6.9.2.8

6.9.2.7

g. Works are in acgordarice with the approved Plans and Specifications

The DILG-RO, through the PDMU, the DILG-C/PD and/or C/IMLGOO,
shall immediately advise the Implementing Partner for any noted
deviations and advise the Implementing Partner to initiate corrective
actions or to cause the Contractor/Partner Agency to initiate corrective
actions.

The DILG-RO, through the POMU, DILG-C/PD andfor C/MLGOOQ, shall
validate reports submitted by the Implementing Partner of Implementing
Partner's or the Contractors/iPartner Agency's compliance with the
provislons of RA 6685 regarding the hiring of skilled and unskilled labor.
If the Implementing Partner or Contractor/ Partner Agency is not
compliant with the said provisions, immediately advise the Impierenting
Pariner to comply or cause the Contractor/ Partner Agency to comply.

The DILG-RO, through the PDMU, shall evaluate all submitted reports
by the Implementing Partners for the following cases:

a. Physical Works not i accordance with the Approved Plans and
Specifications - The DILG-RO, through the PDMU, DILG-C/PD andfor

CMLGOO, shall advise the Implementing Partner to immediately
implement corrective measures or issue notice to Contractar/Partner
Agency to implement corrective measures on noted defects.
implementing  Partner shall be advised fto  monitor
Contractor's/Partner Agency's corrective actions.

b. inconsistency between the reported and actual work accomplished,
DILG-PD andior PDMU shall advise the Imptementing Partner {0

conduct a joint inspection within three (3) days o resolve
inconsistences

c. Any delay in subproject implementation, DILG-PD or PDMU shall
advise the Implementing Partner to submit catch-up plan to complete
the works within the approved implementation period, or issue
Warning Letter to the Contractor/Partner Agency and require
immediate submission of catch-up plan to compiete the works within
the approved contract period.

Poor quality of works - The PDMU shaill check the results of QC tests
conducted by the Implementing Partner or Contractor/Partner Agency,
among others. The DILG-ROs shall conduct separate QC tests, if
necessary, to validate quality of the subproject.

In case there is a reported stoppage of work for unknown reasons or the
Contractor has abandoned the subproject, the DILG-RO, through the
PDMU, DILG-C/PE and/or C/MLGBOO, shall advise the Implementing
Parner to immediately assess/evaluate the situation and recommend
appropriate action.

The DILG-RO, through the PDMLU, DILG-C/PD and/or C/MLGOO shalt
closely monitor the subproject and advise the Implementing Partner to:

a. Before the subproject reaches 86%.:

i. Join the inspection for Punch listing of the subproject
implernented by Gontract or in partnership with other agency

ii. Organize and conduct inspection for subproject Implemented by
Administration.

b, Before the subproject reaches 100% physical accomplishment:

i. Join the final inspection for subproject imptemented by Contract
or in partnership with other agency

ii. Organize and conduct final inspection for subproject
implemented by Administration.
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c. Advise Implementing Partner to request COA far final inspection,

6.9.3 Al subprojects shall be completed within the approved contract duration. In case
the Implameanting Partner cannot comply with this provigion, DILG-RO shall:

6.9.3.1 Advice, notify and require the concerned Implementing Partner to
explain the reason for its non-compliance. If afier validation and
avaluation, the reasan is found unacceptable, or after due course, the
Implementing Pariner has no action, the DILG-RO shall cancel the
subproject in accordance with DILG MC Mo, 2015-134 - Guidslines on
the Cancetation of Non-moving Subprojects under BuB-DILG Fund:
andlor

6.9.3.2 Recommend to RPRAT the blacklisting of the Implementing LGU from
participating in next years' BuB Program,

6.10 Adherence to National Government Standards and Policies

6.10.1  The Implementing Partner shall abide by the standards and policies set by the
Maticnal Government, which ara applicable to all phases of subproject preparation
and implementation,

6.10.2 The DILG-RO shall ensure that these standards and policies are considered during
appraisal and are being cbhserved during actual implemnentation by the Implementing
Partner.

6.10.3 Adherence of the Implementing Pariner to existing national standards/guidelines,
laws and policies, which include, but is nol limited, to the following:

8. Buildings and other vertical struciures per the CY2005 Revised Edition of the
RIRR of the National Building Code (PD 1098}, and Volume 1, th Edition of
the National Structural Code of the Phiilppines published CY2010 by the
Association of Structural Engineers of the Philippines

Vel Il, Standard Specifications for Public Works and Highways (2004 Edition)
Evacuation Centers and other Disaster and Risk Reduction Management
(DRRM) and Climate Change Adaptation (CCA) required facilities

Tourism facilities per Department of Tourism (DOT) guidslines

“Mo-build” zone in accordance with FY2016 GAA

Philippine National Standard for Drinking Water pursuant to DO Administrative
Order (AD) 2007-0012

Rainwater Collection Facilities pursuant to RA 6716

Code on Sanitation of the Philippines pursuant to Presidential Decree (PD) 856
Clean Water Act of 2014 pursuant to RA 9275

~pR PO

~rn

6.10.4 Infrastructure subprojects shall provide architectural and structural features, design,
or facilities that will reasonably enhance mobility, safety, and welfare of persons with
disability pursuant to Batas Pambansa (BP) 344 and RA 7277

6.10.5 Infrastructure subprojects shall integrate energy-saving solutions in planning and
Implementation 1o mitigate the effect of climate change pursuant to RA 8729,

6.10.6 In accordance with Section X1V A 9 - Special Provisions of RA1017 (GAA FY 2016),
in the design and construction of evacuation centers, ensure thal the centers can
withstand wind speed three hundrad (300) kph and moderate seismic activity of at
least 8.0 magnitude on Richter scals; utiize natural ventilation and rainwater
through the inclusion of @ rain water catchmentharvesting system; and include
faciliies for the special needs of women, children, the elderly, Persons With
Disabilites (PWDs) and such other physical provisions guaranteeing & humane
condition for evacuees. In the selection of sites, consider sites stability and
susceptibility to landsiide or flooding based on the latest vulnerability, risk
assessment and geo-hazard maps of the DENR. No center shall be located on a
no-build-zone.”

6.11 Fund Administration

In genaral, all prevailing COA rules and reguiations shall be followed:
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6,111

Fund Utilization

6.11.1.1 The BuB-DILG Fund shall

b.

6.11.1.2 The

Be used exclusively to financa for the following:

i. Construction/implementation of subprojects reflected in the
signed MOA,

ii. Preparation of the DED, but it shall not be more than 6% of the
subproject allocation based on the following conditions:

o If the Implerneniing Partner is not the Proponent LGU

« If the Implementing Pariner is the Proponent LGU, for
construction of new subprojects costing above Php 1 Million.

Not be used to finance administrative costs (e.g. office supplies,
local travelling expenses, communication, honoraria, meetings and
consultations, salaries, and any other related monitoring and
construction  supervision  expenses) of  Implementing
Partner/Proponent LGU personnel oversesing and supervising the
subproject impiementation. Such expensss shall be borne by the
Implementing Partner as LGU-counterpart fund.

Return any unexpended balances to the DILG-ROs of BuB-DILG
Fund within six {6) months after subproject completion.

Cash andfor in-kind counterpart of the Proponent

LGU/mplementing Partner shall be used for the following:

a.

.

b.

Proponent LGU

The subproject cost in excess of the BuB-DILG Fund allocation
(in cash) which shail be used exclusively for construction/
implementation of the subproject and shall be
deposited/transferred in the Implementing Partner's Trust
Account used in the subproject implementation.

Preparatory activities (Feasibility Study/Subprojects Proposal
preparation, surveyfvalidation, social preparation activities,
cost/feas for permits, tests, and ete.) including hiring of technicai
staff for the preparation of Feasibility Study

Conduct of Geo-resistivity for new construction of water supply
facility with underground water source,

Administrative cost for the implementation/supervision and
evaluation of subproject including attendance to meetings and
tfrainings (e.g. office supplies, local traveliing expenses,
communication, honograria, meetings and consultatiens,
salaries, and any other related construction supervision
expanses)

For Water Supply Subprojects, appropriate at least 1% of the
subproject allocation for sanitation related activities such as
behavioral change communication, barangay consultation on
water, sanitation and hygiene and Community Led Total
Sanitation (CLTS).

Implementing Partner
Preparation of TD/DED including hiring of technical staff in the
preparation of TO/DED for subprojects not to be financed by the
BuB-DILG Fund

Construction Supervision including hiring of additional engineer
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Administrative cost for the implementation/supervision and
evaluation of subproject including attendance to meetings and
trainings (e.g. office supplies, local travelling expenses,
communication, honoraria, meetings and consultations,
salaries, and any other related construction supervision
expenses)

6.11.2 Mechanics for BuB-DILG Fund Management

6.11.2.1 DBEMto DILG-RO

a,

Based on the comprehensive release of the BuB-DILG Funds by
DBM ta the DILG-ROs, the DILG-RO shall book up the BuB-DILG
Funds in the regular account under Fund 101.

The DILG-RO shall immediately obligate the whole amount allotted
for the subproject after MOA signing as stipulated in Section 6.4.3.

Based on the release of Notice of Cash Allocation {NCA} by DBM to
DILG-RO, DILG-RO shall book up the Nétice of Cash Allocation
{NCA) as "“Subsidy from National Government - 4-03-01-0101"

As a general rule, any unobligated allotment will automatically be
reverted to the General Fund at the end of the appropriation validity
period. In the case of FY2016 budget, the appropriation is valid untif
December 2017.

6.11.2.2 DILG-RO to CMs and Provinces as Implementing Partners

a. DILG shall issue CAF to the Implementing Pariner equivalent to the

BuB-DILG Fund allocation for the subproject as reflected in the
MOA.

DILG shall transfer the BuB-DILG Fund to the Implementing Partner
by issuing Authority to Debit Account (ADA) authorizing the
government servicing bank fo transfer fund to the Trust Account of
the Implementing Partner. Thereafter, a Notice of Authority to Debit
Account shall be issued to the Implermenting Pariner. However, the
DILG-RCO may opt to issue check in the name of the Implementing
Partner instead of ADA. DILG- RO shall book up the cash transfer
as "Due from £EGUs ~ 1-03-030030". The DILG-RO concerned shall
maintain a subsidiary ledger of the fund transfer periaining to the
subproject/s.

The Implementing Partner shall take up the transferred funds as
“Due to NGAs” and record as Trust Fund. The Implementing Partner
shall maintain a separate subsidiary ledger o facilitate tracking of
fund receipt, utilization and liquidation.

Fund releases to Implementing Partner shall be made in the
following tranches upon submission of required documents
mentioned in Annex V.

i For Evacuation Center:

= 100% of the Subproject Allocation shall be relegsed
upon MOA signing for subproject costing Php 1
Miilion and below

s« Two (2) tranches for subproject costing above Php 1
Million as follows:

v 1*Tranche - 80% of the Subproject
Allocation upon MOA signing

v 2"Tranche - 20% of the Subproject Allocation
or the approved Contract Cost less the first
tranche, but not more than the remaining balance
of the Subproject Allecation shall be released
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upon 20% fiquidation of the 1 franche and LGU
cash counterpart (if any) as mentionad in Section
6.11.1.2.a.i and 50% physicai accomplishment

il.  For Water Supply:

« 100% of the Subproject Alfocation shall be released
upon MOA signing for subproject costing Php 3
Million and below

= Twa (2) tranches for subproject costing above Php 3
Million as follows:

v 1% Tranche - 80% of the Subproject
Alflocation upon MOA signing

¥ 2MTranche - 20% of the Subproject Allocation
or the approved Contract Cost less the first
franche, but not mare than the remaining balance
of the Subproject Allocation shall be released
upen 20% liquidation of the 1# tranche and LGU
cash counterpart fund (if any) mentioned in
Section 6.11.1.2.ai and 50% physical
accomplishment

&. For subprojects that will be implemented by other agencies such as
the AFP Engineering Brigade and other mplementing Partner, the
concerned DILG-RO shall fransfer the fund to these entities, based
on the agreed and approved Implementation Schedule and signed
MOA. These entities shall have a Trust Account (existing or new)
for this purpose and cash transfer to be recorded as Trust Fund. The
DILG-RD shall likewise enter into a MOA with these agencies.

{ Requests for the release of funds shall be submitted to the
concerned DILG-RO with the required supporting decuments as
mentionad in Annex V.

g. The DILG-RO shall review the submitted documents and ¢onduct
field inspection to validate the claimed physical accomplishment
prior to the release of funds.

h. DH.G-RO shall refease the funds within seven {7) working days
upon satisfactory compliance of the requirements in accordance to
Section 6.11.2.2.F.

i. DILG-RDs are autharized to act on, sign and/or approve contracts,
dishursement vouchers, chacks, liquidation reports and all other
refated decuments perfaining to the implementation of the BuB-DILG
Projects with amounts equivalent to the approved subproject costs
stiputated in the MOAs with the iImplementing Partners, subject to
the usual accounting and auditing rules and regulations.

j. The DILG-RQ shall inform In writing the concerned Regional and
Local Resident Auditors that the funds has been released to the
implementing Partnar, immediately after the release of funds.

Note: The Proponent LGU shall deposit the Cash Counterpart Fund in
the Implementing Partner's Trust Account before the issuance of the
NTP and hefore the start of subproject implementation and the BuB-
DILG Fund first tranche shall be 20% dishursed before the release of the
last tranche.
6.11.3 Reporting and Liguidation
8.11.3.1 Liquidation of Fund Transfers

a.  The Implementing Partnar shall liquidate the funds by submitting to
the DILG-RO, either in print or by way of electronic documenis, the
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8114

6.11.3.2

duly signed Report of Disbursement (ROD)/Liquidation (See Annex
W)

The ROD submitied by the Implementing Partners shall be duly
signed by the concerned Accountant and approved by the
LCE/Head of Agency and duly received by the Local COA Auditor
shall be taken up by the DILG-RO as liquidation subject to the post-
audit of the Local COA Auditor. This shall also serve as the basis
far the subsequent fund refease to Implementing Partner.

The Implementing Partner shall supmit to DILG-RO the Report of
Disbursement (ROD)/Liquidation, if necessary, including copies of
the supporting documents as evidence of the actual utilization of
funds, within 10 days after the end of each month.

Within fitteen (15) calendar days after the end of each month, the
DILG-RO shall submit to DILG Finance and Management Service
(FMS) -~ Accounting Division, copy furnished OPDS, the Regional
Consolidated Report on Fund Utilization and Liguidation. (See
Annex X)

The DILG-RO or any authorized representative may conduct spot
checks of the fund utilization, proper recording of book of accounts,
and overall financial management of the tmplermenting Partner.

Ali fund transfers shall be liquidated within six (8} months after the
completion of each subproject. Unexpended balance shalt be
returned to DILG-RO within the prescribed six-month period. The
Implementing Partner shalt submit to the DILG-RO the Consclidated
Report showing all fund receipts and actual disbursements based an
the monthly submitted ROD as mentioned in Section 6.11.3.1.b.

In case of non-submission, DILG-RO shall notify in writing the
Implemsnting Pariners on the need to submit the required liquidation
reports.

Liquidation of Regional Operational Fund

Every 10th day after the end of each month, the DILG-RO shall submit
to DILG Finance and Management Service (FMS) — Accounting
Division, copy furnish OPDS, the ROD on the utilization of the sub-
allatment for operational expenses. The subsequent sub-allotment
shall only be released upon submission of the figuidation report
showing that at least 50% of the released amount have been
disbursed.

iHustrative Accounting Code of Entries for the BuB-DILG Fund Transfer

6.11.4.1

Annex Y is the matrix/table of illustrative accounting entries for
Regional Office and LGUs in their respective books of accounts,
showing entries from the issuance of Notice of Cash Allocation (NCA),
to the transfer of asseis by DILG-RO to LGUs.

6.12 implementation Arrangement

6121

Project Management Offices (PMOs)}

Praject Management Offices (PMOs) lodged in the DILG Central Office under the
Office of Project Development Services (OPDS) which shall be responsible for
the overall-project management, in close coordination with the BuB-PNIO and other
line agencies involved in the implementation of the BuB Projects. Specifically, the
PMOs shall be responsible for the foliowing:

6.12.1.1

FormulationfUpdating of Operational Guidelines and Strategies for
effective implementation

Over-alt physical and financial planning

Over-all fund management

Development monitoring and evaluation systems
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6.12.1.5

6.12.1.6

6.121.7

6.121.8
6.12.1.9
6.12.1.10

6.12.1.11

Development and maintenance of databases for the BuB-BILG Fund
Projects

Preparation and submission of consolidated weekly, quarterly, annual
and other regular reports to the DILG Management and other partner
agencies either in print or by electronic copy.

Provision of advisory and technical assistance to DILG Field Offices
and Implementing Pariners in the development, impiementation,
operation, and management of big ticket and eritical subprojects.
Conduct risk assessment to determine critical subprojects.

Close monitoring of big ticket and critical subprojects.

Development and implementation of capacity development programs
for DILG Field Offices and Irmplementing Partners.

Caonduct of reguiar consultations/dialogues with DILG-ROs and LGUs

6.12.2 DILG Reglonal Offices (DILG-RO)

The DIL.G Regional Offices (DILG-RO) shall take the lead and be responsible for
the efficient and effective impiementation of the BuB-DILG Fund Project at the local
level, and shall take appropriate measures to ensure that the BuB-DILG Funds
transferred to implementing Partners are used for the intended purpose.

6.12.2.1

6.12.2.2

The DILG Regional Director (DILG-RD) shall:

Organize PTWGs in all participating provinces to review and
approve proposals and Technical Designs for subprojects
amounting te Php 1 Million and below

On behalf of the DILG, enter into a MOA with the Implementing
Partners for the implementation and release of funds for the
subprojects

Enter into 2 Partnership Agreement with service providers for the
BED preparation

Approvel/disapprove subproject proposals and DED for subprojects
above Php 1 Million

Sign andfor approve contracts, disbursement vouchers, checks,
liguidation reports and other documents related to subproject
implementation

The DILG Regional Offices (DILG-RO), thru the Project

Pevelopment and Management Units (PDMUs}, shall take the lead and
be responsible for the efficient and effective implementation of the BuB-
DILG Fund Project at the locai level. The PDMUSs shall be responsible for
the following:

a.

o

K ™

Conduct regional fund management, which includes among others,
review of documents submiited by the Proponent LGU/Implementing
Partners prior to release of funds, and verifying satisfactory
compliance of reguirements;

Conduct regional physicai and financial planning;

Review, assess, and validate the proposed subprojects;

Conduct eligibility assessment of Proponent L.GUs;

Review, evaluate, and recommend approval of subproject proposails
and DED;

implement subprojects, as necessary,

Provide advisory and technical assistance to DILG
Provincial/Municipal Offices and Implementing Partners, in the
developrnent, implementation, operation and management of
subprojects;

Ensure the compliance to requirements of Proponent LGUs/
Impiementing Partners;

Assist in the conduct of capacity development assistance to
Implementing Partners;

Provide support to the Provincial and Municipal Offices in the
monitoring and evaluation for subprojects costing Php 1 Millicn and
below;

Prepare and submit timely Physical and Financial Accomplishments
of all BuB subprojects {o DILG Central Office thru FMS and OPDS;

Prepare regular alert status reports that will provide the management
advance information on what is happening on the ground that will
guide in addressing possible bottlenack;
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m. Conduct regular consultations/dialogues with LGUs and other
stakeholders;

n. Recommend cancellation of non-moving subprojects and
biacklisting of non-performing Proponent LGUs/implamenting
Partner to RPRAT; and

0. Conduct separate QC tests, as necassary.

6.12.3 DILG ProvinciallCity/Municipal Offices

The DILG-C/PD and C/MLGOOs shall assist the DILG-RO in overseeing the
implementation of the BuB-DILG Fund Project at the local level The DILG-C/PD or
his/her duly designated representative shall act as the Person in the Provincs/City
The C/MLGOOs shall serve as the BuB-Focal Parson in the municipality. The DILG-
PD shall be respansible for the following:

6.12.3.1

6.12.3.2

6.12.3.2

6.123.4

6.12.3.5

6.12.3.6
6.12.3.7

6.12.2.8
6.12.3.9
6.12.3.10

612311

812312

6.12.3.13
6.12.3.14

Convene the PTWG for the review and approval of the submitted
subproject proposals

Assist in the conduct of the capacity development activities at the
provincial'cityimunicipal level

Brief the Proponent LGUs and Implementing Pariners of the BuB-DILG
Fund Project Guidelines and Timalines

Manitor and provide timely reports/fesdback to the DILG-RO on the
progress of activities in all phases of subproject implementation to
include but not limited to the following:

a, Slatus of the preparation of subproject preposals, DEDVTechnical
Design and other su pporting documents

b, Prograss of the preparation of Bidding Decuments

¢. Issuance of the SB Resolution authorizing the Mayer to sign the
MOA

d. Status of Procurement

e, Status of Subproject Implamentation

Review the completeness of the relevant documents submitted by the
Implarmeanting Partners

Facilitate the finalzation of documents required in MOA signing

Provide feadback whether Implementing Pariner has issued CAF to
BAC as a requirement to commence with the procurement process.

Moniter and provide advice during the bidding process.

Attend during the Bid Opening, if necessary

Ensure timely submission of accomplishment reports (including
pictures) and upon subproject completion, altest to the existence of the
subproject.

Ensure that Implementing Partner install and regularly update the
Subproject Community Billboard In compliance with the COA issuance
No. 2013-004 dated January 30, 2013 and other refevant guidelines

Participate in the conducl of punch listing and final inspection and
submit report to DILG-RO within two (2) days after inspection

Ensure that the BuB-DILG Funds are utilized for the intended purpose

Assist in the conduct of spot checking on the book of accounts and
ledgers of the Implementing Partners

6.12.4 The Provincial Technical Warking Group (PTWG)

The Provincial Technical Working Group (PTWG) shall be chaired by the
DILG-PD with City Director, Cluster Heads or C/MLGOOs as membars,
Represantatives from the Provincial Government, preferably from the Provincial
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Engineering Office (PEO) and Provincial Planning and Development Office
(PPDQ), are to assist in the review of subproject proposals. The PTWG shali:

6.12.41 Review, evaluate, and approvefdisapprove subproject proposals and
technical documents costing Php 1 Million and below

6.12.4.2 Conduct site visits and field validation to further assess the feasibility of
the proposed subproject

6.12.43 Prepare consolidated evaluation report for submission to the DILG-RD.

6.12.4.4 Recommend cancellation of non-moving subprojects and blacklisting of
nor-performing Proponent LGUs/implementing Partner to DILG-RD;

6.12.5 Proponent LGU/Implementing Partner

Assessment

of the eligibility of the Proponent LGU as the Implementing Partner

shall be in accordance with Section 6.2 of this Guideline and shall be further
validated during Subproject Review Process. The Implementing Partner may be
the Provincial Government or the City/Municipal Government or any other entity that
may be desighated by the DILG-RD.

612.5.1

L

6.12.5.2

a.

aE

=

The Proponent LGU shall:

Prepare subproject proposal/s based on the approved BuB-DILG
Fund Projects listed in the approved GAA FY2016

Provide counterpart funds, as necessary

Adhere to existing naticnal standards/guidelines, laws and policies
stipulated in Section 6.10, among others

If not the Implementing Partner, enter into a MOA with DILG and
Implementing Partner

If not the Implementing Partner, jointly monitor the implementation
of subproject with the Implementing Partner

Commit to provide annual operations and maintenance funds
through a 88 Resclution

For water supply subprojects, identify appropriate institution to
manage, oparate and maintain the subproject

The Implementing Partner shall:
Enter into a MOA/Tripartite MOA, whichever is applicable, with the
DILG and/or Proponent LGU for the implementation of subproject
Maintain a Trust Account for the transfer of funds
Designate a focal personfappropriate focal unit/department in the
organization which will manage and coordinate the implementation
of subproject/s, including financial transactions
Designate a full time Project Engineer/Supervisor to oversee the
physical implementation of the subprojects to ensure that it is in
accordance with the plans and specifications
Adhere to existing national standardsfguidelines, laws and policies
stipulated in Section 8.10, among others
Adhere to the provisions of RA 9184 and its RIRR
Ensure that subproject is implemented in accordance with the
approved schedule, within the approved budget andg in accordance
with acceptable standards
Submit monthly financial and physical accormplishment reperts to
the DILG-RO.
Submit a timely report of afl BuB-DILG Fund Project that it has
implemented, either in print or by electronic copy to DILG-RO.
Liquidation of the BuB-DILG Fund on time.
Return to DILG-RO any of the unexpended balance of the BuB-
DILG Fund.

6.13 Monitoring and Evaluation

6.13.1 Progress Monitoring

6.13.1.1 DILG-PMOs
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a. Conduct BuB-DILG Fund Project risk assessment and site visits for
big ticket and critical subprojects and spot checks in all phases of
subproject implementation, whenever necessary.

b. In accordance with the special provisions of General Appropriations
Act of FY 2016, the DILG PMOs shall submit a consolidated
guarterly monitoring report to DBM, BuB-PMO and DILG-FMS.

c. Conduct Quarterly BuB-DILG Fund Proiect Implementation
Reviews.

d. Conduct validation of the quarterly progress reports through the
OpenBuB Portal within two weeks after DILG-RO online submission
as mentioned in Section €.13.1.2.c.

6.13.1.2 DILG Field Offices

DILG-ROs shall take the lead in the progress monitoring of all BuB
subprojects funded by DILG.

a. Progress monitoring shall be conducted by the DILG
Regionai/Pravincial/ City/Municipat Offices and shall cover, but not
limited to the following:

i. physical status and accomplishment;

ii. financial status o include utilization/disbursement rates;
ili. problems encountered and recommended solutions; and
iv. risk analysis.

b. Monitoring and reporting of progress of subproject implementation
will be done weekly, monthly and quarterly using Monitoring and
Evaluation (M&E) forms prescribed by DILG PMOs

¢. Submission of quarterly progress reperts through the OpenBub
Portal (http:/fopenbub.gov. phf Jon or before the following dates:

i. Aprit 21 — 1% quarter report
fl. July 21 — 2™ quarter report
iil. October 21 — 3™ quarter report
iv. January 21 —for the 4% quarter report and consolidated annuat
report of the previous year

-d. Manitor the updating of the Programs/Projects Monitoring System
(PPMS) - hitp.//ppms.dilg.gov. ph/projectsmapv3/mapprojectv3.php

6.13.1.3 Alert Mechanisms shall be established to ensure timely resolution of issues
that may arise before, during and after subprcject implementation.

6.13.2 Transparency and Accountability Mechanisms

The following Transparency and Accountability Mechanisms shall be operationalized
irt the implementation of subprojects:

6.13.2.1 Implementing Partner shall install subproject billboards on the subproject
sites to provide information including the pericd of implemertation, fund
allocation and status of fund utilization consistent with COA Circular No.
2013-004, dated 30 January 2013 — Information and Publicity on
Programs/Projects/Activities of Government Agencies on subproject
reparting and monitoring..

6.13.2.2 Implementing Partners shall post in their respective websites, within thirty
(30) calendars days from entering into- Contragt with the winning
contractor/bidder, the following information per subproject:

a. Subproject title and detailed description, which shalf Include the
nature and location;

b. The detailed estimates in arriving at the Approved Budget for the
Contract; and
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¢. The winning contractor and the detailed estimates of the bid
awarded,

6.13.2.3 Implementing Partner shak also post in their respective websites within
thirty (30} calendars days from the issuance of subproject completion the
following:

a. Detailed actual cost of the subproject; and
b. Variation orders, if any.

6.13.2.4 DILG-PMOs and DILG-ROs shall post the subproject implementation
status on their respective websites. Full disclosure of subproject
information and status of implementation is encouraged through tri-media.

6.13.2.6 Third party monitors engaged by BuB-PMO shall moniter to validate
subproject status.

6.13.3 Project Evaluation

Data on specific social and economic indicators shall be regularly collected in BuB-
BILG Fund Project sites to aid in outcome evaluation. A separate guideline will be
issued for the detailed BuB-DILG Fund Project evaluation system/procedure,

6.13.4 Information Dissemination and Instifutional Learning

The PMOs and DILG-ROs shail establish processes and mechanisms for the
reguiar sharing of findings from monitoring and evaluation initiatives. This will
include sharing of information on. challenges encountered, good practices ang
lessons learned from program implementation. These are envisioned to be fed into
ptanning and programming to facilitate institutional fearning.

6.14 Pénalties and Sanctions
The Regional Direcfor is authorized to:

6.14.1 Terminate/cancel the implementation of the subproject in the foilowing
instances:

6.14.1.1 Imptementing Partners/implementing LGU's non-compliance to
subproject processes, standards and requirements;

6.14.1.2 Corruption and fraudulent practices;

6.14.1.3 When situationsfcircumstances would make it improbable for the
subproject to continue to be carried out; and

6.14.1.4 Upoen request of the Implementing Partner.

Cancellation of subproject implementation wilk be based on the approved MC 2015-
134 - Guidelines for the Cancellation of BuB-DILG Fund Project

In case the subproject is partially or fully cancelled due to the fault of the
Implementing Partner, the Implementing Partner shall be obliged to return the
spent amount and unexpended balance of the released portion of the funds or the
‘pertinent portion related to the cancelled component of the subproject, whichever
applies without prejudice to Section 8.14.3 hereof.

6.14.2 Suspendiwithhold the release of the final tranche if any of the foillowing
occurs:

6.14.2.1 The DILG, during the conduct of review and monttering activities
determines that; (i) the procurement of any contract is inconsistent with
RA 9184 provisions; andfor (i) Implementing Partner is performing
unsatisfactorily in the implementation and execution of the subproject or
in the event that substantial slippage in implementation is incurred,

6.14.2.2 extraordinary conditions such as force majeure, foriuitous events and
the like which shall make it necessary to suspend the implementation of
the subproject
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Implementing Partner will be given a period of one {1) month to resolve the issue,
improve performance, or remedy the situation. However, termination will be .
resarted to only, i implementing Partner, having been duly notified, does not make
any effort to institute measures that will address issues at hand.

6.14.3 File the appropriate civil, criminal andfor administrative case against the cencerned
local public official/s for acts or omissions in relation to the performance of their
duties under this Memorandum Circutar,

7. REFERENCES

+  DBM-DILG-DSWD-NAPGC Joint MC No. 5 dated 1 October 2014
» DBM-DILG-DSWD-NAPC Joint MC No. 6 dated 27 February 2015
+ DBM-DILG-DSWD-NAPC Joint MC No. 7 dated 3 Novemnber 2015
+  DILG Memorandum Circuiar {MC) No. 2015-134 - Guidelines on the Cancelation of Non-
moving Subprojects under BuB-DILG Fund
= RAS184
«  RA10717 (GAA FY20186)
» RAB685 dated 12 December 1588
e COAcircular
e Buildings and other vertical structures per the CY2005 Revised Edition of the RIRR of the
National Building Code (PD 1096}, and Volume 1, 6th Edition of the National Structurai
Code of the Philippines published CY2010 by the Association of Structural Engineers of
the Philippines
+« Vol Hl, Standard Specifications for Public Works and Highways (2004 Edition)
» Evacuation Centers and other Disaster and Risk Reduction Management (DRRM) and
Climate Change Adaptation (CCA) required facilities
» Tourism faciliies per Bepartment of Tourism {DOT)} guideiines
e “No-build” zone in accordance with FY2015 GAA
« Phiiippine National Standard for Drinking Water pursuant to Department of Health {DOH)
Administrative Order (AQ) 2007-0012
» Rainwater Collection Facilities pursuant to RA 6716
¢ Code on Sanitation of the Philippines pursuant to Presidential Decree {PD) 856
e Clean Water Act of 2014 pursuant to RA 8275
8. ANNEXES
Annex A - List of Subpraojects for FY2016 BuB- DILG Fund
Annex B - Pro-forma Eligibitity Advice
Annex C - Simplified Feasibility Study/Subproject Proposal Format
Annex D - Pro-Forma Letter Request
Annex E - Pro-Forma Subproject Impiementation Schedule
Annex F - Checklist for Documentary Requirements for Submissien of Project Brief/SFS
Annex G - Checklist for Documentary Requirements for DILG-RO Review/Approval
Annex H - Pro-Forma Memorandum of Agreement (MOA) between DILG and LGU
Annex | - Tripartite Memorandum of Agreement (MOA)
Annex J - Pro-Forma Mernarandumn of Agreement (MOA) between LGU and DILG-RO as
Implementing Partner
Annex K - Template of Omnibus Resolution for BuB-DILG Fund Project
Annex L - Checklist for Documentary Requirements for Release of CAF and Fund
Annex M - Pro-forma Certificate of Availabiiity of Funds (CAF}
Annex N - Checklist for Documentary Requirerments for Submission of Technical
Specification/Design (TD)
Annex Q - Checklist for Documentary Requirements for Submission of DED
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Annex P

Annex Q
Annex R
Annex §
Annex T
Annex U

Annex V

Annax W

Annex X
Annex Y

Checklist for Documentary Requirements for Technical Specification/DED
Approval

Procuremant Timelines

Preconstruction Meeting Agenda

Labor Force Employment Report

Statement of Waork Accomplished

Pro-forma Subproject Completion Report (SPCR)

Summary of Documentary Requiremeants

Pro-forma Report of Disbursement (ROD)

Pro-forma Consolidated Report of Disbursement (CROD)
Illustrative Accounting Code of Entries for the Fund Transfar

9. INQUIRIES/APPEALS AND ESCALATION

The BuB-PMO of the Office of Project Davelopment Services (OPDS) is responsible for
draftingfformulatingfissuing the policy. Inquiries or comments concerming this document should
be direcied/addressed to OPDS through BuB-Other PMO or BuB-WSS PMO on any of the
following: Tel. No. (02)-929-6407, emall address al opdspmed@gmail.com or malling address
at DILG-NAPOLCOM Center, EDSA comer Quezon Avenue, Weslt Triangle, Quezon City for

resolution and appropriate action.

10.EFFECTIVITY

This Memorandum Circular shall take effect immediately.

MEL SEN%HIEHTD

Secretary
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APPENDIX 1
ACRONYMS AND ABBREVIATIONS

AFP Armed Forces of the Philippines

AP Annual Investment Plan

AD Administrative Order

BAC Bids and Awards Committee

BP Batas Pambansa

BTr Bureau of Treasury

BuB Botton-up Budgeting

CAF Certificate of Avallabiiity of Funds

CBMS Community-Eased Monitoring Systam

CCA Climate Change Adaptation

CLTS Community Led Total Sanitation

Cis Cities and Municipalities

CNC Certificate of Non-Coverage

COA Commission on Audit

C80 Civil Society Organization

cY Calendar Year

DBM Department of Budget and Management

DED Detailed Engineering Design

DILG Department of the Interior and Local Govemment
DILG-PD Dapartment of the Intetlor and Local Government Provincial Director
DILG-PO Depariment of the interior and Local Government Provincial Office
DILG-RD Department of the Interior and Local Government Regional Director
DILG-RO Departmant of the Interior and Local Government Regional Office
DOH Department of Health

DOLE Department of Labor and Employment

boT Department of Tourism

DRRM Disaster and Risk Reduction Management
DSWD Department of Social Welfare and Development
ECGC Environmentai Compliance Certificate

EC Executive Order

‘FMS Finance and Management Service

FY Fiscal Year

GAA General Appropriation Acts

GFH Good Financiat Houssakeeping

HDPRC Human Development and Poverly Reduction Cluster
P Indigenous People

IRR Implementing Rules and Regulations

ITB Invitation to Bid

LCE Local Chief Executive

LGUs Local Government Units

LPRAP Local Poverty Reduction Action Plan

LPRAT Local Poverty Reduction Action Team

LWUA Local Water Utilities Administration

M&E Monitoring and Evaluation

MC Memorandum Circular

MGB Mines and Geoscience Bureau

MI.GCOs Municipal Local Government Operation Officers
MOA Memorandum of Agreement

NAPC National Anti-Peverty Commission

NCA Netice of Cash Allocation

NCiP National Commission on Indigenous People

NG Nationai Government

NGAs Nationat Government Agencies

NGO Non-government organization

NTP Notice to Proceed

NWRB National Water Resources Board

OCM Overhead Contingencies and Misceltaneous
OPDS Office of Project Development Services

PICD Provincial or City Directors

PCAB Philippine Contractors' Accreditation Board
PCCP Portland Cement Concrete Pavement

PBD Presidential Decres

PDOMU Project Davetopment Management Unit

PEQ Provincial Engineertng Office

28



PFM
PFP
PMO
POs
POW
PPDO
PTWG

ROD
RPRAT
8B
5F5
SGLG

SPCR
SWA

Public Finance Management

Program Financial Plan

Project Management Office

People's Organization

Program of Works

Provincial Planning and Development Cffice
Provincial Technical Working Group
Quality Cantrol

Republic Act

Report of Disbursement

Regional Poverty Reduction Action Team
Sangguniang Bayan

Simplified Feasibility Study

Seal of Good Local Governance
Subproject Proposal

Subpraject Completion Report
Statement of Work Accomplished
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BuB - DILG Fund
LIST OF SUBPROJECTS FOR FY 2016
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Annex B
Pro-Forma Eligibility Advice

Republic of the Philippines
DEPARTMENT OF THE INTERIOR AND LOCAL GOVERNMENT
Regional Office {__)
(Insert Address)
{Insert Contact Numbers)
(Insert email address)

DATE

NAME OF LOGAL CHIEE EXECUTIVE
Municipal Mayor
Address

Dear Mayor:

This is to inform you that your Municipality/Province has been found (eligible/ ineligible) to
implement your Bottom-Up Budgeting (BuB) — DILG Fund Project FY 2018,

Upon receipt of this letter, you are expected to take the necessary actions/steps stipulated in the
Guidelines following this advice.

Sincerely,

SIGNATORY
Regionat Dirsctor



Annex B-1
Simplified Esasibiity Study for WS

SUBPROJECT PROPOSAL FORMAT
Provision of Water Supply Project

Sagana

at Ligtas na Tubig sa Lahat Form 1

A Program funded by the GAA Proviion for Potable Water Supply

Mama of Project
0

DESIGN CRITERIA

Il-nIIJ-ﬂﬂ Posad
iymars)

b Popuiaban

| Growh Rate (annua)
0 0.00% 0 0 0

|d. Popetation a2 Desigr Year e A Mo of Paaple
per Housahodd

Population & the slan
af tha Project

T Por Gapiia Viglar | g WRW ()

5 Mworage Daily

Demand i Munmuam Daily Demand

eansumplan (ipcd)

Lewsl
3 ] 0%

|- Max. Howrly Demand (PHD)
Iph

g Ips Ipd Ips o5

] 0.00 0 0.00

0.00 0

i P

I Pumping Rale

[m. Siorage Capacey n. Sysiam Pressure (meters)

ping Hours per Day

0

Ipd
HOMID!

Ips iters cUm

#DNID! 0 0 .

0. Housatolds Sered Par Faucat

4 Starl of (perations Al Degign Year

ln

o, al HH o of Public Fauests [r. Ho_of HH 5. N0 0l PuBi: Faucars

12

EDN #OMT ROND! #0M!

(Formufas

[setrg  [Twen

d = Population at Start of Project x {1 + Population Growth Rate) * Design Pericd
h = Population at Design Year x Per Capita Watsr Consumption / [1-NRW)

| =Average Daily Damand x 1.3

| = Average Daily Demand x 2.0/ 24

| = Maximum Daily Demand /| Pumping Hours per Day
m = Average Daily Demand / 4
p = Population At Stan of Operations | Average Persons Per Househald
0 = Numbar of Housahokds at Star of Operations / Househokds Sened Per Fauce!
r = Population At Design Year / Average Persons Per Househald

§ = Number of Households at Design Year | Households Served Par Faucel

Technical Data on Proposed Facility
'Wiater Supply Bource

[Joauy

[surtace water

ml‘mm

Doscription of Water Saurcels (ASd mor fows for [he Gescrphon i em (& mar than ona Source, |

For Wallls
Cesing Diameter | Well Depth | Water Lewl of Wall Wil Capacity or Yielt 0pa} - 200 Lps
(mm/inches) traters] | (meders beiow ground) (Method of Measwement [# Volumeine [ Flalstion (5] Fiow Mater
ndzd aIc X [7 Dthers (specify) 80N
Plaage alfach computidion / phalograghs cwang capacily medsumaman
For SpringsSurface Waler
Edeation Difference fom | Distance fom Senvce [-2Pet of Yield fips)
soume o sendce ama (m) Araa fkm) Method of Measuement E Velumednc E Flotation EFmMaiar
[ Othess {zpecify} apivia)
Ploase slfach computalion / pholographs duing capacily measummant
Pump Horsapawer Pumpirg Time Pump Dasign Aterage Dally Demend Stomge Tank Capacsy
Required {hg) {Hours per Cay) |Cagacity(lps) | Head (m] fewm) {ea.rm | 25% of ADD
0.0a Q 20 0 a ]
Pipeine Requred Slorage Tank Cheriow
Fips Materia Diamseter (mm) Lengih {m ) Ebenvaban {m )

Tranamission (based on sandce anea)

Distribution (based cn sanca area)

Proposad Moo of Faucets
#D




Annex B-1
Simplifiad Feasibiitty Study for WS

Sagana at Ligtas na Tubig saLahat | Forn?
A Program funded by the GAA Provision for Polable Weter Supply pegel)

Socio-economic, Technical
and Financial Information

Hame of Project

0

Dt for the responses of this survey may be iaken fom welkinfommed primary or secondary Sources preferably from fechnical

persons within tha municipal LGU.
Region
) |

A, LOCATION
)

Barangay  [Municipay Province )
000 0 0

B.GENERAL INFORMATION (Barangay’s)
Popufaticn (per barangay) Nurber of Households (oer barangay)

Distance from Poblacion (k. per barangay

Availability of Eiectricity Power Cost per kuh {perbarangay)  |Distance fom Main Electic Ling fkm, per
barangay)

Awileble  |v] Not Avalable
Availabiity of Public Transpertation IFTranspertation is Avelable, Types Averaga Monthly income:/ HH (P)

Atailable Not Available

Mai Lvelinood of Residents {as % of Population)
Faming % |Fishing | % Senices Enterprenexr/Own Businass
Sector % Business Type %

Empioyad
Prate | % God %

AL ORMATIO
Number of Water-Related Disease Cases Last Year
Diarheal Diseases  {Skin Diseases Chelera Hepatilis A Oters
Number of Households with Sanitary Tofiets
Flush Pour Flush Ventlated Improves Pit

Number of Housefolds wilh bnsanitary Toflets
Open/Ciosed Pit Overhang Without Toilets




Simpiified Feasibiity Study for WS
Ea_gana at Li Form 2
(pagni;
Socio-economic, Tachnical
and Financial Information
' iEwpensen - [ma
TS (Indicare basoling data and
MR, of housenceds (HHs ) sored A0 | RO
|Populslion Sareet d 2]
Exlating Ao BOuTads of water — = e e ha
Aerages dislance of targel HH fom watsr soures o mi| TN _ﬁ;; = = = =3
Average daly supply par person Tood) B T ok, e T ) a
—— -
Walar quality (Bacisnaiogical, physical, ] = ==
Bpnnding on wiler per day pr HH {in pesos | L - T i x = = =i
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Wali L Watar | Typs of S R
. nr "
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Arm thirs Gihed silen whare waler tarks may ba wrecieg? [Flvea Fho
I y#a,_describe ocution and awnership, Indicars & i N rriap of e sroyect amae
Falmiive Ewvation With Fanpaoi
LMLh-un il Cramiarnbip bo Bendce Area (m )
—
1

Are Ihern Wl Supply maletise ang squepman [pumps,

Wi Mo
Bipes, Alings ) which can be wsed o this projact? = =

PVEC Pipes = 1] FIEI_
B Lang®h Remarks Bram sinr Langiy = i
mm inches matars mm | Inches reminry
200 ] 200 ]
150 [] 158 [
160 & 100 &
0] 2 B 2
a8 i 25 1
Crham, Spacity Cibars, apacity
Cthar Pips Matarials P umpe
lam eter, mm Length, meies Tyee _ Fower, Hp |
1
I
Doms e community haws okitea peTBOnFm pAam e competant contraoices within The Ermat
B ves [ ma Plumiiing conimssior [#] Yeu ] Mo
It yas. how many: Tana tabeicator [ Yes = Ha
Skin Mum e Wedl drilines ¥l You Mo
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Annex B-1
Simplified Feasibility Study for WS

Sagana at Ligtas na Tubig sa Lahat Form 2
A Program funded by the GAA Provision for Potable Water Supply {paged)
N f Project . . .
ame orrioee Socio-economic, Technical
0 and Financial Information
iy 1) . - ] . ]
4. Local Counterpart Contribution
Cash In-Kind (Please Specify)
Provincial LGU
Municipal LGU
Barangay LGU
Community Based Organization
10khers
Totals
Unit Cost {Peso)
Total Cost (Pesc}
2. Target number of benieficiary families or households 3. Average monthly family or household income

4. Present averaga monthly family or housshold expense on |5, Average menthly amount the family or household is willing
water (amount spent for buying water and paying athers to to pay for water {fo avail of an improved water supply senice)
fetch water)

H. INSTITUTIONAL INFORMATION

1, Isthere an axisting water user association willing to opevate the system?

Yes None
Name of Water Senice Provider No. of Faciliies Managed
Lewl 1 Level 2 Level 3
Active for __ yaars Inactive for _ years
Registerad with the fellowing:
LGU ChA SEC LWUA NWRE Others, specily

2. Are the residents willing to operate and maintain the WS facilities?
Yes No

3. Community dialoguelworkshops held with the residents.
Date Topis Conducted By No. of Attendees

4. Type of organization to be formed
RWSA/BWSA Cooperative \Water Disirict Other, specify
Name of Organization

5. Submit the following for existing or proposed water supply organization:
By-Laws List of Officers Certificate of Registration




Annex B-1
Simplified Feasibility Study for WS

Sagana at Ligtas na Tubig sa Lahat Form 3
A Program funded by the GAA Provision for Potable Water Supply
Name of Project
o| MAP OF PROJECT AREA

Attach map of the araa. Please indicale location of houses, and structures which have access or no access fo vater

supply. Pleasa indicale locations of existing wefls and springs and/or possibie sources of water supply. The map should preferat

be drawn fo scale.

Lay out with Profile
Scale: 1:50,000




Annex B-1
Simpiified Feasibility Study for WS

Sagana at Ligtas na Tubig sa Lahat Form 4

A Program funded by the GAA Provision for Potable Water Supply

Name of Project

0

SCHEMATIC DIAGRAM

Scale: 1:50,000




Annex B-1
Simplified Feasibility Study for W8

Sagana at Ligtas na Tubig sa Lahat Form §

A Program funded by the GAA Provision for Potable Water Supply

Name of Project

]

Cross-section of well source/
plan of spring source
development! others

(nclude, for example, a cross-section of geclogical fermation encountered.)




Annex B-1
Simplified Feasibility Study for WS

Sagana at Ligtas na Tubig sa Lahat |Form 6a
A Program funded by the GAA Provision for Potable Water Supply {Levell)
MName of Project Pragram
0 of Works
Proposed Type of Water Source Mode of Construction
Coap Well ¥ MNew Construction
Shallow Well ¥ Rehabilitation
Spring ¥
Rainwaler [#

Unit Qty | Unit Cost Total Cost

1. Well drilling m
2 Supply and installation of hand pump pe
3 Construction of apron m*
4 Treatment / Disinfection Lump sum

10% Contingency

Item Description (or attach detailed tem desnption}

Unit Qty | Unit Cosl Total Cost
1. Spurce Development m’
2 Trealment / Disinfection LS

Total Project Cost

10% Contingency

Item Description (or attach detailed item desription)

Unit Qty | Unit Cost Total Cost
1. Source Development me
2. Cistem m?
3, Treatment / Disinfection Ls

10% Contingency

Na
of Weesk Number
Schedule of Activities Days| 1 2| 5 | 4| & ] 8 T

Land acquisition
Mobilization and site preparation
Construction

Site restoration and demobilization




Annex B-1
Simpified Feasibility Study for WS

Sagana at Ligtas na Tubig sa Lahat (Levels
A Program funded by the GAA Provision for Potable Water Supply & M)

Neme of Project

0 Program of Works
Proposed Type of Project Mode of Construction

Lewl New Construction

Lesel Rehabiltation

Corabination of Expansion

Lewl & I

Tem Description {or atlach detaitec tem desption) |
Unit Qy Unii Cost Total Cost

1. Source Gonfrmation

& Well Diiling m

. Spring Source Development m
2. Pipe ard Filtings m
3. Resenwir m
4. Pump House it
5. Electro-mechanical works (Pump, Conirol & Others i
6. Power Ling Extension . - km
7. Treciment facilfies ({Chiorinator) L8

Total Projact Cost
Schedule of Activities No. of Month

Oays | 1 2 1 4 § § 7
1, Land acquisition :
2. Detailed Engineering Design (DED)
3. Procurement

2. Mobiization and site preparation

3. Construction

4. Site restoralion and demobiization




Annex B-1
Simpiified Feasibiity Study for WS

Sagana at Ligtas na Tubig sa Lahat

A Program funded by the GAA Provision for Potable Water Supply
Name of Profect

0 COST SUMMARY

Form7

|

A PRE-CONSTRUCTION COST

1. Georesistivty Surey
2 Detailed Enginesning Design [DED]

B. CONSTRUCTION COST

1, Pipes and Fittings {in-place cost) |

2 Cost of Resenoir (in-place cost) i

3. Cost of Pump [in-place cost) |
. Cost of Pumps
b. Costof Pump House

4 Source Davelopment il

5, Treatment Facdity |

Sub-otal Cost of the System [

6. Confingenceas (10% of sub4oal cost of the system)

Total Project Cost

Rounded Up To

C.COST SHARING STRUCTURE

1. DILG {GAM Provsion)
L LGU Contribution (indioala  Inan or equity)

& Prowince 0 loan O Equly
b. Municipality / City 0 Loan 0 Equily
¢. Barangay (indicete if cash or in kind)
0 Cash 0 Inkind |
3. Users/Community-Based Organizations' Contribution 1
0 Cash O Inkind

4, Other Contribigions (please ghe details) |

Total Contributions [

Total Funds |




Y

Annex B-1
Simpiified Feaslbility Study for W&

0

Sagana at Ligtas na Tubig sa Lahat Form 8
A Program funded by the GAA Provision for Potable Water Supply
Name of Proje¢
. FINANCIAL ANALYSIS

Totai Project Cnst

To be Financed By:
DILG (GAA Provision)
Provingial LGU
Equity {if applicable)
Loan {if applicahie)

Intarest rate (%) per year
Number of years to repay

Grace periad, years

% vs. Total

1

J

Amount

Loan from :

Municipal LGU
Equity (f applicabla)
Loan {if applicable)

Interest rate {%) per year
Number of years to repay

Grace perisd, years

teanfom: |

Barangay LGU

Users!Community-8ased Organization

QOthars

Pmject Cost
per Household
ONTHLY EXPENSES
1. Operations

Tetal Project Cost

No. of HH Bensficiaries

a. Salaries

b3, Cost /kwhr, Peso

bs. 30 days in a month

D. Power (bixb2xbdxbdxbEx b
1. Conversion Factar of kw to hp
b2. Pump horsepower, hpipump
b3, Number of pump units
ba. Operating hours per day

¢. Chemicals

d. Cifice Supplies

e. Miscellaneous

Total Operating Cost
2. Agset Replagement Entar costof existing assets aad assels funded by the propesed project
Type of Asset Aequisition Cosl + | usafulLite (Mos.) | = Amount
a. Weli 50
b. Pump 15
¢, Pumphouse 50
d. Tank 50
e. Pipelines 50
1. Others
Total Assets

Total Asset Repiacement Provision

[

(=]

. Maintenance

Tolal agsels fo he maintained is the Total Assels

under Assef Replacement above.

Tatal Asssls

Maintenance Rete p.a.

Manths ina Y ear

+ "

4, Total Annual Interest on Loan

5. Total Monthly Expenses

Total Monthly Expenses

G, COMPUTATION OF WATER FEE

D. AFEORDABILITY OF WATER FEE
Average Monthly Family Income:

fontniy Water Fee per Household

Prasent Average Monthly Family Expense on Water

Average Monthly Amount Family is Willing to Pay for Water

Water Fee

as Percentage of Family income

Manthly Water Fee/HH .

Ave, Family incomelbol




Annex C
Simphified Feasthilty Study for WS

SUBPROJECT PROPOSAL FORMAT

Description

A

Project Title

Indicate Project Title
{For infrastructure projects, specify if the project is New Construction, Rehabilitation
or Upgrading of an existing facility.)

Project Location

Provide data on the location of the project including Congressional District of the
City/Municipality (CM).

Brief Summary of the Project

» Indicate the development concemns that the project wishes to address and cite
existing indicators to describe the development situation.

» Elaborate on the potential impact of the project on the locality and/or community.

« Enumerate indicators that will demonstrate the current conditions being
addressed.

» Discuss if the project is complementary to other projects (i.e. CCT, PAMANA and
Focus LGUSs),

Project Goals and Objectives

Describe project goals (what you hope to achieve) and objectives (in measurable
terms). State how the specific program/project/activity contributes to the improverment
of the target beneficiares

Total Project Cost

Indicate the Total Project Cost in Pesos and the percentage of
contribution/counterpart of the proponent (if any)

City/Municipalit

Other Partners Mat'l. Gov't
Support Subsidy

Line

Items y

Counterpart

Total

% share

Target Beneficiaries

Identify the direct and indirect beneficiaries of the project, and the potential project
benefits that might accrue to them.

. Project Partners

» Descripe other partners in the project. CSO participation, their roles and
commitments, if any.

+ Describe other sources of funding for the project including other support received
releyant to this proposal.



Annex C
Simplified Feasibility Study for WS

H. Technical Evaluation (for Infra Projects)

Site Analysis

Describe the physical and spatial location of the proposed project, including:

Topography

Hydrology

Soil Investigation

Proximity to Utilities
Vulnerability to Natural Hazards
Land Use/Zaning Plans

(to take into account DRRM)

The proposed site should not be susceptible to excessive surface run-off or
flooding except for small water impounding projects and inland fishery
projects

The proposed site should not be located on or near the slopes that is prone to
landslide and erosion

The proposed site should not be located near an active fault line

The proposed site will not disturb historical and monumental markers

For road projects, describe if it is linked with an existing national road

For new water supply projects, describe its distance from the potential source

. Project Components and Implementation Schedule

s |dentify and describe the major components and activities to be carried out in the
implementation of the project. The plan should be presented by task with the
responsible parties which shall carry out the tasks.

+ Include a time table of activities showing when each task will be completed. This
should be presented in a table format and cover all months or quarters of the project
implementation.

Hl. Work and Financial Plan

Include detailed financial schedules of the proposed project

IV. Project Management

Name the

key officers and personnel that wili be directly accountable for the project.

Describe the on and post-project management scheme, intermal monitoring and
evaluation procedures.

V. Project Sustainability

+ Demonstrate how the benefits/returns of the project can be greater than the costs
« Describe how the project will be sustained after the assistance in terms of policy,

user's

fees and charges and related ordinances; office/unit responsible for the

operation and maintenance.

Prepared by:

Endorsed by:

Signature above Printed Name
LGU/PO/NGO

Signature above Printed Name
LGU/PONGO



Annex D
Pro-Forma Letter Request

Republic of the Philippines
Province of
CITY/MUNICIPALITY OF

Office of the City/Municipal Mayor

DATE

{NAME OF REGIONAL DIRECTOR}
Regional Director

DILG = Region { )

{ Address i

THRU: NAME OF PROVINCIAL DIRECTOR
Provingcial Director

Dear Sir/Ma’am,

In line with our Local Poverty Reduction Action Plan {LPRAP), may we respectiully request
your office for the approval of { PROJECT NAME } with a project cost
of {amount_in words } {amount in numbers) to be funded under the Boitom-up Budgeting
(BuB)-DILG FY 2016.

Enclosed herewith is the following list of supporting documents as requirement.

a) Basic Documents
1. Simplified Feasibility Study (SFS) for water supply or Project Brief/Profile for
evacuation center
2. Certification from the Treasurer if they have existing Trust Account or Bank
Certificate for new Trust Account
3. Subproject Implementation Schedule
4. Annual Investment Plan / Annual Budget Plan

b} Project Specific Documents
1. For Evacuation Center
« Certificate from Zoning Officer that the subproject is located in a safe area
based on the Mines and Geoscience Bureau's (MGB) hazard map.

2. For Water Supply

» Geo-resistivity Study for new construction with underground water source fo
determine the availability and quantity of the water source.

« Certification from Municipal Engineer that the source is adequate to serve
the intended service area, The Proponent LGU may engage accredited
technical service provider to conduct the source validation

+ Proof of conduct of water potability test.

Should you need further clarification, you may contact { NAME OF CONTACT PERSON) at
telephone number XXX-XXX-XX-XX.

Anticipating for your positive response.

Sincerely,

{NAME OF LCE)
City/Municipal Mayor



Annex E
Subpeojact Implmmentation Scheduls

BuB - DILG FUND
FY20 __ BUDGET

Name of Implemeanting Partner

Subproject Implementation Schedule

Timelines

Activity

Duration Start Finish

1.00 | DED PREPARATION

.M Preparalion of DED

1.02 Submission 1 DILG

200 | SUBPROJECT REVIEWIAPPROVAL

20 Endorsament to PTWG! POMU
202 Raview by PTWG POMU
203 Approval by DILG Provinciall
: Regional Directar
o Confirmation letter to LGU on the
Approvel of the DED

300 | PROCUREMENT PROCESS
am Bid Preparation

302 Pre-Procurement Conference I
3.03 Adf Posting ITB
kI Pre-ted Confarence
308 Submission and Receipts of Bids
306 Cipaning of Bids
oy Bid Evaluation
308 Post Qualification
ang tssuance of BAC Resolution w/ BER
310 isstance of Notce of Award
3N Conlract Signing
a2 {ssuance of Nosice to Proceed
400 CONSTRUCTION! IMPLEMENTATION
{Indlcative Duration based on POW) =
40 Mobllization
402 Implementation

403 Punch Listing
4.04 Apcoptance

Prepared by: Approved by:
Provincial/City/Municipal Engineer Governor/ Mayor
Concurred by:

DILG Provincial Director
Page 1 al1



Annex F
Checkdiz! for Docimentary Requirements for Submission of Project
Brief/SF5

Republic of the Philippines
DEPARTMENT OF THE INTERIOR AND LOCAL GOVERNMENT

Provingial Office of . Region ___
{Insert Address)
{Insert Contact Numbers)

{Insart emall address)

LIST OF DOCUMENTARY REQUIREMENTS FOR SUBMISSION OF
PROJECT BRIEF/SIMPLIFIED FEASIBILITY STUDY (SF5)

NAME OF LGU

PROVINCE :
SUB-PROJECT TITLE :
DILG FUND SUBSIDY

LEE ]

Mo

BASIC REQUIREMENTS
Official Letter submitiing the required documants

| signed by the LCE B

Simplified Feasibility Study (SFS) for water supply .
or Project BriefProfile for evacuation conber

Certification from the Treasurer If they have
axisting Trust Account or Bank Certificate for new
Trust Acoount, specifying the Bank Name and Branch
and Account Name and Number

Subproject Implementation Schadule showing the |
4 | duration, target start and finish of each milestone

from DED preparation up to subproject completion
Annual Invastment Ptan | Annual Budget Plan if

§ | the total subproject cost s more than the DILG

| Allocation

Documents Absent Remarks

] | —

| Certificate from Zoning Officer that e subproject |
1 is localed In & sefe area based on the Mines and
Geosciance Bureau's (MGE) hazard map.

| For Water Supply I
Geo-resistivity Study for new consbruction with
1 underground  water source 1o delarmina the
availability and quantity of the water source,

Certification from Municipal Engineer thal the |
source s adequate to serve the intended servics
2 arsa. The Proponent LGU may angapge accradited
tachnical service provider o conduct the source
validiation |

3 | Proof of conduct of water potability test

Check for Completeness by: Moted by:

CityDirector/C/IMLGOO DILG Provincial Director



Annax G
Checkiist of Documentary Requirements for DILG-RO Rewew/Approval

Republic of the Philippines
DEPARTMENT OF THE INTERIOR AND LOCAL GOVERNMENT
Regional Office ()
{Insernt Address)
(Insert Contact Numbers)
{Insert email address)

LIST OF DOCUMENTARY REQUIREMENTS FOR DILG-RO REVIEW/APPROVAL
BOTTOM-UP BUDGETING (BuB) 2018

NAME OF LGU
PROVINCE
SUB-PROJECT £
DILG FUND SUBSIDY

Documeants Prasant Absant

Official Letter submiting the required documents
signed by the LCE ==l
5 | Simplified Foasibility Study (SFS) for water supply
or Project BriefiProfile for evacuation center

Certification from the Treasurer |f thay have exisling
Trugd Account or Bank Cedificate for pew Trust
Account, specifying the Bank Name and Branch and
Account Nama and Mumber

Subproject Implementation Schedule showing the
4 duration, target start and finish of each milesiona |
from DED pragaration up to subproject comgstion | |
Annual Investment Plan | Annugl Budget Plan i |
5 {he intad subprosect cost is more than the DILG
ABocation

Guﬁﬁmhnmiminun‘l'ﬂmmmm subproject s
1 located in @ safe area based on fhe Mines and
Geosclence Bureaw's (MGE) hazard map,

Geo-resistivity Study for new construction with
1 underground  ‘water source fo  deberming  the
avaiability and quantity of the water sourcs,
Certification from Municipal Engineer that the
soUTce i5 adequale o serve fhe intended service arsa.
Tha Proponent LEU may engage accredited technical
service provider fo conduct the source vakdation

3 mmmuuﬂﬂmﬂi

Sangguniang  Panlalawigan/Bayan  {SPISE)
1 Resolution authorizing the LCE to enter inlo MOA
with DILG

Recommandation repart on e subprojest from
2 reviewing body indicating whether the subprojec is
approved o disapproved |

3 hhmumnul.lgmnanlthmﬁ}mww
ihe LCE and for RD's signature

Check and Reviewed by Approved Dy:

PTWG/FDMU Head Provincial Director/Regional Director



Annex H
Bull MOA Between LGL and DILG

MEMORANDUM OF AGREEMENT (MOA)

KNOWN ALL MEN BY THESE PRESENTS:
This Agreement made and executed into this __ day of 201_ by and between:
The DEPARTMENT OF THE INTERIOR AND LOCAL GOVERNMENT, a

national government agency represented herein by its Regional Director,
, Region with office address

at

, herasinafter referred to as

the “DILG".

- and-
The City/Municipality of a local government
unit (LGU) in the Region, duly established under the laws

of the Republic of the Philippines, with address at

herein represented by its
Governor/City Mayor/Municipal Mayor .
Hon. , hereinafter refered
to as the “implementing Partner”,

WITNESSETH

WHEREAS, the National Government, as pronounced in the Philippine Development
Plan for 2011-2016, shall pursue the Millennium Development Goal of reducing poverty
in the country from 26.50% in 2009 to 16.6% by 2015;

WHEREAS, E.O. No. 43, Series 2011, organized the Human Development and Poverty
Reduction Cluster (HDPRC), among others, that is mandated to implement Bottom-Up
Budgeting (BUB) to ensure the inclusion of the funding requirements for the
development needs of focus cities and municipalities in the budget proposals of
participating agencies,

WHEREAS, National Budget Memorandum No. 121, series of 2014 and DBM-DILG-
DSWD-NAPC Joint Memorandum Circular (JMC) No. 5, series of 2014 and JMC 6 and
7. series of 2015, provide the guidelines for the implementation of the Bottom-Up
Budgeting (BUB) for FY 2018, respectively;

WHEREAS, the DILG is the lead executing agency responsible for the provision of
grant financing for the implementation of the projects and enhancing the capacity of the
LGUs and water service providers to plan, implement, manage and operate the
projects;

WHEREAS, provision for potable water supply and other projects are allocated in the
FY 2016 budget of the DILG under Chapter XIV.A - Provision of Potable Water Supply
and Other Projects of Republic Act 10717,

WHEREAS, the City/Municipality of has been identified by NAPC,
DSWD, DILG and DBM as one of the BUB priority areas and had complied with all the
requirements through the endorsement of their LPRAP by the BS/ICSOs;

WHEREAS, the City/Municipality has proposed the subproject in Article 1 Section 1.1
of this Agresment:

Pagelof 7



Annex H
BuB MOA Between LGU and DILG

NOW. THEREFORE, for and in consideration of the foregoing premises, the parties to
this Agreement do hereby agree on the following terms and conditions:

Section 1.1

Section 1.2

Section 1.3

ARTICLE | - SCOPE

This Memorandum of Agreement (MOA) covers the implementation of the
following 201 BuB Subproject/s in the Municipality of ,
Province of in accordance with DG Memorandum
No. 201_-__ - Guidelines for the Implementation of Provision for
Potable Water Supply and Evacuation Center under the Bottom-Up
Budgeting, hergin referred fo as the “DILG-BuB infrastructure
Guidelines” and DILG Memorandum No. 201_-__ Guidelines for the
Implementation of Community-Based Moniforing System (CBMS)
and other DILG-Administered Capacity Development Projects on
Gender and Development (GAD) and Disaster Risk Reduction and
Clitnate Change Adaptation (DRR-CCA) under the Botltom-Up
Budgeting (BuB) ~ DILG Fund FY 2018 herein referred to as the “DILG-
BuB CBMS/CapDev Guidelines”

SUB- ALLOCATION
SUBPROJECTSTITLE | PROJ. BA‘;‘:‘\‘:@%ETWS segcsn D6 | 160
1D NO. A Alloca- | Counter Total
tion -part
TOTAL

The DILG shall make available to the Implementing Partner chargeable
against the FY 201_ General Appropriation Act fo finance the subproject/s
stipulated in Section 1.1 above, not to exceed the aggregate amount of

{(amount in_words} . {Php ]
subject to the terms and conditions of this Agreement,

The funds shall be released after signing of this Memorandum of
Agreement (MOA) in accordance with the provision of

a. For the implementation Potable Water Supply and Evacuation Center -
“DILG-BuB Infrastructure Guidelines” The implementing Pariner
shall submit to DILG within sixty (60) days after the release of fund, the
Technical Specifications or Detailed Engineering Design (DED),
whichever is applicable, and other required documents stipulated in
DILG-BuB Infrastructure Guidelines. The DILG shall review and
approvefdisapprove the submitted documents within fifteen (15) days
provided that the documents are complete and compliant with the
requirements stated in DILG-BuB Infrastructure Guidelines. The
implementing Partner can only utilize the funds after the DILG approval
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Section 1.4

Section 1.5

Section 1.6

Section 1.7

Section 2.1

Section 2.2

Annex H
BuB MOA Between LGU and DILG

of the Technical Design or DED, whichever is applicable, and other
supporting documents

b. For CBMS/CapDev Projects - “DILG-BuB CBMS/ CapDev
Guidelines™ The Implementing Partner can only utilize the funds after
the DILG approval of the Workplan and timelines and other supporting
documents.

In case the Implementing Partner fails to submit the required documenis
within the prescribed period, the DILG-RO shall advise and notify the
concerned LGU and require them to explain the reason for its non-
submission. If after validation and evaluation, the reason is found not
acceptable or after due course the LGU has no action, the DILG Regional
Office shall issue a Demand Letter, copy furnish Locai COA Auditor,
requiring the tmplementing Partner to return ali the released amount to
the DILG Region Office as the source agency. In such a case, the project
shall be deemed cancelled.

Implementing Partner shall also be required to comply with the timelines
stipulated in Annex A-1 (Implementation Schedule for infrastructure
subprojects) and Annex A-2 (Implementation Schedule for CBMS
CapDev Subprojects) of this MOA, Failure to comply with the agreed
period, the DILG shall have the option to terminate the project as
stipulated in Article Il of this MOA. The DILG has also the option to
recommend the non-inclusion of the Implementing Partner in the BuB
Program in the succeeding fiscal year.

In case the subproject/s cost isfare more than the allocation as stipulated
in Section 1.1, the implementing Partner shall provide cash counterpart
equivalent to the excess in subproject allocation.

The Implementing Partner shall also provide counterpart fund to cover
administrative costs (e.g. office supplies, local travelling expenses,
communication, honoraria, meetings and consultations, salaries, and any
other related monitoring and construction supervision expenses) of
Implementing Partner personnel overseeing and monitoring the
subproject.

Article ll
OTHER COVENANTS

The Implementing Partner shall take out and maintain with responsible
insurers such insurances, against such risk and in such amounts -as shall
be consistent with appropriate government and/or business practices to
caver:

a. Hazards incidental to acquisition, fransportation and delivery of goods
financed out of the Fund to the place of installation

b. Risk of fire, fiood and other damages to the facilities constructed in
whole or part out of the Fund.

in the case of infrastructure, upon the issuance of Certificate of
Acceptance, the Implementing Partner shall:

a. Take out and maintain with responsible insurers such insurances,
against such risk and in such amounts as shall be consistent with
appropriate government and/or business practices to cover risk of fire,
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Section 2.3

Section 2.4

Section 2.5

Section 2.8

Section 3.1

Annex H
BuB MOA Baiwean LGU and DILG

flood and other damages to the facilities constructed in whole or part
out of the Fund.

b. Operate and maintain, or cause to be operated and maintained
properly, the facility provided under the Project and shall include in
their annual appropriation funds for the maintenance and operation of
the completed facility.

Any notice or request or permission to be given or made in this Agreement
shall be in writing and shall be deemed to have been duly given or made

when it is delivered in the case of DILG to _ {office
address) and in the case of the Implementing Partner
to {office address) ; or

such other addresses which the parties hereto may specify in writing.

a. Any action required or permitted to be taken, and any documents
required or permitted to be executed under this Agreement on behalf of
DILG may be taken or executed by the DILG Regional Director of
Region ___ or his/her authorized representative.

b. Any action required or permitted to be taken, and any documents

required or permitted to be executed under this Agreement an behalf of
Impiementing Partner may be taken or executed by the Provincial
Governor/City Mayor/Municipal Mayor or such persons as he/she
shall designate in writing.

in no case shall the fund transferred be utilized for the payment of
additional compensation to employees in the form of allowances,

incentive pay, bonuses, honorarium, or other forms of additional

compensation, except as may be authorized by law or existing regulations,
nor shall it be used to create new positions, to augment salaries of regular
personnel.  Furthermore, in the case of purchase of motor vehicles
subprojects, funds shali not be utilized without prior approval of the DILG
Secretary or the DBM Secretary, as may be applicable, pursuant to
Administrative Order (AO) No. 233, s. 2008, as amended by AQ 15, s.
2011, Budget Circular No. 2010-2, DILG Memorandum Circular No. 2014-
155, and such pertinent guidelines issued by concerned agencies.

By mutual consent, this Agreement or any part thereof may be changed,
modified, revised and amended or supplemented for the purpose of
effective implementation and management of the Subproject/s. All other
parties concerned shall be notified/ informed of such changes, revisions
and amendments.

All disputes or controversies between the parties arising out or in
connection with this Agreement, which is not settled, between the parties
shall be elevated initially to Regional Local Poverty Reduction Team
(RPRAT).

Article Wl
TERMINATION OR SUSPENSION

The DILG reserves the right to:

a. TerminatefCancel the implementation of the subprojects in following
instances:

+ Implementing Partner non-compliance to  prescribed
processes, standards, requirements and timelines stipulated in
Annex A
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¢ Occurrence of fraudulent practices

» Occurrence of force majeure where it becomes improbable for
the projects to continue to be carried out

In such case that the subproject/s are partially or fully cancelled due to
the fault of the Implementing Partner, the Implementing Partner
shall be obliged to retun the spent amount and the unexpended
balance of the released portion of the funds of the pertinent portions
related to the cancelled component.

b. Suspend/Withhold the release of the final tranche in the following
instances:

o implementing Partner is performing unsatisfactorily in the
implementation and execution of the project or in the event that
substantial slippage in implementation is incurred.

« Extraordinary conditions such as force majeure, fortuifous
events and the like which shall make it necessary to suspend
the implementation of the project.

c. File the appropriate civil, criminal and/or administrative case against
the concerned local public official/s for acts or omissions in relation to
the performance of their duties under this Memorandum Circular.

Section 3.2 Implementing Partner will be given one month to resolve the issue,

Section 4.1

Section 5.1

improve performance or remedy the situation. However, termination will
be resorted to only, if Implementing Partner, having been duly notified,
do not make any effort to institute measure that will address issues at
hand.

Article IV
ANTI-GRAFT AND CORRUPTION PRACTICES ACT

Neither of the parties to this Agreement shall unduly benefit from each
other nor gain anything which is disadvantageous to the Government, and
in violation of Republic Act No. 3019, as amended, otherwise known as
the Anti-graft and Corrupt Practices Act.

Article V
EFFECTIVITY OF THE AGREEMENT

This Agreement shall take effect immediately upon approval and signing
by the contracting parties and shall remain in force and effect until the
completion of the subproject/s and the requirements stipulated under this
MOA and the accompanying DILG-BuB Infrastructure Guidelines and
DILG BuB CBMS/CapDev Guidelines, unless sooner terminated.
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IN WITNESS WHEREOF, the Parties hereto, acting through their representatives
thereto authorized, have caused this Agreement to be signed in their respective names

in , Philippines on ___day of 201,
PROVINCE/CITY/MUNICIPALITY of DEPARTMENT OF THE INTERIOR
(L.GY Name) AND LOCAL GOVERNMENT
Governor/ Mayor DILG Regional Director
WITNESSES

ACKNOWLEDGMENT

Republic of the Philippines)

}S.8.
BEFORE ME, a Notary Public for and in , this
day of 201__, personally appeared the following:
Name Gov't issued ID No./Date and Place issued

1. (Governor/Mayor)
2. {(Regional Director)

both known. to me to be the same persons who executed the foregoing instruments and
acknowiedged to me that the same is their own free and voluntary act of deed.

This instrument refers to a Memorandumn of Agreement consisting of () pages
including this page where the acknowledgement is duly written, has been signed by the
parties and their instrumental witnesses on each and every page thereof.

WITNESS MY HAND AND NOTARIAL SEAL.

Doc. No.
Page No. :
Book No. ;
Series of 201__.
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Annex A-1
BuB MO - Subprofect implemantation Schedule

BuB - Other Local Infrastructure Projects
FY 20 __ BUDGET

Name of Implementing Partner
Subproject Implementation Schedule
Project Title:

1.00 | DED PREPARATION

1.01 Preparation of DED |

1.02 Submission o DILG

400 | BUBPROJECT REVIEW/APPROVAL

2m Endorsement fo PTWG! PDMU

202 Roview by PTWG! POMU

=" Approval by DILG Provinciad

; Regional Dwector

204 Confirmation kettes to LGL on the
i Approval of the DED

300 | PROCUREMENT PROCESS

am Bid Praparation

02 Pre-Procurement Conference

3.03 Adl Posting ITB
3.04 Pre-bid Conferance
305 Submission and Racaipts of Bids

306 Cpening of Bids

aor Bid Evaluation

3.0 Pesl Qualification

00 Issuance of BAC Resolution wi BER
310 lesuance of Notice of Award
an Cantract Signing
iz Issuance of Nofice o Procesd
CONSTRUCTION! IMPLEMENTATION
400 (Subject for change with the actual
3 contract agreement with the winning
bidder)
4m Mobiiization
402 Implementation |
403 Punch Listing I

4.04 Acceplance

Prepared by: Approved by:
Provincial/City/Municipal Enginear Governor/ Mayor
Concurred by:

DILG Provincial Director
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MEMORANDUM OF AGREEMENT (MOA)

KNOWN ALL MEN BY THESE PRESENTS:

This Agreement made and executed into this ___ day of 201_ by and between:

The DEPARTMENT OF THE INTERIOR AND LOCAL GOVERNMENT, a
national government agency (NGA) reprasented herein by its Regional

Director, , Region with
office address at

, hereinafter referred to as
the “DILG”.
The of a local
government unit (LGUY NGA in the Region, duly
established under the laws of the Republic of the Philippines, with address
at

herein represented by its
Hon. ., hereinafter referreci
to as the “Implementing Partner™.
- and-

The City/Municipality of a local government
unit (LGW) in the Region, duly established under the laws

of the Republic of the Philippines, with address at

herein represented by its
City Mayor/ Municipal Mavor,
Hon, . hereinafter referred
o as the “Proponent LGU”.

WITNESSETH

WHEREAS, the National Government, as pronounced in the Philippine Development
Plan for 2011-2018, shall pursue the Millennium Development Goal of reducing poverty
in the country from 26.50% in 20089 to 16.6% by 2015;

WHEREAS, E.0. No. 43, Series 2011, organized the Human Development and Poverty
Reduction Cluster (HDPRC), among others, with mandate of implementing Bottom-Up
Budgeting (BUB) to ensure the inclusion of the funding requirements for the
development needs of focus cities and municipalities in the budget proposals of
participating agencies;

WHEREAS, National Budget Memorandum No. 121, series of 2014 and DBM-DILG-
DSWD-NAPC Joint Memorandum Circudar (JMC) No. 5, series of 2014 and JMC 6 and
7, series of 2015, provide the guidelines for the implementation of the Bottom-Up
Budgeting (BUB) for FY 2016, respectively;

WHEREAS; the DILG is the lead executing agency responsible for the provision of
grant financing for the implementation of the projects and enhancing the capacity of the
LGUs and water service providers o plan, implement, manage and operate the
projects.
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BuB MOA (Tripartila)

WHEREAS, provision for potable water supply and other projects are allocated in the
FY 2016 budget of the DILG under Chapter XIV.A - Provision of Potable Water Supply
and Other Projects of Republic Act 10717;

WHEREAS, the City/Municipality of has been identified by NAPC,
DSWD, DILG and DBM as one of the BuB priority areas and had complied with alf the
regquirements through the endorsement of their LPRAP by the BS/CSOs;

WHEREAS, the City/Municipality has proposed the subproject in Article T Section 1.1
of the Agreement:

WHEREAS, the Proponent LGU is not the Implementing Partner;
NOW, THEREFORE, for and in censideration of the foregoing premises, the parties to

this Agreement do hereby agree on the following terms and conditions:
ARTICLE t - SCOPE

Section 1.1 This Memorandum of Agreement (MOA) covers the implementation of the
following 201_ BuB Subproject/s in the Municipality of

Province of in accordance with DILG Memorandum
No. 201_-__ - Guidelines for the Implementation of Provision for

Potable Water Supply and Evacuation Center under the Bottom-Up
Budgeting, herein referred to as the “DILG-BuB Infrastructure.
Guidelines” and DILG Memorandum No. 201_-__ Guidelines for the
Implementation of Community-Based Monitoring System (CBMS)
and other DILG-Administered Capacity Development Projects on
Gender and Development {GAD} and Disaster Risk Reduction and
Climate Change Adaptation (DRR-CCA} under the Bottem-Up
Budgeting (BuB) — DILG Fund FY 2016 herein referred {o as the “DILG-
BuB CEMS/CapDev Guidelines”

SUB- ALLOCATION
SUBPROJECTS TITLE | PROL. BAE&%TYIS ssgceu biLG | LU
1D NO. Alloca- | Counter Total
tion -part
TOTAL

Section 1.2 The DILG shall make available fo the Implementing Partner chargeable
-against the FY 201_ General Appropriation Act to finance the subproject/s.
stipulated in Section 1.1 above, not to exceed the aggregate amount of

{amount in words) o+ (Php }
subject to the terms and conditions of this Agreement.

Section 1.3 The funds shall be released after signing of this Memorandum of
Agreement (MOA) in accordance with the provision of:

a. For the implementation Potable Water Supply and Evacuation Center -
“Dil.G-BuB Infrastructure Guidelines”. The Implementing Partner
shall submit to DILG within sixty (60) days after the release of fund, the
Technical Specifications or Detailed Engineering Design (DED),
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Section 1.4

Section 1.5

Section 1.6

Section 1.7

Section 2.1

Annex |
BuB MOA {Tripartits)

whichever is applicable, and other required documents stipulated in
DILG-BuB Infrastructure Guidelines. The DILG shall review and
approveldisapprove the submitted documents within fifteen (15) days
provided that the documents are complete and compliant with the
requirements stated in DILG-BuB Infrastructure Guidelines. The
implementing Partner can onty utilize the funds after the DILG approval
of the Technical Design or DED, whichever is applicable, and ather
supporting documents

b. For CBMS/CapDev Projects - “DILG-BuB CBMS/ CapDev
Guidelinas”. The Implementing Partner can only utilize the funds after
the DILG approval of the Workplan and timelines and other supporting
documents.

In case the Implementing Partner fails to submit the required documents
within the prescribed period, the DILG-RO shall advise and notify the
implementing Partner and require them to explain the reason for its non-
submission. If after validation and evatuation, the reason is found not
acceptable or after due course the LGU has na action, the DILG Regional
Office shall issue a Demand Letter, copy furnish Local COA Auditor,
requiring the implementing Pariner to return all the released amount to
the DIL.G Region Office as the source agency. in such a case, the project
shall be deemed cancelied.

Implementing Partner shall also be required to comply with the timelines
stipulated in Annex A-1 (Implementation Schedule for infrastruciure
subprojecis) and Annex A-2 {Implementation Schedule for CBMS
CapDev Subprojects) of this MOA. Failure fo comply with the agreed
period, the DILG. shail have the option to terminate the project as

" stipulated in Article Il of this MOA. The DILG has also the option to

recommend the non-inclusion of the Implementing Partner in the BuB
Program in the succeeding fiscal year.

In case the subproject/s cost is/are more than the allocation as stipulated
in Section 1.1, the Proponent LGU shall provide cash counterpart
equivalent to the excess in subproject/s allocation and shall transfer the
said amount to the Implementing Partner

The Implementing Partner shall also provide counterpart fund to cover
administrative costs (e.g. office supplies, local traveling expenses,
commiinication, honoraria, meetings and consultations, salaries, and any
other related monitoring and construction supervision expenses) of
Implementing Partner personnel overseeing and monitoring the
subproject.

Article 1l
OTHER COVENANTS

The implementing Partner shall take out and maintain with responsible
insurers such insurances, against such risk and in such amounts as shalt
be consistent with appropriate government and/or business practices to
cover:

a. Hazards incidental to acquisition, transportation and delivery of goods
financed out of the Fund to the piace of instaliation
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Section 2.2

Section 2.3

Section 2.4

Section 2.5

Annex |
BuB MOA (Tripartifa)

b. Risk of fire, flood and other damages to the facilities constructed in
whole or part out of the Fund.

Upon the issuance of Certificate of Acceptance the
Proponent LGU shalf:

a. Take out and maintain with responsible insurers such insurances,
against such risk and in such amounts as shall be consistent with
appropriate government andfor business practices to cover risk of fire,
flood and other damages to the facilities constructed in whole or part
out of the Fund.

b. Operate and maintain, or cause to be operated and maintained
properly, the facility provided under the Project and shall include in
their annual appropriation funds for the maintenance and operation of
the completed facility.

Any notice or request or pemmission to be given or made in this Agreement
shall be in writing and shall be deemed to have been duly given or made

when it is delivered in the case of DILG to (office
address) ___, in the case of the implementing Partneér to

(office_address) and in
the case of the Proponent LGU to {office address) or

such other addresses which the parties hereto may specify in writing.

a. Any action required or permitted to be taken, and any documents
required or permitted to be executed under this Agreement on behalf of
DILG may be taken or executed by the DILG Regional Director of
Region ___ or his/her authorized representative.

b, Any action reguired or permitied to be taken, and any documenis
required or permitted to be executed under this Agreement on behaif of
Implementing Partner may be taken or executed by the

or such persons as hefshe shall

designate in writing.

c. Any action required or permifted to be taken, and any documents
required or permitied to be executed under this Agreement on behalf of
Proponent LGU may be taken or executed by the City Mayor/
Municipal Mayor or such persons as he/she shall designate in writing.

In no case shall the fund transferred be utilized for the payment of
additional compensation to employees in the form of allowances,
incentive pay, bonhuses, honorarium, or other forms of additional
compensation, except as may be authorized by law or existing regulations,
nor shall it be used {o create new positions, to augment salaries of regular
personnel.  Furthermare, in the case of purchase of motor vehicles
subprojects, funds shall not be utilized without prior approval of the DILG
Secretary or the DBM Secretary, as may he applicable, pursuant to
Administrative Order (AG) No. 233, s. 2008, as amended by AQ 15, s.
2011, Budget Circular No. 2010-2, DILG Memorandum Circular No. 2014-
155, and such pertinent guidelines issued by concerned agencies.

By mutual consent, this Agreement or any part thereof may be changed,

rodified, revised and amended or supplemented for the purpose of
effective implementation and management of the Subproject/s. All other
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parties concerned shall be notified/ informed of such changes, revisions
and amendments. ' '

Section 2.6 All disputes or controversies between the parties arising out or in
connection with this Agreement, which is not settled, between the parties
shalt be elevated initially to National Local Poverty Reduction Team

(NPRAT).

Article iil
TERMINATION OR SUSPENSION

Section 3.1 The DIL.G reserves the right to:

a. Terminate/Cancel the implementation of the subprojects in following
instances:

Implementing Partner non-compliance to  prescribed
processes, standards, requirements and timelines stipulated in
Annex A

Occurrence of fraudulent practices

Oceurrence of force majeure where it hecomes improbable for
the projects to continue to be carried out

in such case that the subproject/s are partially or fully cancelied due to
the fault of the Implementing Partner, the Implementing Partner
shall be obliged to return the spent amount and the unexpended
balance of the released portion of the funds of the pertinent portions
related to the cancelled companent.

b. Suspend/Withhold the release of the final tranche in the following
instances;

Implementing Partner is performing unsatisfactorily in the
implementation and execution of the project or in the svent that
substantial slippage in implementation is incurred.

Extraordinary conditions such as force majeure, fortuitous
events and the like which shail make it necessary to suspend
the implementation of the project.

¢. File the appropriate civil, criminal and/for administrative case
against the concerned local public officialfs for acts or omissions in
relation to the performance of their duties under this Memorandum
Circular.

Section 3.2 implementing Partner will be given one month to resolve the issue,
improve performance or remedy the situation. However, termination will
be resorted to only, if Implementing Partner, having been duly notified,
do not make any effort to institute measure that will address issues at

hand.

Article IV

ANTI-GRAFT AND CORRUPTION PRACTIGES ACT
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Section 4.1 Neither of the parties to this Agreement shall unduly benefit from each
other nor gain anything which is disadvantageous to the Government, and
in violation of Republic Act No. 3018, as amended, otherwise known as
the Anti-graft and Corrupt Practices Act.

Article V
EFFECTIVITY OF THE AGREEMENT

Section 5.1 This Agreement shall take effect immediately upon approval and signing
by the contracting parties and shall remain in force and effect until the
completion of the subproject/s and the requirements stipulated under this
MOA and the accompanying DILG-BuB Infrastructure Guidelines and
DILG BuB CBMS/CapDev Guidelines, uniess sooner tenminated.

IN WITNESS WHEREOF, the Parties hereto, acting through their representatives
thereto autherized, have caused this Agreement to be signed in their respective names

in , Philippines on __day of 201,
PROVINCE of CITYMUNICIPALITY of {(LGU Name)
Governor Mayor

DEPARTMENT OF THE INTERIOR
AND LOCAL GOVERNMENT

DILG Regional Director

WITNESSES
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ACKNOWLEDGMENT

R_epublic: of the Philippines)

} 8.8,
BEFORE ME, a Notary Public for and in , this
day of 201__, personally appeared the following:
Name Gov't issued 1D No./Date and Place Issued

1. (Mayor)
2. {Governor)
3. {Regianal Director)

krown to me to be the same persons who executed the foregoing instruments and
acknowledged to me that the same is their own free and voluntary act of deed.

This instrument refers to a Memorandum. of Agreement consisting of {_}pages
including this page where the acknowledgement is duly written, has been signed by the
parties and their instrumental witnesses on each and every page thereof.

WITNESS MY HAND AND NOTARIAL SEAL.
Doc. No. ;
Page No. ;

Book No. ;
Series of 201__.
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Annex A-1

Bu@l MOA (Tripartite) - Subproject Implemantation Schaduta

BuB - Other Local Infrastructure Projects

FY 20 __ BUDGET

Name of Implementing Partner

Subproject Implementation Schedule

Project Title:
Timelines
Duration Start Finish
1.00 | DED PREPARATION
1.01 Preparation of DED
1.02 Submission to DILG
200 | SUBPROJECT REVIEWIAPPROVAL
2m Endorsement fo PTWG! FOMU
202 Review by PTWG! PDMU
203 Approval by DILG Provinciall
Regional Director
204 Confirmation latter lo LGU on the
Approval of the DED
300 | PROCUREMENT PROCESS
40 Bild Praparation
302 Pre-Procurement Conference
303 Adi Posting ITB
04 Pro-bid Confarance
.05 Submigsion and Receipls of Bids
3,06 Opening of Bids
oy Bad Evaluation
a.08 Paost Qualification
300 Issuance of BAC Resolution wi BER
340 lesuance of Nolice of Award
an Contract Signing
a12 Issuance of Notice 1o Proceed
400 | CONSTRUCTION! IMPLEMENTATION
4.01 Mobilization
4.02 implementation
403 Punch Listing
4,04 Acceptance
Prepared hy: Approved by:

Provincial/Clty/Municipal Engineer

Concurred by:

DILG Provincial Director
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Annex K
Pro-Forma: Omnibus Resolution

RESCLUTION NO. __
Seriesof

RESOLUTION APPROVING THE LIST OF ANTI-POVERTY REDUCTION PROIECTS IN THE MUNICIPALITY OF
PROVINCE OF AND LIKEWISE, AUTHORIZING THE
LOCAL CHIEF EXECUTIVE TO ENTER INTO MOA WITH ALL BuB PARTICIPATING AGENCIES.

WHEREAS, Executive Order No. 43, series of 2011 dated May 2011 mandated the Cabinet to
organize into clusters that shall serve as the primary mechanism of the Executive Branch towards the
realization of the Social Contract with the Pilipino;

WHEREAS, the Human Development and Poverty Reduction Cluster [HDPRC} is tasked to improve
the overall quality of life of the Piipino and translating the gains on good governance into direct,
substantial benefits that will empower the poor and marginalized segments of the society;

WHEREAS, the Local Government Code (LGC) of 1991 mandates the community ta participate in
the Iocal development councils and various organized local special bodies, such as, local school boards,
and local development councils, among others;

WHEREAS, the National government agencies and other stakeholders shall pursue the Millennium
Development Goal of reducing poverty from 26.5% in 2009 to 16.6% by 2015;

WHEREAS, the Good Governance and Anti- Corruption Cluster, the Human Development and
Poverty Reduction Cluster, and the Economic Development Cluster, are implementing Bottom — Up
Budgeting to ensure the inclusion of the funding requirements for the development needs of the focus
local government units {LGUs);

WHEREAS, the LGU has organized/reactivated the expanded Local Poverty Reduction Action Team
{LPRAT), chaired by the Local Chief Executive and composed of the Chairperson of the Sangguniang Bayan
Appropriation Committee, the Planning Officer, Agriculture Officer, Social Welfare and Development
Officer, Budget Officer, Liga ng mga Barangay President, Local Government Operations Officer, DSWD
Municipal Links, a Pantawid Pamilya Parent Leader, a Community Health Team Leader, LGU accredited
CS0s, NGA accredited/recognized €C50s, NAPC identified basic sector representatives and a private sector
representative;

WHEREAS, the LPRAT has prepared the list of priority projects for FY based on the GAA for

WHEREAS, the list of priority projects was duly endorsed by the partner CSO representatives as
proof of genuine participation in identifying the priority projects;

WHEREAS, the Llist of Priority Projects were lodged to the {Name of Partner
Agencies)

WHEREAS, the following projects herein listed are duly approved by the Sangguniang Bayan, 1o
wit;



Annex K
Pro-Forma; Omnibus Resolution

BuB — LIST OF PRIORITY PROJECTS IDENTIFIED BY LPRAT FOR FY __

AGENCY NAME OF TOTAL PROJECT BUDGET LGU
PROJECT CosT REQUESTED COUNTERPART
FROM NGAs

DILG

DOT

DSWD

NOW THEREFORE, in consideration of the foregoing and upon motion of and duly
seconded by be it;

RESOLVED, as it is hereby resolved to APPROVE THE LIST OF ANTI-POVERTY REDUCTION PROJECTS
IN THE MUNICIPALITY OF , PROVINCE OF AND LIKEWISE AUTHORIZE MAYOR
TO ENTER INTO MOA WITH THE FOR THE

IMPLEMENTATION OF PROJECT UNDER FY___ BOTTOM-UP BUDGETING (BuB) PROGRAM.

RESOLVED FURTHER, that copy of this resolution be forwarded to concerned agencles, including
NAPC and Regional Offices of DILG, DBM, and DSWD for appropriate action.

ADOPTED AND APPROVED:

| HEREBY CERTIFY to the correctress of the foregoing resolution.

CERTIFIED CORRECT:
Presiding Officer
ATTESTED:
Secretary to the Sanggunian

CONFORMEL:

58 Member 5B Member 58 Member

58 Member 5B Member 58 Member
APPROVED: 2014

Municipal Mayor



Annex L
Checkiist of Docurmentary Requiremsnts for Tst franche refeass and CAF

Republic of the Philippines
DEPARTMENT OF THE INTERIOR AND LOCAL GOVERNMENT
Regional Office (__)
(Insert Address)
(Insert Contact Numbers)
{Insert email address)

LIST OF DOCUMENTARY REQUIREMENTS
BOTTOM-UP BUDGETING (BuB) 2016

NAME OF LGU
PROVINCE
SUB-PROJECT

DILG FUND SUBSIDY

Documants : i Absant Remarks

Official Letter submiiing the required documents
signed by the LCE i .

, | Simpiified Feasibility Study [SFS) for water supply
or Project BriefProfile for evacuation cenler

Certification from the Treasurer if they have existing

Trugl &ccount or Bank Certificate for new Trust

Account, spesifying the Bank Mame and Branch and

Account Name and Mumber

Subproject Implementation Schedule showing the

4 duration, targel starl and finish of each milestons from

DED preparafion up lo subproject complation

Annual Investment Plan | Annual Budget Plan i

5 [his to8al subpropect cost is mone than the DILG

Adipcation

Certificate from Zoning Officar thal the subproject s
1 located in & safe area based on the Mines and
Geoscienca Bureau's (MGE) map.

..

1 underground waler source fo determine the avallability
and gquantity of the water source.

Certification from Municipal Engineer thal the
soUNca i adequate to sande he Intendod servics anea.
Tha Proponent LGL may engage accredited technical
service provider ko conducl the source validation
Proof of conduct of water test

Sangguniang  Panlalawigan/Bayan  (SPISB)
Rasolution authorizing the LCE to entar into MOA with
DILG

i reviewing bedy indicating whelher the subproject is
#pproved or disapprived

Perfacted Memorandum of Agresment (MOA) aiready
signed by the LCE and RD

Check and Reviewed by Approved by

PTWG/PDMU Head Provincial Director/Regional Director



Annex M
CAF Format

CAF No.
Dated :

CERTIFICATION OF AVAILABILITY OF FUNDS (CAF)

Pursuant to the provisions of RA __ (FY 201_ General Appropriations Act), the

amount of {amount _in_words _of the tofal Regional Ailocalion)
_ {Php amount in figures )} has been allocated to DILG Region __
for the implementation of (name of Program/Project) and booked-up by this Office

under Fund 101.

This Office hereby certifies that a portion of the said appropriations is available for
the = Province/City/Municipality  of {name __of LGU) amounting to
_ {amount in words based on the signed MOA) (Php
amount in figures ) and shall be charged against the abovementioned appropriations

to finance the following Fund Sub-projects;

Project Title Amount

3 By~

TOTAL

The corresponding cash shall be released in accordance with the signed
Memorandum of Agreement (MOA) between the DILG Region and the
Province/City/Municipality of (name of LGU) signed on
201__ and the Guidelines For The implementation Of Various Programs/Projects
And Local Access for Local Government Units (LGUS) Under The Grass-root
Participatory Budgeting Process No. __ series 201_). Tentative cash releases shall
be as follows:

. . First Tranche {80%} Second Tranche (20%)
Project Title
Amount Date Amount Date
1.
2
3.
TOTAL
Certified correct by. Approved by:

DILG Regional Accountant DIL.G Regional Director



Annex N
Documentary Requirements for Technical SpecificationDesign (TD)

Republic of the Philippines
DEPARTMENT OF THE INTERIOR AND LOCAL GOVERNMENT
Regional Office (__)
(Insert Address)
{Insart Contact Numbers)
(Insert emall address)

LIST OF DOCUMENTARY REQUIREMENTS
FOR SUBMISSION OF TECHNICAL SPECIFICATION/DESIGN (TD)
BOTTOM-UP BUDGETING (BuB) 2018

NAME OF LGU :
PROVINCE ;
SUB-PROJECT

CILG FUND SUBSIDY

Documents Prasa Absan

Official Letter submiting the required
documents signed by the LCE
Program of Works (POW) signed by the

£ | Municipal Engineer and approved by tha
concemed LCE

3 Technical Drawings signed by the approving
authonties

Bil of Quantities Including detalled
4 computafion  (signed and sesled by the
approving sulhorities)

Proof hat the Certificate of Land Ownership
1 or any applicable lagal instrument/s allowing the
uge of land or property for the subprogect (where
applicable} is being secured

Froof  that Environmental Complizncs
Certificate (ECC) or Certificate of Non-
Coverage (CNC) whichever is applicable, is
being secured

Application for te issuance of Water Permits |
1 from deputized agencies of National \Welar
Resources Board (NWRE).

Check for Completeness by Moted by:

CMLGDO Provincial Director



Annex O
Documentary Requirements for DED

Republic of the Philippines
DEPARTMENT OF THE INTERIOR AND LOCAL GOVERNMENT
Regional Office {_)
(Insert Address)
{Insert Contact Numbers)
{Insert email address)

LIST OF DOCUMENTARY REQUIREMENTS
FOR SUBMISSION DETAILED ENGINEERING DESIGN (DED)
BOTTOM-UP BUDGETING (BuB) 2016

NAME OF LGU
PROVINCE
SUB-PROJECT

DILG FUND SUBSIDY

Documents Prasant  Absoni Remarks

1 Official Letter submitting tha required
documants signed by the LCE

Program of Works (POW) signed by (he

2 | Municipal Engineer and approved by the

concamed LCE

Detailed Enginsering Designs (DED), plans

3 and drawings (signed and sealed by the

approving authorities)

Bill of Quantities mcluding dotaled

4 computetion (sgned and sealed by the

aporoving authoribes)

Detailed Design Report for Water Supply

= water demand projection

5 »  hydraulic analysis taking into account the
netwark diagram report and, i necessary,
geo-resistiily report

Any other supporting documents as mayba

Proof that the Cartificate of Land Ownership
or any applicable lagal instrument’s aliowing the
use of land or property far the subproject (where
applicable) is being secured

Proof thal Environmental Compliance
Certlficate (ECC) or Certificate of Non-
Coverage (CNC) whichever |¢ applicatie, is

baing secured.

‘Application for the issuance of Water Permits |
1 from dapulized agencies of National Water
Resources Board (NWRB)

Check for Completeness by: MNoted by:

CMLGOO Provincial Director



Annex P
Docurnentary Requirermnents for DED Approval

Republic of the Philippines
DEPARTMENT OF THE INTERIOR AND LOCAL GOVERNMENT
Regional Office (__)
(Insart Addrass)
{Insert Contact Numbers)
{Insert email addrass)

LIST OF DOCUMENTARY REQUIREMENTS
FOR SUBMISSION DETAILED ENGINEERING DESIGN (DED)
BOTTOM-LUP BUDGETING (BuB) 2016

NAME OF LGU
PROVINCE
SUB-PROJECT

DILG FUND SUBSIDY

It&rm

No

Documents Presant Absent Remarks

Official Letter submilting te required
documents signed by the LCE
Reviewed Program of Works (POW) signed
2 by the Municipal Engineer and approved by the
concamed LCE
Reviewed Detailed Engineering Designs
{DED), plans and drawings signed and sealed by
the approving  authorties o Technical
Drawings signed by Be approving authorties
Raviewed Bill of Quantities including detaied
4 | computaton (signed and sealad by e
g tes)
Reviewed Detailed Design Report for Water
Bupply
+ water damand projection
«  hydraullc analysis tsking inte account the
network diagram report and, if necessary,
geo-resistivity report
8 Any other supporting documents as maybe

Proof {hat ihe Certificate of Land Ownership
of any applicabie legal instrument’s allowing the
ke of land or property for the subproject (whens
applicable] & being secured

Proof thal Environmental Compllance
Certificate (ECC) or Cerificate of Non-
Coverage (CNC} whichever s applicable, |s

ing secured.

Apphcation for the lssuance of Water Permits
1 Irom depulized agencies of Mational Water

Rezources Board (NWRE).
Reviewed by Approved by
Reviewing Enginaer PTWG Head/ POMU Head
Moted by:

Provincial/Regional Director



Annex Q
Procurement Timelines

PROCUREMENT TIMELINES

Activities Particulars

1. Advertisement and « Advertisernent and Posting in PhilGEPS should start
Posting in PhilGEPS simultaneously on the same day.

= For Infrastructure projects above 5M and Goods
above 2 M, advertised is done at least once in one (1)
newspaper of general nationwide circulation which has
been regularly published for at least (2) two years
before the date of issue of the Advertisement.

= For infrastructure projects below 5M and Goods below
2M, advertisement in a newspaper is not mandatory.

= Posting in of Invitation to Bid in PhilGEPS and
Conspicuous places must be done continuously for (7)

calendar days.
2. Issuance of Bidding « Issuance of Bidding Documents must start from 1%
Documents day of Advertisement and Posting until the date set for

the submission and receipt of Bids.

3. Pre Bid Conference = Must be conducted at least (12) calendar days before

Bid Opening

| = Must be conducted at least one (1) for contracts with
an ABC of 1M and above

+ For contracts with an ABC of 1M below, pre-bid
conference may be conducted at the discretion of the
BAC

4. Supplemental/ Bid
Bulletin

= Issuance should at least be seven (7) calendar days
before Bid Opening.

5. Submission and
Receipt of Bids

» For Goods, deadline of submission of Bids must be
zet within (45) calendar days from the last day of
Posting.

» For Infrastructure Projects, deadline of submission of
Bids must be set within fifty (50) calendar days for
projects 50M and below and sixty-five (65) calendar
days for projects above 50 M.

= Please take note that deadline of submission of Bids
may be earlier that (45) and (65) calendar days.

6. Bid Evaluation = Bid Evaluation should be completed within seven (7)
calendar days for Goods and Infrastructure above 50
M, five (5) calendar days for Infrastructure 50 M and
bielow.

= Bid Evaluation may be completed earlier than five (5)
and seven (7) calendar days, respectively.

7. Post Qualification = Post qualification process shall be completed in not
more than seven (7) calendar days from determination
of the Lowest Calculated Bid (LCB).

= In exceptional cases post qualification period may be
extended by the Head Of Procuring Entity (HOPE), but |




Annex @
Procurement Timelines

Activities Particulars

in no case shall the aggregate period exceed thirty

{30) calendar days.
B. Approval of = Should be done within seven (7) calendar days for
resolutionflssuance of Goods and Infrastructure above 50 M, four (4)
Notice of Award calendar days for Infrastructure 50 M and below.

« The BAC shall post within three (3) calendar days
from its issuance, the NOA in the PhilGEPS, its
website and conspicuous places.

8. Contract preparation « Should be done within ten (10) calendar days from
and signing receipt of NOA, including the posting of the required
Performance Security.

10. Approval of Contract » Should be done within fifteen (15) calendar days for
by higher authority Goods and Infrastructure above 50 M, five (5)
calendar days for Infrastructure 50 M and below.
s If no action on the contracts is taken by the HOPE or
the approving authority within the periods specified,
the contract concerned shall be deemed approved.

11. Issuance of Notice to = Should be done within three (3) calendar days for |
Proceed Goods and Infrastructure above 50 M, two (2)
calendar days for Infrastructure 50 M and below,
= Confract effectivity date shall not be later than savenj
(7) calendar days from its issuance.




Annex R
Pra-construction Conference Agenda

SUGGESTED PRE-CONSTRUCTION CONFERENCE AGENDA

Project Matters

3

R L

10.
11.
12
13.

14

General Contract Data
« MName and Mo. of Contract
« MName of Contractor
= Contract Price Award Date
= Contract Duration
Scope of Works
Delegation of duties and Responsibilities and Command Structure
Documents required from contractor
« Performance Bond
= Insurance
+ Construction Program
= Form of Agreement
Drawings of Project Sign Board Possession of Site
Measurement and Payment
a. Measurement Method
b. Frequency of Payment
¢. Contingencies and Dayworks
Verification of RROW acquisition/LAPP has been completed and that the Contractor has
permission to move to the site
Review and agree the actjvities, flow-chart, forms and schedules of subproject monitoring
and reporting
Arrange and agree with Contractar's Program of Works
Obtain from Contractor the List of Sub-contractors for approval by the Implementing
Partner
Request Contractor's Organizational Chart and CVs of personnel for comparison with
those included in the bid
Reguest Contractor's equipment and manpower utilization schedule for approval of the
Implementing Partner
Possible meeting with public utility authorities to coordinate and resolve possible work
conflicts
Any other business
Traffic control
Safety
Resources Proposad
Subcontractors
Environmental Control Project Vehicle add Field Office
Construction Camp Location

Site Matters

CENBO bW

10.

Checks Contractor's shop drawing for signboard to ensure conformity with the Technical
Specification, Contract Drawing or as directed by the Project Engineer

Check's Contractor's mobilization of plant, equipment and personnel is in accordance with
those details included [n the Bidding documents, and all equipment is in good working
candition and calibrated, if necessary

Arrange with Contractor the operation for verification of quantities

Arrange with Contractor the procedure for measurement and valuation including printing
any necessary forms

Check the Contractor's identification and guality of material sources

Identify with Contractor possible areas for disposal of water materials

Checks Contractor's proposal for safety

Checks Contractor's proposal to ensure protection of environment

Verify with Contractor the provision and callbration of laboratory equipment and that the
said equipment is sufficient to meet the Minimum Test Reguirement of DPWH Standards
Specifications and Schedule of Minimum Test Requirements

Request Contractor to submit Job Mix Formula proposal for Concrete Works



Annex R
Pre-construction Conference Agenda

11. Organize with Contractor the work-request system plus monitoring, testing and reporting
procedures

IH. Site Records
1. Supervision Reporting and Documentation

* & & % & & & 2 0 . K & % s

Correspandence toffrom Resident Engineer,
Correspondence toffrom Contractor
Correspondence with Other implementing Pariners
Site Instructions

Program of works

Work Request form

S-Curve reflecting the target and actual accomplishment
Daily accomplishment

Monthly Progress Report

Minutes of Meetings

Site Supervision Staff Altendance Record

Monthly Labor Force Employment Report
Memorandum Orders

Daily Weather Records

Progress Photographs

Labor Issues

Vehicle and Equipment

Expenses

2. Quality Control Testing

Quality Control Program

+. Concrete Design Mix-Trial Mix and Test Results

* & & 0 &

Materials Report in support of Contractors claim

Weekly Quality control Assurance

Status of Tests

Summary of Labor Tests

Schedule of Tests

Routine Testing {Quality test of aggregates and other materialg)

3. Quantity Measurements

L ]
E ]
-

Approved AS-staked Plan

AS-staked quality computations

Variation Orders

Measurement and Quaniities-Dailyiweekly Record signed by Resident Engineer
and Contractor

Approved As-built Plan

As-built Quantity Computations



Republic of the Philippines

(Name of implementing Partner)

LABOR FORCE EMPLOYMENT REPORT

Annex S

Labour Force Employment Report

As of
Project Title :
NAME ADDRESS
No AGE GENDER OCGUPATIONAL SKILL
Last First Ml Strest District Municipaity Province
Prepared by Varified Correct by:
Confractor Provincialvunicipal Engineer




Annex T
Statement of Work Accomplished

STATEMENT OF WORK ACCOMPLISHED (SWA)

Project Title
Implementing Partner
Monthly Progress Report No.
Total Total Quantity Total Accomplishment % Total Item Accomplishment % Total Cost
Description of item of | Q- | Unit | UnitCost | o | W% Previous Previous Previous

Bill No

Work Biling | 7P 5Wna [ ToDate | Ty o | ThiaBiling | ToDate | o | ThisBiling | ToDete | Tgp. - |ThisBiling| ToDste

A B c 1] E F G H={F+G] | JE{G'ER) | K=(+J) L M= (GAPIDE | No= L+ ) o P=(G"C) [Q={0+F)

Prepared by: Check and verified by: Recommendad by: Approved by Approved by

Contracior Prov./CityMun. Engineer Focal Person GaovernoriCity MayorMun, Mayor Govemor/City MayorMun. Mayor

Dae: Date : Date ; Date :



#nnex T

Republic of the Philippines £
PROVINCE OF
MUNICIPALITY OF
BuB - DILG FUND Date Submitted :
Implementing Partner : Date Coverad :
Subproject Tithe :
Subproject Code: Crigingd Confract Amount :
Total Approved Value of Contract
MONTLY REPORT NO. : Vanation Order
Revised Contract Amount
Name of Centractor ; Advance Payment

Completed to Date
Parcant Completed

Value of Work Completed to Date-Bid ltems
1. Total Ve of Work Compleled to Date

2. Previous Value of Worked Completed (from Previous MP.Pr)

3. Work Completed this Period (#1 - #2)

4, Less : Deductions (s+bced)

a. 10% Retention {10% of Tatal of #3)

b 2% Wilhholding Tax (2% x 100/ 1.12 of 43)

€ 5% Value Added Tax VAT (5% x 108 1.12 of £3)

d  Recoupmenl of Advance Payment (15% of £3)

5. Sub-total (83 - #4)

6. Net Amount Approved for Payment this Period

Scheduled Progress : (from Approved S-Curve and Bar Chart)

Target Progress (%)
Achial Progress (%)
Slippage (+/-]
e Contractor Prow. CiyMin. Enginesr Focal Perscn GavemprClly MayorMun. Mayor GovemorCity Mayor/Mun. Mayor
' Dete; Date Dale Date
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Pro-Forma SPCR

SUBPROJECT COMPLETION REPORT (SPCR)

This document should be prepared by the implementing unit on the ground (LGU/Province/Region] to
ensure that the project was implemented and completed. This should be accomplished as soon as the
Project wos aecepted by the LGU and should be submitted in three coples, one for the DILG Provincicl
Office, Regional and OPDS/PMO. The SPCR should start from project identification up to completion.

(The purpose of the narrative report is to establish o historical data which can be used for Suture
references.)

A,

Title of the Subproject, Project Name, Project Site, Total Project Cost
Rehabilitation of Mahilis Water System Level lll, SALINTUBIG 2014, Municipality of Mabilis,
Province of Sarsogon, 3.8 M

Project Description

{project description mean the physical work to be address in terms of engineering, why this
project was proposed (reason why this project) and what was the actual physical work, reason for
identifying and prioritizing the project)

Example:

The project is a Rehabilitation of Water System, Level HL. 1t includes repair of water reservoir
located in Brgy. llaya, 2 kms away from the Barangay Center and extension of 150 meters of
pipeling from Sitio Tuglsin to Sitio Nahuli , and an additional connections of 30 HH.

The project Is included in Municipal LPRAP and was identified as priority projects because of the
absence of potable water in the area. The water is not enough for household during dry season
{March —May) and accerding to Municipal Health Officer, there are children getting sick of water-
borne diseases like diarrhea and amoeba.

There are about 30 HH in Barangay Mayumi who are expected to benefit from the Project.
Breakdown of the no. of HH are:

Sitio Tugisin 12 HH
Sitio Nakatakas 8 HH
Sitic Nahuli 10 HH
Coverage No. Household 30 HH

The families during community consultation agreed to pay the minimum of P60 pesos per
month/20 cu, Meter for maintenance of the water system.

Now that the Project was completed, there were 32 HH being served by the connections,
constructed 5 x 5 x 8 cu. ft. reservoir, and an extension of 150 meters pipeline from Sitio Tugisin

to Sitic Nahuli. The 2 additional household came from Sitio

The project now is functional and used the old water chlorinator installed one year ago.

C. Project Cost : Financial {total cost and breakdown, include LGU counterpart }

1. The total project costis 3 M from SALINTUBIG 2015 and the Municipal Government provided
800 thousand as their counterpart, so the Total Project Cost is 3.8 M. Following are the
breakdown of the expenses. (Attached POW)

{Please enumerate actual expenses, If there are additional or variation order, state and
provide reasons far any changes in cost).
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2. Training (Site training attended related to the project and how it contributed to project
implementation) i

Before implementation, the Municipal Engineer and one of the staff attended the Orientation
Program and the Seminar Workshop in Feasibility study on Feb 20, 2014 and Human Rights
Based March 20-26, 2015.

During the Orientation, The Mun, Engineer and the Budget OfficerThe training provided the
Mun, Engineer with knowledge on how to prepare the Feasibility Study and the mechanics of
implementation. The BAWASA training was conducted on March 20-26, 2015 and it allows
the barangay to organize the Officers who will manage and maintain the Water System. The
Officers are residence of Barangay covered by the system.

implementation Schedule

The project was approved on and implementation started after 20 days. The project was
completed in 180 days which is exactly within the project duration.

During implementation period, the Contractor hired some of the laborers residing in the
Barangay. There are about 20 of them alternating every 10 days which was able to provide
employment at about 40 man warking days.

Attached S-curve.

Performance of Contractor/LGU
{should discuss the physical structure, quality of work, timeliness and some considerations)

The facility was constructed following the scope of work. The LGU was satisfied how it was
constructed. It follows the quality standard of DPWH. All the PYC was embedded on the ground
was added to ensure that it was constructed with consideration with build back better. The
reservoir observed the new standard of wall thickness foHlowing the new quality standard
suggested in the book of BBB and DRRM Resiliency. The Contractor followed the specifications as
stated in the Technical Design.

Lessons Learned/added value(site new techniques, approaches, how the project affected the
community positive or negative. Include jobs generated and improvement In the community if
there’s any} State also if there was something difficult (it could be on policy, guidelines, materials
ete.)

The construction adopted the Build Back Better design and it is assumed that it will be typhoon
and earthquake resilient.

Before the project, the residence of Sitio Tugisin, Sitio Nakatakas, and Sitic Nahuli fetch water
from the well for drinking and washed their clothes near the river, now that they have already
water fnside the house. The time spend for fetching and washing clothes was now spend with the
famities and started planting vegetables for consumption and additional income.

Pictures
( Attached picture of before, 30%, 60%, 30% and completed)
POW, Bar Chart, and Certificate of Completion.



Annax V
List of Documentary Requirements

LIST OF DOCUMENTARY REQUIREMENTS

A, MOA SIGNING AND RELEASE OF FIRST TRANCHE

1. Official letter submitting the required documents
2. Subproject BriefiProfile for evacuation center or Simplified Feasibility Study for
water supply.
3. Appropriate Sanggunian Resolution authorizing the LCE to enter into MOA with
DILG
4. Annual Investment Plan (AIP) or Annual Budget showing the budgeted amount
for the required equity or the subproject/s (if any)
5. Subproject Implementation Schedule duly approved by LCE
B. Certification from the Treasurer If they have existing Trust Account ar Bank
Certificate for new Trust Account of the Implementing Partnar
7. Certificate from Mines and Geoscience Bureau (MGB) the Zoning Officer that
the subproject is located in a safe area based on the hazard map.
B. For Water Supply:
* Geo-resishivity Study for new construction with underground water
source to determine the availability and quantity of the water source.
= Certification from Municipal Engineer that the source is adequate lo
sarve the intended service area. The Proponent LGLU may engage
accredited technical service provider to conduct the source validation
s Polability Test confirming the potability of the water source which shall
comprise of Bacteriological, Physical and Chemical Test from
Department of Health (DOH) accredited laboratories
= Source Validation confirming that the source is viable
= Execufive Order on the creation of WATSAN Council and WATSAN Team

9. For Soft Subprojects (Capacity Development and Surveys) - Design survey
instrument/questionnaire or training design,

B. APPROVAL TECHNICAL DESIGN, DETAILED ENGINEERING AND OF
TECHNICAL EQUIPMENT/ GOODS SPECIFICATION

1. Technical Design or Detailed Engineering Design for infrastructure subprojects
and of Technical Equipment/ Goods Specification for procurement and goods/
equipment

2. Stamped received copies of applications for the following:

« Proof that the Certificate of Land Ownership or any applicable legal
instrument/s allowing the use of land or property for the subproject (where
applicable) is being secured

» Proof that Environmental Compliance Certificate (ECC) or Certificate of
MNon-Coverage (CNC) whichever is applicable, is being secured.

« Pursuant to RA B371, for subproject areas with Indigenous People (IPs)
that will be affected, a cerification that the area affected does nol overlap
with any ancestral domain needs to be secured from the National
Commission on Indigenous People (NCIP).

» Application for the issuance of Water Permits from deputized agencies of
Mational Water Resources Board (NWRE).

C. RELEASE FOR THE SECOND TRANCHE
1. For Infrastructure Subprojects
a. Letter of Request for the 2™ tranche release from the LGUs
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b. Repoit of Disbursements (ROD) duly signed by the Treasurer and
Accountant duly approved by the Mayor or his duly authorize
representaiive, with stamp-received by the COA, with at least 50%
liquidation of the 1% Tranche.

¢c. Summary of Works Accomplishment (SWA) showing 50% Physical
Accomplishment and Updated Construction Schedule duly signed by the
Municipal Engineer and approved by the Mayor or his duly authorized
representative as applicable

d. Pictures of the Physical Accomplishments on the Projects and Updated
Subproject Billboard.

e. Certified true copies of other bidding documents and evaluation report,
as may be require

D. SUBPROJECT COMPLETION REPORT

.l Lol adud

il

Subproject Completion Report

As-Built Plans and Detailed Actual Subproject Cost

Summary of Subproject Report on Disbursement/Liquidation or Audited
Consolidated Report on Disbursement/Liquidation showing 100% liquidation of
DILG Funds and LGYU Equity with separate Auditor's Opinion

Ceriificate of acceptance of the subproject issued or signed by the recipient or
beneficiaries;

Sustainability Ptan

Pictures of the Completed Subprojects

Copy of COA certification of Liquidation of 100% of the subproject fund; and,
Others, as deemed necessary



Amount Received per NTA No._
Less: Disbursement

Report of Disbursement/Liquidations

Annex W

Pro-forma Report of Disbursemenl (ROD)

Balance as of
Payee Nature of Payment Check No. Date Amount Remarks
Certified Correct: Approved by:

Local Accountant

Local Treasurer

Local Chief Executive

-
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Pro-forma Consolidated Report of Disbursement (CROD)

REGIONAL CONSOLIDATED FUND UTILIZATION REPORT'

NCA RELEASES CASH TRANSFER LGU LIGUWIDATION
- “G'll-m PROJEC | BUDoE! Current Month
SN T:: paLt | TTITLE Al._ri.gﬁh- First Tranche Second Tranche m:n: Yot 1::& \
¥ “’m“"“mmTﬂmmmmmmTﬁumwmm&mw
Recelved | Mo, Received | Na. Manth Released Month

1

2

3

4

§

L]

7

]

)

10

11

12

13 ol
14

Prepare by: Approved by:

Regional Accountant

Regional Director



Annex Y
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ILLUSTRATIVE ENTRIES FOR FUND TRANSFER

) Reglonal Office Entry LGY Entry
PARTICULARS Account Name Account Code Dsbit Credit Account Name Account Code Debit Credit
Upon release of NCA From DBM Cash - MDS, Regular 1-01-04-040 XHX NG ENTRY
to RC: Subsidy from National Gov't 4-03-01-010
XXX
Upon issuance of check by RO Due from LGUs 1-03-03-030 XXX NO ENTRY
to LGUs Cash - MDS, Regular 1-01-04-040 KK
Deposit of Cash received by LGUs NO ENTRY Gash in Bank-LCCA 1-01-02-020 AKX
to AGDB Due to NGAs 2-02-01-050 AXX
Upon submission of Liguidation Financial Assistance to LGUs 5-02-14-030 KX Due to NGAs 2-02-01-050 XXX
Repott by LGU to RO Due from LGUs 1-03-83-030 XXX Expense Account RrKARAHXK XXX
{Financial Assistance-MOOE)
Upoh submission of Liguidation Asset Account X-XH-KMXK Dus 1o NGAs 202-61-050 XXX
Report by LGU to RO Due from LGUs 1-03-03-030 Asset Account KR MR- XXX
(Financiat Assistance-CO)
5-02-14-030/
Transfer of assets by RO to LGUs by Denation/Financial Assistance 5-02-99-080 Asset Account XN XA XXX
Donation or Financial Assistance Asset Account K-KK-HK- XXX Income from Grant & Donation 4-04-02.020 XAX

Pagelof 1



